




















3. Compensation. DISTRICT agrees to pay CONTRACTOR for services satisfactorily rendered
pursuant to this CONTRACT a total fee not to exceed Seventy five thousand ($75,000)(??) dollars. 
DISTRICT shall pay CONTRACTOR according to the following terms and conditions: 

I Upon receipt of invoice. 

4. Expected Outcomes (Deliverables). DISTRICT expects the following outcomes from the 
services performed by CONTRACTOR pursuant to this CONTRACT (What was the positive impact on the 
students? How will/is it measured?): 

[Develop metrics - Describe the metrics to be used to measure the effectiveness of services. Indicate 
benchmark metrics as well as the goal by the end of the contract. Data to be gathered by the CONTRACTOR
and provided to the DISTRICT] 

• Serve 250 3-12 grade students (including the TK-2 student who are in the BGC program but will have
access to arts programming through LBC partners) & their families with arts themed summer 
enrichment programming for 4 weeks.

• Culminating performance/celebration at the Luther Burbank Center for the Arts, showcasing 
students' work and skills. 

5. Expenses. Except as set forth herein, DISTRICT shall not be liable to CONTRACTOR for any
costs or expenses paid or incurred by CONTRACTOR in performing services for DISTRICT. 

6. Independent Contractor. CONTRACTOR, in the performance of this CONTRACT, shall be and
act as an independent contractor. CONTRACTOR understands and agrees that he/she and all of his/her 
employees shall not be considered officers, employees or agents of the DISTRICT, and are not entitled to 
benefits of any kind or nature normally provided employees of the DISTRICT and/or to which DISTRICT'S 
employees are normally entitled, including, but not limited to, State Unemployment Compensation, Workers' 
Compensation, Health and Welfare Benefits, Paid Vacation, Retirement Program Participation, or any other
employee benefits. CONTRACTOR assumes the full responsibility for the acts and/or omissions of his/her
employees or agents as they relate to the services to be provided under this CONTRACT. CONTRACTOR 
shall assume full responsibility for payment of all federal, state, and local taxes or contributions, including
unemployment insurance, social security, and income taxes with respect to CONTRACTOR and 
CONTRACTOR'S employees. 

7. Materials. CONTRACTOR shall furnish, at his/her own expense, all labor, materials,
equipment, supplies and other items necessary to complete the services to be provided pursuant to this 
CONTRACT. CONTRACTOR'S services will be performed, findings obtained, reports and recommendations 
prepared in accordance with generally and currently accepted principles and practices of his/her profession. 

8. Taxes. Federal Internal Revenue Service's regulations require that school districts report all
payments to individuals for CONTRACTOR services. CONTRACTOR agrees to file federal and state tax 
returns and pay all applicable state and federal taxes on amounts paid pursuant to this CONTRACT. In the 
event DISTRICT is audited for compliance regarding any applicable taxes, CONTRACTOR agrees to furnish 
DISTRICT with proof of payment of taxes on these earnings. 

9. Indemnification:
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Attach Signed Vendor Contract: ________________________   

 

 

                                     Board Target Date: ______________ 

 

 

        Request for Board Approval of Contract 
 

Vendor/Contractor/Consultant: _____________________________________________________________ 

 

SCHOOL SITE/DEPARTMENT USE ONLY 
 

  Select one of the following: ______________________________________________ 
 

	

				 *							Any	person,	business,	or	organization	that	will	be	providing	non-professional	services	to	the	District	
	

			 **				Any	person,	business,	or	organization	that	will	be	providing	professional	services	to	the	District	(Usually		

								as	a	result	of	an	RFP,	i.e.,	services	that	require	extensive	technical	knowledge	or	training	in	their	particular	

								area	of	expertise.)		Engineers,	Financial	Advisors,	Architects,	Auditors,	Surveyors,	Inspectors,	etc.	
	

			 ***		Two	or	more	persons,	businesses,	corporations,	or	organizations	that	will	be	partnering	with	the			
																									District	to	perform	certain	services	with	the	District	
	

SCHOOL SITE/DEPARTMENT USE ONLY 

 

   Funding Source (Code):  ____ - _______ - ___ - _______ - _______ - _______ - _____ - _____   %_______  _____ 

          ____ - _______ - ___ - _______ - _______ - _______ - _____ - _____   %_______  _____ 

           ____ - _______ - ___ - _______ - _______ - _______ - _____ - _____   %_______  _____ 

          ____ - _______ - ___ - _______ - _______ - _______ - _____ - _____   %_______  _____ 

 

   Funding Category:   ☐		Base							☐Supplemental							☐Concentration			

	 	 	 ☐	Restricted:	__________________________________	 	☐Other:		__________________________________	

	
		 For Billing	(if	applicable):		⎕		Bill	to:	__________________________________			Billing	frequency:	_______________________	
	 	

   Contract is: ___________________________       Contract Amount:	________________	
	
   School Site/Department: __________________________________  Number of Individuals Served: __________
   	

   Approved at Site by*:   ________________________________________   Date: ______________________ 

       * Signature - FOR CONTRACTS ORIGINATED BY SCHOOL SITE 

 

   Departmental Approval**:   ____________________________________   Date: ______________________ 
                   **  Signature - DISTRICT OFFICE DEPT. SIGNATURE  

 

   Contract Created by: ____________________________________    Role: _______________________ 

   Site/Dept: ____________________________________   Phone #:  ____________________ 

 

   Proposed Contract Start Date:  __________________     Proposed Contract End Date:  __________________ 

 

   Requisition #: __________________________   
 

BUSINESS SERVICES USE ONLY 
 

   Verified Receipt of:     ☐	Insurance(s)		    ☐W-9	Form					☐HR	Clearance,	if	applicable	

    Board Approval Date:  __________________ 
   																																					              LAST REVISED ON 4-9-25 

Contract Number 0000053
3/11/26-Due to Purchasing by 2/20/26

Via Actuarial Solutions

Independent Contractor/Business/Organization*

01 0000 0 0000 7200 5800 392 5192 100 vb

New 30,000.00

Business/Fiscal Services DW

Joel Dontos 03/12/2026

Yessica Santana Peralta Department Secretary
Business/Fiscal Services 707-890-3800

03/02/2026 06/30/2026
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February 18, 2026 

Joel Dontos 

Executive Director of Fiscal Services 

Santa Rosa City Schools 

211 Ridgway Ave 

Santa Rosa, CA 95401 

 

Re:  Engagement Letter for OPEB Actuarial Consulting Services – Santa Rosa City Schools 

Dear Joel: 

Thank you for this opportunity to provide GASB 75 Other Postemployment Benefit (OPEB) actuarial services 

to Santa Rosa City Schools (the District).  This letter documents the services we will provide for the District’s 

retiree health plan and our fees for those services. This letter and attachments (collectively, the 

“Agreement”) document the Scope of Services (“Services”) that Northern Consulting Actuaries, Inc. d/b/a 

VIA Actuarial Solutions (hereafter, “VIA” or “we” or “our”) will provide to the Santa Rosa City Schools 

(hereafter “District” or “you” or “yours” or “Client”) and the Santa Rosa City Schools retiree healthcare plan 

(hereafter “Plan”). It also describes our fees, expenses, and the Terms and Conditions for those services. 

After reviewing the enclosed Scope of Services and Terms and Conditions, please sign and date the 

Acknowledgement and Consent form. Future actuarial services will be provided under this same 

engagement letter for a fee agreed to by both parties, or we can provide an updated engagement letter if 

you prefer. 

Please feel free to contact us if you have any questions about the proposed actuarial engagement. We will 

commence work under this engagement upon receipt of a signed copy of this Agreement.  

Thank you again for choosing VIA Actuarial Solutions to be your trusted actuarial consultant.  

Sincerely,  

 

Emily A. Erickson, FSA, MAAA, FCA 

Consulting Actuary 

 
L/D/C/R: 3/sak/eae 
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Scope of Services 

The GASB 75 accounting rules require a “full” actuarial valuation every two years, while a simplified roll-

forward report is required in the “off years”. Our proposed scope and fees outlined below include both the 

“full” and roll-forward valuation reports. Also included are fees for an OPEB funding policy study. 

The District is currently in the process of establishing an OPEB trust to pre-fund retiree medical obligations. 

To assist the District, we will prepare OPEB trust sufficiency projections under different funding strategies. 

Services Provided Fixed Fee 

FYE 2026 “full” GASB 75 actuarial valuation report $13,000 

FYE 2027 GASB 75 roll-forward valuation report 2,500 

OPEB funding policy study, including the following: 

• Analysis of three contribution strategies 

• Sensitivity analysis on the assumed OPEB trust investment return 

• Virtual meeting to discuss results 

8,000 

Assist with drafting OPEB funding policy document (if needed) 2,500 

Other consulting services, including additional meetings and analysis TBD 

Out-of-scope projects will be billed separately based on the time and expense needed to complete these 

projects. For calendar year 2026, our hourly rates are $165 to $265 for actuarial analysts and managers and 

$365 to $425 for consulting actuaries. We are glad to estimate fees for additional projects as requested. 

Out-of-scope projects may include time spent on: 

 meetings and preparation, 

 significant changes in your plan, accounting, or funding arrangements, 

 cleanup of inaccurate data or data not provided in the form requested, and 

 accounting updates when the District’s financials differ from the figures in our previous reports. 

The annual fees and hourly rates stated in this engagement letter are subject to annual inflationary updates 

beginning in 2028 and each year thereafter. VIA will propose inflationary adjustments to the District before 

beginning work after 2027. The hourly rate schedule is updated automatically each calendar year. 

The proposed fees assume no substantial changes to the plan census, assumptions, plan provisions, or 

funding arrangement. If any of these factors change significantly then we will provide a separate proposed 

fee. 

Bills are sent as often as monthly, and your payment is due within 30 days of the invoice date. Interest will 

accrue on the unpaid balance at the rate of ½% per month. If we receive your payment within 30 days, the 

interest will be waived. We accept payment by check, ACH, or credit card. Payments made by credit card 

will include a servicing fee of at least 3% of the invoiced amount, which is intended to offset third-party card 

processing charges. 
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Terms and Conditions 

COOPERATION AND WARRANTY REGARDING DOCUMENTS AND INFORMATION. 

You understand that in order for us to provide the Services to you we will require your assistance and 

cooperation. You agree to provide us with all documents and information reasonably requested by us in 

order for us to perform the Services and you warrant that such documents and information are true and 

accurate to the best of your knowledge after due inquiry. We will not be liable for any inaccurate results of 

our Services due to our reliance upon incorrect or incomplete documents or information. 

