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CSBA NOTE: Government Code 12940, as amended by AB 1443 (Ch. 302, Statutes of 2014), 
prohibits harassment of a volunteer on the basis of the characteristics listed below. AlsoFor more 
information regarding the prohibition of discrimination in district programs and activities, see BP 
0410 - Nondiscrimination in District Programs and Activities. For more information specific to the 
protection against discrimination as related to employees, unpaid interns, job applicants, and 
volunteers, see BP 4030 - Nondiscrimination in Employment and BP 4119.11/4219.11/4319.11 - 
Sexual Harassment. 

CSBA NOTE: Pursuant to Penal Code 11165.7, as amended by SB 848 (Ch. 460, Statutes of 2025), 
a volunteer who is over 18 years of age who interacts with students outside of the immediate 
supervision and control of the student’s parent/guardian or a school employee is a mandated 
reporter and subject to the requirements of The Child Abuse and Neglect Reporting Act (Penal Code 
11164-11174.3). These obligations include the requirement to make a report, as specified, 
whenever the mandated reporter has knowledge of or observes a child whom the mandated 
reporter knows or reasonably suspects has been the victim of child abuse or neglect. For more 
information regarding mandatory training requirements, see AR 5141.4 -Child Abuse Prevention 
and Reporting. 

CSBA Sample District Policy Manual 
CSBA Policy Management Console 

 

Policy 1240: Volunteer Assistance Status: ADOPTED 

Original Adopted Date: 03/01/2010 | Last Revised Date: 1205/01/20142026 | Last Re 
Date: 1205/01/20142026 

viewed 

 
The Governing Board recognizes that volunteer assistance in schools can enrich the educational 
program, increase supervision of students, and contribute to school safety, and support the district 
in providing for the well-being of district students, while strengthening the schools' relationships 
with the community. The Board encourages parents/guardians and other members of the 
community to share their time, knowledge, and abilities with students. 

 
The Superintendent or designee shall develop and implement a plan for recruiting, screening, and 
placing volunteers, including strategies for reaching underrepresented groups of parents/guardians 
and community members. He/she may also Additionally, the Superintendent or designee may 
recruit community members to serve as mentors to students and/or make appropriate referrals to 
community organizations. 

 

The Board prohibits harassment of any volunteer on the basis of race, religious creed, color, national 
origin, ancestry, physical disability, mental disability, reproductive health decisionmaking, medical 
condition, genetic information, marital status, sex, gender, gender identity, gender expression, age, 
sexual orientation, or veteran or military and veteran status. (Government Code 12940) 

 
As appropriate, the Superintendent or designee shall provide volunteers with information about 
school goals, programs, and practices and an orientation or other training related to their specific 
responsibilities. 
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CSBA NOTE: Education Code 45347 and 45349 require certain volunteers, depending on the types 
of duties they will be performing, to meet qualifications pertaining to basic skills proficiency, 
tuberculosis testing, and/or criminal background checks;. For more information regarding such 
qualifications, see the accompanying administrative regulation. Additionally, Health and Safety Code 
1596.7995, as added by SB 792 (Ch. 807, Statutes of 2015), requires volunteers who provide care 
and supervision to children at a child care and development center or preschool to be immunized 
against influenza, pertussis, and measles, and to subsequently receive an influenza vaccination 
between August 1 and December 1 of each year;. For more information regarding child care and 
development programs and early childhood education see AR 5148 - Child Care and Development 
and AR 5148.3 - Preschool/Early Childhood Education. 

 
See AR 5148.2 - Before/After School Programs for information about health screening and 
fingerprint clearance requirements for volunteers in the After School Education and Safety program 
and 21st Century Community Learning Center program pursuant to Education Code 8483.4 and 
35021.3. 

Additionally, volunteers who are over 18 years of age and who interact with students outside of the 
immediate supervision and control of the student’s parent/guardian or a school employee shall, as 
mandated reporters, receive the notification and training required of mandated reporters as specified in 
Administrative Regulation 5141.4 – Child Abuse Prevention and Reporting. 

A volunteer who is a mandated reporter shall make a report, as specified in Administrative 
Regulation 5141.4 - Child Abuse Prevention and Reporting, whenever such volunteer has 
knowledge of or observes a child whom the volunteer knows or reasonably suspects has been the 
victim of child abuse or neglect. 

Volunteers shall act in accordance with law, district policies and administrative regulations, including 
Board Policy and Administrative Regulation 4119.24/4219.24/4319.24 – Maintaining Appropriate 
Adult-Student Interactions, and school rules. The Superintendent or designee shall be responsible 
for investigating and resolving complaints regarding volunteers. 

Employees who supervise volunteers shall ensure that volunteers are assigned meaningful 
responsibilities that utilize their skills and expertise and maximize their contribution to the 
educational program. 

 
Volunteer work shall be limited to those projects that do not replace the normal duties of classified 
staff. The Board nevertheless encourages volunteers to work on short-term projects to the extent 
that they enhance the classroom or school and comply with employee negotiatedcollective 
bargaining agreements. 

 

The Superintendent or designee shall establish procedures for determining whether volunteers 
possess the qualifications, if any, required by law and administrative regulation for the types of 
duties they will perform. 

 
Volunteers shall act in accordance with district policies, regulations, and school rules. 
The Board encourages principals to develop a means for recognizing the contributions of each 
school's volunteers. 



   

 CSBA NOTE: The following optional policy may be revised to reflect district practice.  

CSBA NOTE: Government Code 53234-53235.2, as amended by SB 827 (Ch. 661, Statutes of 
2025), requires the Superintendent to receive specified training in ethics once every two years. For 
a Superintendent who begins service with the district after January 1, 2026, the Superintendent is 
required to receive ethics training no later than six months from the first day of service with the 
district, and at least once every two years thereafter. The district is required to maintain records of 
such training, as specified. 

Pursuant to Government Code 53235, the Fair Political Practices Commission, in consultation with 
the Attorney General, created and maintains an ethics training course, available on its website. 

CSBA Sample District Policy Manual 
CSBA Policy Management Console 

 

Policy 2110: Superintendent Responsibilities And Duties Status: ADOPTED 

Original Adopted Date: 10/01/1994 | Last Revised Date: 0705/01/20052026 | Last Re 
Date: 0705/01/20052026 

viewed 

 

 
The Governing Board desires to establish a productive and collaborative working relationship with 
the Superintendent and to ensure that the work of the Superintendent is focused on student 
learning and, achievement, and well-being, and the attainment of the district's vision and goals. 
TheAdditionally, the Board also desires to provide a fair basis for holding the Superintendent 
accountable. The responsibilities of the Superintendent are detailed in law, in the Superintendent's 
contract, and throughout Board policies and administrative regulations. 

 
The Board shall clarifyset expectations and goals for the Superintendent at the beginning of every 
evaluation year. 

 
As the chief executive officer of the district, the Superintendent shall implement all Board decisions 
and manage theall instructional and noninstructional operations of. Additionally, the schools. The 
Superintendent also serves as a member of the district's governance team and has responsibilities 
to support Board operations and decision -making. 

 
The Superintendent may delegate any of his/herthe Superintendent’s responsibilities and duties to 
other district staff, but he/she remains accountable to the Board for all areas of operation under the 
Superintendent's authority. 

 

The Superintendent shall complete ethics training in accordance with Government Code 53234-
53235.2 at least once every two years. (Government Code 53235) 

If the Superintendent begins service with the district after January 1, 2026, the Superintendent is 
required to receive ethics training no later than six months from the first day of service with the 
district, and at least once every two years thereafter. (Government Code 53235.1) 
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The district shall maintain records of ethics training, which are public records subject to disclosure 
under the California Public Records Act, for at least five years after the Superintendent received the 
training. The district shall post on its website clear instructions and contact information for the 
purpose of requesting these records. (Government Code 53235.2) 
 

 

Policy Reference UPDATE Service 
Copyright 2026 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 
State Description 
Ed. Code 17604 Delegation of powers to agents 

Ed. Code 17605 Delegation of authority to purchase supplies and equipment 

Ed. Code 35020-35046 Officers and agents 

Ed. Code 48900 Grounds for suspension or expulsion 

Gov. Code 53234-53235.2 Ethics training 

Management Resources Description 
CSBA Publication Superintendent Governance Standards 

Website CSBA District and County Office of Education Legal Services 

Website American Association of School Administrators 

Website Association of California School Administrators 

Website CSBA 

Website Fair Political Practices Commission, Ethics Training 

(Ethics Training | FPPC) 
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CSBA NOTE: The following optional policy may be revised to reflect district practice and for 
consistency with any applicable collective bargaining agreements. For more information regarding 
collective bargaining agreements for certificated personnel, see BP 4140/4240/4340 – Bargaining 
Units. 

 
CSBA Sample District Policy Manual 

CSBA Policy Management Console 
 

Policy 4100: Certificated Personnel Status: ADOPTED 

Original Adopted Date: 01/01/1985 | Last Revised Date: 1005/01/19962026 | Last Re 
Date: 1005/01/19962026 

viewed 

 

The Governing Board recognizesbelieves that teachers and otherthe district’s certificated personnel 
work closely with students inemployees are essential for carrying out the district's educational 
goals. and supporting the academic achievement, personal growth, and well-being of district 
students. Additionally, the Board acknowledges that certificated personnel benefit from 
professional development in fulfilling the expectations for their position and expects certificated 
employees to engage in ongoing professional growth to improve their skills and pursue excellence. 

The Superintendent or designee shall ensure that fill each of its certificated positions with 
individuals who meet applicable credentialing requirements and district qualifications, consistent 
with position requirements. 

The Superintendent or designee shall define and communicate the duties, responsibilities, and 
district's expectations for each certificated positions are clearly defined and made known to each 
member of the certificated staffposition. 

 
Each certificated staff memberemployee shall be held accountableresponsible for dutiescompleting 
assigned to him/herduties consistent with the applicable job description and shall undergo regular 
performance evaluationsbe evaluated in accordance with law and negotiated agreements. 

 
The Board strongly encourages certificated staff to continually improve their skills and pursue 
excellence within their profession. 

 
Policies, rules and , Board policies, administrative regulations, and collective bargaining agreements, 
as appropriate. 

 
The Superintendent or designee may provide professional development opportunities to 
certificated staff for the purpose of continual improvement of knowledge and skills related to 
certificated personnel shall be available to all concerned and shall be administered in a fair and 
equitable manner. the employee’s position. 

Policy Reference UPDATE Service 
Copyright 2026 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
Policy Reference Disclaimer: 
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CSBA NOTE: The following optional policy may be revised to reflect district practice and should be 
aligned with relevant collective bargaining agreement provisions. 

 
Additionally, the Governing Board should ensure that district hiring procedures are aligned with law, 
Board policy, and collective bargaining agreements. In C.A. v. William S. Hart Union High School 
District, the California Supreme Court held that a district can be held vicariously liable for the 
negligence of its administrators and supervisors in the hiring, retention, and supervision of a 
counselor who sexually harassed and/or abused a student. 

 
The following paragraph reflects concepts from the California Department of Education's (CDE) 
publication, "How to Increase the Diversity of California's Educator Workforce," and the California 
Commission on Teacher Credentialing's (CTC) publication, "Strategic Plan: Ensuring Educator 
Excellence," related to the benefits students receive when staff reflects the racial, ethnic, linguistic, 
and cultural diversity of the district. 

CSBA Sample District Policy Manual 
CSBA Policy Management Console 

 

Policy 4111: Recruitment And Selection Status: ADOPTED 

Original Adopted Date: 07/01/2012 | Last Revised Date: 0305/01/20242026 | Last Re 
Date: 0305/01/20242026 

viewed 

 

The Governing Board is committed to employing suitable, qualified individuals to effectively carry 
out the district's vision, mission, and goals, and believes that students benefit when district staff 
reflects the racial, ethnic, linguistic, and cultural diversity of the district. 

 
The Superintendent or designee shall develop equitable, fair, and transparent recruitment and 
selection processes and procedures, consistent with applicable law, Board policy, and collective 
bargaining agreements, that ensureare designed to promote fairness and equity so that individuals 
are selected for employment in the district based on demonstrated knowledge, skills, and 
competence and not on any bias, personal preference, or unlawful discriminationin compliance with 
applicable antidiscrimination laws. 

 
Additionally, the Superintendent or designee shall, through the recruitment and selection processes 
and procedures, seek to establish and maintain a diverse staff, including the active recruitment from 
institutions and organizations that serve populations underrepresented among district employees 
and consistent with applicable law, seek to recruit a diverse pool of qualified applicants. 

 
When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
description for the position to ensure that it accurately describes the major functions and duties of 
the position. TheAdditionally, the Superintendent or designee shall also disseminate job 
announcements in a manner reasonably designed to ensurereach a wide rangebroad pool of 
qualified candidates. 
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CSBA NOTE: Pursuant to Labor Code 432.3, an employer with 15 or more employees is required to 
include the pay scale for a position in any job posting. 

