


CHAPERONES

GB__Chaperone guidelines are met with at least one
chaperone with every ten students for the duration of the
day field trip.

GB__Criminal Background Check Authorization Form
aﬁproval(s) for non-Bibb BOE chaperone(s) projected to
chaperone will be received before requested day field trip.

GENERAL PRECAUTIONS

GB _ Fach attending teacher is responsible for each
student attending the field trip; however, each chaperone
will have a group of students under their direct and close

supervision for the duration of the projected field trip.

GB A teacher and chaperone orientation will be
conducted and signatures obtained to indicate the teachers
and chaperones received the necessary origntation prior to
the requested field trip. A copy of the orientation guidelines
should be stapled to the orientation sign-in sheet and kept
on file at the school.

GB_The Principal will have the contact number(s) for
each teacher and chaperone attending prior to the field trip.

GB _Roll checks will be conducted each time students
enter or leave the bus and enter or leave a destination.

_GB __ Monitoring provisions and safety precautions will be
discussed with each chaperone prior to the requested field
trip. Each chaperone has the contact number(s) for the
organizing teacher(s).

GB__Chaperone guidelines are met with at least one
chaperone with every five students for the duration of the
overnight field trip or out-of-state field trip.

GB__Fingerprinting approval(s) for non-Bibb BOE
chaperone(sfto chaperone an overnight field trip will be
received before an overnight field trip.

GB__ Monitoring provisions and safety precautions will be
submitted to the Principal in detailed written form for his or
her approval prior to the requested field trip.

GB_ The bus route for this trip will be submitted to the
Principal prior to the requested field trip.

GB_Prior to the requested field trip, proper arrangements
will be made at the school for the administration of
medication while on the projected field trip according to the
Bibb County School District Field Trip Guidelines.

GB _Emergency meeting locations will be discussed with
students and chaperones prior to the requested field trip.

GB__Swimming will not be allowed during the field trip and
field trip participants will not be allowed in the pool area.

GB A standard first aid kit will be on each bus.

GB _The organizing teacher will assign each student a
“buddy” of the same gender for the duration of the field trip.

OVERNIGHT FIELD TRIP REQUEST AND/OR OUT-OF-STATE REQUEST

GB__The organizing teacher will ensure that all Pay-Per-
View Movies will be disabled in all rooms prior to arriving at
the hotel.

_GB _The organizing teacher will ensure that all long
distance calling features will be disabled in all rooms prior
to arrival at the hotel. Room to room calling will be
provided and allowed in case of emergency. Room
numbers of each teacher and chaperone will be provided to
students in case of emergency.

GB__All student doors will be taped and initialed for
overnight by the organizing teacher at the final room check.
The organizing teacher will remove the tape during the
wake-up call and will ensure that all students are
accounted for.

_GB__Student doors will be monitored overnight by
teachers, chaperones, or by a security guard who has
background check approval through his or her employing
company.

GB_ Teachers will not share a hotel room with students
other than when a parent or legal guardian to child
relationship exists.

GB__Chaperones will not share a hotel room with students
other than when a parent or legal guardian to child
relationship exists.

GB __Individuals of one gender will not be allowed in the
room of the opposite gender.

GB A detailed Overnight Safety Plan will be submitted to
the Principal for review and approval in advance of the
projected field trip.

_GB A proposed itinerary (complete with as many details
as possible) is attached. A final itinerary (complete and
detailed with every moment packed with details for the
entire time) will be submitted to the Principal two weeks
prior to the requested field trip.

GB _|f students are to travel overnight on a bus, one
gender will be seated at the front of the bus with the other
gender at the rear of the bus with teachers and chaperones

dispersed throughout the bus.



Affirmation

As the Principal and as the organizing teacher, respectively, | have reviewed the requested field trip and confirmed
that all information included in the Bibb County School District Field Trip Guidelines has been addressed and | affirm
that all required items indicated on this form are included and will be sent to the Central Office Administrator
(requested day field trips) or Ben Bridges (all requested overnight field trips) a minimum of four weeks prior to the
requested start date of the requested field trip. If applicable: | affirm that for presentation to be made to the Bibb
County Board of Education, this Request for Field Trip Approval Form for an overnight field trip that is also an out-of-
state field trip will be sent as an overnight field trip request at least ten weeks prior to the start date of the field trip. |
understand that approval of this requested field trip is also the method of approval for student instructional absences.