CONFIDENTIALITY. All data, records, and information concerning the Plan and the participants of the Plan 

provided by you or on your behalf to VIA in connection with this Agreement, other than information that is 

either in the public domain, obtained from third parties, or which is otherwise developed by VIA shall be 

considered “Confidential Client Information.” VIA agrees to use reasonable efforts to protect all Confidential 

Client Information and has reasonable safeguards to protect against the disclosure or misuse of Confidential 

Client Information that is in VIA’s care or custody. VIA will protect the Confidential Client Information with 

the same degree of care that it uses to protect and safeguard VIA’s own like information, but not less than 

the degree of care that would be exercised by a prudent person given the sensitivity of the Confidential 

Client Information. In preserving the confidentiality of Client communications and information, it is 

important that we have your agreement on the methods we will use in communicating with you. Unless you 

tell us otherwise, you agree that it is appropriate to use mail and emails in the course of our providing the 

Services to you without encryption or other special measures. The exception is transmission of participant 

census data which must be transmitted using our secure data transfer site or similar method. Please let us 

know if you have special requests or requirements for the methods of communication or persons to be 

included in such communications. 

RETENTION OF RECORDS. We will retain final copies of actuarial work products for seven years after 

completion of each project. Although we keep copies of the work we perform for you for seven years, these 

copies are solely for our files. The plan sponsor is responsible for keeping copies of all documents needed 

for the Plan’s permanent records, including copies of the work we perform for you and the information we 

send to you. 

INDEMNIFICATION. You agree as part of this engagement to indemnify and hold harmless VIA from and 

against any and all claims, losses, damages, liabilities, costs, and other expenses of any kind whatsoever 

(including, without limitation, all reasonable attorneys’ fees and collection or court costs) arising from or in 

connection with the operation of the Plan or the rendering of plan-related services by the Client, the Plan 

Administrator, or any third party. This indemnification does not include claims, losses, damages, liabilities, 

costs, and expenses attributable solely to any gross negligence or willful misconduct by VIA in the 

performance of our responsibilities under this engagement. 

We agree as part of this Agreement to indemnify and hold harmless the Client and the Plan from and against 

any and all claims, losses, damages, liabilities, costs, and other expenses of any kind whatsoever (including, 

without limitation, all reasonable attorneys’ fees and collection or court costs) (collectively “Claims”) arising 

from or in connection with the operation of the Plan or the rendering of plan-related services by VIA, to the 

extent that such Claims are attributable solely to gross negligence or willful misconduct by VIA in the 

performance of our responsibilities under this engagement. 
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Terms and Conditions (continued) 

REPRESENTATIONS AND WARRANTIES. We represent and warranty that we (a) have the right, power and 

authority to enter into this Agreement and to fully perform all of our obligations hereunder; and (b) will use 

commercially reasonable efforts to provide all services required of us under the Agreement in accordance 

with prevailing industry standards. You represent and warranty that you have the right, power, and 

authority to enter into this Agreement and to fully perform all of your obligations hereunder. 

NO ASSIGNMENT OR DELEGATION. Neither VIA nor you may assign this Agreement in whole or in part, nor 

delegate any part or all of its duties, without the other’s prior written consent. 

SEVERABILITY. If any provision of this Agreement is held to be or is invalid or unenforceable, the validity 

and/or enforceability of the remaining portions shall not be impaired or affected in any way. A waiver of 

any provision of this Agreement does not likewise waive any other provision of this Agreement. 

MODIFYING THIS ENGAGEMENT. The terms of this engagement between you and us represented by this 

Agreement shall not be subject to modification (except with regard to fees, as outlined above), except as 

agreed upon in writing by both you and us. 

TERM AND TERMINATION. This engagement letter is effective beginning February 1, 2026 and shall 

automatically renew on an annual basis unless terminated earlier by either party as described below. 

Future actuarial services will be provided under this same engagement letter for a fee agreed to by both 

parties and described in a new Scope of Services, or we can provide an updated engagement letter if you 

prefer. 

You have the right to terminate our services with 60 days prior written notice. Termination of our services 

will not relieve you of the obligation to pay for all accrued charges and expenses for work through the end 

of our engagement. We will have the same right of termination, subject to our obligation to give you 60 

days prior written notice. If our billing statements are not timely paid, however, we will have the right to 

terminate our Services upon 5 days prior written notice following a default in the payment of our fees and 

expenses, upon the expiration of which notice period we will have the right to not provide any Services or 

advance any expenses until all amounts due are paid in full. Furthermore, if we are required to take action 

to collect our fees and expenses, you agree to pay all professional fees (including reasonable attorneys’ fees) 

and expenses incurred by us in such collection action. 

ENTIRE AGREEMENT. Our performance of the Services is subject to the terms of this letter, including our 

Terms and Conditions (“Terms and Conditions”). This letter, together with the Scope of Services and these 

Terms and Conditions, constitute the entire Agreement between VIA Actuarial Solutions and you and 

supersede all previous agreements between us whether written or oral. Should the scope of our Services 

change, you agree that we will either amend the Scope of Services or we will execute a new engagement 

letter incorporating such changes. We will not be required to provide Services not included in the Scope of 

Services agreed to in this letter. 
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Acknowledgement and Consent 

The undersigned authorized representative of Santa Rosa City Schools (the District) has read this letter from 

VIA Actuarial Solutions, understands its contents, and agrees on behalf of the District to the Scope of 

Services; fees and expenses; and Terms and Conditions set forth in the Agreement.   

 

Date:  _____________, 2026                     By ___________________________________ 

 

_____________________________________ 

[Printed Name] 

 

Title _________________________________

 



Attach Signed Vendor Contract: ________________________ 

Board Target Date: ______________ 

        Request for Board Approval of Contract 

Vendor/Contractor/Consultant: _____________________________________________________________ 

SCHOOL SITE/DEPARTMENT USE ONLY 

  Select one of the following: ______________________________________________ 

* Any	person,	business,	or	organization	that	will	be	providing	non-professional	services	to	the	District

**				Any	person,	business,	or	organization	that	will	be	providing	professional	services	to	the	District	(Usually	

								as	a	result	of	an	RFP,	i.e.,	services	that	require	extensive	technical	knowledge	or	training	in	their	particular	

								area	of	expertise.)		Engineers,	Financial	Advisors,	Architects,	Auditors,	Surveyors,	Inspectors,	etc.	

***		Two	or	more	persons,	businesses,	corporations,	or	organizations	that	will	be	partnering	with	the	
District	to	perform	certain	services	with	the	District	

SCHOOL SITE/DEPARTMENT USE ONLY 

   Funding Source (Code):  ____ - _______ - ___ - _______ - _______ - _______ - _____ - _____   %_______  _____ 

       ____ - _______ - ___ - _______ - _______ - _______ - _____ - _____   %_______  _____ 

       ____ - _______ - ___ - _______ - _______ - _______ - _____ - _____   %_______  _____ 

       ____ - _______ - ___ - _______ - _______ - _______ - _____ - _____   %_______  _____ 

   Funding Category:   ☐		Base	 ☐Supplemental ☐Concentration

☐ Restricted:	__________________________________	 	☐Other:		__________________________________

 For Billing	(if	applicable):		⎕		Bill	to:	__________________________________			Billing	frequency:	_______________________	

   Contract is: ___________________________       Contract Amount:	________________	

   School Site/Department: __________________________________  Number of Individuals Served: __________

   Approved at Site by*:   ________________________________________   Date: ______________________ 

* Signature - FOR CONTRACTS ORIGINATED BY SCHOOL SITE

   Departmental Approval**:   ____________________________________   Date: ______________________ 
**  Signature - DISTRICT OFFICE DEPT. SIGNATURE

   Contract Created by: ____________________________________ Role: _______________________ 

   Site/Dept: ____________________________________ Phone #:  ____________________ 

   Proposed Contract Start Date:  __________________     Proposed Contract End Date:  __________________ 

   Requisition #: __________________________  

BUSINESS SERVICES USE ONLY

   Verified Receipt of: ☐ Insurance(s) ☐W-9	Form					☐HR	Clearance,	if	applicable

    Board Approval Date:  __________________ 
LAST REVISED ON 4-9-25

Contract Number 0000052
3/25/26-Due to Purchasing by 3/6/26

Mosyle Corporation

Independent Contractor/Business/Organization*

01 0000 0 0000 7510 5817 387 5189 100

Renewal $21,492.50

MIST/IT 3575

Beatrice Gonzales Site Secretary
MIST/IT 707-890-3800

03/01/2026 02/28/2027

R26-00023

1📎 Vendor Contract



Mosyle Corporation

PO Box 2317

Winter Park FL 32790

Invoice

ACTIVITY QTY. RATE AMOUNT

Mosyle Manager PREMIUM License Fee
Subscription duration: 03/01/2026 through 02/28/2027

3,575 US$ 5.50 US$ 19,662.50

Mosyle Auth add-on
Subscription duration: 03/01/2026 through 02/28/2027

915 US$ 2.00 US$ 1,830.00

Balance Due US$ 21,492.50

----------------------------------------------------------------------------------------------------------------------------------------------

Customer’s account: Santa Rosa City Schools

Situation: Pending payment

Invoice for PO#R26-00023

MAKE ALL CHECKS PAYABLE TO:

Mosyle Corporation

PO Box 2317 Winter Park FL 32790 

Invoice processed on Feb 24, 2026 4:59PM EST.

BILL TO

Adrian Bica

Santa Rosa City Schools

211 Ridgway Avenue,

INVOICE #26113850

DATE 02/24/2026

DUE DATE 03/11/2026

TERMS Net 15



Attach Signed Vendor Contract: ________________________   

 

 

                                     Board Target Date: ______________ 

 

 

        Request for Board Approval of Contract 
 

Vendor/Contractor/Consultant: _____________________________________________________________ 

 

SCHOOL SITE/DEPARTMENT USE ONLY 
 

  Select one of the following: ______________________________________________ 
 

	

				 *							Any	person,	business,	or	organization	that	will	be	providing	non-professional	services	to	the	District	
	

			 **				Any	person,	business,	or	organization	that	will	be	providing	professional	services	to	the	District	(Usually		

								as	a	result	of	an	RFP,	i.e.,	services	that	require	extensive	technical	knowledge	or	training	in	their	particular	

								area	of	expertise.)		Engineers,	Financial	Advisors,	Architects,	Auditors,	Surveyors,	Inspectors,	etc.	
	