When posting an employment opportunity, the Superintendent or designee shall include the pay 
scale for the open position. (Labor Code 432.23) 

 
The Superintendent shall develop and maintain appropriate hiring procedures to identify the best 
possiblequalified candidates for a positionwho meet district needs. In doing so, an interview 
committee may be established to rank candidates and recommend finalists. During job interviews, 
applicants may be asked to describe or demonstrate how they will be able to perform the duties of 
the job. All discussions and recommendations shall be treated as confidential andto the extent 
consistent with law. 

 
CSBA NOTE: Education Code 44939.5 requires districts, when considering an applicant for a 
certificated position, to inquire with each local educational agency (LEA) that previously employed 
the applicant and, as amended by SB 848 (Ch. 460, Statutes of 2025), a diagnostic center operated 
by CDE, or private school, as to whether the applicant was the subject of any credible complaints of, 
substantiated investigations into, or discipline for, egregious misconduct that was required to be 
reported to CTC. Additionally, Education Code 44051, as added by SB 848, requires districts, when 
considering an applicant for a classified position, to inquire with each LEA or private school that 
previously employed the applicant as to whether the applicant was the subject of any credible 
complaints of, substantiated investigations into, or discipline for, egregious misconduct that were 
used to support a substantiated investigation. In addition, pursuant to Education Code 44051 and 
44939.5, as amended by SB 848, the district is required, upon inquiry, to disclose to a LEA or 
private school considering an applicant for a certificated or classified position, the fact that a report 
of an employee’s egregious misconduct was made to CTC. For more information regarding the legal 
conditions for appointment of staff, see AR 4112 – Appointment and Conditions of Employment 
(certificated) and AR 4212 – Appointment and Conditions of Employment (classified), and regarding 
the employment of a person who has been convicted of specified felonies and offenses, see AR/E(1) 
4112.5/4212.5/4312.5 – Criminal Record Check. 

On or before July 1, 2027, CTC is required to, upon appropriation, develop a statewide data system 
for a LEA to provide specified information regarding the employment, investigation of egregious 
misconduct, and departure of classified employees. 

 
When considering an applicant for a certificated position, the district shall inquire with each district, 
county office of education (COE), charter school, state special school or diagnostic center operated 
by the California Department of Education (CDE), or private school that previously employed the 
applicant as to whether the applicant was the subject of any credible complaints of, substantiated 
investigations into, or discipline for, egregious misconduct that was reported to the Commission on 
Teacher Credentialing (CTC). (Education Code 44939.5) 

Additionally, when considering an applicant for a classified position, the district shall inquire with 
each district, COE, charter school, state special school or diagnostic center operated by CDE, or 
private school that previously employed the applicant as to whether the applicant was the subject 
of any credible complaints of, substantiated investigations into, or discipline for, egregious 
misconduct that were used to support a substantiated investigation. (Education Code 44051) 
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CSBA NOTE: Pursuant to Government Code 12954, the district may not discriminate against a 
person in hiring based on the person's use of cannabis when off the job or away from the 
workplace. Additionally, Government Code 12954, as amended by SB 700 (Ch. 408, Statutes of 
2023), prohibits the district from requesting information from an applicant related to the applicant's 
prior use of cannabis, apart from the person's criminal history, unless the district is otherwise legally 
permitted to consider or inquire about that information. However, Government Code 12954 does 
not interfere with the district's right to maintain drug-free schools or to prohibit employees from 
possessing, being impaired by, or using cannabis while at work. Government Code 12954 does not 
preempt state or federal laws requiring applicants to be tested for controlled substances as a 
condition of employment or to applicants in the building and construction trades or for positions 
requiring a federal background investigation. The district may utilize drug screenings that do not 
rely on nonpsychoactive cannabis metabolite results. DistrictsIt is recommended that districts with 
questions about applicant cannabis use or screening should consult CSBA's District and County 
Office of Education Legal Services or district legal counsel. 

CSBA NOTE: Labor Code 432.3 prohibits districts from seeking a job applicant's salary history 
information and from relying on salary history as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, if the applicant discloses salary history 
information voluntarily and without prompting, the district is not prohibited from considering or 
relying on such information in determining the salary for that applicant. Labor Code 432.3 is not 
applicable to salary history information that is disclosable pursuant to the California Public Records 
Act (Government Code 7920.000 - 7930.170) or the Freedom of Information Act (5 USC 552). 

Upon receipt of an inquiry from another district, COE, charter school, state special school or 
diagnostic center operated by CDE, or private school, in regard to an applicant for employment to 
that entity, the Superintendent or designee shall disclose to the inquiring entity all relevant 
information related to any report of egregious misconduct to CTC within its possession in regard to 
such applicant, including information in the employee’s or former employee’s personnel file, as 
specified in Education Code 44051 and 44939.5. 

 
No inquiry shall be made about any information prohibited by state or federal nondiscrimination 
laws. 

 

Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request information from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoactive cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid. (Government Code 12954) 

 
However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job. (Government Code 12954) 

 

The Superintendent or designee shall not inquire, orally or in writing, about an applicant's salary 
history information, including compensation and benefits. Additionally, the Superintendent or 
designee shall not rely on salary history information as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, the Superintendent or designee may 
consider salary information that is disclosable under state or federal law or that the applicant 
discloses voluntarily and without prompting. (Labor Code 432.3) 8 



 

CSBA NOTE: Government Code 12940 generally prohibits a district from requiring any job 
applicant to have a driver’s license, unless the district reasonably (1) expects driving to be a job 
function for the position, and (2) believes that satisfying the job function using an alternative form 

 

 CSBA NOTE: The following paragraph should be modified to reflect district practice.  

CSBA NOTE: Consistent with any applicable collective bargaining agreements, the district may offer 
incentives (e.g., signing bonuses, assistance with beginning teacher induction costs, assistance with 
the process of obtaining a clear credential including covering credential costs, a mentoring program, 
additional compensation, and/or subsidized housing) to recruit teachers, administrators, or other 
employees in accordance with district needs. 

 
SB 114 (Ch. 48, Statutes of 2023) establishes theCTC’s Diverse Education Leaders Pipeline Initiative 
was established to train, place, and retain culturally responsive school administrators to improve 
student outcomes and meet the needs of California's education workforce. 

 
Health and Safety Code 53573 permits districts to establish and implement programs that address 
the housing needs of teachers and other district employees who face challenges in securing 
affordable housing. Health and Safety Code 53574 enables housing projects on district property 
restricted to rentals for district employees to qualify for both federal and state low-income housing 
tax credits. For more information regarding housing for district employees, see the Center for Cities 
Schools (UC Berkeley), cityLAB (UCLA), and the Terner Center for Housing Innovation's (UC 
Berkeley), "Education Workforce Housing Handbook." 

 
The following optional section may be revised to reflect local incentive programs. 

 

 

The Superintendent or designee shall not require an applicant to have a driver’s license unless 
driving is an essential function of the position or it is otherwise reasonably expected for driving to 
be a job function for the position and that satisfying the job function using an alternative form of 
transportation would not be comparable in travel time or cost to the district. (Government Code 
12940) 

 

For each position, the Superintendent or designee shall present to the Board one candidate who 
meets all qualifications established by law and the Board for the position. No person shall be 
employed by the Board without the recommendation or endorsement of the Superintendent or 
designee. 

 
Incentives 
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would be prohibited from requiring an applicant to have a driver’s license for many positions, the 
district would be able to require a job applicant for a bus driver position to have a driver’s license. 
For more information regarding bus driver qualification requirements, see AR 3542 – School Bus 
Drivers. 



 

With Board approval and in accordance with district needs and any applicable collective bargaining 
agreements, the district may provide incentives to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with beginning teacher induction and/or credential 
costs, mentoring, additional compensation, and/or subsidized housing. 

Policy Reference UPDATE Service 
Copyright 2026 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
Policy Reference Disclaimer: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

10 



 

CSBA NOTE: The following Boardoptional policy may be revised to reflect district practice, for 
consistency with district any applicable collective bargaining agreements and, or, for districts that 
have incorporated the merit system pursuant to Education Code 45220-45320, with the rules and 
regulations of the personnel commission. For more information regarding collective bargaining 
agreements for classified personnel, see BP 4140/4240/4340 – Bargaining Units. 

CSBA NOTE: The following paragraphs reflect requirements of Education Code 45103-45104 and 
are for use by non-merit system districts. In merit system districts, classification of positions is a 
responsibility of the personnel commission pursuant to Education Code 45256. 

CSBA Sample District Policy Manual 
CSBA Policy Management Console 

 

Policy 4200: Classified Personnel Status: ADOPTED 

Original Adopted Date: 10/01/1996 | Last Revised Date: 1205/01/20172026 | Last Re 
Date: 1205/01/20172026 

viewed 

 

The Governing Board recognizesbelieves that classified personnelemployees provide essential 
services that support and enhance the district's educational program. The , including the academic 
achievement, personal growth, and well-being of district students. Additionally, the Board 
acknowledges that classified employees benefit from professional development in fulfilling the 
expectations for their position and expects classified employees to engage in ongoing professional 
development to improve their skills and pursue excellence. 

The Superintendent or designee shall fill each of its classified positions with qualified 
personsindividuals who meet applicable requirements and district qualifications, consistent with 
position requirements. 

The Superintendent or designee shall define and communicate the duties, responsibilities, and 
expectations for each classified position. 

The Superintendent or designee may provide professional development opportunities to classified 
staff for the purpose of continual improvement of knowledge and skills related to the employee’s 
position. 

 

The Board shall classify all employees and positions not requiring certification qualifications as the 
classified service, except for those employees and positions specifically exempt from classified 
service. (Education Code 45103) 

 
Individuals who possess certification qualifications shall not be prohibited from being employed in a 
classified position. (Education Code 45104) 

 
Each classified position shall have a designated title and regular minimum number of assigned hours 
per day, days per week, and months per year. 
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CSBA NOTE: Pursuant to Education Code 45103, the district may employ short-term employees for 
no moreless than 75 percent of the school year. As defined in Education Code 45103, 75 percent of 
the school year is 195 work days, which is equivalent to 75 percent of the number of work days in a 
full year. 

 
 
Classified employees shall be assigned by their immediate supervisors with the approval of the 
Superintendent or designee. They shall be required to perform those duties prescribed by the Board 
for the position the employee holds, in accordance with applicable job descriptions and collective 
bargaining agreements. 

 
Each classified employee shall be held accountableresponsible for dutiescompleting assigned to 
him/herduties consistent with the applicable job description and shall undergo regular performance 
evaluationsbe evaluated in accordance with law, Board policies, administrative regulations, and 
collective bargaining agreements, as appropriate. 

 
Substitute and Short-Term Employees 

 
The district may employ a substitute employee to replace a classified employee who is temporarily 
absent from duty. (Education Code 45103) 

 
If the district is in the process of hiring a permanent employee to fill a classified position, the Board 
may fill the vacancy with one or more substitute employees for no more than 60 calendar days, 
unless the applicable collective bargaining agreement provides for a different period of time. 
(Education Code 45103) 

 

The district may employ a short-term employee to perform a service for the district when that 
service or similar services will not be extended or needed on a continuing basis. Before employing a 
short-term employee, the Board, at a regularly scheduled meeting, shall specify the service required 
to be performed by the employee and shall certify the ending date of the service. The Board may 
shorten or extend the ending date, but the date shall not be extended beyond 195 work days per 
year, including holidays, sick leave, vacation, and other leaves of absence, irrespective of the 
number of hours worked per day. (Education Code 45103) 

 
Policy Reference UPDATE Service 
Copyright 2026 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 
State Description 
Ed. Code 45100-45139 Employment of classified staff 

Ed. Code 45160-45169 Salaries for classified employees 

Ed. Code 45190-45210 Leaves of absence; classified 
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CSBA NOTE: The following optional policy may be revised to reflect district practice and should be 
aligned with relevant collective bargaining agreement provisions. 

 
Additionally, the Governing Board should ensure that district hiring procedures are aligned with law, 
Board policy, and collective bargaining agreements. In C.A. v. William S. Hart Union High School 
District, the California Supreme Court held that a district can be held vicariously liable for the 
negligence of its administrators and supervisors in the hiring, retention, and supervision of a 
counselor who sexually harassed and/or abused a student. 

 
The following paragraph reflects concepts from the California Department of Education's (CDE) 
publication, "How to Increase the Diversity of California's Educator Workforce," and the California 
Commission on Teacher Credentialing's (CTC) publication, "Strategic Plan: Ensuring Educator 
Excellence," related to the benefits students receive when staff reflects the racial, ethnic, linguistic, 
and cultural diversity of the district. 

