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Principals shall cause the fire alarm signal to be sounded at least once every month. (Education Code 32001 and 5

CCR 550)

The principal shall hold the first emergency evacuation drill of each school year within 10 days of the beginning of

classes. (24 CCR 403.4.2)

Every school year, pPrincipals shall hold fire drills at least once a month in all elementary schools, at least four (4)
times a year in all intermediate and middle schools, and at least twice each school year in all high schools.

(Educational Code 32001 and 5 CCR 550)

1. The principal shall notify staff as to the schedule for fire drills
2. Whenever the a fire drillsignal is heldgiven, all students, teachers and other employees shall be directed
to qtiekly leave the building in an orderly manner. (5 CCR 550)
3. Teachers shall ascertain that no student remains in the building.
4. Teachers shall be prepared to select alternate exits and shall direct their classes to these exits whenever the

designated escape route is blocked.

5. The principal or designee shall keep a record of each fire drill conducted and file a copy of this record with the

office of the Superintendent or designee.
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