			 ***		Two	or	more	persons,	businesses,	corporations,	or	organizations	that	will	be	partnering	with	the			
																									District	to	perform	certain	services	with	the	District	
	

SCHOOL SITE/DEPARTMENT USE ONLY 

 

   Funding Source (Code):  ____ - _______ - ___ - _______ - _______ - _______ - _____ - _____   %_______  _____ 

          ____ - _______ - ___ - _______ - _______ - _______ - _____ - _____   %_______  _____ 

           ____ - _______ - ___ - _______ - _______ - _______ - _____ - _____   %_______  _____ 

          ____ - _______ - ___ - _______ - _______ - _______ - _____ - _____   %_______  _____ 

 

   Funding Category:   ☐		Base							☐Supplemental							☐Concentration			

	 	 	 ☐	Restricted:	__________________________________	 	☐Other:		__________________________________	

	
		 For Billing	(if	applicable):		⎕		Bill	to:	__________________________________			Billing	frequency:	_______________________	
	 	

   Contract is: ___________________________       Contract Amount:	________________	
	
   School Site/Department: __________________________________  Number of Individuals Served: __________
   	

   Approved at Site by*:   ________________________________________   Date: ______________________ 

       * Signature - FOR CONTRACTS ORIGINATED BY SCHOOL SITE 

 

   Departmental Approval**:   ____________________________________   Date: ______________________ 
                   **  Signature - DISTRICT OFFICE DEPT. SIGNATURE  

 

   Contract Created by: ____________________________________    Role: _______________________ 

   Site/Dept: ____________________________________   Phone #:  ____________________ 

 

   Proposed Contract Start Date:  __________________     Proposed Contract End Date:  __________________ 

 

   Requisition #: __________________________   
 

BUSINESS SERVICES USE ONLY 
 

   Verified Receipt of:     ☐	Insurance(s)		    ☐W-9	Form					☐HR	Clearance,	if	applicable	

    Board Approval Date:  __________________ 
   																																					              LAST REVISED ON 4-9-25 

Contract Number 0000056
3/25/26-Due to Purchasing by 3/6/26

Chavan and Associates

Independent Contractor/Business/Organization*

01 0000 0 0000 7190 5840 399 5192 100 vb

Renewal 85,000.00

Business/Fiscal Services DW

Joel Dontos 03/12/2026

Yessica Santana Peralta Department Secretary
Business/Fiscal Services 707-890-3800

07/01/2026 06/30/2027

3📎 Vendor Contract
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February 25, 2026

Santa Rosa City Schools
211 Ridgway Avenue
Santa Rosa, CA 95401

We are pleased to confirm our understanding of the services we are to provide for the Santa Rosa 
City Schools (the “District”) for the fiscal year ending June 30, 2026, with two option years. We 
will audit the financial statements of the District’s Measure C and G Bonds (the “Bond Program”) 
and the related notes to the financial statements, which collectively comprise the District’s basic 
financial statements. In addition, we will complete a performance audit the Bond Program’s 
compliance with Proposition 39, Article XIIIA, Section 1(b)(3)(C) of the California Constitution 
and the local bond measure. We are pleased to confirm our acceptance of this audit engagement 
by means of this letter. Our audits will be conducted with the objectives of expressing an opinion 
the Bond Program’s fund financial statements, which are funds of the District, and an opinion on 
compliance of the Bond Program. 

The objectives of our audit of the financial statements are to obtain reasonable assurance about 
whether the financial statements as a whole are free from material misstatement, whether due to 
fraud or error, and to issue an auditor’s report that includes our opinion. Reasonable assurance is 
a high level of assurance but is not absolute assurance and therefore is not a guarantee that an 
audit conducted in accordance with auditing standards generally accepted in the United States of 
America (GAAS), Government Auditing Standards, and the Guide for Annual Audits of K-12 
Local Education Agencies and State Compliance Reporting (State Audit Guide) will always 
detect a material misstatement when it exists. Misstatements, including omissions, can arise from 
fraud or error and are considered material if there is a substantial likelihood that, individually or 
in the aggregate, they would influence the judgment made by a reasonable user based on the 
financial statements. 

The objectives of our compliance audit are to obtain sufficient appropriate audit evidence to form 
an opinion and report at the level specified in the governmental audit requirement about whether 
the entity complied in all material respects with the applicable compliance requirements and 
identify audit and reporting requirements specified in the governmental audit requirement that are 
supplementary to GAAS and Government Auditing Standards , if any, and perform procedures to 
address those requirements.

Supplementary Information Other than RSI

Supplementary information other than RSI will accompany the District’s Bond Program basic 
financial statements. We will subject the following supplementary information to the auditing 
procedures applied in our audit of the basic financial statements and perform certain additional 
procedures, including comparing and reconciling the supplementary information to the 
underlying accounting and other records used to prepare the financial statements or to the 
financial statements themselves, and additional procedures in accordance with U.S. GAAS. 
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We intend to provide an opinion on the following supplementary information in relation to the 
financial statements as a whole:

1. Bond program schedules and supporting notes.

Audit of the Financial Statements

We will conduct our audit in accordance with auditing standards generally accepted in the United 
States of America (U.S. GAAS), the standards applicable to financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United States of 
America (GAGAS), and the Guide for Annual Audits of K-12 Local Education Agencies and 
State Compliance Reporting. As part of an audit of financial statements in accordance with these 
standards, we exercise professional judgment and maintain professional skepticism throughout 
the audit. We also complete the following:

 Identify and assess the risks of material misstatement of the financial statements, whether due 
to fraud or error, design and perform audit procedures responsive to those risks, and obtain 
audit evidence that is sufficient and appropriate to provide a basis for our opinion. The risk of 
not detecting a material misstatement resulting from fraud is higher than for one resulting 
from error, as fraud may involve collusion, forgery, intentional omissions, 
misrepresentations, or the override of internal control.

 Obtain an understanding of internal control relevant to the audit in order to design audit 
procedures that are appropriate in the circumstances, but not for the purpose of expressing an 
opinion on the effectiveness of the entity’s internal control. However, we will communicate 
to you in writing concerning any significant deficiencies or material weaknesses in internal 
control relevant to the audit of the financial statements that we have identified during the 
audit.

 Evaluate the appropriateness of accounting policies used and the reasonableness of 
significant accounting estimates made by management, as well as evaluate the overall 
presentation of the financial statements, including the disclosures, and whether the financial 
statements represent the underlying transactions and events in a manner that achieves fair 
presentation.

 Conclude, based on the audit evidence obtained, whether there are conditions or events, 
considered in the aggregate, that raise substantial doubt about District’s ability to continue as 
a going concern for a reasonable period of time.

Because of the inherent limitations of an audit, together with the inherent limitations of internal 
control, an unavoidable risk that some material misstatements or noncompliance (whether caused 
by errors, fraudulent financial reporting, misappropriation of assets, detected abuse, or violations 
of laws or governmental regulations) may not be detected exists, even though the audit is 
properly planned and performed in accordance with U.S. GAAS, Government Auditing 
Standards of the Comptroller General of the United States of America, and the State Audit 
Guide. Please note that the determination of abuse is subjective and Government Auditing 
Standards does not require auditors to detect abuse.
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Our responsibility as auditors is limited to the period covered by our audit and does not extend to 
any other periods.

We will issue a written report upon completion of our audit of the District’s Bond Program basic 
financial statements. Our report will be addressed to the governing body of the District. 
Circumstances may arise in which our report may differ from its expected form and content 
based on the results of our audit. Depending on the nature of these circumstances, it may be 
necessary for us to modify our opinions, add an emphasis-of-matter or other-matter paragraph(s) 
to our auditor’s report, or if necessary, withdraw from the engagement. If our opinions on the 
basic financial statements are other than unmodified, we will discuss the reasons with you in 
advance. If, for any reason, we are unable to complete the audit or are unable to form or have not 
formed opinions, we may decline to express opinions or to issue a report as a result of this 
engagement. 

In accordance with the requirements of Government Auditing Standards, we will also issue a 
written report describing the scope of our testing over internal control over financial reporting 
and over compliance with laws, regulations, and provisions of grants and contracts, including the 
results of that testing. However, providing an opinion on internal control and compliance over 
financial reporting will not be an objective of the audit and, therefore, no such opinion will be 
expressed. 

We also will perform tests and procedures required by the Guide for Annual Audits of K-12 Local 
Education Agencies and State Compliance Reporting. This guide requires that we plan the audit 
to obtain a reasonable assurance about whether the auditee has complied with applicable 
provisions within the guide. The purpose of these procedures is to express an opinion on the 
District’s compliance with applicable provisions within the guide in our report on compliance.
We will issue a report on compliance that will include an opinion or disclaimer of opinion 
regarding the District’s compliance with the requirements of each applicable state program.  We 
will also identify the scope, methodology and results of the performance audit and conclude on 
the Bond Programs overall performance specific to the scope and methodology identified below.

Bond Performance Audit

We will conduct a performance audit in accordance with generally accepted government auditing 
standards. Those standards require that we plan and perform the audit to obtain sufficient, 
appropriate evidence to provide a reasonable basis for our findings and conclusions based on our 
audit objectives. The objectives of our performance audit are to determine with reasonable 
assurance that:

1. Expenditures charged to the Bond Program have been made in accordance with the bond 
project list approved by the voters through the approval of the bond Measure, and verify that 
the funds were generally expended for the construction, renovation, furnishing, and 
equipping of school facilities constituting authorized bond projects. 
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2. Determine whether salary transactions charged to the Bond Program were in support of the 
bond Measure and not for District general administration or operations, and verify that the 
funds used to pay the salaries of district employees were allowable per Opinion 04-110 
issued on November 9, 2004 by the State of California Attorney General. 

The scope of our performance audit covers the period(s) identified above. The population of 
expenditures tested will include all object and project codes associated with the Bond Program. 
The propriety of expenditures for capital projects and maintenance projects funded through other 
State or local funding sources, other than proceeds of the bonds, will not be included within the 
scope of the audit. Expenditures incurred subsequent to each audit period will not be reviewed or 
included within the scope of our audit or in this report.

To meet the objectives of our performance audit, procedures we perform will include the 
following methodology:

1. We will identify expenditures and projects charged to the general obligation bond proceeds 
by obtaining the general ledger and project listing(s).

2. We will select a sample of expenditures using the following criteria: 
a. We will consider all expenditures recorded in all object codes, including transfers out. 
b. We will consider all expenditures recorded in all projects that were funded during the 

audit period from the bond proceeds. 
c. We will select all expenditures that are individually significant expenditures. 

Individually significant expenditures are identified as individual transactions 
(expenditures) that exceeded approximately 5% of the total expenditures incurred.

d. For all items below the individually significant threshold identified in item 2c, we 
will judgmentally or randomly select expenditures based on risk assessment and 
consideration of coverage of all object codes, including transfers out, and projects for 
the audit period.

3. We will examine expenditures within the Bond Program to ensure they were valid, allowable, 
accurate, charged to the facilities projects, and expended on specific projects listed in the text 
of the applicable ballot measure.by vouching the actual invoices and other supporting 
documentation to determine that: 

a. Expenditures were supported by invoices with evidence of proper approval and 
documentation of receipting goods or services. 

b. Expenditures were supported by proper bid documentation, as applicable. 
c. Expenditures were expended in accordance with voter-approved bond project list.
d. Bond proceeds were not used for salaries of school administrators or other operating 

expenses of the District

4. We will verify that salary transactions charged to the Bond Program were in support of the 
bond measure and not for District general administration or operations, and verify that the 
funds used to pay the salaries of district employees were allowable per Opinion 04-110 
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issued on November 9, 2004 by the State of California Attorney General by vouching to 
supporting records such as offer letter, position control reports, timecards and payroll reports.