CSBA Sample District Policy Manual 
CSBA Policy Management Console 

 

Policy 4211: Recruitment And Selection Status: ADOPTED 

Original Adopted Date: 07/01/2012 | Last Revised Date: 0305/01/20242026 | Last Re 
Date: 0305/01/20242026 

viewed 

 

The Governing Board is committed to employing suitable, qualified individuals to effectively carry 
out the district's vision, mission, and goals, and believes that students benefit when district staff 
reflects the racial, ethnic, linguistic, and cultural diversity of the district. 

 
The Superintendent or designee shall develop equitable, fair, and transparent recruitment and 
selection processes and procedures, consistent with applicable law, Board policy, and collective 
bargaining agreements, that ensureare designed to promote fairness and equity so that individuals 
are selected for employment in the district based on demonstrated knowledge, skills, and 
competence and not on any bias, personal preference, or unlawful discriminationin compliance with 
applicable antidiscrimination laws. 

 
Additionally, the Superintendent or designee shall, through the recruitment and selection processes 
and procedures, seek to establish and maintain a diverse staff, including the active recruitment from 
institutions and organizations that serve populations underrepresented among district employees 
and consistent with applicable law, seek to recruit a diverse pool of qualified applicants. 

 
When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
description for the position to ensure that it accurately describes the major functions and duties of 
the position. TheAdditionally, the Superintendent or designee shall also disseminate job 
announcements in a manner reasonably designed to ensurereach a wide rangebroad pool of 
qualified candidates. 
 
 
 13 



 

CSBA NOTE: Pursuant to Labor Code 432.3, an employer with 15 or more employees is required to 
include the pay scale for a position in any job posting. 

 

 

When posting an employment opportunity, the Superintendent or designee shall include the pay 
scale for the open position. (Labor Code 432.23) 

 
The Superintendent shall develop and maintain appropriate hiring procedures to identify the best 
possiblequalified candidates for a positionwho meet district needs. In doing so, an interview 
committee may be established to rank candidates and recommend finalists. During job interviews, 
applicants may be asked to describe or demonstrate how they will be able to perform the duties of 
the job. All discussions and recommendations shall be treated as confidential andto the extent 
consistent with law. 

 
CSBA NOTE: Education Code 44939.5 requires districts, when considering an applicant for a 
certificated position, to inquire with each local educational agency (LEA) that previously employed 
the applicant and, as amended by SB 848 (Ch. 460, Statutes of 2025), a diagnostic center operated 
by CDE, or private school, as to whether the applicant was the subject of any credible complaints of, 
substantiated investigations into, or discipline for, egregious misconduct that was required to be 
reported to CTC. Additionally, Education Code 44051, as added by SB 848, requires districts, when 
considering an applicant for a classified position, to inquire with each LEA or private school that 
previously employed the applicant as to whether the applicant was the subject of any credible 
complaints of, substantiated investigations into, or discipline for, egregious misconduct that were 
used to support a substantiated investigation. In addition, pursuant to Education Code 44051 and 
44939.5, as amended by SB 848, the district is required, upon inquiry, to disclose to a LEA or 
private school considering an applicant for a certificated or classified position, the fact that a report 
of an employee’s egregious misconduct was made to CTC. For more information regarding the legal 
conditions for appointment of staff, see AR 4112 – Appointment and Conditions of Employment 
(certificated) and AR 4212 – Appointment and Conditions of Employment (classified), and regarding 
the employment of a person who has been convicted of specified felonies and offenses, see AR/E(1) 
4112.5/4212.5/4312.5 – Criminal Record Check. 

On or before July 1, 2027, CTC is required to, upon appropriation, develop a statewide data system 
for a LEA to provide specified information regarding the employment, investigation of egregious 
misconduct, and departure of classified employees. 

 
When considering an applicant for a certificated position, the district shall inquire with each district, 
county office of education (COE), charter school, state special school or diagnostic center operated 
by the California Department of Education (CDE), or private school that previously employed the 
applicant as to whether the applicant was the subject of any credible complaints of, substantiated 
investigations into, or discipline for, egregious misconduct that was reported to the Commission on 
Teacher Credentialing (CTC). (Education Code 44939.5) 

Additionally, when considering an applicant for a classified position, the district shall inquire with 
each district, COE, charter school, state special school or diagnostic center operated by CDE, or 
private school that previously employed the applicant as to whether the applicant was the subject 
of any credible complaints of, substantiated investigations into, or discipline for, egregious 
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CSBA NOTE: Pursuant to Government Code 12954, the district may not discriminate against a 
person in hiring based on the person's use of cannabis when off the job or away from the 
workplace. Additionally, Government Code 12954, as amended by SB 700 (Ch. 408, Statutes of 
2023), prohibits the district from requesting information from an applicant related to the applicant's 
prior use of cannabis, apart from the person's criminal history, unless the district is otherwise legally 
permitted to consider or inquire about that information. However, Government Code 12954 does 
not interfere with the district's right to maintain drug-free schools or to prohibit employees from 
possessing, being impaired by, or using cannabis while at work. Government Code 12954 does not 
preempt state or federal laws requiring applicants to be tested for controlled substances as a 
condition of employment or to applicants in the building and construction trades or for positions 
requiring a federal background investigation. The district may utilize drug screenings that do not 
rely on nonpsychoactive cannabis metabolite results. DistrictsIt is recommended that districts with 
questions about applicant cannabis use or screening should consult CSBA's District and County 
Office of Education Legal Services or district legal counsel. 

CSBA NOTE: Labor Code 432.3 prohibits districts from seeking a job applicant's salary history 
information and from relying on salary history as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, if the applicant discloses salary history 
information voluntarily and without prompting, the district is not prohibited from considering or 
relying on such information in determining the salary for that applicant. Labor Code 432.3 is not 
applicable to salary history information that is disclosable pursuant to the California Public Records 
Act (Government Code 7920.000 - 7930.170) or the Freedom of Information Act (5 USC 552). 

misconduct that were used to support a substantiated investigation. (Education Code 44051) 
 

Upon receipt of an inquiry from another district, COE, charter school, state special school or 
diagnostic center operated by CDE, or private school, in regard to an applicant for employment to 
that entity, the Superintendent or designee shall disclose to the inquiring entity all relevant 
information related to any report of egregious misconduct to CTC within its possession in regard to 
such applicant, including information in the employee’s or former employee’s personnel file, as 
specified in Education Code 44051 and 44939.5. 

 
No inquiry shall be made about any information prohibited by state or federal nondiscrimination 
laws. 

 

Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request information from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoactive cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid. (Government Code 12954) 

 
However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job. (Government Code 12954) 

 

The Superintendent or designee shall not inquire, orally or in writing, about an applicant's salary 
history information, including compensation and benefits. Additionally, the Superintendent or 
designee shall not rely on salary history information as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, the Superintendent or designee may 
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CSBA NOTE: Government Code 12940 generally prohibits a district from requiring any job 
applicant to have a driver’s license, unless the district reasonably (1) expects driving to be a job 
function for the position, and (2) believes that satisfying the job function using an alternative form 

 

 CSBA NOTE: The following paragraph should be modified to reflect district practice.  

CSBA NOTE: Consistent with any applicable collective bargaining agreements, the district may offer 
incentives (e.g., signing bonuses, assistance with beginning teacher induction costs, assistance with 
the process of obtaining a clear credential including covering credential costs, a mentoring program, 
additional compensation, and/or subsidized housing) to recruit teachers, administrators, or other 
employees in accordance with district needs. 

 
SB 114 (Ch. 48, Statutes of 2023) establishes theCTC’s Diverse Education Leaders Pipeline Initiative 
was established to train, place, and retain culturally responsive school administrators to improve 
student outcomes and meet the needs of California's education workforce. 

 
Health and Safety Code 53573 permits districts to establish and implement programs that address 
the housing needs of teachers and other district employees who face challenges in securing 
affordable housing. Health and Safety Code 53574 enables housing projects on district property 
restricted to rentals for district employees to qualify for both federal and state low-income housing 
tax credits. For more information regarding housing for district employees, see the Center for Cities 
Schools (UC Berkeley), cityLAB (UCLA), and the Terner Center for Housing Innovation's (UC 
Berkeley), "Education Workforce Housing Handbook." 

 
The following optional section may be revised to reflect local incentive programs. 

consider salary information that is disclosable under state or federal law or that the applicant 
discloses voluntarily and without prompting. (Labor Code 432.3) 

 

The Superintendent or designee shall not require an applicant to have a driver’s license unless 
driving is an essential function of the position or it is otherwise reasonably expected for driving to 
be a job function for the position and that satisfying the job function using an alternative form of 
transportation would not be comparable in travel time or cost to the district. (Government Code 
12940) 

 

For each position, the Superintendent or designee shall present to the Board one candidate who 
meets all qualifications established by law and the Board for the position. No person shall be 
employed by the Board without the recommendation or endorsement of the Superintendent or 
designee. 

 
Incentives 
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would be prohibited from requiring an applicant to have a driver’s license for many positions, the 
district would be able to require a job applicant for a bus driver position to have a driver’s license. 
For more information regarding bus driver qualification requirements, see AR 3542 – School Bus 
Drivers. 



 

 
 
With Board approval and in accordance with district needs and any applicable collective bargaining 
agreements, the district may provide incentives to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with beginning teacher induction and/or credential 
costs, mentoring, additional compensation, and/or subsidized housing. 
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CSBA NOTE: The following optional policy may be revised to reflect district practice. 

CSBA NOTE: Pursuant to Education Code 45130, the district may classify certain classified 
positions as supervisory, administrative, or executive and then exempt any of these employees from 
the provisions of overtime compensation detailed in Education Code 45128. 

 
Note that the classification of employees is a complex issue. For example, the U.S. Supreme Court 
has held that, for purposes of the Fair Labor Standards Act, an employee's exempt status may be 
denied if the district has a policy allowing disciplinary reductions in pay for those exempt 
employees. Districts should proceed cautiously and consult legal counsel as appropriate. 

 
In Gately v. Cloverdale Unified School District, the court held that a classified employee can only 
obtain senior management status if the Governing Board designates that employee as a senior 
manager. Because Education Code 45100.5 and 45104.5 authorize the Board in all districts, 
including merit system districts, to adopt a resolution establishing or abolishing positions 
designated as senior management of the classified service, the Board may wish to have a practice of 

CSBA Sample District Policy Manual 
CSBA Policy Management Console 

 

Policy 4300: Administrative And Supervisory Personnel Status: ADOPTED 

Original Adopted Date: 06/01/1998 | Last Revised Date: 0305/01/20072026 | Last Re 
Date: 0305/01/20072026 

viewed 

 

The Governing Board recognizesbelieves that effective management is vital to the success of the 
district students and programs. Management personnel are expected to demonstratethe district’s 
educational goals. The Board recognizes the importance of initiative and good judgment in the 
development, implementation, and oversight of district programs. Supervisors shall promote the 
and operations, and encourages management personnel to support productivity, professional 
growth, and teamwork of district staffamong employees. Additionally, the Board acknowledges that 
administrative and supervisory personnel benefit from professional development in fulfilling the 
expectations of their position and may provide or require professional development aligned with 
district priorities, operational needs, and applicable agreements, such that employees may improve 
their skills and pursue excellence. 

Except for the Superintendent who is hired by the Board as specified in Board Policy 2120 – 
Superintendent Recruitment and Selection, the Superintendent or designee shall select and 
recommend qualified candidates for administrative and supervisory positions consistent with 
position requirements and the needs of the district, and the Board shall ratify and approve 
appointments in accordance with law and Board policy. 

 
The Superintendent or designee shall define and communicate the duties, responsibilities, and 
expectations for each administrative and supervisory position. 

Each administrative and supervisory employee shall be responsible for completing assigned duties 
consistent with the applicable job description and shall be evaluated in accordance with law, Board 
policies, and administrative regulations, as appropriate. 
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CSBA NOTE: Education Code 45100.5 and 45104.5 authorize the Board in all districts, including 
merit system districts, to adopt a resolution establishing or abolishing positions designated as senior 
management of the classified service. 

 
The Board shall adopt policies related to administrative and supervisory personnel insofar as they 
are needed to comply with law and describe terms of employment within the district. 

 

 
The Board may, by resolution, establish or abolish any or all and in accordance with applicable law, 
designate positions of theas senior management of the classified service. Any, and may, by 
resolution, establish or abolish any such positions. An employee occupying a senior management 
position abolished by Board action shall become a member of the classified or certificated service in 
a position to which he/shethe employee would otherwise be entitled if he/shethe employee had 
not been in a senior management position. (Education Code 45104.5) 

 
The Superintendent or designee may provide professional development opportunities to 
administrative and supervisory employees for the purpose of continual improvement of knowledge 
and skills related to the employee’s position. 
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State Description 
Ed. Code 35031 Term of employment 

Ed. Code 45100.5 Senior classified management positions 

Ed. Code 45104.5 Abolishment of senior classified management positions 

Ed. Code 45108.5 Definition of senior classified management employees 

Ed. Code 45108.7 Waiver of provisions of Education Code 45108.5 

Ed. Code 45128 Overtime 

Ed. Code 45130 Exclusion from overtime provisions 

Ed. Code 45256.5 Designation of certain senior classified management positions 

Gov. Code 3540 Purpose 

Gov. Code 3540.1 Public employment; definitions 
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adopting a resolution when intending to establish or abolish such positions. Due to the legal 
complexities surrounding the establishment or abolishment of a senior management employee 
position, it is recommended that the district consult CSBA’s District and County Office of Education 
Legal Services or district legal counsel when designating senior management. 



