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09/ 05/ 2024 TIME 01: 45 PM
SAFE SCHOOL PLAN
School Year 2024-2025

SAFE SCHOOL STUDENT & FACULTY POPULATI ON

Student (s) Population: O

Facul ty/ Staff Popul ation: O

Transportation: O (Buses Needed to Evacuate)

Exceptional Ed Student(s) Population: 0O

Exceptional Ed Student(s) Transportation:O (Buses Needed to Evacuate)

Primary Rel ocation Site: AIC

Primary Reunification Site: AIC

Secondary Rel ocation Site: AC

Secondary Reunification Site: AC
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09/ 05/ 2024
SAFE SCHOOL PLAN
School Year 2024-2025

SAFE SCHOOL EMERGENCY PLANNI NG COWM TTEE

Pri nci pal : Phone No. :
Asst. Principal: Phone
Asst. Principal: Phone
O her Staff : Phone
O her Staff : Phone
Counsel or : Phone
Teacher : Phone
Teacher : Phone
Cust odi an : Phone
St udent

Par ent

Law Enf or cenent :
Fire Departnent:
Communi ty Leader:
O her

O her

O her

O her

§ & 8686858558
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09/ 05/ 2024 TIME 01: 45 PM
SAFE SCHOOL PLAN
School Year 2024-2025

SCHEDULE OF EMERGENCY DRI LLS

Primary and secondary reunification sites have been identified and posted: No

Each classroom has primary and secondary evacuati on routes posted: No
Primary and secondary relocation sites within the building have been
posted: No
Fire/ Evacuation Drill Dates:
State law requires 2 drills within first 10 days of school and
at least one drill for each subsequent nonth.

August (1): Not Posted August (2): Not Posted Septenber: Not Posted
Oct ober : Not Posted Novenber : Not Posted Decenber : Not Posted
January : Not Posted February : Not Posted Mar ch . Not Posted
Apri | : May > Not Posted

ldentify primary and secondary relocation sites if evacuation
fromthe canpus i s necessary:

Primry: G ades:
Primry: G ades:
Secondary: G ades:
Secondary: G ades:

Tornado Drill (s):
First Senester Date: Not Posted Second Senester Date:
Second Senester Drill is
the Statewide Drill in
February of Each Year.
I ntruder (Lockdown) Drills:
First Senester Date: Not Posted Second Senester Date: Not Posted
Type of Lockdown: Not Pos Type of Lockdown: Not Pos

Safe Schools Audit Score: NA Saf e Schools Audit Score: N A
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SAFE SCHOOL PLAN
School Year 2024-2025

STAFF EMERCGENCY ASSI GNVENTS

Designated staff to prepare and nmaintain the Energency Kits:

Designated staff to contact Regi onal Superintendent:

Designated staff to identify m ssing/absent students and staff:

Designated staff to |locate and identify the injured/sick:

Designated staff to acconpany injured/sick to nedical facilities:

ldentifed staff trained in First Ald and CPR

Designated staff to handl e tel ephone calls:

Designated staff to receive parents/quardians at reunification site(s):
NOTE: All students nust be signed out by a parent or guardi an.
Pl ease keep sign-out | ogs.

Designated staff to show energency personnel utility and ventilation shutoffs:

Designated staff to assist with pedestrian traffic and on-canpus vehicle
traffic:

Designated staff to nake tenporary ID badges for staff and energency personnel:

Nane(s) of person(s) to contact after hours for after-school/extra curricul ar
activities and prograns:
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SAFE SCHOCL PLAN
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EVERGENCY KI TS CHECKLI ST

A copy of the DCSD Energency Response Procedures and
Pr ot ocol s Manua

A copy of the Safe School /Crisis Managenent Pl an

Current call rosters of all students including pertinent
medi cal information, phone nunber(s), release information
and contact(s) information

Current list of all staff nmenbers including phone nunbers
and contact information

Copy of school or district personnel directory with phone
nunbers and contact information

10 witing tablets and pens/pencils
10 wor ki ng magi ¢ makers
Si gnage for Staging Area

500 plain white peel-off name tag stickers (used to identify
students, staff or Crisis Team

Student rel ease/ sign-out sheets

Staff sign-in/sign-out sheets

Li st of students on off-canpus trips

Five sets of safety gl oves

Floor/Site Plan of the grounds and surroundi ng areas
(Faculty floor plan with utility shut offs and detailed
i nstruction on di sabl enent)

Copi es of photographs of the building(interior and exterior)

Copi es of student and staff emergency contact/rel ease
i nformation

Emer gency Medical Information for the students & staff
(I'nfo. regarding students & staff wth nedical problens
that may be inpacted by evacuati on/ emergency)

Most recent yearbook

Fl ashlight and extra batteries

Bul  horn and extra batteries

Cel | phone and/or wal ki e-tal kie
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SAFE SCHOOL PLAN
School Year 2024-2025
EMERGENCY KI TS CHECKLI ST
Basic First-Aid Kit
Emer gency phone nunbers of assistance agencies
Set of master keys

Bus routes and driver contact information
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SAFE SCHOOL PLAN
School Year 2024-2025

ATTENDANCE AND DI SCI PLI NE ANSVEER

Student and parents are informed of student behavi oral
expectati ons and school discipline procedures. No

Al'l students and parents receive and sign for a copy of the
current Code of Student Conduct - Student Ri ghts and
Responsi bilities and Character Devel opnment Handbook. No

Al'l students are taught the contents of the Code of Student
Conduct - Student Rights and Responsibilities and Character
Devel opnment Handbook. No

G ade-appropri ate Code of Student Conduct - Student Rights
and Responsibilities and Character Devel opnment Handbook
tests are adm nistered to all students. No

Al'l absent or new students receive and are taught the Code
of Student Conduct - Student Ri ghts and Responsibilities
and Character Devel opnent Handbook. No

Weapons, Drugs, Safe School Zone, and Bullying Signs are
post ed. No

The st at e-sponsored Wapons and Drugs reporting nunber
1-877- SAY- STOP i s posted. No

A daily record of student absences is maintained and parents
are contacted. No

Students may be checked out of school ONLY by a parent or
guar di an. No

The county-sponsored Alert Line reporting nunber
1-888-475-0482 is posted. No
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SAFE SCHOOL PLAN
School Year 2024-2025

REPORTI NG TRAI NI NG CHECKLI ST ANSVEER

Violations of state and federal |laws that occur on school

property or at school events are reported to a | aw

enf or cement agency. No
Response: <Sel ection List>

A record is kept of disruptive, dangerous incidents on
school property or at school events. No
Response: <Sel ection List>

Adm ni strators are designated to conplete and file accident
and incident reports. No
Response: <Sel ection List>

Al staff menbers are aware of child abuse/ negl ect
reporting requirenents. No
Response: <Sel ection List>

Al'l staff menbers are told to report unsafe and potentially

unsafe situations and/or conditions to the adm nistrative

staff. No
Response: <Sel ection List>

Al'l staff nmenbers are told to report incidents of bullying
and any ot her types of harassnent. No
Response: <Sel ection List>

At | east one hour of personal safety instruction is
schedul ed for the staff. No
Response: <Sel ection List>

Each teacher receives a copy of the Energency Response
Procedures and Protocol s manual . No
Response: <Sel ection List>

Al staff menbers have or will receive information on the
policy relative to student restraint. No
Response: <Sel ection List>

The District will facilitate training of all school -based

and support staff on violence prevention. Staff has been

informed and are expected to participate in training. No
Response: <Sel ection List>

Al'l staff received training on the advanced weapons deterren
t systemns. No
Response: <Sel ection List>

Al'l school staff received training regarding the DCSD Safe S
chool Audit for ensuring school safety. No
Response: <Sel ection List>
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SAFE SCHOOL PLAN
School Year 2024-2025

SAFETY AND SECURI TY CHECKLI ST ANSVER
W ndows are in good repair with no broken or m ssing

I
ndows. No
Response: <Sel ection List>

Al
W

Surveillance canmeras and nonitors are in good working order. No
Response: <Sel ection List>

Staff nmenbers are trained on the proper use and mai nt enance
of surveillance caneras. No
Response: <Sel ection List>

Al'l caneras are operable and the nonitors are placed where
staff can see them No
Response: <Sel ection List>

G ass in entrance doors is safety gl ass. No
Response: <Sel ection List>

Door - | ocki ng hardware is in proper working order. No
Response: <Sel ection List>

Door panic bars are operable and in good working condition. No
Response: <Sel ection List>

Handrail s and non-slip steps are provided in stairways. No
Response: <Sel ection List>

Access to el ectrical panels in all areas is restricted. No
Response: <Sel ection List>

Al'l portal s/hatches are secured with hasps and padl ocks. No
Response: <Sel ection List>

Mobi | e cl assroons, outbuildings, and storage sheds are
secured and | ocked. No
Response: <Sel ection List>

Bui | di ng access control is assigned to an adm nistrator. No
Response: <Sel ection List>

Keys and duplicates are kept in a | ocked key cabi net. No
Response: <Sel ection List>

Master keys are kept to a mninmum and the control access
systemis nonitored. No
Response: <Sel ection List>

Keys and enpl oyee I Ds are collected from enpl oyees who no
| onger work in the office. No
Response: <Sel ection List>

Al'l keys are checked in and accounted for at the end of the
school year. No
Response: <Sel ection List>
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SAFE SCHOOL PLAN
School Year 2024-2025

SAFETY AND SECURI TY CHECKLI ST

Areas around the building and nobile classroons are |ighted.

Response: <Sel ection List>

Chemi cal storage areas are |ocked and inventoried on a
regul ar basis. _ _
Response: <Sel ection List>

Sci ence | ab equi prent and chemcals are secured and
inventoried on a requl ar basis.
Response: <Sel ection List>

Access to bus |loading areas is restricted during arrival
and di sm ssal .
Response: <Sel ection List>

Staff nmenbers are assigned to student parking areas at
arrival and di sm ssal.
Response: <Sel ection List>

Par ki ng areas are supervised during the school day or can
be seen fromthe school.
Response: <Sel ection List>

An area is designated as the pick-up/drop-off area for car
riders.
Response: <Sel ection List>

Exterior and interior walls are free fromagraffiti.
Response: <Sel ection List>

Gaffiti is reported to the school police imediately and
not cleaned until cleared by police.
Response: <Sel ection List>

School personnel know | ocations of shutoffs for water, gas,
HVAC vents.
Response: <Sel ection List>

Hal | ways are clear of travel inpedinents during the school
day and during night activities.
Response: <Sel ection List>

Vehi cl e access to playground/athletic areas is restricted.
Response: <Sel ection List>

Al'l playground/athletic areas are fenced and are supervised
when students are present.
Response: <Sel ection List>

Pl ayground and athletic equipnent is in good repair and is
i nspected frequently.
Response: <Sel ection List>
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SAFE SCHOOL PLAN
School Year 2024-2025

SAFETY AND SECURI TY CHECKLI ST

Visitor policy signs and trespassing signs are displayed in
plain view and are in good repair.
Response: <Sel ection List>

Al'l visitors, including parents, are required to sign in at
the front office and wear an | D badge.
Response: <Sel ection List>

Al'l visitors check out upon |leaving the building and turn in
t heir 1D badge.
Response: <Sel ection List>

Visitor parking is clearly marked.
Response: <Sel ection List>

Al'l enpl oyees wear | D badges at all tines during work/school
hours.
Response: <Sel ection List>

Al'l commercial deliveries are nmade at one desi gnated
entrance. _ _
Response: <Sel ection List>

Al commercial deliveries are inventoried by an enpl oyee.
Response: <Sel ection List>

Del i very persons are acconpani ed by an enpl oyee.
Response: <Sel ection List>

Al'l food deliveries are inspected and inventoried by food
servi ce personnel .
Response: <Sel ection List>

Students are issued parking permts for school parking only
upon proof of a valid driver's |icense.
Response: <Sel ection List>

Student access to parking areas during the school day is
restricted.
Response: <Sel ection List>

Student drivers are aware that vehicles are subject to
search when on school property.
Response: <Sel ection List>

Enpl oyees are aware of their responsibility for items in
their vehicle while on DCSD property.
Response: <Sel ection List>

Students are restricted fromentering or remaining in
vacant cl assroons. _ _
Response: <Sel ection List>
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SAFE SCHOOL PLAN
School Year 2024-2025

SAFETY AND SECURI TY CHECKLI ST

At the end of the work/school day, all exterior doors and
restroons are checked.
Response: <Sel ection List>

G assroomto-office communications is operable and
routinely tested.
Response: <Sel ection List>

Wal ki e-tal kies are strategically |ocated throughout the
building and are in fair working condition.
Response: <Sel ection List>

Al'l school equi pnent has been | abel ed and i nventori ed.
Response: <Sel ection List>

An updat ed equi pnent inventory is maintained throughout the
school year.
Response: <Sel ection List>

Al'l fundraising noney or checks are given to the bookkeeper
dai l y.
Response: <Sel ection List>

Al'l fundraising noney or checks are placed in the school
vaul t daily.
Response: <Sel ection List>

Bui I ding vault has controlled access and can be opened from
t he i nside.
Response: <Sel ection List>

School cafeteria daily receipts are transported with an
escort to the office/vault area.
Response: <Sel ection List>

Cafeteria is arranged so tables and chairs do not bl ock
access to doors.
Response: <Sel ection List>

Fire extinguisher, First Aid Kit, and Choking Posters are in
t he break-areal/cafeteria.
Response: <Sel ection List>

St udent nedi ci ne procedures are avail able to student and
parents.
Response: <Sel ection List>

Student nedicine is identified by name, doctor, dispensing
instructions, and is dated.
Response: <Sel ection List>

Student nedicine is secured (locked) with controlled access
at all tinmes.
Response: <Sel ection List>

PAGE 12
TI ME 01: 45 PM

ANSVEER



CGE WL197 _Al C BLDG

09/ 05/ 2024
SAFE SCHOOL PLAN
School Year 2024-2025

SAFETY AND SECURI TY CHECKLI ST

Students sign and date each tine they take their nedication.
Response: <Sel ection List>

Students take their nedication in the office area. Students
may keep asthma nedication or Epi-Pen with themif they
have a doctors note.

Response: <Sel ection List>

Al'l student nedication is picked up by parent at the end of
t he school year.
Response: <Sel ection List>

School staff is aware of proper response to bl ood and ot her
body fluid spills.
Response: <Sel ection List>

Students/staff use | ab/science safety equi pnent at all tines
during experinments and | essons.
Response: <Sel ection List>

Sci ence/l ab safety procedures are posted, reviewed, and
practi ced.
Response: <Sel ection List>

Fire extinguishers are | ocated throughout the building and
are routinely inspected.
Response: <Sel ection List>

The | ocations of fire extinguishers are clearly marked and
fire extinguishers are accessible.
Response: <Sel ection List>

Staff nenbers have been trained on proper use of fire
ext i ngui shers.
Response: <Sel ection List>

Mechani cal roonms and ot her hazardous material storage areas
are | ocked. _ _
Response: <Sel ection List>

Area at and near the dunpster is clean and free of
f 1 ammabl es.
Response: <Sel ection List>

Al'l vehicles are kept out of all fire lanes at all tines.
Response: <Sel ection List>

Boiler roomis clean, free of debris, and is NOT used for
st or age.
Response: <Sel ection List>

Access to boiler roomis restricted and the boiler roomis
routi nely inspected.
Response: <Sel ection List>
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SAFE SCHOOL PLAN
School Year 2024-2025

SAFETY AND SECURI TY CHECKLI ST

Restroons are clean and are inspected on a regularly basis
t hr oughout the day.
Response: <Sel ection List>

Procedures are in place to evacuate disabl ed students and
staff/visitors.
Response: <Sel ection List>

Copi es of the Emergency Response Procedures and Protocols
manual are distributed to all staff nenbers.
Response: <Sel ection List>

New and tenporary staff menbers are infornmed of energency
and safety procedures.
Response: <Sel ection List>

The staff is trained in Intruder Alert Procedures,
including the alert and cl ear signals.
Response: <Sel ection List>

School bus safety rules are distributed to all students.
Response: <Sel ection List>

Al'l students participate in school bus energency evacuations

drills twi ce per year.
Response: <Sel ection List>

For every field trip, a conplete manifest of students and
staff is on each school bus and a copy is left at the
school .

Response: <Sel ection List>

The intrusion alarmsystemand fire alarmsystemare
operational and are periodically inspected and tested.
Response: <Sel ection List>

Alist is maintained of staff menbers who are trained and
authorized to activate and deactivate the al arm system
Response: <Sel ection List>

The M dland Digital Wather/Hazard Alert Mnitor is
operational and | ocated where staff can hear the alarm
NOTE: Contact Student Relations if the nmonitor is not
oper ati onal .

Response: <Sel ection List>

Al'l students and staff nmenbers are brought into the building

from nobi |l e cl assroons during storm warni ngs.
Response: <Sel ection List>

Emergency early dism ssal procedures are in place and
practi ced.
Response: <Sel ection List>
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SAFE SCHOOL PLAN
School Year 2024-2025

SAFETY AND SECURI TY CHECKLI ST

Staff nmenbers are designated to secure the building after
school hours.
Response: <Sel ection List>

Alist is maintained of after-school/extra-curricul ar
activities and prograns.
Response: <Sel ection List>

On teacher work days and ot her non-student days, i ncluding
summer days, staff work schedul es are arranged for the
safety of the staff and security of the building.

Response: <Sel ection List>

The Front Oifice Area is arranged with security in mnd:
surveillance canera, desks facing the doorway, clear
check-in and check-out procedures, wal kie-talkie avail abl e
at all tinmes.

Response: <Sel ection List>

The school has inplenmented an anti-bullying and
anti - harassnent program strategy.
Response: <Sel ection List>

A procedure has been established to track reports nade by
students and staff of bullying and harassnent incidents.
Response: <Sel ection List>

A procedure has been established to investigate reports nade
by victinms of bullying or reports made by their parents.
Response: <Sel ection List>

The school has a committee charged with devel oping a pl an
for the analysis of discipline, attendance, other student
surveys/data and staff surveys in order to devel op
prevention activities and strategies.
Response: <Sel ection List>

El ementary School s: The school has inplenented or has pl ans
to inplenent the DeKalb County Fire Departnents Ri sk Watch
Pr ogr am

Response: <Sel ection List>

Procedures have been devel oped for two-way conmuni cation
w th portabl e classroons/ nodul es.
Response: <Sel ection List>

Port abl e cl assroons are | ocked when unoccupi ed.
Response: <Sel ection List>

Portable cl assroom doors are | ocked when class is in
sessi on. _ _
Response: <Sel ection List>
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SAFE SCHOOL PLAN
School Year 2024-2025

SAFETY AND SECURI TY CHECKLI ST ANSVEER
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