5. We will verify that the District was in compliance with Assembly Bill 1908 and Ed Code 
Section 15278, where the District is required to establish a bond oversight committee for 
Proposition 39 bonds that includes one active member from each of the following sectors: a 
business organization, senior citizens’ organization, bona fide taxpayer’s association, and one 
parent/guardian of a child enrolled in the District and one parent/guardian of a child enrolled 
in the District who is also a member of a parent teacher association.

6. We will verify the Citizens’ Oversight Committee met pursuant to Education Code Section 
15280.

Management’s Responsibilities

Our audit will be conducted on the basis that management acknowledge and understand that they 
have responsibility:

1. For the preparation and fair presentation of the financial statements in accordance with 
accounting principles generally accepted in the United States of America;

2. For the design, implementation, and maintenance of internal control relevant to the 
preparation and fair presentation of basic financial statements that are free from material 
misstatement, whether due to error, fraudulent financial reporting, misappropriation of assets, 
or violations of laws, governmental regulations, grant agreements, or contractual agreements; 
and

3. To provide us with:
a. Access to all information of which management is aware that is relevant to the 

preparation and fair presentation of the basic financial statements such as records, 
documentation, and other matters;

b. Additional information that we may request from management for the purpose of the 
audit; 

c. Unrestricted access to persons within the entity from whom we determine it necessary 
to obtain audit evidence.

d. A written acknowledgement of all the documents that management expects to issue 
that will be included in the annual report and the planned timing and method of 
issuance of that annual report; and

e. A final version of the annual report (including all the documents that, together, 
comprise the annual report) in a timely manner prior to the date of the auditor’s 
report.

4. For including the auditor’s report in any document containing basic financial statements that 
indicates that such basic financial statements have been audited by us;

5. For identifying and ensuring that the entity complies with the laws and regulations applicable 
to its activities;
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6. For adjusting the basic financial statements to correct material misstatements and confirming 
to us in the management representation letter that the effects of any uncorrected 
misstatements aggregated by us during the current engagement and pertaining to the current 
year period(s) under audit are immaterial, both individually and in the aggregate, to the basic 
financial statements as a whole; and

7. For acceptance of nonattest services, including identifying the proper party to oversee 
nonattest work;

8. For maintaining adequate records, selecting and applying accounting principles, and 
safeguarding assets;

9. For informing us of any known or suspected fraud affecting the entity involving 
management, employees with significant role in internal control and others where fraud could 
have a material effect on the financials; and

10. For the accuracy and completeness of all information provided.

As part of our audit process, we will request from management, written confirmation concerning 
representations made to us in connection with the audit. 

We understand that your employees will prepare all confirmations we request and will locate any 
documents or invoices selected by us for testing.

If you intend to publish or otherwise reproduce the financial statements and make reference to 
our firm, you agree to provide us with printers’ proofs or masters for our review and approval 
before printing. You also agree to provide us with a copy of the final reproduced material for our 
approval before it is distributed.

Nonattest Services

With respect to any nonattest services we perform, we will not assume management 
responsibilities on behalf of the District. However, we will provide advice and recommendations 
to assist District management in performing its responsibilities. At the end of the year, we agree 
to perform the following:

 Prepare of the audited financial statements, related note disclosures, and supplementary 
information (as noted above). These items will be prepared from information prepared and 
provided by the District during our audit, such as the District’s trial balance and SACS files.

 Propose adjusting or correcting journal entries to be reviewed and approved by the District’s 
management. 

District management is responsible for (a) making all management decisions and performing all 
management functions; (b) assigning a competent individual to oversee the services; (c) 
evaluating the adequacy of the services performed; (d) evaluating and accepting responsibility for 
the results of the services performed; and (e) establishing and maintaining internal controls, 
including monitoring ongoing activities.
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Our responsibilities and limitations of the nonattest services are as follows:

 We will perform the services in accordance with applicable professional standards, including 
GAAS, GAGAS, GASB and U.S. GAAP.

 The nonattest services are limited to the services previously outlined above. Our firm, in its 
sole professional judgment, reserves the right to refuse to do any procedure or take any action 
that could be construed as making management decisions or assuming management 
responsibilities, including determining account coding and approving journal entries. Our 
firm will advise the District with regard to certain positions taken in the preparation of the 
audited financial statements, but District must make all decisions with regard to those 
matters.

Government Auditing Standards require that we document an assessment of the skills, 
knowledge, and experience of management, should we participate in any form of preparation of 
the basic financial statements and related schedules or disclosures as these actions are deemed a 
nonattest service.

Audit Administration and Fees 

Our all-inclusive maximum fee for these services will be as follows:

Measure C Measure G
Fiscal year ending June 30, 2026 $          9,000 $          7,500 
Fiscal year ending June 30, 2027 (Optional) $          9,500 $          8,000 
Fiscal year ending June 30, 2028 (Optional) $          1,000 $          8,500 

Our fees include out-of-pocket costs (such as report reproduction, word processing, postage, 
travel, copies, telephone, etc.).

Our standard hourly rates vary according to the degree of responsibility involved and the 
experience level of the personnel assigned to your audit as follows:

Engagement Partner $400 per hour
Associate Partner $300 per hour
Audit Manager $225 per hour
Audit Supervisor $200 per hour
Senior Auditor $150 per hour
Staff Auditor $125 per hour
Administrative $100 per hour

Our invoices for these fees will be rendered each month as work progresses and are payable on 
presentation. In accordance with our firm policies, work may be suspended if your account 
becomes thirty days or more overdue and may not be resumed until your account is paid in full. If 
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we elect to terminate our services for nonpayment, our engagement will be deemed to have been 
completed upon written notification of termination, even if we have not completed our report. 

You will be obligated to compensate us for all time expended and to reimburse us for all out-of-
pocket costs through the date of termination. The above fee is based on anticipated cooperation 
from your personnel and the assumption that unexpected circumstances will not be encountered 
during the audit. If cooperation is not provided as anticipated and at a level that hinders the 
progress of the services to be provided, we retain the right to terminate the contract for cause 
with thirty (30) days’ notice.  During that time, the District will have the opportunity to provide 
the cooperation required to complete the audit and C&A may rescind the cancellation. 

If the services to be performed by C&A are not performed in an acceptable manner to the District, 
the District may cancel this contract for cause by providing notice to C&A, giving at least thirty 
(30) days’ notice of the proposed cancellation and the reasons for same. During that time period, 
C&A may seek to bring the performance of services to a level that is acceptable to the District, 
and the District may rescind the cancellation if such action is in District’s best interest. Not-
withstanding the above provisions, the District may, upon the expiration of thirty (30) days 
written notice to C&A, terminate the agreement at will. Payment for services or goods received 
prior to termination shall be made by the District provided those goods or services were provided 
in a manner acceptable to the District. Payment for those goods and services shall not be 
unreasonably withheld.

Sheldon Chavan, CPA, is the engagement partner for the audit services specified in this letter. 
His responsibilities include supervising Chavan & Associates LLP’s services performed as part 
of this engagement and signing or authorizing another qualified firm representative to sign the 
audit report.

Other Matters

During the course of the engagement, we may communicate with you or your personnel via fax 
or e-mail, and you should be aware that communication in those mediums contains a risk of 
misdirected or intercepted communications.

Regarding the electronic dissemination of audited financial statements, including financial 
statements published electronically on your Internet website, you understand that electronic sites 
are a means to distribute information and, therefore, we are not required to read the information 
contained in these sites or to consider the consistency of other information in the electronic site 
with the original document.

Professional standards prohibit us from being the sole host and/or the sole storage for your 
financial and non-financial data. As such, it is your responsibility to maintain your original data 
and records and we cannot be responsible to maintain such original information. By signing this 
engagement letter, you affirm that you have all the data and records required to make your books 
and records complete.
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The audit documentation for this engagement is the property of Chavan & Associates LLP and 
constitutes confidential information. However, we may be requested to make certain audit 
documentation available to state and federal agencies and the U.S. Government Accountability 
Office pursuant to authority given to it by law or regulation, or to peer reviewers. In accordance 
with the requirements of Government Auditing Standards, a copy of our latest external peer 
review report is available on our website. If requested, access to such audit documentation will be 
provided under the supervision of Chavan & Associates LLP’s personnel. Furthermore, upon 
request, we may provide copies of selected audit documentation to these agencies and regulators. 
The regulators and agencies may intend, or decide, to distribute the copies of information 
contained therein to others, including other governmental agencies. We agree to retain our audit 
documentation or work papers for a period of at least seven years from the date of our report. 

We will be available during the year to consult with you on financial management and 
accounting matters of a routine nature. During the course of the audit, we may observe 
opportunities for economy in, or improved controls over, your operations. We will bring such 
matters to the attention of the appropriate level of management, either orally or in writing. 

We agree to retain our audit documentation or work papers for a period of at least five years from 
the date of our report. You agree to inform us of facts that may affect the financial statements of 
which you may become aware during the period from the date of the auditor’s report to the date 
the financial statements are issued.

At the conclusion of our audit engagement, we will communicate to management and the Board 
the following significant items from the audit:

 Our view about the qualitative aspects of the District’s significant accounting practices;
 Significant difficulties, if any, encountered during the audit;
 Uncorrected misstatements, other than those we believe are trivial, if any;
 Disagreements with management, if any;
 Other findings or issues, if any, arising from the audit that are, in our professional 

judgment, significant and relevant to those charged with governance regarding their 
oversight of the financial reporting process;

 Material, corrected misstatements that were brought to the attention of management as a 
result of our audit procedures;

 Representations we requested from management;
 Management’s consultations with other accountants, if any; and
 Significant issues, if any, arising from the audit that were discussed, or the subject of 

correspondence, with management.

If the foregoing is in accordance with your understanding, please indicate your agreement by 
signing this letter and emailing it to us at info@cnallp.com or following the DocuSign link. If 
you have any questions, please let us know.  
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We appreciate the opportunity to be your financial statement auditors and look forward to 
working with you and your staff. 

Very truly yours,

Chavan & Associates, LLP

RESPONSE:

This letter correctly sets forth the understanding of the Santa Rosa City Schools.

Signature:

Title:

Date:
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February 25, 2026

Santa Rosa City Schools
211 Ridgway Avenue
Santa Rosa, CA 95401

We are pleased to confirm our understanding of the services we are to provide for the Santa Rosa 
City Schools (the “District”) for the fiscal year ending June 30, 2026. We will audit the financial 
statements of the District’s Measure I and L Bonds (the “Bond Program”) and the related notes to 
the financial statements, which collectively comprise the District’s basic financial statements. In 
addition, we will complete a performance audit the Bond Program’s compliance with Proposition 
39, Article XIIIA, Section 1(b)(3)(C) of the California Constitution and the local bond measure. 
We are pleased to confirm our acceptance of this audit engagement by means of this letter. Our 
audits will be conducted with the objectives of expressing an opinion the Bond Program’s fund 
financial statements, which are funds of the District, and an opinion on compliance of the Bond 
Program. 