 

CSBA NOTE: The following optional policy may be revised to reflect district practice and should be 
aligned with relevant collective bargaining agreement provisions. 

 
Additionally, the Governing Board should ensure that district hiring procedures are aligned with law, 
Board policy, and collective bargaining agreements. In C.A. v. William S. Hart Union High School 
District, the California Supreme Court held that a district can be held vicariously liable for the 
negligence of its administrators and supervisors in the hiring, retention, and supervision of a 
counselor who sexually harassed and/or abused a student. 

 
The following paragraph reflects concepts from the California Department of Education's (CDE) 
publication, "How to Increase the Diversity of California's Educator Workforce," and the California 
Commission on Teacher Credentialing's (CTC) publication, "Strategic Plan: Ensuring Educator 
Excellence," related to the benefits students receive when staff reflects the racial, ethnic, linguistic, 
and cultural diversity of the district. 

CSBA Sample District Policy Manual 
CSBA Policy Management Console 

 

Policy 4311: Recruitment And Selection Status: ADOPTED 

Original Adopted Date: 07/01/2012 | Last Revised Date: 0305/01/20242026 | Last Re 
Date: 0305/01/20242026 

viewed 

 

The Governing Board is committed to employing suitable, qualified individuals to effectively carry 
out the district's vision, mission, and goals, and believes that students benefit when district staff 
reflects the racial, ethnic, linguistic, and cultural diversity of the district. 

 
The Superintendent or designee shall develop equitable, fair, and transparent recruitment and 
selection processes and procedures, consistent with applicable law, Board policy, and collective 
bargaining agreements, that ensureare designed to promote fairness and equity so that individuals 
are selected for employment in the district based on demonstrated knowledge, skills, and 
competence and not on any bias, personal preference, or unlawful discriminationin compliance with 
applicable antidiscrimination laws. 

 
Additionally, the Superintendent or designee shall, through the recruitment and selection processes 
and procedures, seek to establish and maintain a diverse staff, including the active recruitment from 
institutions and organizations that serve populations underrepresented among district employees 
and consistent with applicable law, seek to recruit a diverse pool of qualified applicants. 

 
When a vacancy occurs, the Superintendent or designee shall review, as appropriate, the job 
description for the position to ensure that it accurately describes the major functions and duties of 
the position. TheAdditionally, the Superintendent or designee shall also disseminate job 
announcements in a manner reasonably designed to ensurereach a wide rangebroad pool of 
qualified candidates. 
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CSBA NOTE: Pursuant to Labor Code 432.3, an employer with 15 or more employees is required to 
include the pay scale for a position in any job posting. 

 

When posting an employment opportunity, the Superintendent or designee shall include the pay 
scale for the open position. (Labor Code 432.23) 

 
The Superintendent shall develop and maintain appropriate hiring procedures to identify the best 
possiblequalified candidates for a positionwho meet district needs. In doing so, an interview 
committee may be established to rank candidates and recommend finalists. During job interviews, 
applicants may be asked to describe or demonstrate how they will be able to perform the duties of 
the job. All discussions and recommendations shall be treated as confidential andto the extent 
consistent with law. 

 
CSBA NOTE: Education Code 44939.5 requires districts, when considering an applicant for a 
certificated position, to inquire with each local educational agency (LEA) that previously employed 
the applicant and, as amended by SB 848 (Ch. 460, Statutes of 2025), a diagnostic center operated 
by CDE, or private school, as to whether the applicant was the subject of any credible complaints of, 
substantiated investigations into, or discipline for, egregious misconduct that was required to be 
reported to CTC. Additionally, Education Code 44051, as added by SB 848, requires districts, when 
considering an applicant for a classified position, to inquire with each LEA or private school that 
previously employed the applicant as to whether the applicant was the subject of any credible 
complaints of, substantiated investigations into, or discipline for, egregious misconduct that were 
used to support a substantiated investigation. In addition, pursuant to Education Code 44051 and 
44939.5, as amended by SB 848, the district is required, upon inquiry, to disclose to a LEA or 
private school considering an applicant for a certificated or classified position, the fact that a report 
of an employee’s egregious misconduct was made to CTC. For more information regarding the legal 
conditions for appointment of staff, see AR 4112 – Appointment and Conditions of Employment 
(certificated) and AR 4212 – Appointment and Conditions of Employment (classified), and regarding 
the employment of a person who has been convicted of specified felonies and offenses, see AR/E(1) 
4112.5/4212.5/4312.5 – Criminal Record Check. 

On or before July 1, 2027, CTC is required to, upon appropriation, develop a statewide data system 
for a LEA to provide specified information regarding the employment, investigation of egregious 
misconduct, and departure of classified employees. 

 
When considering an applicant for a certificated position, the district shall inquire with each district, 
county office of education (COE), charter school, state special school or diagnostic center operated 
by the California Department of Education (CDE), or private school that previously employed the 
applicant as to whether the applicant was the subject of any credible complaints of, substantiated 
investigations into, or discipline for, egregious misconduct that was reported to the Commission on 
Teacher Credentialing (CTC). (Education Code 44939.5) 

Additionally, when considering an applicant for a classified position, the district shall inquire with 
each district, COE, charter school, state special school or diagnostic center operated by CDE, or 
private school that previously employed the applicant as to whether the applicant was the subject 
of any credible complaints of, substantiated investigations into, or discipline for, egregious 
misconduct that were used to support a substantiated investigation. (Education Code 44051) 
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CSBA NOTE: Pursuant to Government Code 12954, the district may not discriminate against a 
person in hiring based on the person's use of cannabis when off the job or away from the 
workplace. Additionally, Government Code 12954, as amended by SB 700 (Ch. 408, Statutes of 
2023), prohibits the district from requesting information from an applicant related to the applicant's 
prior use of cannabis, apart from the person's criminal history, unless the district is otherwise legally 
permitted to consider or inquire about that information. However, Government Code 12954 does 
not interfere with the district's right to maintain drug-free schools or to prohibit employees from 
possessing, being impaired by, or using cannabis while at work. Government Code 12954 does not 
preempt state or federal laws requiring applicants to be tested for controlled substances as a 
condition of employment or to applicants in the building and construction trades or for positions 
requiring a federal background investigation. The district may utilize drug screenings that do not 
rely on nonpsychoactive cannabis metabolite results. DistrictsIt is recommended that districts with 
questions about applicant cannabis use or screening should consult CSBA's District and County 
Office of Education Legal Services or district legal counsel. 

CSBA NOTE: Labor Code 432.3 prohibits districts from seeking a job applicant's salary history 
information and from relying on salary history as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, if the applicant discloses salary history 
information voluntarily and without prompting, the district is not prohibited from considering or 
relying on such information in determining the salary for that applicant. Labor Code 432.3 is not 
applicable to salary history information that is disclosable pursuant to the California Public Records 
Act (Government Code 7920.000 - 7930.170) or the Freedom of Information Act (5 USC 552). 

 
Upon receipt of an inquiry from another district, COE, charter school, state special school or 
diagnostic center operated by CDE, or private school, in regard to an applicant for employment to 
that entity, the Superintendent or designee shall disclose to the inquiring entity all relevant 
information related to any report of egregious misconduct to CTC within its possession in regard to 
such applicant, including information in the employee’s or former employee’s personnel file, as 
specified in Education Code 44051 and 44939.5. 

 
No inquiry shall be made about any information prohibited by state or federal nondiscrimination 
laws. 

 

Unless otherwise provided for in law, the district may not discriminate against a person in hiring 
based on the person's use of cannabis off the job and away from the workplace, including that the 
district may not request information from an applicant related to the applicant's prior use of 
cannabis, apart from the applicant's criminal history, or penalize an applicant based on a drug 
screening which finds that the applicant has nonpsychoactive cannabis metabolites in the 
applicant's hair, blood, urine, or other bodily fluid. (Government Code 12954) 

 
However, the district retains the right to maintain drug-free schools or prohibit employees from 
possessing, being impaired by, or using cannabis while on the job. (Government Code 12954) 

 

The Superintendent or designee shall not inquire, orally or in writing, about an applicant's salary 
history information, including compensation and benefits. Additionally, the Superintendent or 
designee shall not rely on salary history information as a factor in determining whether to offer 
employment to an applicant or the salary to offer. However, the Superintendent or designee may 
consider salary information that is disclosable under state or federal law or that the applicant 
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CSBA NOTE: Government Code 12940 generally prohibits a district from requiring any job 
applicant to have a driver’s license, unless the district reasonably (1) expects driving to be a job 
function for the position, and (2) believes that satisfying the job function using an alternative form 

 

 CSBA NOTE: The following paragraph should be modified to reflect district practice.  

CSBA NOTE: Consistent with any applicable collective bargaining agreements, the district may offer 
incentives (e.g., signing bonuses, assistance with beginning teacher induction costs, assistance with 
the process of obtaining a clear credential including covering credential costs, a mentoring program, 
additional compensation, and/or subsidized housing) to recruit teachers, administrators, or other 
employees in accordance with district needs. 

 
SB 114 (Ch. 48, Statutes of 2023) establishes theCTC’s Diverse Education Leaders Pipeline Initiative 
was established to train, place, and retain culturally responsive school administrators to improve 
student outcomes and meet the needs of California's education workforce. 

 
Health and Safety Code 53573 permits districts to establish and implement programs that address 
the housing needs of teachers and other district employees who face challenges in securing 
affordable housing. Health and Safety Code 53574 enables housing projects on district property 
restricted to rentals for district employees to qualify for both federal and state low-income housing 
tax credits. For more information regarding housing for district employees, see the Center for Cities 
Schools (UC Berkeley), cityLAB (UCLA), and the Terner Center for Housing Innovation's (UC 
Berkeley), "Education Workforce Housing Handbook." 

 
The following optional section may be revised to reflect local incentive programs. 

discloses voluntarily and without prompting. (Labor Code 432.3) 
 

 

The Superintendent or designee shall not require an applicant to have a driver’s license unless 
driving is an essential function of the position or it is otherwise reasonably expected for driving to 
be a job function for the position and that satisfying the job function using an alternative form of 
transportation would not be comparable in travel time or cost to the district. (Government Code 
12940) 

 

For each position, the Superintendent or designee shall present to the Board one candidate who 
meets all qualifications established by law and the Board for the position. No person shall be 
employed by the Board without the recommendation or endorsement of the Superintendent or 
designee. 

 
Incentives 

 

With Board approval and in accordance with district needs and any applicable collective bargaining 
agreements, the district may provide incentives to recruit teachers, administrators, or other 
employees, such as signing bonuses, assistance with beginning teacher induction and/or credential 
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would be prohibited from requiring an applicant to have a driver’s license for many positions, the 
district would be able to require a job applicant for a bus driver position to have a driver’s license. 
For more information regarding bus driver qualification requirements, see AR 3542 – School Bus 
Drivers. 



 

costs, mentoring, additional compensation, and/or subsidized housing. 
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CSBA NOTE: The following optional policy may be revised to reflect district practice. 
 
Pursuant to Education Code 44691, as amended by AB 1913SB 848 (Ch. 814460, Statutes of 
20242025), the California Department of Education (CDE) is required to develop and disseminate 
information to all districts, and their staff and volunteers, regarding the prevention, detection, and 
reporting of child abuse and assault, including sexual abuse and assault of children on district 
property, by district staff and volunteers, or in district-sponsored programs. Additionally, Education 
Code 44691 also requires CDE to provide guidance on the responsibilities of mandated reporters. 
See CDE's website for, including, as amended by SB 848, the responsibilities of volunteers. For such 
information and resources, see CDE's website. For information on appropriate adult-student 
boundaries, see BP 4119.21/4219.21/4319.21 –Professional Standards and BP 
4119.24/4219.24/4319.24 – Maintaining Appropriate Adult-Student Interactions. 

 
SchoolSafety.gov is an interagency website created by the U.S. Department of Homeland Security, 
U.S. Department of Education, U.S. Department of Justice, and U.S. Department of Health and 
Human Services to provide districts with actionable recommendations to create safe and supportive 
learning environments for students, including information about how to prevent, identify, and 
respond to child exploitation. 