As the Principal, | approve the field trip.
Digitally signed by Gregory Brown
Teacher's Electronic Signature: Gregory Brown _'Date: 2023.04.28 15:04:17 -04'00'

Principal’s Electronic Signature: Donna Walker Thompson e sae o s e "

Determination of Central Office Administrator:

[]Approved [1Disapproved
Electronic Signature of Central Office Administrator for Zone:
Once considered for approval and the electronic signature of the Central Office Administrator is affixed,

transmit this electronic document via e-mail to the requesting Principal and Barbara Addison
(Barbara.Addison@bcsdki2.nef), Field Trip Coordinator, Transportation Department.
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Name of Organization: [NOrtheast H.S. JROTC
June 18, 2023 - June 22, 2023
Name of Destination: 1€ Catholic University of America
Address: 620 Michigan Ave., N.E.
Washington, DC 20064
202-319-5000

Date of Trip:

Phone Number:

Itinerary

Please complete the following table with detailed information regarding your trip’s agenda and checkpoints. Checkpoints are
when you will account for all children. If you are travelling to other locations than the one listed above, please be sure to
include additional address at that point on the agenda.

Date Time Description Checkpoint

06/18/23| 6:00 Q| oerer omesst is: asets it rscse s sty ot ceprre.Sudents it deartvia st bs. X
8:00 am |Arrive at Hartsfield-Jackson Atlanta International Airport X

10:45 am |  Deperts ATL for Reagan Nationel Aiport Washington, DC. Fiigh #is WN3034 X

12:30 P | Arive at Reagan Nationa Atpor Wastingion, DG and use ot shtte o campus X

1:30 pm e t The Gatrolc Uniersty of Amrca Campus. Lunch fom 130:2:30 a Garvey Hal X

2:30-5:00 PM | Student orientation & Room Assignments. Cadets will set up dorms from 5-6:30 PM, X

6:30 PM | Dinner: CUA Cafeteria — Garvey Hall X

7:30 PM | Opening Ceremony: CUA - Great Hall - Pryzbyla X

8:30 PM |Amy Leadership Teams — Competition prep: CUA - Great Hall - Pryzbyla X

9:30- 10:00 PM| Return to dorms/ Room check and doors taped X

06/19/23| 7:45 am |Breakfast: CUA Cafeteria — Garvey Hall X
9:15 AM |Army Leadership Competition: McGivney Hall X

12:15 PM | Lunch: CUA Cafeteria — Garvey Hall X

1:30 PM |Army Leadership Competition continues: McGivney Hall X

5:45 PM | Dinner: CUA Cafeteria — Garvey Hall X

6:30 — 8:30 PM| Teams depart for DC Clues at National Mall. Depart at 7:30PM X

8:30 PM | Return to dorms and prepare for bed until 9:30. X




Itinerary continued...

Date Time Description Checkpoint
9:00 PM | Room check and doors will be taped X
06/20/2023| 7:45 am Breakfast: CUA Cafeteria — Garvey Hall X
830 AM Teams ex plore DC Mall and depart at 10 AM for Arlington Nationial cemetery. X
12:00 PM Lunch: Sack lunch on site X
1:00 PM | Arrive at Tomb of the Unknown Soldier X
1:15 PM | Wreath Laying Ceremony @ Arlington Ceremony. Depart at 4:45 PM X
5:45 PM | Dinner: CUA Cafeteria — Garvey Hall X
6:30 PM | JLAB Jam: Outside on CUA Campus X
9:00 PM Return to dorms X
9:30 PM Room check and doors taped X
06/21/2023| 7:45 am |Breakfast: CUA Cafeteria — Garvey Hall X
8:30 AM |Amy Leadership Teams depart for National Mall (self-guided) (with sack lunch) X
12:00 PM Lunch: Sack lunch on site X
6:15 PM | Dinner: CUA Cafeteria — Garvey Hall X
7:30 PM |Awards Ceremony for Leadership Teams: CUA Great Hall - Pryzbyla X
9:00 PM Return to dorms X
9:30 PM Room check and doors taped X
06/22/2023| 7:00 AM |Breakfast: CUA Cafeteria — Garvey Hall X
8:00 AM Teams depart for Airport X
9:00 AM | Arrive at Reagan National Airport Washington, DC X
12:15 PM |  Departs Reagan National Airport Washington, DC- 12:15PM Fiight # WN 2026 X




ttinerary continued...

Date Time Description Checkpoint
2 : OO PM ARRIVES Hartsfield-Jackson Atlanta International:. Depart at 2:45 via school bus X
4-30 PM |Arrive at Northeast H.S./ Student released to Parents X

*All transportation in DC will be by airport shuttle and DC Metro