The objectives of our audit of the financial statements are to obtain reasonable assurance about 
whether the financial statements as a whole are free from material misstatement, whether due to 
fraud or error, and to issue an auditor’s report that includes our opinion. Reasonable assurance is 
a high level of assurance but is not absolute assurance and therefore is not a guarantee that an 
audit conducted in accordance with auditing standards generally accepted in the United States of 
America (GAAS), Government Auditing Standards, and the Guide for Annual Audits of K-12 
Local Education Agencies and State Compliance Reporting (State Audit Guide) will always 
detect a material misstatement when it exists. Misstatements, including omissions, can arise from 
fraud or error and are considered material if there is a substantial likelihood that, individually or 
in the aggregate, they would influence the judgment made by a reasonable user based on the 
financial statements. 

The objectives of our compliance audit are to obtain sufficient appropriate audit evidence to form 
an opinion and report at the level specified in the governmental audit requirement about whether 
the entity complied in all material respects with the applicable compliance requirements and 
identify audit and reporting requirements specified in the governmental audit requirement that are 
supplementary to GAAS and Government Auditing Standards , if any, and perform procedures to 
address those requirements.

Supplementary Information Other than RSI

Supplementary information other than RSI will accompany the District’s Bond Program basic 
financial statements. We will subject the following supplementary information to the auditing 
procedures applied in our audit of the basic financial statements and perform certain additional 
procedures, including comparing and reconciling the supplementary information to the 
underlying accounting and other records used to prepare the financial statements or to the 
financial statements themselves, and additional procedures in accordance with U.S. GAAS. 
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We intend to provide an opinion on the following supplementary information in relation to the 
financial statements as a whole:

1. Bond program schedules and supporting notes.

Audit of the Financial Statements

We will conduct our audit in accordance with auditing standards generally accepted in the United 
States of America (U.S. GAAS), the standards applicable to financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United States of 
America (GAGAS), and the Guide for Annual Audits of K-12 Local Education Agencies and 
State Compliance Reporting. As part of an audit of financial statements in accordance with these 
standards, we exercise professional judgment and maintain professional skepticism throughout 
the audit. We also complete the following:

 Identify and assess the risks of material misstatement of the financial statements, whether due 
to fraud or error, design and perform audit procedures responsive to those risks, and obtain 
audit evidence that is sufficient and appropriate to provide a basis for our opinion. The risk of 
not detecting a material misstatement resulting from fraud is higher than for one resulting 
from error, as fraud may involve collusion, forgery, intentional omissions, 
misrepresentations, or the override of internal control.

 Obtain an understanding of internal control relevant to the audit in order to design audit 
procedures that are appropriate in the circumstances, but not for the purpose of expressing an 
opinion on the effectiveness of the entity’s internal control. However, we will communicate 
to you in writing concerning any significant deficiencies or material weaknesses in internal 
control relevant to the audit of the financial statements that we have identified during the 
audit.

 Evaluate the appropriateness of accounting policies used and the reasonableness of 
significant accounting estimates made by management, as well as evaluate the overall 
presentation of the financial statements, including the disclosures, and whether the financial 
statements represent the underlying transactions and events in a manner that achieves fair 
presentation.

 Conclude, based on the audit evidence obtained, whether there are conditions or events, 
considered in the aggregate, that raise substantial doubt about District’s ability to continue as 
a going concern for a reasonable period of time.

Because of the inherent limitations of an audit, together with the inherent limitations of internal 
control, an unavoidable risk that some material misstatements or noncompliance (whether caused 
by errors, fraudulent financial reporting, misappropriation of assets, detected abuse, or violations 
of laws or governmental regulations) may not be detected exists, even though the audit is 
properly planned and performed in accordance with U.S. GAAS, Government Auditing 
Standards of the Comptroller General of the United States of America, and the State Audit 
Guide. Please note that the determination of abuse is subjective and Government Auditing 
Standards does not require auditors to detect abuse.
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Our responsibility as auditors is limited to the period covered by our audit and does not extend to 
any other periods.

We will issue a written report upon completion of our audit of the District’s Bond Program basic 
financial statements. Our report will be addressed to the governing body of the District. 
Circumstances may arise in which our report may differ from its expected form and content 
based on the results of our audit. Depending on the nature of these circumstances, it may be 
necessary for us to modify our opinions, add an emphasis-of-matter or other-matter paragraph(s) 
to our auditor’s report, or if necessary, withdraw from the engagement. If our opinions on the 
basic financial statements are other than unmodified, we will discuss the reasons with you in 
advance. If, for any reason, we are unable to complete the audit or are unable to form or have not 
formed opinions, we may decline to express opinions or to issue a report as a result of this 
engagement. 

In accordance with the requirements of Government Auditing Standards, we will also issue a 
written report describing the scope of our testing over internal control over financial reporting 
and over compliance with laws, regulations, and provisions of grants and contracts, including the 
results of that testing. However, providing an opinion on internal control and compliance over 
financial reporting will not be an objective of the audit and, therefore, no such opinion will be 
expressed. 

We also will perform tests and procedures required by the Guide for Annual Audits of K-12 Local 
Education Agencies and State Compliance Reporting. This guide requires that we plan the audit 
to obtain a reasonable assurance about whether the auditee has complied with applicable 
provisions within the guide. The purpose of these procedures is to express an opinion on the 
District’s compliance with applicable provisions within the guide in our report on compliance.
We will issue a report on compliance that will include an opinion or disclaimer of opinion 
regarding the District’s compliance with the requirements of each applicable state program.  We 
will also identify the scope, methodology and results of the performance audit and conclude on 
the Bond Programs overall performance specific to the scope and methodology identified below.

Bond Performance Audit

We will conduct a performance audit in accordance with generally accepted government auditing 
standards. Those standards require that we plan and perform the audit to obtain sufficient, 
appropriate evidence to provide a reasonable basis for our findings and conclusions based on our 
audit objectives. The objectives of our performance audit are to determine with reasonable 
assurance that:

1. Expenditures charged to the Bond Program have been made in accordance with the bond 
project list approved by the voters through the approval of the bond Measure, and verify that 
the funds were generally expended for the construction, renovation, furnishing, and 
equipping of school facilities constituting authorized bond projects. 
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2. Determine whether salary transactions charged to the Bond Program were in support of the 
bond Measure and not for District general administration or operations, and verify that the 
funds used to pay the salaries of district employees were allowable per Opinion 04-110 
issued on November 9, 2004 by the State of California Attorney General. 

The scope of our performance audit covers the period(s) identified above. The population of 
expenditures tested will include all object and project codes associated with the Bond Program. 
The propriety of expenditures for capital projects and maintenance projects funded through other 
State or local funding sources, other than proceeds of the bonds, will not be included within the 
scope of the audit. Expenditures incurred subsequent to each audit period will not be reviewed or 
included within the scope of our audit or in this report.

To meet the objectives of our performance audit, procedures we perform will include the 
following methodology:

1. We will identify expenditures and projects charged to the general obligation bond proceeds 
by obtaining the general ledger and project listing(s).

2. We will select a sample of expenditures using the following criteria: 
a. We will consider all expenditures recorded in all object codes, including transfers out. 
b. We will consider all expenditures recorded in all projects that were funded during the 

audit period from the bond proceeds. 
c. We will select all expenditures that are individually significant expenditures. 

Individually significant expenditures are identified as individual transactions 
(expenditures) that exceeded approximately 5% of the total expenditures incurred.

d. For all items below the individually significant threshold identified in item 2c, we 
will judgmentally or randomly select expenditures based on risk assessment and 
consideration of coverage of all object codes, including transfers out, and projects for 
the audit period.

3. We will examine expenditures within the Bond Program to ensure they were valid, allowable, 
accurate, charged to the facilities projects, and expended on specific projects listed in the text 
of the applicable ballot measure.by vouching the actual invoices and other supporting 
documentation to determine that: 

a. Expenditures were supported by invoices with evidence of proper approval and 
documentation of receipting goods or services. 

b. Expenditures were supported by proper bid documentation, as applicable. 
c. Expenditures were expended in accordance with voter-approved bond project list.
d. Bond proceeds were not used for salaries of school administrators or other operating 

expenses of the District

4. We will verify that salary transactions charged to the Bond Program were in support of the 
bond measure and not for District general administration or operations, and verify that the 
funds used to pay the salaries of district employees were allowable per Opinion 04-110 
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issued on November 9, 2004 by the State of California Attorney General by vouching to 
supporting records such as offer letter, position control reports, timecards and payroll reports.

5. We will verify that the District was in compliance with Assembly Bill 1908 and Ed Code 
Section 15278, where the District is required to establish a bond oversight committee for 
Proposition 39 bonds that includes one active member from each of the following sectors: a 
business organization, senior citizens’ organization, bona fide taxpayer’s association, and one 
parent/guardian of a child enrolled in the District and one parent/guardian of a child enrolled 
in the District who is also a member of a parent teacher association.

6. We will verify the Citizens’ Oversight Committee met pursuant to Education Code Section 
15280.

Management’s Responsibilities

Our audit will be conducted on the basis that management acknowledge and understand that they 
have responsibility:

1. For the preparation and fair presentation of the financial statements in accordance with 
accounting principles generally accepted in the United States of America;

2. For the design, implementation, and maintenance of internal control relevant to the 
preparation and fair presentation of basic financial statements that are free from material 
misstatement, whether due to error, fraudulent financial reporting, misappropriation of assets, 
or violations of laws, governmental regulations, grant agreements, or contractual agreements; 
and

3. To provide us with:
a. Access to all information of which management is aware that is relevant to the 

preparation and fair presentation of the basic financial statements such as records, 
documentation, and other matters;

b. Additional information that we may request from management for the purpose of the 
audit; 

c. Unrestricted access to persons within the entity from whom we determine it necessary 
to obtain audit evidence.

d. A written acknowledgement of all the documents that management expects to issue 
that will be included in the annual report and the planned timing and method of 
issuance of that annual report; and

e. A final version of the annual report (including all the documents that, together, 
comprise the annual report) in a timely manner prior to the date of the auditor’s 
report.

4. For including the auditor’s report in any document containing basic financial statements that 
indicates that such basic financial statements have been audited by us;

5. For identifying and ensuring that the entity complies with the laws and regulations applicable 
to its activities;
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6. For adjusting the basic financial statements to correct material misstatements and confirming 
to us in the management representation letter that the effects of any uncorrected 
misstatements aggregated by us during the current engagement and pertaining to the current 
year period(s) under audit are immaterial, both individually and in the aggregate, to the basic 
financial statements as a whole; and

7. For acceptance of nonattest services, including identifying the proper party to oversee 
nonattest work;

8. For maintaining adequate records, selecting and applying accounting principles, and 
safeguarding assets;

9. For informing us of any known or suspected fraud affecting the entity involving 
management, employees with significant role in internal control and others where fraud could 
have a material effect on the financials; and

10. For the accuracy and completeness of all information provided.

As part of our audit process, we will request from management, written confirmation concerning 
representations made to us in connection with the audit. 