CBSA NOTE: Pursuant to Education Code 51950, districts are encouraged to collaborate with the 
county’s child welfare, probation, mental health, public health, and sheriff's departments; juvenile 
court; and office of education, on intervention programs for students. 

CSBA Sample District Policy Manual 
CSBA Policy Management Console 

 

Policy 5141.4: Child Abuse Prevention And Reporting Status: ADOPTED 

Original Adopted Date: 07/01/2002 | Last Revised Date: 0905/01/20252026 | Last Re 
Date: 0905/01/20252026 

viewed 

 

The Governing Board is committed to supporting the safety and well-being of district students and 
desires to facilitate the prevention of and response to child abuse, assault, and neglect. The 
Superintendent or designee shall develop and implement strategies for preventing, recognizing, and 
promptly reporting known or suspected child abuse, assault, and neglect. 

 
The Superintendent or designee may provide a student who is a victim of abuse with school-based 
mental health services or other support services and/or may refer the student to resources available 

 

 
The Superintendent or designee may collaborate with the county's child welfare, probation, mental 
health, public health, and sheriff's departments; juvenile court; and office of education, on 
intervention programs for students. 
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CSBA NOTE: Education Code 51900.6 and 51950, as amended by SB 848, authorize districts to 
provide age-appropriate instruction in sexual abuse and sexual assault awareness and prevention in 
grades kindergarten-12, provided that students are allowed to be excused from such instruction 

 
Child Abuse Prevention 

 

upon the written request of their parents/guardians. 
 

Pursuant to Education Code 51950, the district may provide instruction regarding abuse, including 
sexual abuse, human trafficking prevention, and, as amended by SB 848, sexual assault. Pursuant to 
Education Code 51950, as amended by SB 848, CDE is required to, by July 1, 2026, develop 
resources and information regarding building awareness and understanding of (1) appropriate 
boundaries regarding adult-student interactions and relationships, (2) appropriate professional 
boundaries between students and school personnel and volunteers, (3) appropriate student-student 
interactions and relationships, (4) the detection and indicators of inappropriate behaviors in adults 
and students, and strategies to reduce risk and establish healthy boundaries, and (5) options to 
report child abuse, assault, and inappropriate interactions and relationships, and to safely seek 
assistance. Additionally, pursuant to Education Code 51950, as amended by SB 848, CDE is 
required to, by July 1, 2026, develop guidance on the appropriate means of instructing students 
regarding the prevention of abuse, including sexual abuse and assault, as specified. 

 
Pursuant to Education Code 33546.2, the Instructional Quality Commission is required to consider 
incorporating into the health curriculum framework content on “sextortion.” For purposes of 
Education Code 33456.2, “sextortion” means a threat to use sexual or intimate images or videos, 
however obtained, to compel another person to produce sexual or intimate images or videos, 
engage in sexual acts, or provide anything of value. 
The district's instructional program may provide age-appropriate and culturally sensitive child abuse 
prevention curriculum which explains students' right to live free of abuse, includes instruction in the 
skills and techniques needed to identify unsafe situations and react appropriately and promptly, 
informs students of available support resources, and teaches students how to obtain help and 
disclose incidents of abuse. 

Any instructional program on child abuse may include annual instruction on sexual abuse and 
assault, and human trafficking prevention, including instruction on the prevalence and nature of 
abuse, including sexual abuse and assault and human trafficking, strategies to reduce risk, 
techniques to set healthy boundaries, and how to safely seek assistance. (Education Code 51950) 

The district's program also Additionally, the district's program may include age-appropriate 
instruction in sexual abuse and sexual assault awareness and prevention. Upon written request of a 
student's parent/guardian, the student shall be excused from taking such instruction. (Education 
Code 51900.6, 51950) 

Parent(s)/guardian(s) shall have the right to excuse their child from all or part of instruction 
regarding abuse, including sexual abuse, and human trafficking prevention education, and 
assessments related to that education, in accordance with law and Board policy. (Education Code 
51950) 
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CSBA NOTE: Pursuant to Education Code 33133.5, posters notifying students of the appropriate 
telephone number to call to report child abuse or neglect are available on CDE's website in five 
languages. Education Code 33133.5 encourages districts to post the appropriate version(s) of the 
poster in an area of the school where students frequently congregate. 

CSBA NOTE: The Child Abuse and Neglect Reporting Act (Penal Code 11164-11174.3) identifies 
persons who are mandated to report known or suspected child abuse or neglect and establishes 
procedures for filing a report; see the accompanying administrative regulation. Pursuant to Penal 
Code 11165.7, as amended by SB 848, a mandated reporter includes a district Governing Board 
member, employee, or volunteer. Education Code 44691, as added by SB 848, requires CDE to 
provide guidance on the responsibilities of mandated reporters who are school personnel and 
requires districts to provide annual training to employees, volunteers, and persons working on their 
behalf who are mandated reporters. Additionally, although not required by law, a Board member, as 
a mandated reporter, may receive appropriate training. For more information on mandated 
reporters, see the accompanying administrative regulation. It is recommended that districts with 
questions regarding mandated reporter training requirements consult CSBA’s District and County 
Office of Education Legal Services or district legal counsel. 

 
 

The Superintendent or designee may display posters, in areas on campus where students frequently 
congregate, notifying students of the appropriate telephone number to call to report child abuse or 
neglect. (Education Code 33133.5) 

 
In additionAdditionally, student identification cards for students in grades 7-12 shall includehave 
printed on them the 988 Suicide and Crisis Lifeline, the National Domestic Violence Hotline 
telephone number(1-800-799-7233), and The Trevor Project’s LGBTQ+ suicide hotline (1-866-488-
7386, or by texting START to 678-678). In addition, student identification cards of students in 
grades 7-12 may have printed on them a quick response (QR) code that links to the county's mental 
health resources website. (Education Code 215.5) 

 
The Superintendent or designee shall, to the extent feasible, seek to incorporate community 
resources into the district's child abuse prevention programs and may use these resources to 
provide parents/guardians with instruction in parenting skills and child abuse prevention. 

 
Child Abuse Reporting 

 

The Superintendent or designee shall establish procedures for the identification and reporting of 
known and suspected child abuse and neglect in accordance with law. 

 
Procedures for reporting child abuse, as specified in Penal Code 11164-11174.3, shall be included 
in the district and/or school comprehensive safety plan. (Education Code 32282) 
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CSBA NOTE: The following paragraph is for use by districts that serve students in grades 7-12. 
Education Code 215.5, as amended by AB 727 (Ch. 483, Statutes of 2025), requires districts that 
issue or reissue student identification cards to have the telephone number of the National Domestic 
Violence Hotline (1-800-799-7233) and other specified information printed on either side of 
student identification cards.the card The Trevor Project's LGBTQ+ suicide hotline. For additional 
information required to be printed on student identification cards, see BPAR 5142 - Safety. 



 

CSBA NOTE: Education Code 44252 requires that teachers applying to the Commission on Teacher 
Credentialing for a new credential or a renewal of their credential read and sign a statement that 
they understand the duties imposed on them as mandated reporters pursuant to Penal Code 
11164-11174.3. 

CSBA NOTE: Education Code 44691 and Penal Code 11165.7 require districts to annually train 
their employees and, as amended by SB 848, volunteers, regarding the duties of mandated 
reporters;. For more information regarding mandated reporting requirements, see the accompanying 

 

District employees who are mandated reporters, as defined by law and administrative regulation, 
are obligated to report all known or suspected incidents of child abuse and neglect. 

 

 
The Superintendent or designee shall provide training regarding the duties of mandated reporters as 
required by law and as specified in the accompanying administrative regulation. (Education Code 
44691; Penal Code 11165.7) 

Policy Reference UPDATE Service 
Copyright 2026 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or 
authority for the Governing Board to enact this policy. Instead, they are provided as additional 
resources for those interested in the subject matter of the policy. 
State Description 
5 CCR 3200-3205 Special education compliance complaints 

Code of Civil Procedure 340.1 Damages suffered as result of childhood sexual abuse 

Ed. Code 215.5 Student identification cards; inclusion of safety hotlines 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 33133.5 Posters of telephone number for students to report child 
abuse or neglect 

Ed. Code 33195 Heritage schools; mandated reporters 

Ed. Code 33308.1 Guidelines on procedure for filing child abuse complaints 

Ed. Code 33546.2 Health framework for California public schools; sextortion 

Ed. Code 44252 Teacher credentialing 
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administrative regulation. However, pursuant to Penal Code 11165.7, a lack of training does not 
excuse any mandated reporter from the duty to report suspected child abuse and neglect. 



 

 CSBA NOTE: The following, optional policy may be revised to reflect district practice.  

 CSBA NOTE: The following optional paragraph may be modified to reflect district practice.  

CSBA NOTE: Although items #1 and #3 below reflect Education Code 35183.5 which "allows" 
students to take certain actions, any of items #1-4 below may be revised at the district's discretion 
to instead "encourage" students to take these actions. 

CSBA NOTE: Education Code 35183.5 requires that students be allowed to wear sun-protective 
clothing, as provided in item #1 below. Education Code 35183.5 does give schools discretion to 
prohibit specific clothing or hats determined to be gang- related or inappropriate see AR 5132 - 
Dress and Grooming. 

CSBA Sample District Policy Manual 
CSBA Policy Management Console 

 

Policy 5141.7: Sun Safety Status: ADOPTED 

Original Adopted Date: 07/01/2006 | Last Reviewed Date: 07/01/2006  

 

The Governing Board recognizes that overexposure to ultraviolet (UV) radiation from the sun and 
artificial sources such as sunlamps and tanning beds is linked to the development of skin cancer, eye 
damage, premature aging, and a weakened immune system and that children are particularly 
vulnerable to the effects of overexposure. The Board desires to support the prevention of excessive 
UV radiation exposure by students and to assist students in developing sun-safe habits to use 
throughout their lives. 

 
The Superintendent or designee shall establish a developmentally appropriate 
prevention/intervention program for grades K-12 to prevent student overexposure to UV radiation. 
He/she may coordinate sun safety and UV radiation education and policy efforts with the California 
Department of Public Health, the local health department, and other local agencies and/or 
community organizations. He/she shall involve students, parents/guardians, and the community in 
support of such school-based programs. 

 

The Superintendent or designee shall incorporate sun safety elements into the curriculum in order 
to increase students' understanding of the health risks associated with overexposure to UV 
radiation from the sun or artificial sources and to encourage students to engage in preventive 
practices. 

 
Students shall be encouraged to take reasonable measures to protect their skin and eyes from 
overexposure to the sun while on campus, while attending school-sponsored activities, or while 
under the supervision and control of district employees. 

 

To encourage and assist students to avoid overexposure to the sun when they are outdoors: 
 

 
3.  Students shall be allowed to wear sun-protective clothing, including, but not limited to, hats. 

(Education Code 35183.5) 
1. 2

0 
2. 2

8 
4. 2

0 
5. 2

8 
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CSBA NOTE: The following paragraph is optional. Pursuant to Education Code 35183.5, schools 
may set rules related to the use of sunscreen during the school day. Information provided by the 
California Department of Public Health indicates that applications of sunscreen 15-20 minutes 
before going outside would provide the maximum protection. Education Code 35183.5 specifies 
that nothing in this law requires school personnel to assist students in applying sunscreen. 

CSBA NOTE: Item #4 below is optional. 

CSBA NOTE: The following paragraph is optional and should be modified to reflect district practice., 
percent 

CSBA NOTE: The UV Index was developed by the National Weather Service and the U.S. 
Environmental Protection Agency to predict the next day's UV radiation levels on a scale ranging 
from 1 (low risk of harm from solar UV radiation) to 11 (extreme risk). See the management 
resources for a web site to access the daily index by zip code or city. 

 

6.   Students shall be allowed to wear UV-protective sunglasses outdoors. 
 

7.  Students shall be allowed to use sunscreen during the school day without a physician's note 
or prescription. (Education Code 35183.5) 

 

 
Those students using sunscreen shall be encouraged to apply sunscreen at least 15-20 
minutes prior to any outdoor activity that will require prolonged exposure to the sun. 
School personnel shall not be required to assist students in applying sunscreen. 

 

 
8.  Students shall be allowed to use UV-protective lip balm. 

 

The Superintendent or designee shall evaluate the adequacy of shaded and/or indoor areas for 
recreation at each school and shall consider the provision of sufficient shaded areas in plans for new 
construction or modernization of facilities. 

 

The Superintendent or designee may monitor the UV Index and modify outdoor school activities 
with regard to the risk of harm associated with the Index level. 

 
Staff shall be encouraged to model recommended sun-safe behaviors, such as avoiding excessive 
sun exposure, using sunscreen, and wearing hats and other sun-protective clothing. 

