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Start Date:  ______________, 20__ End Date: ________________, 20__ 

1. Termination for Convenience.  DCSD may terminate this Agreement at any time, for any (or no) reason,
upon thirty (30) days prior written notice to INDEPENDENT CONTRACTOR.  In such event, DCSD shall pay
INDEPENDENT CONTRACTOR for all Services performed prior to termination.

2. Termination for Breach.  In the event INDEPENDENT CONTRACTOR breaches any term or condition of
this Agreement, DCSD shall provide written notice to INDEPENDENT CONTRACTOR thereof.  Should
INDEPENDENT CONTRACTOR fail and/or refuse to cure such breach within seven (7) days of its notification
thereof, DCSD may terminate this Agreement for cause.  In such event, DCSD shall pay INDEPENDENT
CONTRACTOR for all Services performed prior to termination, less any damages incurred (or reasonably
expected to be incurred) by DCSD in connection therewith.

3. Return of Materials; Delivery of Deliverables.  Within three (3) business days of the termination of this
Agreement, INDEPENDENT CONTRACTOR will deliver to DCSD all documents, materials, data and
information gathered, developed or created by INDEPENDENT CONTRACTOR prior to the termination of
this Agreement.  Under no circumstances shall INDEPENDENT CONTRACTOR assert any lien or other claim
over or relating to any such documents, material, data and information.

4. Time Periods.  Any reference to day  used in this Agreement shall mean a calendar day, unless otherwise
specified.

D. SERVICE FEES:  Subject to the provisions of Section E below, INDEPENDENT CONTRACTOR shall be paid the
following fee for the Services:  (check the appropriate compensation plan and complete blanks)

A fixed, lump-sum amount of $ _________________ paid upon completion of above services, OR
$ _________________ per hour; maximum hours are to be _____________.
Unless this box is checked and a payment schedule, rate sheet, or fee structure is attached
hereto as Exhibit B and incorporated herein, DCSD shall make payment for all Services upon final
completion thereof.

E. MAXIMUM CONTRACTED AMOUNT: The total amount of payments by DCSD, including all fees, travel, or
other expenses under this Agreement shall not exceed $ ________________________ (hereinafter this

not be modified unless otherwise agreed in a written amendment hereto.  No adjustment to the
Maximum Contracted Amount shall be made unless there is a change in the scope or time for
performance of the Services. The Maximum Contracted Amount shall be supported by a quote, invoice, or
rate sheet, provided by the INDEPENDENT CONTRACTOR, outlining the basis for its calculation and
attached hereto as Exhibit B, which is incorporated herein by reference.

1. Invoices. INDEPENDENT CONTRACTOR shall prepare and submit to DCSD invoices for payment of all
charges. Each invoice shall be in such detail and in such format as DCSD may reasonably require. As
a condition precedent to all required payments under this agreement and/or Payment Schedule, the
Independent Contractor shall submit to DCSD for review and approval, invoices detailing the specific
work performed for which payment is requested, in a form acceptable to DCSD. Required payment
under this Agreement shall only be for actual work performed by the Independent Contractor and
shall only be pursuant to invoices reviewed and approved by DCSD.

2. Maximum Amount. DCSD shall not be obligated to pay any amount in excess of the Maximum
Contracted Amount for all Services under all invoices.



















 

EXHIBIT A 
SCOPE OF WORK 

 
This Scope of Work (“SOW”) defines the language services to be provided by LaƟn American Translators 
Network (LATN), Inc (LATN) to Dekalb County School District (DCSD).  

LATN provides interpretaƟon and translaƟon services in more than 100 languages and American Sign 
Language to support effecƟve communicaƟon between DCSD staff and students, families, guardians, and 
community members with limited English proficiency or communicaƟon barriers. This allows for 
equitable access to educaƟonal programs, services, meeƟngs, and informaƟon. 

This SOW is incorporated by reference into the applicable agreement between LATN and DCSD. 

In-Person InterpreƟng Services 
LATN shall provide qualified, professional in-person interpreters for DCSD-authorized acƟviƟes, including 
but not limited to: 

 Individualized EducaƟon Program (IEP) meeƟngs, eligibility meeƟngs, iniƟal IEP meeƟngs, annual IEP 
reviews, triennial and reevaluaƟon meeƟngs 

 Amendment and transiƟon meeƟngs 
 SecƟon 504 meeƟngs 
 Student Support Team (SST) meeƟngs 
 Disciplinary hearings and manifestaƟon determinaƟon meeƟngs 
 Parent-teacher conferences, parent orientaƟons and informaƟonal session 
 Title I meeƟngs 
 School events, workshops, and community engagement acƟviƟes 
 School board and district-level meeƟngs 
 Other instrucƟonal, administraƟve, or student-related interacƟons as authorized by DCSD 

InterpreƟng services may include spoken-language interpreƟng and sign-language interpreƟng, as 
requested. Interpreters shall use consecuƟve or simultaneous interpreƟng methods appropriate to the 
educaƟonal seƫng. 

TranslaƟon Services 

LATN shall provide professional wriƩen translaƟon services for DCSD materials, which may include: 

 School and district correspondence 
 Student records and forms 
 EducaƟonal noƟces, handbooks, policies, procedures, and guides 
 Special educaƟon-related documents 
 Parent and community communicaƟons.  

TranslaƟon services may also include proofreading, ediƟng, formaƫng, and cerƟficaƟon of accuracy 
when requested by DCSD. 

Languages 

LATN will provide interpreƟng and translaƟon services in languages requested by DCSD, subject to 
availability. LATN will promptly noƟfy DCSD if a requested language or Ɵmeframe cannot be 
accommodated. 
