We understand that your employees will prepare all confirmations we request and will locate any 
documents or invoices selected by us for testing.

If you intend to publish or otherwise reproduce the financial statements and make reference to 
our firm, you agree to provide us with printers’ proofs or masters for our review and approval 
before printing. You also agree to provide us with a copy of the final reproduced material for our 
approval before it is distributed.

Nonattest Services

With respect to any nonattest services we perform, we will not assume management 
responsibilities on behalf of the District. However, we will provide advice and recommendations 
to assist District management in performing its responsibilities. At the end of the year, we agree 
to perform the following:

 Prepare of the audited financial statements, related note disclosures, and supplementary 
information (as noted above). These items will be prepared from information prepared and 
provided by the District during our audit, such as the District’s trial balance and SACS files.

 Propose adjusting or correcting journal entries to be reviewed and approved by the District’s 
management. 

District management is responsible for (a) making all management decisions and performing all 
management functions; (b) assigning a competent individual to oversee the services; (c) 
evaluating the adequacy of the services performed; (d) evaluating and accepting responsibility for 
the results of the services performed; and (e) establishing and maintaining internal controls, 
including monitoring ongoing activities.
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Our responsibilities and limitations of the nonattest services are as follows:

 We will perform the services in accordance with applicable professional standards, including 
GAAS, GAGAS, GASB and U.S. GAAP.

 The nonattest services are limited to the services previously outlined above. Our firm, in its 
sole professional judgment, reserves the right to refuse to do any procedure or take any action 
that could be construed as making management decisions or assuming management 
responsibilities, including determining account coding and approving journal entries. Our 
firm will advise the District with regard to certain positions taken in the preparation of the 
audited financial statements, but District must make all decisions with regard to those 
matters.

Government Auditing Standards require that we document an assessment of the skills, 
knowledge, and experience of management, should we participate in any form of preparation of 
the basic financial statements and related schedules or disclosures as these actions are deemed a 
nonattest service.

Audit Administration and Fees 

Our all-inclusive maximum fee for these services will be as follows:

Measure I Measure L
Fiscal year ending June 30, 2026 $          5,000 $          5,000 

Our fees include out-of-pocket costs (such as report reproduction, word processing, postage, 
travel, copies, telephone, etc.).

Our standard hourly rates vary according to the degree of responsibility involved and the 
experience level of the personnel assigned to your audit as follows:

Engagement Partner $400 per hour
Associate Partner $300 per hour
Audit Manager $225 per hour
Audit Supervisor $200 per hour
Senior Auditor $150 per hour
Staff Auditor $125 per hour
Administrative $100 per hour

Our invoices for these fees will be rendered each month as work progresses and are payable on 
presentation. In accordance with our firm policies, work may be suspended if your account 
becomes thirty days or more overdue and may not be resumed until your account is paid in full. If 
we elect to terminate our services for nonpayment, our engagement will be deemed to have been 
completed upon written notification of termination, even if we have not completed our report. 
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You will be obligated to compensate us for all time expended and to reimburse us for all out-of-
pocket costs through the date of termination. The above fee is based on anticipated cooperation 
from your personnel and the assumption that unexpected circumstances will not be encountered 
during the audit. If cooperation is not provided as anticipated and at a level that hinders the 
progress of the services to be provided, we retain the right to terminate the contract for cause 
with thirty (30) days’ notice.  During that time, the District will have the opportunity to provide 
the cooperation required to complete the audit and C&A may rescind the cancellation. 

If the services to be performed by C&A are not performed in an acceptable manner to the District, 
the District may cancel this contract for cause by providing notice to C&A, giving at least thirty 
(30) days’ notice of the proposed cancellation and the reasons for same. During that time period, 
C&A may seek to bring the performance of services to a level that is acceptable to the District, 
and the District may rescind the cancellation if such action is in District’s best interest. Not-
withstanding the above provisions, the District may, upon the expiration of thirty (30) days 
written notice to C&A, terminate the agreement at will. Payment for services or goods received 
prior to termination shall be made by the District provided those goods or services were provided 
in a manner acceptable to the District. Payment for those goods and services shall not be 
unreasonably withheld.

Sheldon Chavan, CPA, is the engagement partner for the audit services specified in this letter. 
His responsibilities include supervising Chavan & Associates LLP’s services performed as part 
of this engagement and signing or authorizing another qualified firm representative to sign the 
audit report.

Other Matters

During the course of the engagement, we may communicate with you or your personnel via fax 
or e-mail, and you should be aware that communication in those mediums contains a risk of 
misdirected or intercepted communications.

Regarding the electronic dissemination of audited financial statements, including financial 
statements published electronically on your Internet website, you understand that electronic sites 
are a means to distribute information and, therefore, we are not required to read the information 
contained in these sites or to consider the consistency of other information in the electronic site 
with the original document.

Professional standards prohibit us from being the sole host and/or the sole storage for your 
financial and non-financial data. As such, it is your responsibility to maintain your original data 
and records and we cannot be responsible to maintain such original information. By signing this 
engagement letter, you affirm that you have all the data and records required to make your books 
and records complete.

The audit documentation for this engagement is the property of Chavan & Associates LLP and 
constitutes confidential information. However, we may be requested to make certain audit 
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documentation available to state and federal agencies and the U.S. Government Accountability 
Office pursuant to authority given to it by law or regulation, or to peer reviewers. In accordance 
with the requirements of Government Auditing Standards, a copy of our latest external peer 
review report is available on our website. If requested, access to such audit documentation will be 
provided under the supervision of Chavan & Associates LLP’s personnel. Furthermore, upon 
request, we may provide copies of selected audit documentation to these agencies and regulators. 
The regulators and agencies may intend, or decide, to distribute the copies of information 
contained therein to others, including other governmental agencies. We agree to retain our audit 
documentation or work papers for a period of at least seven years from the date of our report.

We will be available during the year to consult with you on financial management and 
accounting matters of a routine nature. During the course of the audit, we may observe 
opportunities for economy in, or improved controls over, your operations. We will bring such 
matters to the attention of the appropriate level of management, either orally or in writing. 

We agree to retain our audit documentation or work papers for a period of at least five years from 
the date of our report. You agree to inform us of facts that may affect the financial statements of 
which you may become aware during the period from the date of the auditor’s report to the date 
the financial statements are issued.

At the conclusion of our audit engagement, we will communicate to management and the Board 
the following significant items from the audit:

 Our view about the qualitative aspects of the District’s significant accounting practices;
 Significant difficulties, if any, encountered during the audit;
 Uncorrected misstatements, other than those we believe are trivial, if any;
 Disagreements with management, if any;
 Other findings or issues, if any, arising from the audit that are, in our professional 

judgment, significant and relevant to those charged with governance regarding their 
oversight of the financial reporting process;

 Material, corrected misstatements that were brought to the attention of management as a 
result of our audit procedures;

 Representations we requested from management;
 Management’s consultations with other accountants, if any; and
 Significant issues, if any, arising from the audit that were discussed, or the subject of 

correspondence, with management.

If the foregoing is in accordance with your understanding, please indicate your agreement by 
signing this letter and emailing it to us at info@cnallp.com or following the DocuSign link. If 
you have any questions, please let us know.  
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We appreciate the opportunity to be your financial statement auditors and look forward to 
working with you and your staff. 

Very truly yours,

Chavan & Associates, LLP

RESPONSE:

This letter correctly sets forth the understanding of the Santa Rosa City Schools.

Signature:

Title:

Date:
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February 25, 2026

Santa Rosa City Schools
211 Ridgway Avenue
Santa Rosa, CA 95401

We are pleased to confirm our understanding of the services we are to provide for the Santa Rosa 
City Schools (the “District”) for the fiscal year ending June 30, 2026, with two option years. We 
will audit the financial statements of the governmental activities, each major fund, and the 
aggregate remaining fund information of the District and the related notes to the financial 
statements, which collectively comprise the District’s basic financial statements as listed in the 
table of contents.

In addition, we will audit the District’s compliance over major federal award programs each 
fiscal year. We are pleased to confirm our acceptance and our understanding of this audit 
engagement by means of this letter. Our audits will be conducted with the objectives of our 
expressing an opinion on each opinion unit and an opinion on compliance regarding the District’s 
major federal award programs.

The objectives of our audit of the financial statements are to obtain reasonable assurance about 
whether the financial statements as a whole are free from material misstatement, whether due to 
fraud or error, and to issue an auditor’s report that includes our opinion. Reasonable assurance is 
a high level of assurance but is not absolute assurance and therefore is not a guarantee that an 
audit conducted in accordance with auditing standards generally accepted in the United States of 
America (GAAS), and the standards applicable to financial audits contained in Government 
Auditing Standards, issued by the Comptroller General of the United States of America 
(GAGAS), will always detect a material misstatement when it exists. Misstatements, including 
omissions, can arise from fraud or error and are considered material if there is a substantial 
likelihood that, individually or in the aggregate, they would influence the judgment made by a 
reasonable user based on the financial statements. 

The objectives of our compliance audit are to obtain sufficient appropriate audit evidence to form 
an opinion and report at the level specified in the governmental audit requirement about whether 
the District complied in all material respects with the applicable compliance requirements and 
identify audit and reporting requirements specified in the governmental audit requirement that are 
supplementary to GAAS and Government Auditing Standards, if any, and perform procedures to 
address those requirements.

Accounting principles generally accepted in the United States of America, (U.S. GAAP), as 
promulgated by the Governmental Accounting Standards Board (GASB), require that the items 
noted below be presented to supplement the basic financial statements. Such information, 
although not a part of the basic financial statements, is required by the GASB, who considers it to 
be an essential part of financial reporting for placing the basic financial statements in an 
appropriate operational, economic, or historical context. As part of our engagement, we will 
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apply certain limited procedures to the required supplementary information (RSI) in accordance 
with auditing standards generally accepted in the United States of America, (U.S. GAAS). These 
limited procedures will consist primarily of inquiries of management regarding their methods of 
measurement and presentation and comparing the information for consistency with 
management’s responses to our inquiries. We will not express an opinion or provide any form of 
assurance on the RSI. The following RSI is required by U.S. GAAP and will be subjected to 
certain limited procedures but will not be audited:

1. Management’s discussion and analysis.
2. Major fund budget to actual schedules.
3. Pension schedules.
4. Other postemployment benefit schedules.

Supplementary Information Other than RSI

Supplementary information other than RSI will accompany the District’s basic financial 
statements. We will subject the following supplementary information to the auditing procedures 
applied in our audit of the basic financial statements and perform certain additional procedures, 
including comparing and reconciling the supplementary information to the underlying accounting 
and other records used to prepare the financial statements or to the financial statements 
themselves, and additional procedures in accordance with U.S. GAAS. 

We intend to provide an opinion on the following supplementary information in relation to the 
financial statements as a whole:

1. Nonmajor governmental fund combining balance sheets and schedules of revenues, 
expenditures and changes in fund balances.