 
The Superintendent or designee shall inform school staff and parents/guardians of the district's sun 
safety measures and shall encourage parents/guardians to provide sunscreen, lip balm, hats, and 
other sun-protective clothing for their children to use at school. The Superintendent or designee 
also may provide information to parents/guardians about the risks of overexposure to UV radiation 
and preventive measures they may take to protect their children during nonschool hours. 

Policy Reference UPDATE Service 
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CSBA NOTE: Because sunglasses are not specifically mentioned in the description of sun-protective 
clothing in Education Code 35183.5, the district may choose to adopt language to clarify that 
sunglasses will be allowable, as provided in optional item #2 below. 



  

CSBA NOTE: The following policy is mandated pursuant to Education Code 33355, which requires 
districts to, by July 1, 2026, develop, adopt, and implement weather protocols for extreme weather 
conditions, as described below. 

CSBA NOTE: Education Code 33355 defines “extreme weather conditions” and “physical activity,” 
which are reflected below. 

CSBA NOTE: Pursuant to Education Code 33355, the district is required to, by July 1, 2026, 
develop, adopt, and implement weather protocols for extreme weather conditions which 
incorporate the standardized guidelines compiled by the California Department of Education (CDE) 
and detail the specific measures to be taken during extreme weather conditions, as specified below. 
For more information related to CDE’s extreme weather guidelines, see, “Senate Bill 1248: Extreme 
Weather Guidelines,” available on CDE’s website. 

The district’s interscholastic athletic programs which are administered through the California 
Interscholastic Federation, including practices and games, are required to comply with the 
guidelines established pursuant to Education Code 35179.8 related to heat illness. For more 
information related to interscholastic athletic programs, see BP/AR 6145.2 – Athletic Competition. 

CSBA Sample District Policy Manual 
CSBA Policy Management Console 

 

Policy 5141.75: Weather Safety Status: ADOPTED 

Original Adopted Date: 05/01/2026 | Last Reviewed Date: 05/01/2026 

 

The Governing Board recognizes that extreme weather may pose significant risks to the health and 
safety of students participating in physical activities during extreme weather conditions, including 
students who are at higher risk of health impacts from extreme weather. The Board desires to 
protect students from such risks. Additionally, because children are particularly vulnerable to the 
effects of overexposure to ultraviolet (UV) radiation from the sun and artificial sources, the Board 
desires to support the prevention of harmful effects of excessive UV radiation exposure by students 
and to assist students in developing sun-safe habits to use throughout their lives. 

 

 
Extreme weather conditions means occurrences of unusually severe weather conditions, including, 
but not limited to, periods of extreme heat, excessive precipitation, and floods, that may pose 
significant harm to students. (Education Code 33355) 

 
Physical activity means physical education classes, sports, and athletic practices and games 
sponsored by a district, except for those relating to an interscholastic athletic program administered 
by the California Interscholastic Federation. (Education Code 33355) 

 

 
The Superintendent or designee shall develop, maintain, and implement weather protocols for 
extreme weather conditions, which incorporate the standardized guidelines compiled by the 
California Department of Education and detail specific measures to be taken during extreme 
weather conditions, including, but not limited to: (Education Code 33355) 
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CSBA NOTE: CDE’s, “Senate Bill 1248: Extreme Weather Guidelines,” available on its website, 
includes the California Department of Public Health’s (CDPH) Heat Risk Grid, which may be 

 

 

 
 

1. Clear criteria for determining when weather conditions are considered extreme weather 
conditions and warrant modification or cessation of outdoor physical activities 

2. Procedures for monitoring weather forecasts and alerts to anticipate extreme weather 
conditions 

3. Protocols for communicating with staff, students, and parents/guardians regarding changes 
to outdoor activities due to extreme weather conditions 

4. Designation of indoor alternative activities that can be safely conducted during extreme 
weather conditions 

5. Staff training on recognizing signs of weather-related distress in students and appropriate 
response measures 

6. Coordination with relevant local agencies and experts to ensure timely access to weather-
related information and resources 

The district’s weather protocols may include: 
 

1. Considering air quality conditions when determining whether outdoor physical activity 
should be modified 

 
2. Maintaining air quality index thresholds for reducing or discontinuing strenuous outdoor 

activities 
 

3. Having procedures for relocating activities indoors during periods of poor air quality or 
wildfire smoke 

 
4. Identifying and maintaining adequate mitigation resources, such as shade structures, 

hydrations stations, and indoor cooling areas 
 

5. Providing equitable access to mitigation measures across school sites 
 

6. Planning for flexible scheduling to accommodate weather variability 

 
The Superintendent or designee shall annually review, evaluate, and, if necessary, update the 
weather protocols to incorporate best practices and address any emerging concerns or challenges, 
and to reflect changes in weather patterns, advances in safety practices, and feedback from 
stakeholders. (Education Code 33355) 
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helpful to the district when monitoring heat risk, what it means, who is at risk, and what actions 
can be taken. 



  

CSBA NOTE: Although Items #1 and 3 below reflect Education Code 35183.5 which "allows" 
students to take certain actions, any of Items #1-4 below may be revised at the district's discretion 
to instead "encourage" students to take these actions. 

CSBA NOTE: Education Code 35183.5 requires that students be allowed to wear sun-protective 
clothing, as provided in Item #1 below. Education Code 35183.5 gives schools discretion to prohibit 
specific clothing or hats determined to be gang-related or inappropriate. For more information 
regarding appropriate dress and grooming as it contributes to a productive learning environment, 
including gang-related apparel, see AR 5132 - Dress and Grooming. 

CSBA NOTE: Because sunglasses are not specifically mentioned in the description of sun-protective 
clothing in Education Code 35183.5, the district may choose to adopt language to clarify that 
sunglasses will be allowable, as provided in optional Item #2 below. 

 
 
Sun Safety 

 
The Superintendent or designee shall establish a developmentally appropriate 
prevention/intervention program for grades transitional kindergarten-12 to prevent student 
overexposure to UV radiation. The Superintendent or designee may coordinate sun safety and UV 
radiation education and policy efforts with the California Department of Public Health, the local 
health department, and other local agencies and/or community organizations. Such school-based 
programs shall involve students, parents/guardians, and the community. 

The Superintendent or designee may incorporate sun safety elements into the curriculum in order 
to increase students' understanding of the health risks associated with overexposure to UV 
radiation from the sun or artificial sources and to encourage students to engage in preventive 
practices. 

 
Students may take reasonable measures to protect their skin and eyes from overexposure to the 
sun while on campus, while attending district-sponsored activities, or while under the supervision 
and control of district employees. 

 

To encourage and assist students to avoid overexposure to the sun when they are outdoors, 
students shall be allowed to: 

 

 
1. Wear sun-protective clothing, including, but not limited to, hats (Education Code 35183.5) 

 

 
2. Wear UV-protective sunglasses outdoors 

 
3. Use sunscreen during the school day without a physician's note or prescription (Education 

Code 35183.5) 
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CSBA NOTE: The following paragraph is optional. Pursuant to Education Code 35183.5, schools 
may set rules related to the use of sunscreen during the school day. Information provided by CDPH 
indicates that applications of sunscreen 15-20 minutes before going outside would provide the 
maximum protection. Education Code 35183.5 specifies that nothing in this law requires school 
personnel to assist students in applying sunscreen. 

 CSBA NOTE: Item #4 below is optional.  

CSBA NOTE: The ultraviolet (UV) Index was developed by the National Weather Service and the 
U.S. Environmental Protection Agency to predict the next day's UV radiation levels on a scale 
ranging from 1 (low risk of harm from solar UV radiation) to 11 (extreme risk). See “Management 
Resources,” below, for a website (“UV Index”) to access the daily index by zip code or city. 

 

 
Those students using sunscreen shall be encouraged to apply sunscreen at least 15-20 
minutes prior to any outdoor activity that will require prolonged exposure to the sun. School 
personnel shall not be required to assist students in applying sunscreen. 
 

 

4. Use UV-protective lip balm 
 

The Superintendent or designee shall evaluate the adequacy of shaded and/or indoor areas for 
recreation at each school and consider the provision of sufficient shaded areas in plans for new 
construction or modernization of facilities. 

 

The Superintendent or designee may monitor the UV Index and modify outdoor school activities 
with regard to the risk of harm associated with the Index level. 

 
Staff shall be encouraged to model recommended sun-safe behaviors, such as avoiding excessive 
sun exposure, using sunscreen, and wearing hats and other sun-protective clothing. 

 
The Superintendent or designee shall inform school staff and parents/guardians of the district's sun 
safety measures and encourage parents/guardians to provide sunscreen, lip balm, hats, and other 
sun-protective clothing for their children to use at school. Additionally, the Superintendent or 
designee may provide information to parents/guardians about the risks of overexposure to UV 
radiation and preventive measures they may take to protect their children during nonschool hours. 
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CSBA Sample District Policy Manual 
CSBA Policy Management Console 

 

Policy 5142: Safety Status: ADOPTED 

Original Adopted Date: 11/01/2002 | Last Revised Date: 0905/01/20252026 | Last Re 
Date: 0905/01/20252026 

viewed 

 
CSBA NOTE: The following optional policy may be revised to reflect district practice. 
CSBA NOTE: The following policy addresses the mandate pursuant to Education Code 32100, as 
added by SB 848 (Ch. 460, Statutes of 2025), for districts to, by July 1, 2026, adopt written policies, 
plans, or specifications related to student safety. Districts that do not otherwise have plans or 
specifications addressing the requirements pursuant to Education Code 32100, as added by SB 848, 
are required to adopt policy in this regard. Language fulfilling this mandate is reflected below. 

 
Under the California Tort Claims Act (Government Code 810-996.6), a district may be held liable for 
personal injuries caused by dangerous conditions on school property and for its employees' failure 
to use reasonable care to prevent foreseeable injuries resulting from school activities. The court in 
Dailey v. Los Angeles Unified School District held that, within the scope of their employment, school 
staff musti s required to exercise the degree of care "which a person of ordinary prudence, charged 
with (comparable) duties, would exercise under the same circumstances." In J.H. v. Los Angeles 
Unified School District, the court held that the district had a duty to use ordinary care in supervising 
the after-school program. 

 
With regard to athletic activities, the court in Kahn v. East Side Union High School District held that 
schools have no legal duty to eliminate risks inherent in the activity itself because students are 
deemed to assume those risks by participating in the activity. However, schools do have a duty to 
exercise due care not to increase the risks over and above those inherent in the sport. 

Pursuant to Penal Code 422.3, as added by SB 19 (Ch. 594, Statutes of 2025), it is a crime for a 
person to willfully threaten by any means, including, but not limited to, an image or threat posted or 
published on the internet, to commit a crime at a district facility, including a school, if (1) the person 
has specific intent that the statement be taken as a threat, even if there is no intent of actually 
carrying it out, (2) if the threat, on its face and under the circumstances in which it is made is so 
unequivocal, unconditional, immediate, and specific as to convey to the person or persons 
threatened a gravity of purpose and an immediate prospect of execution of the threat, and (3) if the 
threat causes a person or person to reasonably be in sustained fear for their own safety or the 
safety of others at the school. If the threat is made by a person under 18 years of age, the person is 
required to be referred to juvenile court, if eligible. 

The Governing Board recognizes the importance of providing a safe school environment that is 
conducive to learning and engagement and promotes student safety and well-being. Appropriate 
measures shall be implemented to minimize the risk of harm to students, including, but not limited 
to, protocols for maintaining safe conditions on school grounds, promoting safe use of school 
facilities and equipment, including safe use of technology, and guiding student participation in 
educational programs and school-sponsored activities. 
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CSBA NOTE: The following paragraphs reflect Education Code 32100, as added by SB 848, which 
requires districts to, by July 1, 2026, adopt (1) policies that promote safe environments for student 
learning and engagement, with specified components related to professional boundaries among and 
between students, school employees, adult volunteers, and school contractors and (2) policies, 
plans, or specifications regarding school facilities that address classroom and nonclassroom 
environments to promote safe environments for learning and engagement that are easily 
supervised. For additional language regarding professional standards for district employees, see BP 
4119.21/4219.21/4319.21 - Professional Standards, and for language fulfilling the mandate 
regarding professional boundaries between students and school employees, volunteers and 
contractors, see BP 4119.24/4219.24/4319.24 - Maintaining Appropriate Adult-Student 
Interactions. 

 
Additionally, theThe Superintendent or designee shall regularly review current guidance regarding 
cybersecurity and digital media awareness and incorporate recommended practices into the 
district's processes and procedures related to the protection of the district's network infrastructure, 
and the monitoring and response to suspicious and/or threatening digital media content. 

 
District staff shall be responsible for the proper supervision of students at all times when students 
are subject to district rules, including, but not limited to, during school hours, district-sponsored 
activities, before and after-school programs, morning drop-off and afternoon pick-up, and while 
students are using district provided transportation. 

 

 
Additionally, district employees, volunteers, and contractors shall promote safe environments for 
student learning and engagement that maintain appropriate boundaries among and between 
students. (Education Code 32100) 

Appropriate boundaries shall be maintained between students and school employees, adult 
volunteers, and school contractors, and among and between adults employed, volunteering, or 
under contract with the district, in accordance with Board Policy 4119.21/4219.21/4319.21 - 
Professional Standards and Board Policy 4119.24/4219.24/4319.24 - Maintaining Appropriate 
Adult-Student Interactions. 

In addition, school facilities, including classroom and nonclassroom environments, shall be 
constructed and furnished in order to promote safe environments for learning and engagement that 
are easily supervised by district staff. (Education Code 32100) 
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CSBA NOTE: 6 USC 665k established the Federal Clearinghouse on School Safety Evidence-Based 
Practices to serve as a federal resource to identify and publish online evidence-based practices and 
recommendations to improve school safety. Additionally, in an effort to enhance cybersecurity 
across kingergarten-12 schools, the U.S. Department of Education and the Cybersecurity and 
Infrastructure Security Agency launched the Education Services and Facilities Subsector 
Government Coordinating Council in 2024. Districts who meet the federal universal service 
discounts for Internet access (E-rate discounts) eligibility requirements may be eligible for funding to 
purchase cybersecurity services and equipment through the Federal Communications Commission's 
Schools and Libraries Cybersecurity Pilot Program. The State Educational Technology Directors 
Association's 2023 guidance, "Small Districts, Big Hurdles: Cybersecurity Support for Small, Rural, 
and Under-resourced Districts," provides additional information regarding the use of leadership 
development, partnership building, vulnerability assessment, and staff training to enhance 
cybersecurity readiness. 



  

CSBA NOTE: School crossing guards may be employed by the Governing Board pursuant to 
Education Code 45450-45451 and by cities and counties pursuant to Vehicle Code 42200 and 
42201. Education Code 49300 authorizes the Board to establish a student safety patrol at any 
district school for the purpose of assisting students in safely crossing streets. See the accompanying 

 

The Superintendent or designee shall ensure that students receive appropriate instruction on topics 
related to safety and emergency procedures, as well as injury and disease prevention. 

 
Crossing Guards/Student Safety Patrol 

 

To assist students in safely crossing streets adjacent to or near school sites, the Board may employ 
crossing guards and/or establish a student safety patrol at any district school. The Superintendent 
or designee shall periodically examine traffic patterns within school attendance areas in order to 
identify locations where crossing assistance may be needed. 
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State Description 
5 CCR 14030 Preliminary procedure, planning and approval of school 

facilities 

5 CCR 14103 Authority of the driver 

5 CCR 202 Exclusion of students with a contagious disease 

5 CCR 350 Fees not permitted 

5 CCR 5552 Playground supervision 

5 CCR 5570 When school shall be open and teachers present 

5 CCR 570-576 School safety patrols 

Ed. Code 17280-17317 Field Act; approval of plans and supervision of construction 

Ed. Code 17365-17374 Field Act; fitness for occupancy; liability of board members 

Ed. Code 17670 Shade structures 

Ed. Code 215.5 Student identification cards; safety information 

Ed. Code 32001 Fire alarms and drills 

Ed. Code 32020 School gates; entrances for emergency vehicles 

Ed. Code 32030-32034 Eye safety 

Ed. Code 32040 Duty to equip school with first aid kit 
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 CSBA NOTE: The following optional policy may be revised to reflect district practice.  

 CSBA NOTE: The following optional paragraph may be revised to reflect district practice.  

CSBA NOTE: The following paragraph applies to notices required for certain federal programs, 
including, but not necessarily limited to, Title I notices pursuant to 20 USC 6311 and 6312, notices 
regarding the rights of parents/guardians of students with disabilities pursuant to 34 CFR 300.503 
and 300.504, and notices of the educational rights of students experiencing homelessness pursuant 
to 42 USC 11432. The following paragraph may be revised to reflect district practice. 

CSBA Sample District Policy Manual 
CSBA Policy Management Console 

 

Policy 5145.6: Parent/Guardian Notifications Status: ADOPTED 

Original Adopted Date: 03/01/2007 | Last Revised Date: 0605/01/20252026 | Last Re 
Date: 0605/01/20252026 

viewed 

 

The Governing Board desires to promote effective communication from the district and/or school 
to families to keep families informed regarding educational programs, district and school operations, 
and the legal rights of students and parents/guardians. The Superintendent or designee shall send 
parents/guardians all notifications required by law and any other notifications the Superintendent or 
designee believes will promote familial understanding and involvement. 

 
Notice of the rights and responsibilities of parents/guardians as specified in Education Code 48980 
shall be sent at the beginning of each academic year and may be provided by regular mail, in 
electronic form when so requested by the parent/guardian, or by any other method normally used 
by the district for written communication with parents/guardians. (Education Code 48981) 

 
No activity specified in Education Code 48980 shall be undertaken with respect to any particular 
student unless the student's parent/guardian has been informed of such action through the annual 
notification or other separate special notification. Such notice shall state the activity that will be 
undertaken and the approximate date on which the activity will occur. (Education Code 48983-
48984) 

 
The annual notification shall include a request that the parent/guardian sign the notice and return it 
to the school or, if the notice is provided in electronic format, that the parent/guardian submit a 
signed acknowledgment of receipt of the notice to the school. The parent/guardian's signature is 
not required. Any signature is an acknowledgment of receipt of the information but does not 
indicate that consent to participate in any particular program has been given or withheld. 
(Education Code 48982) 

 

Whenever a student enrolls in a district school during the school year, the student's 
parents/guardians shall be given all required parental notifications at that time. 

 

Notifications shall be presented in an understandable and uniform format. 
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CSBA NOTE: Pursuant to state and federal antidiscrimination laws, including the Americans with 
Disabilities Act (42 USC 12101; 28 CFR 35) and Section 504 of the Rehabilitation Act of 1973 (29 
USC 794), auxiliary aides and services mustare required to be provided to qualified individuals with 

CSBA NOTE: Pursuant to Education Code 48985, when 15 percent or more of students enrolled in 
a school speak a single primary language other than English, all notices and reports sent to the 
parents/guardians of these students mustare required to also be written in the primary language 
and may be answered by the parent/guardian in either language. Education Code 48985 requires 
the California Department of Education (CDE) to notify districts, by August 1 of each year, of the 
schools and the languages for which the translation of notices is required based on census data 
submitted to the CDE in the preceding fiscal year. 

 
 
 
 
 
 
 

 
 

When necessary, the district shall provide notifications to qualified individuals with disabilities in 
alternative formats, such as braille, large font, or audio recordings, to enable such individuals to 
effectively participate in any program, service, or activity, as required by law. 

 
 
 
 
 
 
 
 

 
Whenever 15 percent or more of the students enrolled in a district school speak a single primary 
language other than English, as determined from the California Department of Education census 
data collected pursuant to Education Code 52164, all notices sent to the parent/guardian of any 
such student shall, in addition to being written in English, be written in the primary language, and 
may be responded to either in English or the primary language. (Education Code 48981, 48985) 

 
Whenever an employee learns that a student's parent/guardian is unable to understand the 
district's printed notifications for any reason, the employee shall inform the principal or designee, 
who shall work with the parent/guardian to establish other appropriate means of communication. 
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State Description 
17 CCR 2950-2951 Hearing tests 

17 CCR 6000-6075 School attendance immunization requirements 

22 CCR 101218.1 Child care and development licensing; parent/guardian rights 

24 CCR 11B-703 Bathroom signage 
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disabilities to enable those individuals to effectively communicate and participate in public 
programs, services, or activities. For example, for the Medi-Cal Program, the Department of Health 
Care Services (DHCS), the state agency that administers the program, has issued Policy and 
Procedure Letters No. 21-017R and No. 23-004, which require districts to develop a plan to meet 
these alternative format requirements. For more information on the Medi-Cal Program, see AR 
5141.6 - School Health Services. 
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Policy 7110: Facilities Master Plan Status: ADOPTED 

Original Adopted Date: 02/01/1996 | Last Revised Date: 0905/01/20222026 | Last Re 
Date: 0905/01/20222026 

viewed 

 
CSBA NOTE: The following optional policy may be revised to reflect district practice. 

Pursuant to the School Facility Program (Education Code 17070.10-17079.30), the State Allocation 
Board (SAB) and Office of Public School Construction administer state funding programs for new 
construction, modernization, career technical education facilities, charter school facilities, critically 
overcrowded school facilities, facility hardships, seismic mitigation, high performance incentives 
(environmentally efficient schools), joint use programs, labor compliance, overcrowding relief, 
emergency repairs, and deferred maintenance. 

 
For additional information about the facilities master planning process, see CSBA's fact sheet, 
"Facilities Master Planning." In addition, CSBA's Facilities Planning program provides assistance with 
enrollment projections and/or the development of facilities master plans. 

 
As a condition of participating in the School Facility Program, districts are required to submit a 5-
year school facilities master plan to the Department of General Services (DGS). Additionally, 
pursuant to Government Code 66007, if the Governing Board of the district has adopted a five-year 
facilities master plan, as required by the School Facilities Program, the district may be exempt from 
deferring the collection of developer fees until a certificate of occupancy or final inspection, and 
instead may collect developer fees at the time of building permit issuance. 

Although not required by law, the California Department of Education's (CDE) publication, 
"Educational Specifications: Linking Design of School Facilities to Educational Program," 
recommends that the district's facilities master plan be adopted by formal resolution of the 
Governing BoardBoard. 

 
For additional information about the facilities master planning process, see CSBA's fact sheet, 
"Facilities Master Planning," and for the Board’s role in the development of the facilities master plan, 
see CSBA’s publication, “Construction Management Task Force.” Additionally, CSBA's Facilities 
Master Plans Planning program provides assistance with enrollment projections and/or the 
development of facilities master plans. 

In addition, the National Center on School Infrastructure is a resource hub that provides a 
clearinghouse of resources for districts related to improving and developing safe, healthy, 
sustainable and equitable public school infrastructure, including master planning. 

The Governing Board recognizes the importance of long-range planning for school facilities in order 
to address changes in student enrollment, teacher housing needs, and the district's educational 
program, and carrying out the district’s vision, mission, and goals. The Superintendent or designee 
shall develop, for Board approval, a master plan for district facilities which describes the district's 
anticipated short- and long-term facilities needs and priorities. 40 



 

CSBA NOTE: The following optional paragraph may be revised to reflect district practice. In its 
"Public School Construction Cost Reduction Guidelines," SAB recommends that facilities master 
plans be reevaluated whenever a new construction project is initiated or at intervals not exceeding 
five years. 

CSBA NOTE: CDE's publication, "Educational Specifications: Linking Design of School Facilities to 
Educational Program (Appendix 1: Master Planning and Overall Goals)," recommends components 
that should be addressed in the facilities master plan. Items #1-8 below are optional and may be 
revised to reflect district practice. 

Plan Development 
 

The district's facilities master plan shall be based on an assessment of the condition and adequacy 
of existing facilities, a projection of future enrollments, and alignment of facilities with the district's 
vision for the instructional program. 

 
To solicit broad input into the planning process, the Superintendent or designee may establish a 
facilities advisory committee consisting of staff, parents/guardians, and business, local government, 
and other community representatives. The Superintendent or designee shall ensure that the public 
is informed of the need for construction and modernization of facilities and of the district's plans for 
facilities. 

 
At least 45 days prior to completion of any facilities plan that relates to the potential expansion of 
existing school sites or the necessity to acquire additional school sites, the Superintendent or 
designee shall notify and provide copies of the plan or any relevant and available information to the 
planning commission or agency of the city or county with land use jurisdiction within the district. 
(Government Code 65352.2) 

 
If the city or county commission or agency requests a meeting, the Superintendent or designee shall 
meet with the commission or agency within 15 days following the notification. Items that the 
parties may discuss at the meeting include, but are not limited to, methods of coordinating planning 
with proposed revitalization efforts and recreation and park programs, options for new school sites, 
methods of maximizing the safety of persons traveling to and from the site, and opportunities for 
financial assistance. (Government Code 65352.2) 

 

The master plan shall be regularly reviewed and updated as necessary to reflect changes in the 
educational program, existing facilities, finances, or demographic data. 

 
Plan Components 

 

The facilities master plan shall include: 

1. A statement of purpose, including district goals, philosophy, and related policies 
 

2. A description of the planning process 
 

3. DemographicsDescription and demographics of the community, such as economic trends, 
migration patterns, employment base, residential base, socioeconomic makeup, historical 
school enrollments, and inventory of physical resources and needs 
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CSBA NOTE: Education Code 17586 requires school districts that undertake an addition, 
alteration, reconstruction, rehabilitation, or retrofit of a school building, to install interior 
locks on each door of any room with an occupancy of five or more persons in that school 
building. For more information on safety and security on school grounds and in district 
programs and activities, see BP/AR 0450 – Comprehensive Safety Plan and AR 3515 – 
Campus Security. 

CSBA NOTE: 5 CCR 14030 delineates detailed standards for developing plans for the design and 
construction of school facilities. All school districts mustare required to comply with these 
standards, whether a project is state funded or locally funded. Other legal requirements for facilities 
plans, including Education Code 16011, 16322, and 17251, vary depending on the funding source 
and type of project. 

 
Pursuant to the Americans with Disabilities Act (ADA) (42 USC 12101-12213) and 28 CFR 35.150 
and 35.151, district facilities mustare required to be accessible to and usable by individuals with 
disabilities. In achieving compliance, a district need not make structural changes to existing facilities 
if other methods are effective and the district can demonstrate that the structural change would 
result in a fundamental alteration in the nature of the activity or an undue financial or administrative 
burden. State law limits the cost of complying with the requirement to provide accessible facilities 
to 20 percent of the adjusted construction cost for specified projects, such as accessible paths of 
travel in accordance with Education Code 17671 and 17672. However, all newly constructed 

4. A description of the educational program, such as grade-level organization, class size, 
staffing patterns, technology plans, special programs and support services, and other 
educational specifications 

 
5. Analysis of the safety, adequacy, and equity of existing facilities and potential for expansion, 

including the adequacy of classrooms, school cafeterias and food preparation areas, physical 
activity areas, playgrounds, parking areas, and other school grounds 

 
6. Site selection criteria and process 

 
7. Development of a capital planning budget and identification of potential funding sources 

 
8. Policy for reviewing and updating the plan 

 
Planning shall ensure that school facilities meet the following minimum standards: (5 CCR 14001) 

 
1. Are aligned with the district's educational goals and objectives 

 
2. Provide for maximum site enrollment at school facilities 

 
3. Are located on a site that meets California Department of Education standards as specified 

in 5 CCR 14010 
 

4. Are designed for the environmental comfort and work efficiency of the occupants 
 

5. Are designed to require a practical minimum of maintenance 
 

6. Are designed to meet federal, state, and local statutory requirements for structure, fire, and 
public safety 

 
7. Are designed and engineered with flexibility to accommodate future need 
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CSBA NOTE: Pursuant to Education Code 32100, as added by SB 848 (Ch. 460, Statutes of 2025), 
districts are required to, by July 1, 2026, adopt written policies, plans, or specifications regarding 
school facilities, including the furnishing of such facilities, that address classroom and nonclassroom 
environments to promote safe environments for learning and engagement that are easily 
supervised. Additionally, CDE's publication, "Educational Specifications: Linking Design of School 
Facilities to Educational Program (Appendix 7: Safe Architecture for Schools)," addresses some of 
the building and equipment safety issues that districts may consider. For language fulfilling this 
requirement, see BP 5142 – Safety. 

CSBA NOTE: Subject to the availability of funds, districts may apply pursuant to Education Code 

project that will either increase the size and/or create extra costs beyond that necessary for school 
use of the multipurpose room, gymnasium, child care facility, library, or teacher education facility;, 
or (2) a modernization project or a stand-alone project to provide for a multipurpose room, 

 
PlansAdditionally, plans for the design and construction of new school facilities shall also meet the 
standards described in 5 CCR 14030, the California Green Building Standards Code, Title 24, Part 
11 of the California Code of Regulations ("CALGreen"), the Americans with Disabilities Act (ADA) 
pursuant to 42 USC 12101-12213, and any other requirements applicable to the funding source 
and type of project. 

 
However, plans for residential housing, which includes any building used or intended to be used by 
the district as a personal residence by a teacher or employee of the district, is not considered to be 
a "school building" and does not require approval by the Department of General Services regarding 
earthquake safety and/or the ADA. (Education Code 17283.5; Government Code 4454.5) 

 

 
In addition, plans for the design and construction of facilities, including furnishing of such facilities, 
shall promote safe environments for learning and engagement in accordance with Board Policy 
5142 – Safety. 
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facilities mustare required to comply with the 2010 ADA Standards for Accessible Designs pursuant 
to 28 CFR 35.151. CSBA's ADA Compliance Program offers a variety of accessibility services 
including, but not limited to, facilities inspections and planning to transition facilities into full ADA 
compliance. 

 
California Green Building Standards Code, Title 24, Part 11 of the California Code of Regulations, 
("CALGreen") establishes both mandatory requirements and voluntary standards for "green" 
building, which apply to all new construction and are applicable to K-12 schools. CALGreen 
addresses five major areas: (1) planning and design, (2) energy efficiency, (3) water efficiency, (4) 
material conservation and resource efficiency, and (5) indoor environmental quality. 

 
Health and Safety Code 53570-53574, The Teacher Housing Act of 2016, authorizes districts to 
establish and implement programs that address the housing needs of teachers and district 
employees facing challenges in securing affordable housing. Pursuant to Education Code 17283.5 
and Government Code 4454.5, as added by AB 306 (Ch. 49, Statutes of 2021), “residential 
housing,,” defined as any building used as a personal residence by a teacher or employee of a 
district, with the teacher's or employee's family, is specifically exempt from obtaining approval from 
the Department of General ServicesDGS for earthquake safety (Field Act) and access by persons 
with disabilities. 



 

 
To facilitate the efficient use of public resources when planning for new construction or 
modernization of school facilities, the district may consider designs that facilitate joint use of the 
facility with a local governmental agency, public postsecondary institution, or nonprofit 
organization. 

Policy Reference UPDATE Service 
Copyright 2026 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 
State Description 
2 CCR 1859-1859.199 Leroy F. Greene School Facilities Act 

24 CCR 101 California Building Standards Code 

5 CCR 14001 Minimum standards for school facilities 

5 CCR 14010 Procedure for site acquisition 

5 CCR 14030-14036 Standards, planning, and approval of school facilities 

5 CCR 2 Definitions 

Ed. Code 16011 Long-range comprehensive master plan 

Ed. Code 16322 California Department of Education services 

Ed. Code 17017.5 Approval of applications for projects 

Ed. Code 17070.10-17079.30 Leroy F. Greene School Facilities Act 

Ed. Code 17251-17256 CDE powers concerning buildings and building sites 

Ed. Code 17260-17268 Plans and specifications for school facilities 

Ed. Code 17280-17317 Field Act; approval of plans and supervision of 
construction 

Ed. Code 17283.5 School building does not include residential housing 

Ed. Code 17365-17374 Field Act; fitness for occupancy; liability of board 
members 

Ed. Code 17670-17672 Shade structures and other school projects 

Ed. Code 32100 Professional boundaries between adults and students; 
safety of learning environments 
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gymnasium, child care facility, library, or teacher education facility at a school that does not have 
the type of facility needed or has an inadequate facility. 



 

 CSBA NOTE: The following bylaw is optional bylaw may be revised to reflect district practice.  

CSBA NOTE: Boards should carefully review the following paragraph the Board and modify it to 
reflect district practiceBoard Bylaw 9005 – Governance Standards. 

CSBA Sample District Policy Manual 
CSBA Policy Management Console 

 

Bylaw 9200: Limits Of Board Member Authority Status: ADOPTED 

Original Adopted Date: 02/01/1994 | Last Revised Date: 0705/01/20062026 | Last Re 
Date: 0705/01/20062026 

viewed 

 

The Governing Board recognizes that the Board is the unit of authority over the district and that a 
Board member has no expects individual authority. Board members shall hold the educationto 
conduct themselves in accordance with Board Bylaw 9000 - Role of students above any partisan 
principle, group interest, or personal interest. 

 

Unless agreed to by the Board as a whole, individual members of the Board shall not exercise any 
administrative responsibility with respect to the schools or command the services of any school 
employee. Individual Board members shall submit requests for information to the Superintendent. 
Board members shall refer Board-related correspondence to the Superintendent for forwarding to 
the Board or for placement on the Board's agenda, as appropriate. 

 
Individual Board members do not have the authority to resolve complaints. Any Board member 
approached directly by a person with a complaint should refer the complainant to the 
Superintendent or designee so that the problem may receive proper consideration and be handled 
through the appropriate district process. 

Unless agreed to by the Board as a whole, an individual Board member possesses no authority to 
direct staff, represent the Board or the district, or exercise administrative responsibility with respect 
to the schools. 

 
Additionally, individual Board members do not have the authority to investigate, resolve, or 
otherwise actively engage with community members with respect to complaints, personnel or 
student matters, or legal issues. Any Board member who receives a communication regarding such a 
topic shall forward the communication to or otherwise inform the Superintendent or Board 
president, as appropriate, who shall respond or otherwise follow-up, as needed. The Board member 
shall not respond substantively to the communication beyond acknowledging receipt and explaining 
the limits of the Board member’s authority. It shall be the responsibility of the Superintendent or 
Board president to inform the Board or place the topic on a future Board agenda. 

 
Individual Board members are permitted to engage with community members, including responding 
to general inquiries or expressions of opinion. Such engagement shall be consistent with Board 
policies and bylaws such as Board Bylaw 9010 – Public Statements and Board Bylaw 9012 – Board 
Member Electronic Communications, and may not purport to represent the position of the Board. 
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CSBA NOTE: The following paragraph is optional. Pursuant to Education Code 35292, the 
Governing Board is required to visit each district school at least once each term to examine the 
management, needs, and conditions of the schools or should ensure that the Superintendent or 

 
 
Additionally, pursuant to Education Code 51101, parents/guardians have the right to observe 
and/or volunteer in their child'sa school or classroom. in accordance with law. Although this right is 
not affected upon election to the Board, Board members who have children attending district 
schools should be aware of their statusthat district employees may view them as Board members 
and the effect of that status on district employeeseven when visiting their child’s school or 
classroom as a parent/guardian. 

CSBA NOTE: Pursuant to Government Code 54952.7, the Board may require a copy of the Brown 
Act to be given to each Board member and to any person elected to the Board who has not 
assumed office. The following paragraph is optional. 

Requests for information by an individual Board member shall be submitted to the Superintendent. 
 

A Board member whose child is attending a district school should be aware of his/her role as a 
Board member when interacting with district employees about his/her child. Because his/her 
position as a Board member may inhibit the performance of school personnel, the Board member 
should inform the Superintendent or designee before volunteering in his/her child's classroom. 

 

 
The Superintendent or designee shall provide a copy of the state's open meeting laws (Brown Act) 
to each Board member and to anyone who is elected to the Board but has not yet assumed office. 

 
Board members and persons elected to the Board who have not yet assumed office are responsible 
for complying with the requirements of the Brown Act. (Government Code 54952.1) 

 
A Board member may observe and/or volunteer in a school or classroom, including in the school or 
classroom in which the Board member’s child is enrolled, in accordance with Board 
Policy/Administrative Regulation 1240—Volunteer Assistance and Board Policy/Administrative 
Regulation 5020 - Parent Rights and Responsibilities. Prior to observing or volunteering, a Board 
member shall inform the Superintendent. Additionally, a Board member who is present on district 
property or at district programs or activities is expected to be aware of the role and limits on 
authority as a Board member. 

 
A Board member who chooses to observe or volunteer shall do so in a manner that does not disrupt 
school operations. Any questions or concerns regarding operational or personnel matters shall be 
directed to the Superintendent or designee. Any questions or concerns specific to the Board 
member’s child may be directed to appropriate site staff. If a question or concern is both specific to 
the Board member’s child and involves operational or personnel matters, the Board member shall 
collaborate with the Superintendent or designee to determine whether the Board member shall 
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Cross References 

direct the question or concern to site staff or whether the responsibility to investigate or resolve the 
question or concern, if necessary, lies with the Superintendent or designee. 

 
Policy Reference UPDATE Service 
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Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the Governing Board to enact this policy. Instead, they are provided as additional resources for those 
interested in the subject matter of the policy. 
State Description 
Ed. Code 200-262.4 Prohibition of discrimination 

Ed. Code 35010 Control of district; prescription and enforcement of rules 

Ed. Code 35100-35351 Governing boards 

Ed. Code 35160-35178.4 Powers and duties 

Ed. Code 35291 Rules (power ofprescribed by governing board) 

Ed. Code 35292 Board member Visitsvisits to schools (Board members) 

Ed. Code 51101 Rights of parents/guardians 

Ed. Code 7054 Use of district property; campaign purposes 

Gov. Code 54950-54963 The Ralph M. Brown Act 

Gov. Code 54952.1 Member of a legislative body of a local agency 

Gov. Code 54952.7 Copies of chapter to members of legislative body 

Management Resources Description 
CSBA Publication Professional Governance Standards 

Website CSBA District and County Office of Education Legal Services 

Website CSBA 
 

Code Description 
1160 Political Processes 

1240 Volunteer Assistance 

1240 Volunteer Assistance 

1312.1 Complaints Concerning District Employees 

1312.1 Complaints Concerning District Employees 
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