2. Fiduciary fund statements.
3. The schedule of expenditures of federal awards.
4. The schedule of average daily attendance.
5. The schedule of instructional time.
6. Other supplementary schedules required by the State and subjected to the auditing 

standards identified in this letter, unless such schedules are specifically listed as 
unaudited.

Also, the document we submit to you will include the following other additional information that 
will not be subjected to the auditing procedures applied in our audit of the basic financial 
statements:

1. The organization schedule.
2. The schedule of charter schools.
3. The schedule of financial trends and analysis.
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Schedule of Expenditures of Federal Awards

We will subject the schedule of expenditures of federal awards to the auditing procedures applied 
in our audit of the basic financial statements and certain additional procedures, including 
comparing and reconciling the schedule to the underlying accounting and other records used to 
prepare the financial statements or to the financial statements themselves, and additional 
procedures in accordance with auditing standards generally accepted in the United States of 
America. We intend to provide an opinion on whether the schedule of expenditures of federal 
awards is presented fairly in all material respects in relation to the financial statements as a 
whole.

Data Collection Form

Prior to the completion of our engagement, we will complete the sections of the Data Collection 
Form that are our responsibility. The form will summarize our audit findings, amounts and 
conclusions. It is management’s responsibility to submit a reporting package including financial 
statements, schedule of expenditure of federal awards, summary schedule of prior audit findings 
and corrective action plan along with the Data Collection Form to the federal audit clearinghouse. 
The financial reporting package must be text searchable, unencrypted, and unlocked. Otherwise, 
the reporting package will not be accepted by the federal audit clearinghouse. We will assist you 
in the electronic submission and certification. You may request from us copies of our report for 
you to include with the reporting package submitted to pass-through entities. 

The Data Collection Form is required to be submitted within the earlier of 30 days after receipt 
of our auditors’ reports or nine months after the end of the audit period, unless specifically 
waived by a federal cognizant or oversight agency for audits. Data Collection Forms submitted 
untimely are one of the factors in assessing programs at a higher risk.

Audit of the Financial Statements

We will conduct our audit in accordance with U.S. GAAS, the standards applicable to financial 
audits contained in Government Auditing Standards, issued by the Comptroller General of the 
United States of America, and the audit requirements of Title 2 U.S. Code of Federal Regulations 
(CFR) Part 200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements 
for Federal Awards (Uniform Guidance). As part of an audit of financial statements in 
accordance with GAAS, and in accordance with Government Auditing Standards, we exercise 
professional judgment and maintain professional skepticism throughout the audit. We also
complete the following: 

• Identify and assess the risks of material misstatement of the financial statements, whether due 
to fraud or error, design and perform audit procedures responsive to those risks, and obtain 
audit evidence that is sufficient and appropriate to provide a basis for our opinion. The risk of 
not detecting a material misstatement resulting from fraud is higher than for one resulting 
from error, as fraud may involve collusion, forgery, intentional omissions, 
misrepresentations, or the override of internal control.
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• Obtain an understanding of internal control relevant to the audit in order to design audit 
procedures that are appropriate in the circumstances, but not for the purpose of expressing an 
opinion on the effectiveness of the District’s internal control. However, we will communicate 
to you in writing concerning any significant deficiencies or material weaknesses in internal 
control relevant to the audit of the financial statements that we have identified during the 
audit.

• Evaluate the appropriateness of accounting policies used and the reasonableness of 
significant accounting estimates made by management, as well as evaluate the overall 
presentation of the financial statements, including the disclosures, and whether the financial 
statements represent the underlying transactions and events in a manner that achieves fair 
presentation.

• Conclude, based on the audit evidence obtained, whether there are conditions or events, 
considered in the aggregate, that raise substantial doubt about the District’s ability to 
continue as a going concern for a reasonable period of time.

Because of the inherent limitations of an audit, together with the inherent limitations of internal 
control, an unavoidable risk that some material misstatements or noncompliance (whether caused 
by errors, fraudulent financial reporting, misappropriation of assets, detected abuse, or violations 
of laws or governmental regulations) may not be detected exists, even though the audit is 
properly planned and performed in accordance with U.S. GAAS and Government Auditing 
Standards of the Comptroller General of the United States of America. Please note that the 
determination of abuse is subjective and Government Auditing Standards does not require 
auditors to detect abuse.

Our responsibility as auditors is limited to the period(s) covered by our audit and does not extend 
to any other periods.

We will issue a written report upon completion of our audit of the District’s basic financial 
statements. Our report will be addressed to governing body of the District. We cannot provide 
assurance that unmodified opinions will be expressed. Circumstances may arise in which our 
report may differ from its expected form and content based on the results of our audit. Depending 
on the nature of these circumstances, it may be necessary for us to modify our opinions, add an 
emphasis-of-matter or other-matter paragraph(s) to our auditor’s report, or if necessary, withdraw 
from the engagement. If our opinions on the basic financial statements are other than unmodified, 
we will discuss the reasons with you in advance. If, for any reason, we are unable to complete the 
audit or are unable to form or have not formed opinions, we may decline to express opinions or to 
issue a report as a result of this engagement.

In accordance with the requirements of Government Auditing Standards, we will also issue a 
written report describing the scope of our testing over internal control over financial reporting 
and over compliance with laws, regulations, and provisions of grants and contracts, including the 
results of that testing. However, providing an opinion on internal control and compliance over 
financial reporting will not be an objective of the audit and, therefore, no such opinion will be 
expressed.
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We also will perform tests and procedures required by the Guide for Annual Audits of K-12 Local 
Education Agencies and State Compliance Reporting. This guide requires that we plan the audit 
to obtain a reasonable assurance about whether the auditee has complied with applicable 
provisions within the guide. The purpose of these procedures is to express an opinion on the 
District’s compliance with applicable provisions within the guide in our report on compliance.
We will issue a report on compliance that will include an opinion or disclaimer of opinion 
regarding the District’s compliance with the requirements of each applicable state program.

Audit of Major Program Compliance

Our audit of the District’s major federal award program(s) compliance will be conducted in 
accordance with the requirements of the Single Audit Act, as amended; and the provisions of 
U.S. Office of Management and Budget’s (OMB) Uniform Guidance; and will include tests of 
accounting records, a determination of major programs in accordance with Uniform Guidance, 
and other procedures we consider necessary to enable us to express such an opinion on major 
federal award program compliance and to render the required reports. We cannot provide 
assurance that an unmodified opinion on compliance will be expressed. Circumstances may arise 
in which it is necessary for us to modify our opinion or withdraw from the engagement.

The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable 
assurance about whether material noncompliance with applicable laws and regulations, the 
provisions of contracts and grant agreements applicable to major federal award programs, and the 
applicable compliance requirements occurred, whether due to fraud or error, and express an 
opinion on the District’s compliance based on the audit. Reasonable assurance is a high level of 
assurance but is not absolute assurance and therefore is not a guarantee that an audit conducted in 
accordance with GAAS, Government Auditing Standards, and the Uniform Guidance will always 
detect material noncompliance when it exists. The risk of not detecting material noncompliance 
resulting from fraud is higher than for that resulting from error, as fraud may involve collusion, 
forgery, intentional omissions, misrepresentations, or the override of internal control. 
Noncompliance with the compliance requirements is considered material if there is a substantial 
likelihood that, individually or in the aggregate, it would influence the judgment made by a 
reasonable user of the report on compliance about the District’s compliance with the 
requirements of the federal programs as a whole.

As part of a compliance audit in accordance with GAAS, and in accordance with Government 
Auditing Standards, we exercise professional judgment and maintain professional skepticism 
throughout the audit. We also identify and assess the risks of material noncompliance, whether 
due to fraud or error, and design and perform audit procedures responsive to those risks.

Our procedures will consist of determining major federal programs and, performing the 
applicable procedures described in the U.S. Office of Management and Budget OMB Compliance 
Supplement for the types of compliance requirements that could have a direct and material effect 
on each of the District’s major programs, and performing such other procedures as we consider 
necessary in the circumstances. The purpose of those procedures will be to express an opinion on 
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the District’s compliance with requirements applicable to each of its major programs in our 
report on compliance issued pursuant to the Uniform Guidance.

Also, as required by the Uniform Guidance, we will obtain an understanding of the District’s 
internal control over compliance relevant to the audit in order to design and perform tests of 
controls to evaluate the effectiveness of the design and operation of controls that we consider 
relevant to preventing or detecting material noncompliance with compliance requirements 
applicable to each of the District’s major federal award programs. Our tests will be less in scope 
than would be necessary to render an opinion on these controls and, accordingly, no opinion will 
be expressed in our report. However, we will communicate to you, regarding, among other 
matters, the planned scope and timing of the audit and any significant deficiencies and material 
weaknesses in internal control over compliance that we have identified during the audit.

We will issue a report on compliance that will include an opinion or disclaimer of opinion 
regarding the District’s major federal award programs, and a report on internal controls over 
compliance that will report any significant deficiencies and material weaknesses identified; 
however, such report will not express an opinion on internal control.

Management’s Responsibilities

Our audit will be conducted on the basis that management acknowledge and understand that they 
have responsibility:

1. For the preparation and fair presentation of the financial statements in accordance with 
accounting principles generally accepted in the United States of America;

2. For the design, implementation, and maintenance of internal control relevant to the 
preparation and fair presentation of financial statements that are free from material 
misstatement, whether due to fraud or error;

3. For identifying, in its accounts, all federal awards received and expended during the period 
and the federal programs under which they were received;

4. For maintaining records that adequately identify the source and application of funds for 
federally funded activities;

5. For preparing the schedule of expenditures of federal awards (including notes and noncash 
assistance received) in accordance with the Uniform Guidance;

6. For designing, implementing, and maintaining effective internal control over federal awards 
that provides reasonable assurance that the entity is managing federal awards in compliance 
with federal statutes, regulations, and the terms and conditions of the federal awards;

7. For identifying and ensuring that the entity complies with federal laws, statutes, regulations, 
rules, provisions of contracts or grant agreements, and the terms and conditions of federal 
award programs, and implementing systems designed to achieve compliance with applicable 
federal statutes, regulations, and the terms and conditions of federal award programs;  

8. For disclosing accurately, currently, and completely the financial results of each federal 
award in accordance with the requirements of the award;
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9. For identifying and providing report copies of previous audits, attestation engagements, or 
other studies that directly relate to the objectives of the audit, including whether related 
recommendations have been implemented;

10. For taking prompt action when instances of noncompliance are identified;
11. For addressing the findings and recommendations of auditors, for establishing and 

maintaining a process to track the status of such findings and recommendations and taking 
corrective action on reported audit findings from prior periods and preparing a summary 
schedule of prior audit findings;

12. For following up and taking corrective action on current year audit findings and preparing a 
corrective action plan for such findings;

13. For submitting the reporting package and data collection form to the appropriate parties; 
14. For making the auditor aware of any significant contractor relationships where the contractor 

is responsible for program compliance;
15. To provide us with: 

a. Access to all information of which management is aware that is relevant to the 
preparation and fair presentation of the financial statements including the disclosures, and 
relevant to federal award programs, such as records, documentation, and other matters;

b. Additional information that we may request from management for the purpose of the 
audit;

c. Unrestricted access to persons within the entity from whom we determine it necessary to 
obtain audit evidence;

d. A written acknowledgement of all the documents that management expects to issue that 
will be included in the annual report and the planned timing and method of issuance of 
that annual report; and

e. A final version of the annual report (including all the documents that, together, comprise 
the annual report) in a timely manner prior to the date of the auditor’s report.

16. For adjusting the financial statements to correct material misstatements and confirming to us 
in the management representation letter that the effects of any uncorrected misstatements 
aggregated by us during the current engagement and pertaining to the current year period(s) 
under audit are immaterial, both individually and in the aggregate, to the financial statements 
as a whole;

17. For acceptance of nonattest services, including identifying the proper party to oversee 
nonattest work;

18. For maintaining adequate records, selecting and applying accounting principles, and 
safeguarding assets; 

19. For informing us of any known or suspected fraud affecting the entity involving 
management, employees with significant role in internal control and others where fraud could 
have a material effect on compliance;

20. For the accuracy and completeness of all information provided;
21. For taking reasonable measures to safeguard protected personally identifiable and other 

sensitive information; and
22. For confirming your understanding of your responsibilities as defined in this letter to us in 

your management representation letter.
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With regard to the supplementary information and schedule of expenditures of federal awards 
(SEFA) referred to above, you acknowledge and understand your responsibility (a) for the 
preparation of the supplementary information and SEFA in accordance with the applicable 
criteria, (b) to provide us with the appropriate written representations regarding the 
supplementary information and SEFA, (c) to include our report on the supplementary information 
and the SEFA in any document that contains the supplementary information and that indicates 
that we have reported on such supplementary information and the SEFA, and (d) to present the 
supplementary information and the SEFA with the audited financial statements, or if the 
supplementary information and the SEFA will not be presented with the audited financial 
statements, to make the audited financial statements readily available to the intended users of the 
supplementary information and the SEFA no later than the date of issuance by you of the 
supplementary information and the SEFA and our reports thereon. 

As part of our audit process, we will request from management, written confirmation concerning 
representations made to us in connection with the audit.

We understand that your employees will prepare all confirmations we request and will locate any 
documents or invoices selected by us for testing.

If you intend to publish or otherwise reproduce the financial statements and make reference to 
our firm, you agree to provide us with printers’ proofs or masters for our review and approval 
before printing. You also agree to provide us with a copy of the final reproduced material for our 
approval before it is distributed.

Nonattest Services

With respect to any nonattest services we perform, we will not assume management 
responsibilities on behalf of the District. However, we will provide advice and recommendations 
to assist District management in performing its responsibilities. At the end of the year, we agree 
to perform the following:

 Prepare of the audited financial statements, related note disclosures, required supplementary 
information, supplementary information (as noted above), the schedule of expenditures of 
federal awards, and the data collection form. These items will be prepared from information 
prepared and provided by the District during our audit, such as the District’s trial balance and 
SACS files.

 Propose adjusting or correcting journal entries to be reviewed and approved by the District’s 
management. 

District management is responsible for (a) making all management decisions and performing all 
management functions; (b) assigning a competent individual to oversee the services; (c) 
evaluating the adequacy of the services performed; (d) evaluating and accepting responsibility for 
the results of the services performed; and (e) establishing and maintaining internal controls, 
including monitoring ongoing activities.
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Our responsibilities and limitations of the nonattest services are as follows:

 We will perform the services in accordance with applicable professional standards, including 
GAAS, GAGAS, GASB and U.S. GAAP.

 The nonattest services are limited to the services previously outlined above. Our firm, in its 
sole professional judgment, reserves the right to refuse to do any procedure or take any action 
that could be construed as making management decisions or assuming management 
responsibilities, including determining account coding and approving journal entries. Our 
firm will advise the District with regard to certain positions taken in the preparation of the 
audited financial statements, but District must make all decisions with regard to those 
matters.

Government Auditing Standards require that we document an assessment of the skills, 
knowledge, and experience of management, should we participate in any form of preparation of 
the basic financial statements and related schedules or disclosures as these actions are deemed a 
non-audit service.

Audit Administration and Fees 

Our all-inclusive maximum fee for these services will be as follows:

Fiscal year ending June 30, 2026 $58,000
Fiscal year ending June 30, 2027 (optional) $60,500
Fiscal year ending June 30, 2028 (optional) $63,500

Our fees include out-of-pocket costs (such as report reproduction, word processing, postage, 
travel, copies, telephone, etc.).

Our standard hourly rates vary according to the degree of responsibility involved and the 
experience level of the personnel assigned to your audit as follows:

Engagement Partner $400 per hour
Associate Partner $300 per hour
Audit Manager $225 per hour
Audit Supervisor $200 per hour
Senior Auditor $150 per hour
Staff Auditor $125 per hour
Administrative $100 per hour

Our invoices for these fees will be rendered each month as work progresses and are payable on 
presentation. In accordance with our firm policies, work may be suspended if your account 
becomes thirty days or more overdue and may not be resumed until your account is paid in full. If 
we elect to terminate our services for nonpayment, our engagement will be deemed to have been 
completed upon written notification of termination, even if we have not completed our report. 
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You will be obligated to compensate us for all time expended and to reimburse us for all out-of-
pocket costs through the date of termination. The above fee is based on anticipated cooperation 
from your personnel and the assumption that unexpected circumstances will not be encountered 
during the audit. If cooperation is not provided as anticipated and at a level that hinders the 
progress of the services to be provided, we retain the right to terminate the contract for cause
with thirty (30) days’ notice.  During that time, the District will have the opportunity to provide 
the cooperation required to complete the audit and C&A may rescind the cancellation.

If the services to be performed by C&A are not performed in an acceptable manner to the District, 
the District may cancel this contract for cause by providing notice to C&A, giving at least thirty
(30) days’ notice of the proposed cancellation and the reasons for same. During that time period, 
C&A may seek to bring the performance of services to a level that is acceptable to the District, 
and the District may rescind the cancellation if such action is in District’s best interest. Not-
withstanding the above provisions, the District may, upon the expiration of thirty (30) days 
written notice to C&A, terminate the agreement at will. Payment for services or goods received 
prior to termination shall be made by the District provided those goods or services were provided 
in a manner acceptable to the District. Payment for those goods and services shall not be 
unreasonably withheld.

We understand and agree to the provisions of Education Code 14505, whereas: a) 10 percent of 
the audit fee will be withheld until the Controller certifies that the audit report conforms to the 
reporting provisions of subdivision (a) of Section 14503; b) 50 percent of the audit fee will be 
withheld for any subsequent year of a multiyear contract if the prior year’s audit report was not 
certified as confirming to reporting provisions of subdivision (a) of Section 1450 and the contract 
will be null and void if a firm or individual is declared ineligible pursuance to subdivision (c) of 
Section 41020.5 at which point the amount withheld is not payable unless payment is ordered by 
the California Board of Accountancy (CBA) or the audit report for that subsequent year is 
certified by the Controller as conforming; c) within 30 days from the date of receipt of written 
notification that the Controller refuses to certify an audit report as conforming, the audit firm 
may file an appeal in writing with the CBA and the CBA will complete an investigation within 
90 days of the filing date, which could result in the CBA ordering the Controller to provide 
notification of a conforming report, schedule the appeal for a hearing with final action to be 
completed within a year; d) if the CBA orders the Controller send notification that the audit 
report conforms, the Controller shall notify the contracting school district which shall then 
release the audit fees withheld in accordance with subdivision (a) of Section 14503. 

Sheldon Chavan, CPA, is the engagement partner for the audit services specified in this letter. 
His responsibilities include supervising Chavan & Associates LLP’s services performed as part 
of this engagement and signing or authorizing another qualified firm representative to sign the 
audit report.
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Other Matters

During the course of the engagement, we may communicate with you or your personnel via fax 
or e-mail, and you should be aware that communication in those mediums contains a risk of 
misdirected or intercepted communications.

Regarding the electronic dissemination of audited financial statements, including financial 
statements published electronically on your Internet website, you understand that electronic sites 
are a means to distribute information and, therefore, we are not required to read the information 
contained in these sites or to consider the consistency of other information in the electronic site 
with the original document.

Professional standards prohibit us from being the sole host and/or the sole storage for your 
financial and non-financial data. As such, it is your responsibility to maintain your original data 
and records and we cannot be responsible to maintain such original information. By signing this 
engagement letter, you affirm that you have all the data and records required to make your books 
and records complete.

The audit documentation for this engagement is the property of Chavan & Associates LLP and 
constitutes confidential information. However, we may be requested to make certain audit 
documentation available to state and federal agencies and the U.S. Government Accountability 
Office pursuant to authority given to it by law or regulation, or to peer reviewers. In accordance 
with the requirements of Government Auditing Standards, a copy of our latest external peer 
review report is available on our website. If requested, access to such audit documentation will be 
provided under the supervision of Chavan & Associates LLP’s personnel. Furthermore, upon 
request, we may provide copies of selected audit documentation to these agencies and regulators. 
The regulators and agencies may intend, or decide, to distribute the copies of information 
contained therein to others, including other governmental agencies. We agree to retain our audit 
documentation or work papers for a period of at least seven years from the date of our report.

We will be available during the year to consult with you on financial management and 
accounting matters of a routine nature. You agree to inform us of facts that may affect the 
financial statements of which you may become aware during the period from the date of the 
auditor’s report to the date the financial statements are issued.

During the course of the audit, we may observe opportunities for economy in, or improved 
controls over, your operations. We will bring such matters to the attention of the appropriate level 
of management, either orally or in writing. 

At the conclusion of our audit engagement, we will communicate to management and the Board
the following significant items from the audit:

 Our view about the qualitative aspects of the District’s significant accounting practices;
 Significant difficulties, if any, encountered during the audit;
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 Uncorrected misstatements, other than those we believe are trivial, if any;
 Disagreements with management, if any;
 Other findings or issues, if any, arising from the audit that are, in our professional 

judgment, significant and relevant to those charged with governance regarding their 
oversight of the financial reporting process;

 Material, corrected misstatements that were brought to the attention of management as a 
result of our audit procedures;

 Representations we requested from management;
 Management’s consultations with other accountants, if any; and
 Significant issues, if any, arising from the audit that were discussed, or the subject of 

correspondence, with management.

If the foregoing is in accordance with your understanding, please indicate your agreement by 
signing this letter and emailing it to us at info@cnallp.com or following the DocuSign link. If 
you have any questions, please let us know.  

We appreciate the opportunity to be your financial statement auditors and look forward to 
working with you and your staff. 

Very truly yours,

Chavan & Associates, LLP

RESPONSE:

This letter correctly sets forth the understanding of the Santa Rosa City Schools.

Signature:

Title:

Date:


