
To: Santa Rosa City Schools 
 
 
Date: February 2, 2022 
  

Proposal for Prequalification of Prospective bidders 
Services Using Option 1  
 
We at PQBids propose the following services to Santa Rosa City Schools in the amount of: 
  
$12,500 for 1 year 
$24,000 for 2 years 
$34,500 for 3 years 
$45,000 for 4 years  
$55,000 for 5 years 
 

1. To utilize our on-line automated prequalification web based services for your school district.  

2. Pre-qualify contractors using our 10 step questionnaire.  

3. Conducts interview process of two (2) prior projects [Part of our scoring model].  

4. Verify contractors past two (2) years of audited, or reviewed, financials. 

5. We also verify their letter of bondabilty and verify their accountant release letter.  

6. Verify that Contractors have registered with the D.I.R. due to the mandatory SB 854.  

7. View all approved general contractors and sub-contractors on your homepage.  

8. We will provide all technical support   

9. We will send you complete prequalification questionnaire and financials at your request (please note all financial 
statements are not subject to be shared with any entity other than the awarding agency).  

10. Contractors are approved for a term of 1 year from the date approved.  

11. Appeals Procedure as per noted on our website and through our tutorials. PQBids excludes any and all appeals 
procedures.  
 
 
Print Name: ________________________________________________________  
 
 
Acceptance: ________________________________________________________  
 
 
Date: ______________  
 
Authorized signature only  

 

  

 
Product Manager  

James Wynder  
JamesW@pqbids.com 

 
1535 E 17th St. #207 
Santa Ana, CA 92705 

Tel 888-218-4173  
PQBids.com  

  
 

  

 



SANTA ROSA CITY SCHOOLS
SERVICES AGREEMENT

This Agreement, dated as of ___________________, 2022, is by and between SANTA
ROSA CITY SCHOOLS, hereinafter referred to as the “DISTRICT”, and Integrated
Security Controls, Inc, hereinafter referred to as the “CONTRACTOR”.

WHEREAS, DISTRICT desires to obtain CONTRACTOR for Maintenance Services for
District’s Avigilon Camera System; and,

WHEREAS, CONTRACTOR is willing to provide such services on the terms and
conditions set forth in this AGREEMENT and is willing to provide same to DISTRICT.

NOW, THEREFORE it is agreed that DISTRICT does hereby retain CONTRACTOR to
provide the services described in Exhibit “A”, and CONTRACTOR accepts such
engagement, on the General Terms and Conditions hereinafter specified in this
Agreement, the Additional Provisions attached hereto, and the following described
exhibits, all of which are incorporated into this Agreement by this reference:

Exhibit A Services
Exhibit B Payment Terms
Exhibit C ISC CMAS Contract 3-19-84-0079B

The term of this Agreement shall be from __________, 2022 through _________,2023.

The compensation payable to CONTRACTOR hereunder shall not exceed Fifty
Thousand ($50,000.00) per year for the term of this Agreement.

.



IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the day and
year first above written.

SANTA ROSA CITY SCHOOLS CONTRACTOR/COMPANY NAME

DEPARTMENT NAME: IT Department

By: ___________________________________
DEPARTMENT HEAD            DATE

    
Adrian Bica, IT DIrector

By:      

NAME AND ADDRESS OF CONTRACTOR:

John Pegram – CEO Integrated Security
789 Lombardi Ct # 204
Santa Rosa, CA 95407



GENERAL TERMS AND CONDITIONS

1. INDEPENDENT CONTRACTOR:  No relationship of employer and employee is
created by this Agreement; it being understood and agreed that CONTRACTOR
is an Independent Contractor.  CONTRACTOR is not the agent or employee of
the DISTRICT in any capacity whatsoever, and DISTRICT shall not be liable for
any acts or omissions by CONTRACTOR nor for any obligations or liabilities
incurred by CONTRACTOR.

CONTRACTOR shall have no claim under this Agreement or otherwise, for
seniority, vacation time, vacation pay, sick leave, personal time off, overtime,
health insurance medical care, hospital care, retirement benefits, social security,
disability, Workers’ Compensation, or unemployment insurance benefits, civil
service protection, or employee benefits of any kind.

CONTRACTOR shall be solely liable for and obligated to pay directly all
applicable payroll taxes (including federal and state income taxes) or
contributions for unemployment insurance or old age pensions or annuities which
are imposed by any governmental entity in connection with the labor used or
which are measured by wages, salaries or other remuneration paid to its officers,
agents or employees and agrees to indemnify and hold DISTRICT harmless from
any and all liability which DISTRICT may incur because of CONTRACTOR’s
failure to pay such amounts.

In carrying out the work contemplated herein, CONTRACTOR shall comply with
all applicable federal and state workers’ compensation and liability laws and
regulations with respect to the officers, agents and/or employees conducting and
participating in the work; and agrees that such officers, agents, and/or employees
will be considered as Independent Contractors and shall not be treated or
considered in any way as officers, agents and/or employees of DISTRICT.

CONTRACTOR does, by this Agreement, agree to perform his/her said work and
functions at all times in strict accordance with all applicable federal, state and
DISTRICT laws, including but not limited to prevailing wage laws, ordinances,
regulations, titles, departmental procedures and currently approved methods and
practices in his/her field and that the sole interest of DISTRICT is to ensure that
said service shall be performed and rendered in a competent, efficient, timely
and satisfactory manner and in accordance with the standards required by the
DISTRICT agency concerned.

Notwithstanding the foregoing, if the DISTRICT determines that pursuant to state
and federal law CONTRACTOR is an employee for purposes of income tax



withholding, DISTRICT may upon two (2) week’s written notice to
CONTRACTOR, withhold from payments to CONTRACTOR hereunder federal
and state income taxes and pay said sums to the federal and state governments.

2. INDEMNIFICATION:  CONTRACTOR shall indemnify, defend, and hold harmless
the DISTRICT, its officers, agents, and employees, from and against any and all
claims, liabilities, and losses whatsoever including damages to property and
injuries to, or death of persons, reasonable attorney’s fees, expert fees and court
costs occurring or resulting, or alleged to be occurring or resulting, to any and all
persons, firms or corporations furnishing or supplying work, services, materials,
or supplies in connections with the CONTRACTOR’S performance or its
obligations under this AGREEMENT, and from any and all claims, liabilities, and
losses occurring or resulting, or alleged to be occurring or resulting, to any
person, firm, or corporation for damage, injury, or death arising out of or
connected with the CONTRACTOR’S performance of its obligations under this
AGREEMENT, unless such claims, liabilities, or losses arise out of the sole
negligence or willful misconduct of DISTRICT.  “CONTRACTOR’S  performance”
includes CONTRACTOR’S action or inaction and the action or inaction of
CONTRACTOR’S  officers, employees, agents and subcontractors.

3. INSURANCE AND BOND:  CONTRACTOR shall at all times during the term of
the Agreement with the DISTRICT maintain in force those insurance policies and
bonds as designated in the attached Exhibit C, and will comply with all those
requirements as stated therein.

4. WORKERS’ COMPENSATION:  CONTRACTOR shall provide Workers'
Compensation insurance, as applicable, at CONTRACTOR's own cost and
expense and further, neither the CONTRACTOR nor its carrier shall be entitled to
recover from DISTRICT any costs, settlements, or expenses of Workers'
Compensation claims arising out of this Agreement.

5. CONFORMITY WITH LAW AND SAFETY:

a. In performing services under this Agreement, CONTRACTOR shall
observe and comply with all applicable laws, ordinances, codes and
regulations of governmental agencies, including federal, state, municipal,
and local governing bodies, having jurisdiction over the scope of services,
including all applicable provisions of the California Occupational Safety
and Health Act. CONTRACTOR shall indemnify and hold DISTRICT
harmless from any and all liability, fines, penalties and consequences from
any of CONTRACTOR’s failures to comply with such laws, ordinances,
codes and regulations.



b. Accidents:  If a death, serious personal injury or substantial property
damage occurs in connection with CONTRACTOR’s performance of this
Agreement, CONTRACTOR promptly submit to DISTRICT a written
report, in such form as may be required by DISTRICT of all accidents
which occur in connection with this Agreement.  This report must include
the following information:  (1) name and address of the injured or
deceased person(s); (2) name and address of CONTRACTOR's
sub-contractor, if any; (3) name and address of CONTRACTOR's liability
insurance carrier; and (4) a detailed description of the accident and
whether any of DISTRICT's equipment, tools, material, or staff were
involved.

c. CONTRACTOR further agrees to take all reasonable steps to preserve all
physical evidence and information which may be relevant to the
circumstances surrounding a potential claim, while maintaining public
safety, and to grant to the DISTRICT the opportunity to review and inspect
such evidence, including the scene of the accident.

6. PAYMENT:  For services performed in accordance with this Agreement, payment
shall be made to CONTRACTOR as provided in Exhibit “B” hereto as funding
permits.

7. TAXES:  Payment of all applicable federal, state, and local taxes shall be the sole
responsibility of the CONTRACTOR.

8. OWNERSHIP OF DOCUMENTS:  CONTRACTOR hereby agrees to provide to a
private, not-for-profit,  successor and if there is none then assigns the DISTRICT
and its assignees all copyright and other use rights in any and all proposals,
plans, specification, designs, drawings, sketches, renderings, models, reports
and related documents (including computerized or electronic copies) respecting
in any way the subject matter of this Agreement, whether prepared by the
DISTRICT, the CONTRACTOR, the CONTRACTOR’s subcontractors or third
parties at the request of the CONTRACTOR (collectively, “Documents and
Materials”).  This explicitly includes the electronic copies of all above stated
documentation.

CONTRACTOR shall be permitted to retain copies, including reproducible copies
and computerized copies, of said Documents and Materials.  CONTRACTOR
agrees to take such further steps as may be reasonably requested by DISTRICT
to implement the aforesaid assignment.  If for any reason said assignment is not
effective, CONTRACTOR hereby grants the DISTRICT and any assignee of the



DISTRICT an express royalty – free license to retain and use said Documents
and Materials.  The DISTRICT’s rights under this paragraph shall apply
regardless of the degree of completion of the Documents and Materials and
whether or not CONTRACTOR’s services as set forth in Exhibit “A” of this
Agreement have been fully performed or paid for.

CONTRACTOR shall pay all royalties and license fees which may be due for any
patented or copyrighted materials, methods or systems selected by the
CONTRACTOR and incorporated into the work as set forth in Exhibit “A”, and
shall defend, indemnify and hold the DISTRICT harmless from any claims for
infringement of patent or copyright arising out of such selection.

The DISTRICT’s rights under this Paragraph 8 shall not extend to any computer
software used to create such Documents and Materials.

9. CONFLICT OF INTEREST: The CONTRACTOR covenants that it presently has
no interest, and shall not have any interest, direct or indirect, which would conflict
in any manner with the performance of services required under this Agreement.

10. NOTICES:  All notices, requests, demands, or other communications under this
Agreement shall be in writing.  Notices shall be given for all purposes as follows:

Personal delivery:  When personally delivered to the recipient, notices are
effective on delivery.

First Class Mail:  When mailed first class to the last address of the recipient
known to the party giving notice, notice is effective three (3) mail delivery days
after deposit in a United States Postal Service office or mailbox. Certified Mail:
When mailed certified mail, return receipt requested, notice is effective on
receipt, if delivery is confirmed by a return receipt.

Overnight Delivery:  When delivered by overnight delivery (Federal
Express/Airborne/United Parcel Service/DHL WorldWide Express) with charges
prepaid or charged to the sender’s account, notice is effective on delivery, if
delivery is confirmed by the delivery service.

Facsimile transmission:  When sent by facsimile to the facsimile number of the
recipient known to the party giving notice, notice is effective on receipt, provided
that, (a) a duplicate copy of the notice is promptly given by first-class or certified
mail or by overnight delivery, or (b) the receiving party delivers a written
confirmation of receipt.  Any notice given facsimile shall be deemed received on



the next business day if it is received after 5:00 p.m. (recipient’s time) or on a
non-business day.

Addresses for purpose of giving notice are as follows:

To DISTRICT: Santa Rosa City Schools
211 Ridgway Ave
Santa Rosa, CA 95411

To CONTRACTOR: Integrated Security Controls, Inc
789 Lombardi Ct, Ste 204
Santa Rosa, CA 95407
ATTN: John Pegram

Any correctly addressed notice that is refused, unclaimed, or undeliverable
because of an act or omission of the party to be notified shall be deemed
effective as of the first date that said notice was refused, unclaimed, or deemed
undeliverable by the postal authorities, messenger, or overnight delivery service.

Any party may change its address or facsimile number by giving the other party
notice of the change in any manner permitted by this Agreement.

11. USE OF DISTRICT PROPERTY:  CONTRACTOR shall not use DISTRICT
property (including equipment, instruments and supplies) or personnel for any
purpose other than in the performance of his/her obligations under this
Agreement.

12. EQUAL EMPLOYMENT OPPORTUNITY PRACTICES PROVISIONS:
CONTRACTOR certifies that it will comply with all federal and state laws
pertaining to equal employment opportunity and that it shall not engage in any
unlawful discrimination.

a. CONTRACTOR shall, in all solicitations or advertisements for applicants
for employment placed as a result of this Agreement, state that it is an
“Equal Opportunity Employer” or that all qualified applicants will receive
consideration for employment without regard to their race, creed, color,
disability, sex, sexual orientation, national origin, age, religion, Veteran’s
status, political affiliation, or any other non-merit factor.



b. CONTRACTOR shall, if requested to so do by the DISTRICT, certify that it
has not, in the performance of this Agreement, engaged in any unlawful
discrimination.

c. If requested to do so by the DISTRICT, CONTRACTOR shall provide the
DISTRICT with access to copies of all of its records pertaining or relating
to its employment practices, except to the extent such records or portions
of such records are confidential or privileged under state or federal law.

d. Nothing contained in this Agreement shall be construed in any manner so
as to require or permit any act which is prohibited by law.

e. The CONTRACTOR shall include the provisions set forth in this paragraph
in each of its subcontracts.

13. DRUG-FREE WORKPLACE:  CONTRACTOR and CONTRACTOR's employees
shall comply with the DISTRICT’s policy of maintaining a drug-free workplace.
Neither CONTRACTOR nor CONTRACTOR's employees shall unlawfully
manufacture, distribute, dispense, possess or use controlled substances, as
defined in 21 U.S. Code § 812, including, but not limited to, marijuana, heroin,
cocaine, and amphetamines, at any DISTRICT facility or work site.  If
CONTRACTOR or any employee of CONTRACTOR is convicted or pleads nolo
contendere to a criminal drug statute violation occurring at a DISTRICT facility or
work site, the CONTRACTOR, within five days thereafter, shall notify the head of
the DISTRICT department/agency for which the contract services are performed.
Violation of this provision shall constitute a material breach of this Agreement.

14. ENERGY CONSERVATION:  CONTRACTOR agrees to comply with the
mandatory standards and policies relating to energy efficiency in the State of
California Energy Conservation Plan, (Title 24, California Administrative Code).

15. COMPLIANCE WITH LICENSING REQUIREMENTS:  CONTRACTOR shall
comply with all necessary licensing requirements and shall obtain appropriate
licenses and display the same in a location that is reasonably conspicuous, as
well as file copies of same with the DISTRICT Executive Office.

16. AUDITS; ACCESS TO RECORDS:  The CONTRACTOR shall make available to
the DISTRICT, its authorized agents, officers, or employees, for examination any
and all ledgers, books of accounts, invoices, vouchers, cancelled checks, and
other records or documents evidencing or relating to the expenditures and
disbursements charged to the DISTRICT, and shall furnish to the DISTRICT,
within sixty (60) days after examination, its authorized agents, officers or



employees such other evidence or information as the DISTRICT may require with
regard to any such expenditure or disbursement charged by the CONTRACTOR.

The CONTRACTOR shall maintain full and adequate records in accordance with
DISTRICT requirements to show the actual costs incurred by the CONTRACTOR
in the performance of this Agreement, and will make such books and records
available to the DISTRICT for inspection at a location within DISTRICT or
CONTRACTOR shall pay to the DISTRICT the reasonable, and necessary costs
incurred by the DISTRICT in inspecting CONTRACTOR’s books and records,
including, but not limited to, travel, lodging and subsistence costs.
CONTRACTOR shall provide such assistance as may be reasonably required in
the course of such inspection.  The DISTRICT further reserves the right to
examine and reexamine said books, records and data during the four (4) year
period following termination of this Agreement or completion of all work
hereunder, as evidenced in writing by the DISTRICT, and the CONTRACTOR
shall in no event dispose of, destroy, alter, or mutilate said books, records,
accounts, and data in any manner whatsoever for four (4) years after the
DISTRICT makes the final or last payment or within four (4) years after any
pending issues between the DISTRICT and CONTRACTOR with respect to this
Agreement are closed, whichever is later.

17. DOCUMENTS AND MATERIALS:  CONTRACTOR shall maintain and make
available to DISTRICT for its inspection and use during the term of this
Agreement, all Documents and Materials, as defined in Paragraph 8 of this
Agreement. CONTRACTOR’s obligations under the preceding sentence shall
continue for four (4) years following termination or expiration of this Agreement or
the completion of all work hereunder (as evidenced in writing by DISTRICT), and
CONTRACTOR shall in no event dispose of, destroy, alter or mutilate said
Documents and Materials, for four (4) years following the DISTRICT’s last
payment to CONTRACTOR under this Agreement.

18. TIME OF ESSENCE: Time is of the essence in respect to all provisions of this
Agreement that specify a time for performance; provided, however, that the
foregoing shall not be construed to limit or deprive a party of the benefits of any
grace or use period allowed in this Agreement.

19. TERMINATION:  The DISTRICT has and reserves the right to suspend, terminate
or abandon the execution of any work by the CONTRACTOR without cause at
any time upon giving to the CONTRACTOR prior written notice.  In the event that
the DISTRICT should abandon, terminate or suspend the CONTRACTOR’s work,
the CONTRACTOR shall be entitled to payment for services provided hereunder
prior to the effective date of said suspension, termination or abandonment.



20. NON APPROPRIATION:  If DISTRICT should not appropriate or otherwise make
available funds sufficient to purchase, lease, operate or maintain the products set
forth in this Agreement, or other means of performing the same functions of such
products, DISTRICT may unilaterally terminate this Agreement only upon thirty
(30) days written notice to CONTRACTOR.  Upon termination, DISTRICT shall
remit payment for all products and services delivered to DISTRICT and all
expenses incurred by CONTRACTOR prior to CONTRACTOR’S receipt of the
termination notice.

21. CHOICE OF LAW:  This Agreement, and any dispute arising from the
relationship between the parties to this Agreement, shall be governed by the laws
of the State of California, excluding any laws that direct the application of another
jurisdiction’s laws.

22. WAIVER:  No waiver of a breach, failure of any condition, or any right or remedy
contained in or granted by the provisions of this Agreement shall be effective
unless it is in writing and signed by the party waiving the breach, failure, right or
remedy.  No waiver of any breach, failure, right or remedy shall be deemed a
waiver of any other breach, failure, right or remedy, whether or not similar, nor
shall any waiver constitute a continuing waiver unless the writing so specifies.

23. ADVERTISING OR PUBLICITY:  CONTRACTOR shall not use the name of
DISTRICT, its officers, directors, employees or agents, in advertising or publicity
releases or otherwise without securing the prior written consent of DISTRICT in
each instance.

24. ENTIRE AGREEMENT:  This Agreement, including all attachments, exhibits, and
any other documents specifically incorporated into this Agreement, shall
constitute the entire agreement between DISTRICT and CONTRACTOR relating
to the subject matter of this Agreement.  As used herein, Agreement refers to
and includes any documents incorporated herein by reference and any exhibits
or attachments.  This Agreement supersedes and merges all previous
understandings, and all other agreements, written or oral, between the parties
and sets forth the entire understanding of the parties regarding the subject matter
thereof.  This Agreement may not be modified except by a written document
signed by both parties.

25. HEADINGS:   Herein are for convenience of reference only and shall in no way
affect interpretation of this Agreement.



26. MODIFICATION OF AGREEMENT:  This Agreement may be supplemented,
amended or modified only by the mutual agreement of the parties.  No
supplement, amendment or modification of this Agreement shall be binding
unless it is in writing and signed by authorized representatives of both parties.

27. ASSURANCE OF PERFORMANCE:  If at any time the DISTRICT has good
objective cause to believe CONTRACTOR may not be adequately performing its
obligations under this Agreement or that CONTRACTOR may fail to complete the
Services as required by this Agreement, DISTRICT may request from
CONTRACTOR prompt written assurances of performance and a written plan
acceptable to DISTRICT, to correct the observed deficiencies in
CONTRACTOR’s performance.  CONTRACTOR shall provide such written
assurances and written plan within thirty (30) calendar days of its receipt of
DISTRICT’s request and shall thereafter diligently commence and fully perform
such written plan.  CONTRACTOR acknowledges and agrees that any failure to
provide such written assurances and written plan within the required time is a
material breach under this Agreement.

28. SUBCONTRACTING/ASSIGNMENT:  CONTRACTOR shall not subcontract,
assign or delegate any portion of this Agreement or any duties or obligations
hereunder without the DISTRICT’s prior written approval.

a. Neither party shall, on the basis of this Agreement, contract on behalf of or
in the name of the other party. Any agreement that violates this Section
shall confer no rights on any party and shall be null and void.

b. CONTRACTOR shall use subcontractors identified in Exhibit “A” and shall
not substitute subcontractors without DISTRICT’s prior written approval.

c. CONTRACTOR shall remain fully responsible for compliance by its
subcontractors with all the terms of this Agreement, regardless of the
terms of any agreement between CONTRACTOR and its subcontractors.

29. SURVIVAL:  The obligations of this Agreement, which by their nature would
continue beyond the termination on expiration of the Agreement, including
without limitation, the obligations regarding Indemnification (Paragraph 2),
Ownership of Documents (Paragraph 8), and Conflict of Interest (Paragraph 9),
shall survive termination or expiration for two (2) years.

30. SEVERABILITY:  If a court of competent jurisdiction holds any provision of this
Agreement to be illegal, unenforceable, or invalid in whole or in part for any
reason, the validity and enforceability of the remaining provisions, or portions of



them, will not be affected, unless an essential purpose of this Agreement would
be defeated by the loss of the illegal, unenforceable, or invalid provision.

31. PATENT AND COPYRIGHT INDEMNITY:  CONTRACTOR represents that it
knows of no allegations, claims, or threatened claims that the materials, services,
hardware or software (“CONTRACTOR Products”) provided to DISTRICT under
this Agreement infringe any patent, copyright or other proprietary right.
CONTRACTOR shall defend, indemnify and hold harmless DISTRICT of, from
and against all losses, claims, damages, liabilities, costs expenses and amounts
(collectively, “Losses”) arising out of or in connection with an assertion that any
CONTRACTOR Products or the use thereof, infringe any patent, copyright or
other proprietary right of any third party.

a. DISTRICT will:  (1) notify CONTRACTOR promptly of such claim, suit or
assertion; (2) permit CONTRACTOR to defend, compromise, or settle the
claim; and, (3) provide, on a reasonable basis, information to enable
CONTRACTOR to do so.  CONTRACTOR shall not agree without
DISTRICT’s prior written consent, to any settlement, which would require
DISTRICT to pay money or perform some affirmative act in order to
continue using the CONTRACTOR Products.

b. If CONTRACTOR is obligated to defend DISTRICT pursuant to this
Section 32 and fails to do so after reasonable notice from DISTRICT,
DISTRICT may defend itself and/or settle such proceeding, and
CONTRACTOR shall pay to DISTRICT any and all losses, damages and
expenses (including attorney’s fees and costs) incurred in relationship with
DISTRICT’s defense and/or settlement of such proceeding.

c. In the case of any such claim of infringement, CONTRACTOR shall either,
at its option, (1) procure for DISTRICT the right to continue using the
CONTRACTOR Products; or (2) replace or modify the CONTRACTOR
Products so that that they become non-infringing, but equivalent in
functionality and performance.

d. Notwithstanding this Section 32, DISTRICT retains the right and ability to
defend itself, at its own expense, against any claims that CONTRACTOR
Products infringe any patent, copyright, or other intellectual property right.

32. OTHER AGENCIES:

Other tax supported agencies within the State of California who have not
contracted for their own requirements may desire to participate in this contract.



The CONTRACTOR is requested to service these agencies and will be given the
opportunity to accept or reject the additional requirements.  If the CONTRACTOR
elects to supply other agencies, orders will be placed directly by the agency and
payments made directly by the agency.

[END OF GENERAL TERMS AND CONDITIONS]



Exhibit A

Services and Phone Support
Services will be performed on a Time and Materials basis as the need arises.   Phone
Support will be charged in rounded-up, quarter-hour increments. )

Equipment still under Manufacturer Warranty will be returned for repair or replacement.
In the event that the Manufacturer will not provide advance replacement of parts, spares
may need to be purchased by the DISTRICT.  CONTRACTOR will install materials
replaced under a manufacturer’s warranty at the hourly rate described in this
agreement.

● Emergency Repairs

● Emergency Software Updates

● Emergency Consultation

Emergency Service is available 24/7  with overtime rates applicable after normal
business hours.  (See Exhibit B – Fee Schedule)



EXHIBIT B

PAYMENT TERMS

Hourly Rates  (On Site and Phone Support)

Standard Rates Apply (Monday – Friday, 8AM – 5PM).
Overtime Rates apply all other times.

Standard Overtime
Project
Manager $ 125.00

$
187.50

Programming $ 125.00
$
172.50

Field Technician $ 125.00
$
142.50

Materials

Materials will be invoiced at CONTRACTOR’s cost plus 20 percent.  The total cost
invoiced to the DISTRICT shall not exceed the price listed on CONTRACTOR’s CMAS
contract 3-19-84-0079B.

[END OF PAYMENT TERMS]
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SANTA ROSA CITY SCHOOLS 

SERVICE CONTRACT 

 

This CONTRACT is hereby entered into between the Governing Board of the Santa Rosa City Schools, 

hereinafter referred to as “DISTRICT”, OR “BOARD” and KTR FACILITIES CONSULTING, INC. 

hereinafter referred to as “CONTRACTOR”. 
 

SCHOOL SITE/DEPARTMENT USE ONLY 
 

  Check one of the following: 
 

  ⎕ Independent Contractor/Business/Organization*     X Professional Services**     ⎕ Partnership*** 
 

    *       Any person, business, or organization that will be providing non-professional services to the District 
 

   **    Any person, business, or organization that will be providing professional services to the District (Usually  
        as a result of an RFP, i.e., services that require extensive technical knowledge or training in their particular 
        area of expertise.)  Engineers, Financial Advisors, Architects, Auditors, Surveyors, Inspectors, etc. 

 

   ***  Two or more persons, businesses, corporations, or organizations that will be partnering with the   
                         District to perform certain services with the District 
 

SCHOOL SITE/DEPARTMENT USE ONLY 

 

   Funding Source:        __ __ - __ __ __ __ - __ - __ __ __ __ - __ __ __ __ - __ __ __ __ - __ __ __ - __ __ __ __ 

 

   Funding Category:   ⎕  Base       ⎕  Supplemental       ⎕  Concentration   
   ⎕  Restricted: __________________________________  ⎕ Other:  __________________________________ 
 
   For Billing (if applicable):  ⎕  Bill to: __________________________________   Billing frequency: _______________________ 
  
   Contract is:       ⎕ New       ⎕ Renewal       ⎕ Addendum       ⎕ Amendment 
 
   Number of Individuals Served: ___District-Wide/Facilities_________________________________________   
 

   Approved at Site by*:   ________________________________________   Date: ______________________ 

       * Signature - FOR CONTRACTS ORIGINATED BY SCHOOL SITE 

 

   Departmental Approval**:   __Michael Braff, Director of Facilities____   Date: ______________________ 
                   **  Signature - DISTRICT OFFICE DEPT. SIGNATURE  

 

   Contract Created by: ____________________________________   Phone #:  _____________________________ 
        Name of SRCS employee AND dept. or school site  

 

   Proposed Contract Start Date:  02/01/2022_____     Proposed Contract End Date:  06/30/2022________ 

 

   Requisition #: __________________________   

BUSINESS SERVICES USE ONLY 
 

   Verified Receipt of:     ⎕ Insurance(s)      ⎕ W-9 Form     ⎕ HR Clearance, if applicable 
   Funding Source /Funding Category verified:   ⎕ YES     ⎕ NO       Board Approval Date:  __________________ 

 

    Verified by: _____________________________________________________     Date: ______________________ 
                                      Fiscal Services Authorizer              LAST REVISED ON 4-5-17 
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1. Services.   

 

(a)  DISTRICT’s Responsibilities and Duties: 

 

 

 

 

 

 

 

 

 

 

 

 

 

(b)  CONTRACTOR’s Responsibilities and Duties:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Term. CONTRACTOR shall commence providing services under this CONTRACT on –

February 01, 2022, and will continue through June 30, 2022, subject to revision and renewal with BOARD 

approval in subsequent years. Pursuant to Education Code §17596, in no event shall this CONTRACT exceed 

a term of five (5) years. 

 

 3. Compensation. DISTRICT agrees to pay CONTRACTOR for services satisfactorily rendered 

pursuant to this CONTRACT a total fee not to exceed Eighty Thousand Dollars ($80,000.00). DISTRICT 

shall pay CONTRACTOR according to the following terms and conditions: 

 

 
 
 
 
 
 
 
 

KTR Facilities Consulting, Inc. will provide services both on and off-site as may be required and 
directed by the Director of Facilities. 
 

The District shall contract with KTR Facilities Consulting, Inc. for services relative to facilities 
assistance. 

Shall bill bi-monthly by providing detailed invoice indicating hours worked. 
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4. Expected Outcomes (Deliverables). DISTRICT expects the following outcomes from the 

services performed by CONTRACTOR pursuant to this CONTRACT (What was the positive impact on the 

students? How will/is it measured?):  

 
[Develop metrics – Describe the metrics to be used to measure the effectiveness of services. Indicate 

benchmark metrics as well as the goal by the end of the contract. Data to be gathered by the 

CONTRACTOR and provided to the DISTRICT] 

 
 
N/A 
 
 
 
 
 
 

 

5. Alignment with DISTRICT Strategic Plan. This CONTRACT supports the following Strategic 

Plan Goals (check all that apply): 

 

⎕ Provides a coherent, rigorous, and relevant teaching and learning program to graduate   

     college and career ready students. 

 

⎕ Increases student and family wellness and engagement through the full-service   

     community school model. 

 

⎕ Serves all students with a fair, just, and equitable distribution of resources:  Personnel,  

     financial, and instructional. 

 

X Provides safe and inviting facilities with current technology. 

 

6. Expenses. Except as set forth herein, DISTRICT shall not be liable to CONTRACTOR for any 

costs or expenses paid or incurred by CONTRACTOR in performing services for DISTRICT. 

 

 7. Independent Contractor. CONTRACTOR, in the performance of this CONTRACT, shall be 

and act as an independent contractor. CONTRACTOR understands and agrees that he/she and all of his/her 

employees shall not be considered officers, employees or agents of the DISTRICT, and are not entitled to 

benefits of any kind or nature normally provided employees of the DISTRICT and/or to which DISTRICT’S 

employees are normally entitled, including, but not limited to, State Unemployment Compensation, Workers’ 

Compensation, Health and Welfare Benefits, Paid Vacation, Retirement Program Participation, or any other 

employee benefits.  CONTRACTOR assumes the full responsibility for the acts and/or omissions of his/her 

employees or agents as they relate to the services to be provided under this CONTRACT. CONTRACTOR 

shall assume full responsibility for payment of all federal, state, and local taxes or contributions, including 

unemployment insurance, social security, and income taxes with respect to CONTRACTOR and 

CONTRACTOR’S employees. 

 

 8. Materials. CONTRACTOR shall furnish, at his/her own expense, all labor, materials, 

equipment, supplies and other items necessary to complete the services to be provided pursuant to this 

CONTRACT. CONTRACTOR’S services will be performed, findings obtained, reports and recommendations 

prepared in accordance with generally and currently accepted principles and practices of his/her profession. 
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 9. Taxes. Federal Internal Revenue Service’s regulations require that school districts report all 

payments to individuals for CONTRACTOR services. CONTRACTOR agrees to file federal and state tax 

returns and pay all applicable state and federal taxes on amounts paid pursuant to this CONTRACT. In the 

event DISTRICT is audited for compliance regarding any applicable taxes, CONTRACTOR agrees to furnish 

DISTRICT with proof of payment of taxes on these earnings. 

 

 10. Indemnification: 

 

(a) CONTRACTOR shall indemnify, defend with counsel acceptable to DISTRICT, and 

hold harmless to the full extent permitted by law, DISTRICT and its Board of Trustees, 

officers, agents, employees and volunteers from and against any and all liability, loss, 

damage, claims, expenses and costs (including, without limitation, attorney fees and 

costs and fees of litigation) (collectively, “Liability”) of every nature arising out of or in 

connection with CONTRACTOR’S performance or failure to perform its obligations 

under this CONTRACT, except such Liability caused by the active negligence, sole 

negligence or willful misconduct of the DISTRICT. This indemnification obligation is 

not limited in any way by any limitation on the amount or type of damages or 

compensation payable to or for CONTRACTOR or its agents under workers' 

compensation acts, disability benefit acts, or other employee benefit acts. 
Notwithstanding the foregoing, however, in the event that a court determines that liability 

with respect to any Liability was caused or contributed to by the negligent act, error, 

omission or the willful misconduct of DISTRICT, liability will be apportioned between 

CONTRACTOR and DISTRICT with regard to such Liability based upon the parties’ 

respective degrees of culpability, as determined by the court, and CONTRACTOR’s 

duty to indemnify DISTRICT with respect to satisfaction of the judgment only (but not 

to costs of defense previously incurred by CONTRACTOR) will be limited accordingly.   

 

(b) CONTRACTOR shall be liable to DISTRICT for any loss or damage to DISTRICT 

property arising from or in connection with CONTRACTOR’S performance 

hereunder, if and to the extent caused by CONTRACTOR or any agent or 

representative of CONTRACTOR. 

 

 

 11. Insurance:  With respect to the performance of work under this CONTRACT, CONTRACTOR 

shall maintain and shall require all of its subcontractors, if any, to maintain insurance as indicated below: 

 

   (a) Worker's compensation insurance with statutory limits as required by the Labor Code or 

the State of California. The policy shall be endorsed with the following specific language:  “This policy shall 

not be canceled or materially changed without first giving thirty (30) days prior written notice to the 

DISTRICT”. 

 

   (b) Commercial or Comprehensive General Liability insurance covering bodily injury and 

property damage using an occurrence policy form, in an amount no less than $1,000,000 per occurrence, 

$2,000,000 aggregate. Such insurance shall include, but not be limited to premises and operations liability, 

independent CONTRACTOR’s liability, and personal injury liability. 

 

(c) Automobile liability insurance covering bodily injury and property damage in an 

amount no less than $1,000,000 combined single limit for each occurrence. Such insurance shall include 

coverage for owned, hired, and non-owned vehicles. 
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(d) Each such comprehensive or commercial general liability and automobile liability 

insurance policy shall be endorsed with the following specific language: 

 

   (1) DISTRICT, its officers and employees, is named as additional insured for all 

liability arising out of the operations by or on behalf of the named insured in the performance of this 

CONTRACT. 

 

   (2) The inclusion of more than one insured shall not operate to impair the rights of 

one insured against another insured, and the coverage afforded shall apply as though separate policies 

had been issued to each insured, but the inclusion of more than one insured shall not operate to 

increase the limits of the company's liability. 

 

   (3) The insurance provided herein is primary coverage to DISTRICT with respect to 

any insurance or self-insurance programs maintained by DISTRICT and no insurance held or owned 

by DISTRICT shall be called upon to contribute to a loss. 

 

   (4) This policy shall not be canceled or materially changed without first giving 

thirty (30) days prior written notice to DISTRICT. 

 

(e)  Sexual Abuse and Molestation coverage in an amount no less than $1,000,000 per 

occurrence, with an annual aggregate of $2,000,000, endorsed with the following specific language:  “This 

policy shall not be canceled or materially changed without first giving thirty (30) days prior written notice to 

DISTRICT.” [Required if Contractor will be directly supervising children]  

 

    (f) Professional Liability (Errors and Omissions) Insurance for all activities of the 

CONTRACTOR arising out of or in connection with this CONTRACT is an amount no less than $1,000,000 

combined single limit for each occurrence endorsed with the following specific language:  “This policy shall 

not be canceled or materially changed without first giving thirty (30) days prior written notice to DISTRICT.” 

[Required if Professional Services is checked on first page] 

 

   (g) Documentation:   The following documentation shall be submitted to the DISTRICT: 

 

   (1) Properly executed certificates of insurance clearly evidencing all coverages, 

limits, and endorsements required above. The certificates shall be submitted prior to commencement of 

services under this CONTRACT. 

 

   (2) Signed copies of the specified endorsements for each policy. Said endorsement 

copies shall be submitted within thirty (30) days of execution of this CONTRACT. 

 

   (3) Upon DISTRICT’S written request, certified copies of insurance policies. Such 

policy copies shall be submitted within thirty (30) days of DISTRICT’S request. 

 

  (h) Policy Obligations:   CONTRACTOR’S indemnity and other obligations shall not be 

limited by the foregoing insurance requirements. 

 

  (i) Material Breach:   If CONTRACTOR, for any reason, fails to maintain insurance 

coverage, which is required pursuant to this CONTRACT; the same shall be deemed a material breach of 

contract. DISTRICT, at its sole option, may terminate this CONTRACT and obtain damages from the 

CONTRACTOR resulting from the breach. Alternatively, DISTRICT may purchase such required insurance 

coverage, and without further notice to CONTRACTOR, County may deduct from sums due to 
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CONTRACTOR any premium costs advanced by DISTRICT for such insurance. These remedies shall be in 

addition to any other remedies available to DISTRICT. 

 

 12. Termination: 

 

   (a) DISTRICT may terminate this CONTRACT without cause by giving thirty (30) 

calendar days written notice to CONTRACTOR. In the event DISTRICT elects to terminate the CONTRACT 

without cause, it shall pay CONTRACTOR for services satisfactorily rendered to such date. 

 

   (b) If either party fails to perform any of its obligations hereunder, within the time and in 

the manner hereunder provided or otherwise violates any of the terms of the CONTRACT, either party may 

immediately terminate this CONTRACT by giving written notice of such termination, stating the reason for 

such termination. In such event, CONTRACTOR shall be entitled to receive payment for all services 

satisfactorily rendered, provided, however, that there shall be deducted from such amount the amount of 

liquidated damages, if any, sustained by DISTRICT by virtue of any breach of the CONTRACT by 

CONTRACTOR. 

 

 13. Fingerprints. The DISTRICT has considered the totality of the services to be provided under 

this CONTRACT and has determined that CONTRACTOR and CONTRACTOR’S employees are subject to 

the fingerprinting requirements of Education Code section 45125.1. CONTRACTOR shall submit fingerprints 

for review by the Department of Justice and authorize DISTRICT to receive subsequent arrest and conviction 

notifications.  

 

 14. Confidentiality. CONTRACTOR acknowledges the protections afforded to student health and 

related information under regulations adopted pursuant to the Health Insurance Portability and Accountability 

Act of 1996 (HIPAA), student records under the Family Educational Rights and privacy Act (FERPA), and 

under provisions of state law and DISTRICT policy relating to privacy. CONTRACTOR shall ensure that all 

activities undertaken pursuant to this CONTRACT comply with these requirements. 

 

 15. Ownership of Work Product:  DISTRICT shall be the owner of and shall be entitled to 

immediate possession of accurate reproducible copies of any work product gathered or computed by 

CONTRACTOR prior to termination of this CONTRACT by DISTRICT or upon completion of the work 

pursuant to this CONTRACT. 

 

16. Assignment. The obligations of the CONTRACTOR pursuant to this CONTRACT shall be 

performed solely by CONTRACTOR and shall not be assigned or transferred by the CONTRACTOR to any 

third party or employee/agent of CONTRACTOR without the DISTRICT’S prior written consent.  

 

 17. Compliance with Applicable Laws. The services completed herein must meet the approval of 

the DISTRICT and shall be subject to the DISTRICT’S general right of inspection to secure the satisfactory 

completion thereof. CONTRACTOR agrees to comply with all federal, state, and local laws, rules, 

regulations, and ordinances that are now or may in the future become applicable to CONTRACTOR, 

CONTRACTOR’S business, equipment, and personnel engaged in operations covered by this CONTRACT or 

accruing out of the performance of such operations. 

 

 18. Permits/Licenses. CONTRACTOR shall secure and maintain in force such permits and licenses 

as are required by law in connection with the furnishing of services pursuant to this CONTRACT.   

 

 19. Entire CONTRACT/Amendment. This CONTRACT and any attachments constitute the entire 

CONTRACT among the parties to it and supersede any prior or contemporaneous understanding or 

CONTRACT with respect to the services contemplated, and may be amended only by a written amendment 
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executed by both parties. Should the CONTRACT terms conflict with any amendments attached hereto, this 

CONTRACT shall govern. 

 

 20. Notice. All notices or demands to be given under this CONTRACT by either to the other shall 

be in writing and given either by (a) personal service or (b) by postage prepaid U.S. Mail, registered or 

certified, return receipt requested. Service of notice or demand shall be considered given when received if 

personally served or, if mailed, on the second day after deposited at any U.S. Post Office. The address to 

which either party may give notices or demands may be changed by written notice given in accordance with 

the notice provisions of this section. At the date of this CONTRACT, the addresses of the parties are as 

follows: 

 

 

 

DISTRICT:     CONTRACTOR: 
 

Santa Rosa City Schools   KTR Facilities Consulting, Inc. 

211 Ridgway Ave    705 E Bidwell Street, Suite 2-336 

Santa Rosa, CA 95401   Folsom, CA 95630 

707-890-3800     916-370-0392 

mmartin@srcs.k12.ca.us   ktrfacilitiesconsulting@gmail.com 

      

21. Nondiscrimination. CONTRACTOR shall comply with all applicable federal, state, and local 

laws, rules and regulations in regard to nondiscrimination in employment because of race, color, ancestry, 

national origin, religion, sex, marital status, age, medical condition, handicap, or other prohibited basis. All 

nondiscrimination rules or regulations required by law to be included in this CONTRACT are incorporated by 

this reference. 

 

22. Extra (Changed) Work. Only the Superintendent may authorize extra (and/or changed) work, 

which shall be in writing and thereafter ratified by the Board. The parties expressly recognize that DISTRICT 

and DISTRICT personnel are without authorization either to order extra (and/or changed) work or to waive 

contract requirements. Failure of the CONTRACTOR to secure proper authorization for extra work shall 

constitute a waiver of any and all right to adjustment in the contract price or contract time due to such 

unauthorized extra work and the CONTRACTOR thereafter shall be entitled to no compensation whatsoever 

for the performance of such work. 

 

23. Conflict of Interest. CONTRACTOR represents that it presently has no interest, which would 

conflict in any manner or degree with the performance of services contemplated by this CONTRACT. 

CONTRACTOR further represents that in the performance of this CONTRACT, no person having such interest 

will be employed. If CONTRACTOR participates in the planning, development, or negotiation of a contract for 

the District, CONTRACTOR may not subsequently acquire a financial interest in that contract in violation of 

Government Code section 1090.   

 

24. Severability. If any term, condition, or provision of this CONTRACT is held by a court of 

competent jurisdiction to be invalid, void, or unenforceable, the remaining provisions will nevertheless 

continue in full force and effect, and shall not be affected, impaired or invalidated in any way. 

 

 25. Governing Law. The terms and conditions of this CONTRACT shall be governed by the laws 

of the State of California with venue in Sonoma County, California, and no other place.  

 

THIS CONTRACT IS ENTERED INTO THIS ____ DAY OF ___________, 201___. 

 

about:blank
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DISTRICT      AUTHORIZED SIGNER or CONTRACTOR 

 

Signature: ______________________________ Signature: _____________________________________ 

Rick Edson                        _________________ Print Name: Erin Brose 

Assistant Superintendent                                             

redson@srcs.k12.ca.us    Email:  ktrfacilitiesconsulting@gmail.com 

707-890-3800  ext. 80235   Phone:  916-370-0392 

    

about:blank


  1 

California State University, East Bay 
College of Education and Allied Studies 

 
Multiple Subject Teaching Credential  
Single Subject Teaching Credential 

Education Specialist Credential, Mild Moderate Disabilities 
Education Specialist Credential, Moderate Severe Disabilities  

 
MEMORANDUM OF UNDERSTANDING 

 
Student Teacher Under District Employment Contract (i.e., Intern)  

Support, Mentoring and Supervision  
 
This MOU is an agreement between the Trustees of the California State University, hereinafter called the 
"TRUSTEES," on behalf of California State University, East Bay, hereinafter called “CSU East Bay” and 
the Santa Rosa City Schools (“District”), effective as of February 15, 2022. 
 
1.0 Responsibilities Shared by the CSU East Bay and the District 

1.2  CSU East Bay and the District share responsibility for providing each paid “Intern” with 
189 minimum hours of annual support, mentoring and supervision.  The 189 hours will 
include 144 hours of support, mentoring, and supervision in general education and/or 
Special Education and an additional 45 hours of annual support, mentoring, and 
supervision related to teaching English learners. 

 
1.3   “Interns” who begin their District employment after the beginning of the school year 

shall receive a minimum level of support, mentoring, and supervision prorated equal to 
the number of instructional weeks remaining in the school year.  
 

1.4   “Interns” who are appointed at a time base of less than 1.00 or for less than a full year 
shall receive support that is commensurate with the percentage of their employment from 
the district.  All Interns will receive full university support as mandated by the CTC.  

 
1.5   A minimum of two hours of support, mentoring, and supervision shall be provided to an 

intern teacher every five instructional days. 
 
1.6   The District certifies that “interns” do not displace certificated employees and that 

personnel are unavailable for the position. An effort is being made to develop a future 
applicant pool in high need areas. 

 
1.7   The District ensures that the “intern” is teaching in his or her area of subject matter 

competence as evidenced by CSET or subject matter waiver.   
 

 
2.0  CSU East Bay Personnel and Resource Support 

2.1 CSU East Bay “Intern” Coordinator  
CSU East Bay shall appoint a CSU East Bay “Intern” Coordinator to perform the 
following: 
a. Support all CSU East Bay “Interns”; 
b. Assist and monitor all “Interns” and CSU East Bay’s University Supervisors; 
c. Work closely with the District’s Employer Provided Mentors (EPM) by 

providing training to all CSU East Bay US and will coordinate training of EPM 
with the district; and  
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d. Monitor the “intern’s” completion of the “Intern” Support Record, documenting 
that the required number of hours of Support/Mentoring and Supervision have 
been met.  

 
2.2. CSU East Bay University Supervisor  

CSU East Bay shall designate a University Supervisor (US) to provide support, 
mentoring and supervision. It shall be the responsibility of CSU East Bay to provide 
compensation and/or release time to the US. The US shall possess each of the following 
qualifications: 

 
 a. Current knowledge of the content the intern teaches, 
 b. Understanding of the context of public schooling, 

c. Ability to monitor best professional practices in teaching and learning, 
scholarship, and service, 

d. Knowledge about diverse abilities, cultural, ethnic and gender diversity, and 
English language development 

e.  Thorough grasp of the academic standards and accountability systems that drive 
the curriculum of public schools 

f.  A corresponding teaching credential as the “Intern” will earn or an 
Administrative Services Credential (general education only) 
 

3.0  District Personnel and Resource Support 
3.1 Employer Provided Mentor 

The District shall designate an Employer Provided Mentor (EPM) to provide 
Support/Mentoring and Supervision to each “Intern”. The EPM cannot be an 
administrator or evaluator of the “Intern”. It shall be the responsibility of the District to 
provide compensation and/or release time to the EPM.  The EPM shall possess each of 
the following qualifications:  

 
a. Valid corresponding Clear or Life credential same as the “Intern” will earn; 
b. Three years or more successful teaching experience; and 
c. English Learner (EL) Authorization. 

 
3.2. CSU East Bay University Supervisor – Employee Provided Mentor Meetings 

The “Intern”, the US and the EPM shall meet in person at least 3 times per semester to 
discuss the “Intern’s” progress.  

 
3.3  Release Time 

The District shall provide release time as needed for the “Intern” and EPM to meet. If 
there are no English learners in the “intern’s” assigned class(es), the District shall provide 
release time for the “intern” to observe and work with English learners in another class or 
school. 

 
3.4 Employee Provided Mentor (EPM) Training 

The District is responsible for the training of EPMs with the assistance of the CSU East 
Bay “Intern” Coordinator. 

 
4.0  CSU East Bay-Provided Support, Mentoring, and Supervision Support 

4.1  General Education and/or Special Education Observations by CSU East Bay University 
Supervisor:  
4 visits to observe the “Intern” teaching, followed by one-on-one conferences totaling at 
least 8 hours per semester. 
 

4.2 English Learner (EL) Observations by University Supervisor: 
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2 visits to observe the “Intern” teaching English Learners, followed by one-on-one 
conferences addressing issues related to English learners totaling at least 4 hours per 
semester. 

 
4.3 Online Discussion Board, Email, and Phone Support by University Supervisor (US) 

US will provide 10 hours per academic year of support and mentoring via Blackboard 
Discussion Board, email, and phone. 

 
4.4 Seminars: 

“Interns” will attend a fieldwork or other support seminar each semester for a total of 2 
semester units or 30 hours minimum  
 

4.5 Intern” Support Record, or “My Internship Journal”:  
“The “Intern” Coordinator will communicate with “Interns” by email and/or phone and 
will monitor their completion of the “Intern” Support Record using the “app”  “My 
Internship Journal” for a total of 5 hours per semester. 

 
5.0 District-Provided Support, Mentoring, and Supervision 
 

5.1 General Education and/or Special Education Support and Supervision by Employee Provided 
Mentor (EPM) 
The EPM will provide a minimum of 13 hours of support/mentoring and supervision per 
semester during school hours, including coaching, modeling, and demonstrating within the 
classroom, assistance with course planning and problem-solving regarding students, 
curriculum, and effective teaching methodologies.  

 
5.2 English Learner Support and Supervision by Employee Provided Mentor 

The EPM will provide a minimum of 5 hours per semester of support and supervision related 
to English Learners during the school day.| 
 

5.3 District and School Site Professional Development and Meetings 
“Interns” will attend a minimum of 45 hours per semester of District and school site-
sponsored events including New Teacher Orientation, Grade Level, Department Meetings, 
Faculty meetings, and Professional Development Seminars. 

 
5.4 The EPM will be invited to use “My Internship Journal” by the CSU East Bay “Intern” 

Coordinator. 
The EPM will use this program to approve support that is provided to the “Intern”. 

 
6.0 Additional Support Provided by the CSU East Bay and District (Shared Responsibility) 

6.1 The US, the EPM, and the “intern” will meet 3 hours per semester. 
 

6.2 Individualized “Intern” Plan (IIP) 
a. The US, EPM, and the “Intern” shall develop the Individualized “Intern” Plan (IIP) 

during the first three weeks of school year. 
 

b. The IIP will specify the support, mentoring, and supervision the “Intern” will receive so 
that the total hours of annual Support/Mentoring and Supervision equal to 144 hours plus 
45 additional hours specific to the needs of English Learners. 
  

c. The plan shall be approved by the CSU East Bay “Intern” Coordinator. The following are 
suggested mentoring activities that may be included in the plan, in addition to those 
mentioned above: 
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1. Observation of others teaching 
2. Supervision of the “Intern” 
3. Conferences, in person 
4. Email or telephone conferences 
5. Grade level/department meetings 
6. Instructional planning 
7. Logistical help before or after school (bulletin boards, seating arrangements) 
8. Participation in District or Regional conferences 
9. Review and discuss test results 
10. Editing work-related writing (letters to parents, announcement, etc.) 
11. Completion of interactive journal (Intern and either US or EPM) 
12. Mentoring activities specific to Special Education interns such as the 

development of IEPs and conferences with general education teachers 
 

d. “Interns” are expected to attend all CSU East Bay classes; they may not attend District-
sponsored activities or engage in extra paid assignments that interfere with class 
attendance. 

 
7.0 “Intern” Contract with the Teacher Education Department at CSU East Bay  

a. Each “Intern” will sign a contract agreeing to terms and responsibilities that are congruent 
with this MOU. 

b. The “Intern” Contract will include the names of the CSU East Bay University Supervisor 
(US) and the Employer Provided Mentor (EPM) 

c. By signing the contract the “intern” acknowledges that the internship may be revoked if the 
terms are not met. 
 

7.1 Individual “Intern” Profile 
a. CSU East Bay will maintain a computer-based Individual “Intern” Profile (IIP) for 

each Intern, summarizing the type and quantity of Support/Mentoring and 
Supervision each Intern receives  

b. CSU East Bay, the District, and the “Intern” will all provide information, as 
requested, to the CSU East Bay “Intern” Coordinator. 

c. “Intern” will register and provide all information online as required by the “Intern” 
Contract and this MOU. 

7.2       “Intern” Support Record 
a. Each CSU East Bay “intern” will complete an online “Intern” Support Record using 

“My Internship Journal” that documents the support received from CSU East Bay 
and District personnel.  

b. The “Intern” Coordinator will monitor completion of the “Intern” Support Records 
using “My Internship Journal” for each “intern”. 
 

7.3 Oversight by Accreditation Coordinator 
a.  The CSU East Bay Accreditation Coordinator, working with the CSU East 

Bay Intern Coordinator, shall make recommendations to the CSU East Bay 
Chair of the Department of Teacher Education, the Chair of the Department 
of Educational Psychology and the CSU East Bay Dean of the College of 
Education and Allied Studies regarding the performance of the CSU East Bay 
University Supervisors and the performance of the District in meeting all 
requirements included in this MOU. 
b.  The Accreditation Coordinator is responsible for reporting compliance 
with the “Intern”   Support requirements to CTC. 

 
7.4 Oversight by CSU East Bay Dean 



  5 

The CSU East Bay Dean of the College of Education and Allied Studies shall notify 
appropriate District administrators if CSU East Bay has concerns about the performance of 
District personnel. 

 
7.5  Oversight by District Administrator 

Appropriate District administrators shall notify the CSU East Bay Dean of the College of 
Education and Allied Studies if there are concerns about the performance of CSU East Bay 
personnel. 

  
8.0 Term of the Agreement; Amending the Agreement; Termination of the Agreement 

8.1 This Agreement shall be in effect beginning with the 2021 - 2022 school year and shall be 
continuous and be in place for each subsequent academic year until it is either amended or 
terminated by either party pursuant to sections 8.2 and 8.3 below. 

 
8.2 Either the District or CSU East Bay may request that the other party meet to consider    

amendments to this Agreement at any time during the initial term or any subsequent renewals, 
in writing signed by both parties.| 
 

8.3 This Agreement may be terminated at any time by amending the termination date by written 
instrument signed by both parties in compliance with Section 9.0. General Provisions of this 
agreement or upon 30 day’s advance written notice by one party to the other, provided, 
however,  that in no event shall termination take effect with respect to currently enrolled 
interns, who shall be permitted to complete their training for any semester in which 
termination would otherwise occur. 
 

8.4 CSU East Bay may request that the other party meet to consider amendments to this 
Agreement at any time during the initial term or any subsequent renewals, in writing signed 
by both parties. 
 

8.5 This Agreement shall be effective as of February 15, 2022 and shall remain in effect for five 
(5) years, terminating on July 31, 2027.  

 
9.0  General Provisions 

9.1 General Indemnity: The District and the CSU East Bay agree to indemnify, defend and hold 
harmless each other from any and all liability for any personal injury, damages, wrongful 
death or other losses and costs, including but not limited to reasonable attorney fees and 
defense costs, arising out of the negligence or willful misconduct of their respective officers, 
employees, agents or volunteers in the performance of this Agreement.  This paragraph will 
survive expiration or termination of this Agreement. 

 
9.2 Insurance Requirements  Each party agrees to maintain commercial general liability coverage 

of at least $2,000,000 per occurrence, $4,000,000 aggregate and to provide evidence of 
coverage upon request.  Insurance must be placed with insurers with a current A.M. Best 
rating of at least A: VII. 
 

9.3 Workers’ Compensation insurance coverage as required by the State of California. 
 
9.4 District or CSU East Bay shall require University students assigned to the District pursuant to 

this MOU to comply with Education Code Section 45125.1, to a background check, paper 
screening, and Livescan clearance from Department of Justice and Federal Bureau of 
Investigation. 
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9.5 District or CSU East Bay shall require University students assigned to the District pursuant to 
this MOU to comply with Education Code Section 49406  to University students to provide 
evidence of negative tuberculosis test performed within 60 days of “Intern’s” start date. 

 
9.6 All parties shall agree that no person, patient, client, staff or student shall, on the basis of 

religion, race, color, national origin, ancestry, ethnic group identification, sex, physical 
handicap, mental disability, medical condition, marital status, age (over 40) or sex be 
excluded from participation in, be denied the benefits of, or be subjected to discrimination 
under this agreement. 
 

9.7 Mandatory Instruction and Reporting:  Before a “Intern” is assigned to the District for 
placement, the CSU East Bay shall instruct such student on the applicable state and federal 
laws regarding unlawful discrimination (California Education Code sections 200-283 and 
Title IX, Section 504, Title VI) and mandated reporting of child abuse (Penal Code sections 
11164-11174.35). 
 

9.8 The District and CSU East Bay will meet upon request or as necessary to resolve any 
potential conflicts and to facilitate a mutually beneficial experience for all involved. 
 

9.9 Provide the student with general and professional liability insurance in the amount of 
$1,000,000 per occurrence, $3,000,000 general aggregate. This insurance only applies if both 
parties have signed this Agreement. 

 
9.10 Nothing contained in this Agreement confers on either party the right to use the other party’s 

name without prior written permission, or constitutes an endorsement of any commercial 
product or service by the CSU East Bay. 
 

9.11 This Agreement may not be altered unless both parties agree in writing.  The parties agree to 
follow all applicable Federal, State and Local laws and regulations, including but not limited 
to laws prohibiting discrimination and harassment. 
 

Notices required under this Agreement shall be sent to the parties by certified or registered mail, 
return receipt requested, postage prepaid, at the addresses set forth below:| 
 

District:  
  (Insert Name of District) 
  (Insert Name of Department) 
  (Insert Program Coordinator Name) 
  (Insert Title) 
  (Insert Address)  
  (Insert City, State Zip) 
  (Insert Telephone Number) 
  (Insert Email Address) 

 
CSU East Bay: 
Program Issues 

 College of Education & Allied Studies 
 Eric Engdahl, Department Chair 
 Hayward, CA  94542 
 510-885-4599 | eric.engdahl@csueastbay.edu 
 
 Contract Issues: 
 College of Education & Allied Studies 
 Robert Williams, Dean 

mailto:patricia.irvine@csueastbay.edu
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 Hayward, CA  94542 
 510-885-7439 | Robert.williams@csueastbay.edu 

  
IN WITNESS WHEREOF, this agreement has been executed by and on behalf of the parties hereto, the day 
and year first above written. 
 
The District is aware of and informed about the hazards currently known to be associated with the novel 
coronavirus referred to as “COVID-19”. The District is familiar with and informed about the Centers for 
Disease Control and Prevention (CDC) current guidelines regarding COVID-19 as well as applicable 
federal, state and local governmental directives regarding COVID-19. The District, to the best of its 
knowledge and belief, is in compliance with those current CDC guidelines and applicable governmental 
directives. If the current CDC guidelines or applicable government directives are modified, changed or 
updated, the District will take steps to comply with the modified, changed or updated guidelines or 
directives. If at any time the District becomes aware that it is not in compliance with CDC guidelines or an 
applicable governmental directive, it will notify the University of that fact. 
California State University, East Bay agrees to the terms and conditions described in this document: 
 
By______________________________________          By ____________________________________ 
   Authorized Signature                    Date Authorized Signature         Date 
 
      Robert Williams,              Eric Engdahl, 
      Dean, College of Education & Allied Studies                 Department Chair-Teacher Education Dept 
 
 
 
The Santa Rosa City Schools District agrees to the terms and conditions described in this document.   
 
 
By: __________________________________________________________________________ 
  Signature, District Representative                                                                Date       
                
   __________________________________________________________________________ 

 Printed Name & Title 
  

 
 
By: __________________________________________________________________________ 
  Signature, Teachers’ Association Representative (if applicable                  Date       
                

__________________________________________________________________________   
Printed Name & Title 
 
 

 
By: __________________________________________________________________________ 
  Signature, School Board Certification (if applicable)                                 Date       
                

__________________________________________________________________________                 
Printed Name & Title 
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Appendix A 
 

“Intern” Support: A Shared Commitment to Excellence in Teaching 
196 Hours of Support per School Year 

 
CSU East Bay Support: University 

Supervisor (US), Intern Coordinator 
 

District Support: Employer Provided 
Mentor (EPM)  

Shared Responsibility 

Regular Ed/Special Ed: US 
Observations and Conferences 
• 8 observations of the “Intern” 

teaching and follow-up 
conferences (2 hours each) 
 

EL: US Observations and Conferences 
• 4 observations of the “Intern” 

teaching EL and follow-up 
conferences (2 hours each) 

 
 
 
 
 
 
Total 24 hours 
(1 hour per week) 

Regular Ed/Special Ed: EPM Support, 
Mentoring and Supervision 
• 26 hours of support, mentoring, 

and supervision within the school 
day 
 

EL: EPM Support and Supervision 
• 10 hours of support, mentoring, 

and supervision related to English 
Learners during the school day 
(May include observations of EL 
in other classrooms) 

 
 
 
 
Total 36 hours 
(1 hour per week) 

“Intern”, US, EPM Meetings 
• The “intern”, the US and the 

EPM shall meet in person at 
least three times per semester 
(6 meetings, 1 hour each) to 
discuss the “Intern’s” progress. 
  

• During the first meeting the 
“intern”, the US and the EPM 
will develop an Individualized 
“Intern” Plan (IIP), describing 
the support, mentoring and 
supervision the “intern” will 
receive The plan shall be 
approved by the CSU East Bay 
“Intern” Coordinator. 

Total 6 hours 

Seminars 
• Candidates will attend online and 

face-to-face fieldwork or other 
seminars focusing on problem 
solving with students, curriculum, 
and instruction for regular 
education and EL students 
(minimum of two semester units) 

 
Total 30 hours 
 
“Intern” Coordinator 
• The “Intern” Coordinator will 

communicate with interns by email 
and/or phone and will monitor 
their completion of the “Intern” 
Support Record using the “app” 
“My Internship Journal”  

 
Total 10 hours 

District or School-Sponsored 
Professional Development, Meetings 
• “Interns” will attend a minimum 

of 90 hours of district and school 
site-sponsored professional 
development and meetings 
including new teacher orientation, 
grade level, department meetings, 
faculty meetings, and professional 
development seminars.  
Candidate-initiated observations 
are also included. 

 
 
 
 
 
 
 
Total 90 hours    

 

 
 
 
 

Appendix B 
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The District and CSU East Bay will exchange the following contact information required in the “Intern” 
Support, Mentoring and Supervision of the Memorandum of Understanding in the MOU.   
 
I.  California State University, East Bay 

A. Program Director Contact Information 

Name: Robert Williams 
Title  Dean 
Department: College of Education & Allied Studies 
Contact Sarah Arnett 
Telephone Number: 510-885-2272 
Email: sarah.arnett@csueastbay.edu 
Mailing Address: 25800 Carlos Bee Blvd, AE-235, Hayward, CA 94542 

 
B. Intern Program Coordinator: 

 
Name: Eric Engdahl 
Title  Department Chair 
Department: Teacher Education Department 
Telephone Number: 510-885-4599 
Email: eric.engdahl@csueastbay.edu 
Mailing Address: 25800 Carlos Bee Blvd, AE-246, Hayward, CA 94542 

 
 
II.  _Santa Rosa City Schools 

A. Program Director Contact Information: 

Name:  
Title   
Department:  
Telephone Number:  
Email:  
Mailing Address:  

B. Program Coordinator:  

Name:  
Title   
Department:  
Telephone Number:  
Email:  
Mailing Address:  

 

mailto:sarah.arnett@csueastbay.edu
mailto:eric.engdahl@csueastbay.edu
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February 16, 2022

Santa Rosa City Schools
211 Ridgway Avenue
Santa Rosa, CA 95401

We are pleased to confirm our understanding of the services we are to provide for the Santa 
Rosa City Schools (the “District”) for the fiscal year ending June 30, 2022. We will audit the 
financial statements of the District’s Measure I and L Bonds (the “Bond Program”) and the 
related notes to the financial statements, which collectively comprise the District’s basic 
financial statements. In addition, we will complete a performance audit the Bond Program’s
compliance with by Proposition 39, Article XIIIA, Section 1(b)(3)(C) of the California 
Constitution and the local bond measure. We are pleased to confirm our acceptance of this audit 
engagement by means of this letter. Our audits will be conducted with the objectives of our 
expressing an opinion the Bond Program’s fund financial statements, which are funds of the 
District, and an opinion on compliance of the Bond Program.

Supplementary Information Other than RSI

Supplementary information other than RSI will accompany the District’s basic financial 
statements. We will subject the following supplementary information to the auditing procedures 
applied in our audit of the basic financial statements and perform certain additional procedures,
including comparing and reconciling the supplementary information to the underlying 
accounting and other records used to prepare the financial statements or to the financial 
statements themselves, and additional procedures in accordance with U.S. GAAS. 

We intend to provide an opinion on the following supplementary information in relation to the 
financial statements as a whole:

1. Bond program schedules and supporting notes.

Audit of the Financial Statements

We will conduct our audit in accordance with auditing standards generally accepted in the 
United States of America (U.S. GAAS), the standards applicable to financial audits contained in
Government Auditing Standards, issued by the Comptroller General of the United States of 
America (GAGAS). Those standards require that we plan and perform the audit to obtain
reasonable assurance about whether the basic financial statements are free from material 
misstatement. An audit involves performing procedures to obtain audit evidence about the 
amounts and disclosures in the financial statements. The procedures selected depend on the 
auditor’s judgment, including the assessment of the risks of material misstatement of the 
financial statements, whether due to error, fraudulent financial reporting, misappropriation of 
assets, or violations of laws, governmental regulations, grant agreements, or contractual 
agreements. 
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An audit also includes evaluating the appropriateness of accounting policies used and the 
reasonableness of significant accounting estimates made by management, as well as evaluating 
the overall presentation of the financial statements. If appropriate, our procedures will therefore 
include tests of documentary evidence that support the transactions recorded in the accounts. As 
part of our audit process, we may request written representations from your attorneys, and they 
may bill you for responding. At the conclusion of our audit, we will also request certain written 
representations from you about the financial statements and related matters.

Because of the inherent limitations of an audit, together with the inherent limitations of internal 
control, an unavoidable risk that some material misstatements or noncompliance (whether 
caused by errors, fraudulent financial reporting, misappropriation of assets, detected abuse, or 
violations of laws or governmental regulations) may not be detected exists, even though the 
audit is properly planned and performed in accordance with U.S. GAAS and Government 
Auditing Standards of the Comptroller General of the United States of America. Please note that 
the determination of abuse is subjective and Government Auditing Standards does not require 
auditors to detect abuse.

In making our risk assessments, we consider internal control relevant to the District’s 
preparation and fair presentation of the financial statements in order to design audit procedures 
that are appropriate in the circumstances, but not for the purpose of expressing an opinion on the 
effectiveness of the District’s internal control. However, we will communicate to you in writing
concerning any significant deficiencies or material weaknesses in internal control relevant to the 
audit of the financial statements that we have identified during the audit. Our responsibility as 
auditors is limited to the period(s) covered by our audit and does not extend to any other 
periods.

We will issue a written report upon completion of our audit of the Bond Program financial 
statements. Our report will be addressed to the governing body of the District. We cannot 
provide assurance that unmodified opinions will be expressed. Circumstances may arise in 
which it is necessary for us to modify our opinions or add emphasis-of-matter or other-matter 
paragraphs. If our opinions on the basic financial statements are other than unmodified, we will
discuss the reasons with you in advance. If, for any reason, we are unable to complete the audit 
or are unable to form or have not formed opinions, we may decline to express opinions or to 
issue a report as a result of this engagement.

In accordance with the requirements of Government Auditing Standards, we will also issue a 
written report describing the scope of our testing over internal control over financial reporting
and over compliance with laws, regulations, and provisions of grants and contracts, including 
the results of that testing. However, providing an opinion on internal control and compliance 
over financial reporting will not be an objective of the audit and, therefore, no such opinion will 
be expressed.
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Bond Performance Audit Objectives

The objective of our audit is the expression of an opinion as to whether the Bond Program
financial statements are fairly presented, in all material respects, in conformity with U.S. 
generally accepted accounting principles, and the objective of our performance audit is to test 
the Bond Program’s compliance with Proposition 39 requirements, Section 1 Article XIIIA, 
Section 1(b)(3)(C) of the California Constitution, and the local bond measure.  

The objectives of our performance audit are to determine with reasonable assurance that:

1. The proceeds from the sale of bonds were only used for the purposes set forth in the ballot 
proposition and not for any other purpose.

2. The Governing Board of the District met the compliance requirements for performance
measurement as identified in Proposition 3, Section 1 Article XIIIA, Section 1(b)(3)(C) of 
the California Constitution, and the local bond measure.  

To meet our objectives under the performance audit, we will perform the following minimum
procedures (not all-inclusive, additional procedures may be performed based on planning and 
risk analysis):

1. We will document and vouch evidence of key controls over financial reporting and 
compliance specific to the Bond Program, which includes inquiries about budgetary 
controls, separation of duties, account coding, timekeeping, pay rates and procurement.

2. We will verify that the bond proceeds were deposited in the District’s name and invested in 
accordance with applicable legal requirements.

3. We will sample contracts and verify compliance with California Public Contract Code or 
Uniform Public Construction Cost Accounting bid requirements.

4. We will verify that the funds were generally expended for the construction, renovation, 
furnishing, and equipping of school facilities constituting authorized bond projects.

5. We will verify that invoices paid for sampled contracts were within contract terms and that 
payments are valid, allowable and accurate.

6. We will vouch payments made to the construction management and/or architectural services 
companies and review the terms of their contracts.

7. We will verify that the funds used to pay the salaries of district employees were allowable 
per Opinion 04-110 issued on November 9, 2004 by the State of California Attorney 
General.

8. We will review the organization of the Bond Oversight Committee, review minutes from 
meetings and interview at least on committee member to ensure oversight of the bond 
program is in compliance with the Bond Measure and Proposition 39.
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Management’s Responsibilities

Our audit will be conducted on the basis that management acknowledge and understand that 
they have responsibility:

1. For the preparation and fair presentation of the financial statements in accordance with 
accounting principles generally accepted in the United States of America;

2. For the design, implementation, and maintenance of internal control relevant to the 
preparation and fair presentation of financial statements that are free from material 
misstatement, whether due to error fraudulent financial reporting, misappropriation of 
assets, or violations of laws, governmental regulations, grant agreements, or contractual 
agreements;

3. For the design, implementation, and maintenance of internal control over compliance;
4. For identifying and ensuring that the District complies with laws, regulations, grants, and 

contracts applicable to its activities and its bond program and implementing systems 
designed to achieve compliance with applicable laws, regulations, and contracts applicable 
to activities and its bond program;

5. For identifying and providing report copies of previous audits, attestation engagements, or 
other studies that directly relate to the objectives of the audit, including whether related 
recommendations have been implemented;

6. For addressing the findings and recommendations of auditors, for establishing and 
maintaining a process to track the status of such findings and recommendations and taking 
corrective action on reported audit findings from prior periods and preparing a summary 
schedule of prior audit findings;

7. For following up and taking corrective action on current year audit findings and preparing a 
corrective action plan for such findings;

8. For submitting the reports issued to the appropriate parties;
9. For making the auditor aware of any significant vendor / contractor relationships where the 

vendor / contractor is responsible for program compliance;
10. To provide us with: 

a. Access to all information of which management is aware that is relevant to the 
preparation and fair presentation of the financial statements, and relevant to the Bond 
Program, such as records, documentation, and other matters;

b. Additional information that we may request from management for the purpose of the 
audit; and

c. Unrestricted access to persons within the District from whom we determine it necessary 
to obtain audit evidence.

11. For including the auditor’s report in any document containing the Bond Program financial 
statements that indicates that such financial statements have been audited by the District’s 
auditor;

12. For identifying and ensuring that the entity complies with the laws and regulations 
applicable to its activities;

13. For adjusting the financial statements to correct material misstatements and confirming to us 
in the management representation letter that the effects of any uncorrected misstatements
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aggregated by us during the current engagement and pertaining to the current year period(s) 
under audit are immaterial, both individually and in the aggregate, to the financial
statements as a whole;

14. For acceptance of nonattest services, including identifying the proper party to oversee 
nonattest work;

15. For maintaining adequate records, selecting and applying accounting principles, and 
safeguarding assets; and

16. For informing us of any known or suspected fraud affecting the entity involving
management, employees with significant role in internal control and others where fraud 
could have a material effect on the Bond Program financials;

17. For the accuracy and completeness of all information provided; and
18. For confirming your understanding of your responsibilities as defined in this letter to us in

your management representation letter.

With regard to the supplementary information referred to above, you acknowledge and 
understand your responsibility (a) for the preparation of the supplementary information in 
accordance with the applicable criteria, (b) to provide us with the appropriate written 
representations regarding the supplementary information, (c) to include our report on the 
supplementary information in any document that contains the supplementary information and 
that indicates that we have reported on such supplementary information, and (d) to present the 
supplementary information with the audited financial statements, or if the supplementary 
information will not be presented with the audited financial statements, to make the audited 
financial statements readily available to the intended users of the supplementary information no 
later than the date of issuance by you of the supplementary information and our reports thereon. 

As part of our audit process, we will request from management, written confirmation concerning
representations made to us in connection with the audit.

We understand that your employees will prepare all confirmations we request and will locate 
any documents or invoices selected by us for testing.

If you intend to publish or otherwise reproduce the financial statements and make reference to 
our firm, you agree to provide us with printers’ proofs or masters for our review and approval 
before printing. You also agree to provide us with a copy of the final reproduced material for 
our approval before it is distributed.

Audit Administration and Fees 

Our all-inclusive maximum fee for these services will be as follows:

Fiscal year ending June 30, 2022 $8,000

Our fees include out-of-pocket costs (such as report reproduction, word processing, postage, 
travel, copies, telephone, etc.).
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Our standard hourly rates vary according to the degree of responsibility involved and the 
experience level of the personnel assigned to your audit as follows:

Engagement Partner $250 per hour
Associate Partner $200 per hour
Manager $150 per hour
Senior Auditor $100 per hour
Staff Auditor $80 per hour
Administrative $65 per hour

Our invoices for these fees will be rendered each month as work progresses and are payable on 
presentation. In accordance with our firm policies, work may be suspended if your account 
becomes thirty days or more overdue and may not be resumed until your account is paid in full. 
If we elect to terminate our services for nonpayment, our engagement will be deemed to have 
been completed upon written notification of termination, even if we have not completed our 
report. 

You will be obligated to compensate us for all time expended and to reimburse us for all out-of-
pocket costs through the date of termination. The above fee is based on anticipated cooperation 
from your personnel and the assumption that unexpected circumstances will not be encountered 
during the audit. If cooperation is not provided as anticipated and at a level that hinders the
progress of the services to be provided, we retain the right to terminate the contract for cause 
with thirty (30) days’ notice.  During that time, the District will have the opportunity to provide 
the cooperation required to complete the audit and C&A may rescind the cancellation.

If the services to be performed by C&A are not performed in an acceptable manner to the 
District, the District may cancel this contract for cause by providing notice to C&A, giving at 
least thirty (30) days’ notice of the proposed cancellation and the reasons for same. During that 
time period, C&A may seek to bring the performance of services to a level that is acceptable to 
the District, and the District may rescind the cancellation if such action is in District’s best 
interest. Not-withstanding the above provisions, the District may, upon the expiration of thirty 
(30) days written notice to C&A, terminate the agreement at will. Payment for services or goods 
received prior to termination shall be made by the District provided those goods or services were
provided in a manner acceptable to the District. Payment for those goods and services shall not 
be unreasonably withheld.

During the course of the engagement, we may communicate with you or your personnel via fax 
or e-mail, and you should be aware that communication in those mediums contains a risk of 
misdirected or intercepted communications.

Sheldon Chavan, CPA, is the engagement partner for the audit services specified in this letter. 
His responsibilities include supervising Chavan & Associates LLP’s services performed as part 
of this engagement and signing or authorizing another qualified firm representative to sign the 
audit report.
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Other Matters

The audit documentation for this engagement is the property of Chavan & Associates LLP and 
constitutes confidential information. However, we may be requested to make certain audit 
documentation available to state and federal agencies and the U.S. Government Accountability 
Office pursuant to authority given to it by law or regulation, or to peer reviewers. If requested, 
access to such audit documentation will be provided under the supervision of Chavan & 
Associates LLP’s personnel. Furthermore, upon request, we may provide copies of selected 
audit documentation to these agencies and regulators. The regulators and agencies may intend, 
or decide, to distribute the copies of information contained therein to others, including other
governmental agencies. We agree to retain our audit documentation or work papers for a period 
of at least seven years from the date of our report.

We will be available during the year to consult with you on financial management and 
accounting matters of a routine nature. You agree to inform us of facts that may affect the 
financial statements of which you may become aware during the period from the date of the 
auditor’s report to the date the financial statements are issued.

With respect to any nonattest services we perform, the District’s management is responsible for 
(a) making all management decisions and performing all management functions; (b) assigning a 
competent individual to oversee the services; (c) evaluating the adequacy of the services 
performed; (d) evaluating and accepting responsibility for the results of the services performed; 
and (e) establishing and maintaining internal controls, including monitoring ongoing activities.  

Nonattest services include the preparation of the Bond Program audited financial statements, 
note disclosures, and supplemental information (as noted above). These items will be prepared
from information prepared and provided by the District during our audit, such as the District’s 
trial balance.

We will not assume management responsibilities on behalf of the District.  However, we will 
provide advice and recommendations to assist management in performing its responsibilities. 
Our responsibilities and limitations of the engagement are as follows:

 We will perform the services in accordance with applicable professional standards, 
including GAAS and GAGAS, as previously noted.

 This engagement is limited to the services previously outlined. Our firm, in its sole 
professional judgment, reserves the right to refuse to do any procedure or take any action 
that could be construed as making management decisions or assuming management 
responsibilities, including determining account coding and approving journal entries. Our 
firm will advise the District with regard to the nonattest services provided, but the District
must make all decisions with regard to those matters.
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Government Auditing Standards require that we document an assessment of the skills, 
knowledge, and experience of management, should we participate in any form of preparation of 
the basic financial statements and related schedules or disclosures as these actions are deemed a 
non-audit service.

During the course of the audit, we may observe opportunities for economy in, or improved 
controls over, your operations. We will bring such matters to the attention of the appropriate 
level of management, either orally or in writing. 

At the conclusion of our audit engagement, we will communicate to management and the Board
the following significant items from the Bond Program audit:

 Our view about the qualitative aspects of the District’s significant accounting practices;
 Significant difficulties, if any, encountered during the audit;
 Uncorrected misstatements, other than those we believe are trivial, if any;
 Disagreements with management, if any;
 Other findings or issues, if any, arising from the audit that are, in our professional judgment, 

significant and relevant to those charged with governance regarding their oversight of the 
financial reporting process;

 Material, corrected misstatements that were brought to the attention of management as a 
result of our audit procedures;

 Representations we requested from management;
 Management’s consultations with other accountants, if any; and
 Significant issues, if any, arising from the audit that were discussed, or the subject of 

correspondence, with management.

If the foregoing is in accordance with your understanding, please indicate your agreement by 
signing this letter and emailing it to us at info@cnallp.com. If you have any questions, please let 
us know.  

We appreciate the opportunity to be your financial statement auditors and look forward to 
working with you and your staff. 

Very truly yours,

Sheldon Chavan, CPA, Managing Partner
Chavan & Associates, LLP
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RESPONSE:

This letter correctly sets forth the understanding of the Santa Rosa City Schools.

Signature:

Title:

Date:
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February 16, 2022

Santa Rosa City Schools
211 Ridgway Avenue
Santa Rosa, CA 95401

We are pleased to confirm our understanding of the services we are to provide for the Santa Rosa 
City Schools (the “District”) for the fiscal year ending June 30, 2022. We will audit the financial 
statements of the governmental activities, each major fund, and the aggregate remaining fund 
information of the District and the related notes to the financial statements, which collectively 
comprise the District’s basic financial statements. In addition, we will audit the District’s 
compliance over major federal award programs each fiscal year. We are pleased to confirm our 
acceptance of this audit engagement by means of this letter. Our audits will be conducted with 
the objectives of our expressing an opinion on each opinion unit and an opinion on compliance 
regarding the District’s major federal award programs.

Accounting principles generally accepted in the United States of America, (U.S. GAAP), as 
promulgated by the Governmental Accounting Standards Board (GASB), require that the items 
noted below be presented to supplement the basic financial statements. Such information, 
although not a part of the basic financial statements, is required by the GASB, who considers it to 
be an essential part of financial reporting for placing the basic financial statements in an 
appropriate operational, economic, or historical context. As part of our engagement, we will 
apply certain limited procedures to the required supplementary information (RSI) in accordance 
with auditing standards generally accepted in the United States of America, (U.S. GAAS). These 
limited procedures will consist primarily of inquiries of management regarding their methods of 
measurement and presentation and comparing the information for consistency with 
management’s responses to our inquiries. We will not express an opinion or provide any form of 
assurance on the RSI. The following RSI is required by U.S. GAAP and will be subjected to 
certain limited procedures but will not be audited:

1. Management’s discussion and analysis.
2. Major fund budget to actual schedules.
3. Pension schedules.
4. Other postemployment benefit schedules.

Supplementary Information Other than RSI

Supplementary information other than RSI will accompany the District’s basic financial 
statements. We will subject the following supplementary information to the auditing procedures 
applied in our audit of the basic financial statements and perform certain additional procedures,
including comparing and reconciling the supplementary information to the underlying accounting 
and other records used to prepare the financial statements or to the financial statements 
themselves, and additional procedures in accordance with U.S. GAAS. 
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We intend to provide an opinion on the following supplementary information in relation to the 
financial statements as a whole:

1. Nonmajor governmental fund combining balance sheets and schedules of revenues, 
expenditures and changes in fund balances.

2. Fiduciary fund statements.
3. The schedule of expenditures of federal awards.
4. The schedule of average daily attendance.
5. The schedule of instructional time.
6. Other supplementary schedules required by the State and subjected to the auditing 

standards identified in this letter, unless such schedules are specifically listed as 
unaudited.

Also, the document we submit to you will include the following other additional information that 
will not be subjected to the auditing procedures applied in our audit of the basic financial 
statements:

1. The organization schedule.
2. The schedule of charter schools.
3. The schedule of financial trends and analysis.

Schedule of Expenditures of Federal Awards

We will subject the schedule of expenditures of federal awards to the auditing procedures applied 
in our audit of the basic financial statements and certain additional procedures, including 
comparing and reconciling the schedule to the underlying accounting and other records used to 
prepare the financial statements or to the financial statements themselves, and additional 
procedures in accordance with auditing standards generally accepted in the United States of 
America. We intend to provide an opinion on whether the schedule of expenditures of federal 
awards is presented fairly in all material respects in relation to the financial statements as a 
whole.

Data Collection Form

Prior to the completion of our engagement, we will complete the sections of the Data Collection 
Form that are our responsibility. The form will summarize our audit findings, amounts and 
conclusions. It is management’s responsibility to submit a reporting package including financial 
statements, schedule of expenditure of federal awards, summary schedule of prior audit findings 
and corrective action plan along with the Data Collection Form to the federal audit clearinghouse. 
The financial reporting package must be text searchable, unencrypted, and unlocked. Otherwise, 
the reporting package will not be accepted by the federal audit clearinghouse. We will assist you 
in the electronic submission and certification. You may request from us copies of our report for 
you to include with the reporting package submitted to pass-through entities. 
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The Data Collection Form is required to be submitted within the earlier of 30 days after receipt 
of our auditors’ reports or nine months after the end of the audit period, unless specifically 
waived by a federal cognizant or oversight agency for audits. Data Collection Forms submitted 
untimely are one of the factors in assessing programs at a higher risk.

Audit of the Financial Statements

We will conduct our audit in accordance with auditing standards generally accepted in the United 
States of America (U.S. GAAS), the standards applicable to financial audits contained in
Government Auditing Standards, issued by the Comptroller General of the United States of 
America (GAGAS), and the audit requirements of Title 2 U.S. Code of Federal Regulations 
(CFR) Part 200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements 
for Federal Awards (Uniform Guidance). Those standards and the Uniform Guidance require that 
we plan and perform the audit to obtain reasonable assurance about whether the basic financial 
statements are free from material misstatement. An audit involves performing procedures to 
obtain audit evidence about the amounts and disclosures in the financial statements. The 
procedures selected depend on the auditor’s judgment, including the assessment of the risks of 
material misstatement of the financial statements, whether due to error, fraudulent financial 
reporting, misappropriation of assets, or violations of laws, governmental regulations, grant 
agreements, or contractual agreements. 

An audit also includes evaluating the appropriateness of accounting policies used and the 
reasonableness of significant accounting estimates made by management, as well as evaluating 
the overall presentation of the financial statements. If appropriate, our procedures will therefore 
include tests of documentary evidence that support the transactions recorded in the accounts. As 
part of our audit process, we will request written representations from your attorneys, and they 
may bill you for responding. At the conclusion of our audit, we will also request certain written 
representations from you about the financial statements and related matters.

Because of the inherent limitations of an audit, together with the inherent limitations of internal 
control, an unavoidable risk that some material misstatements or noncompliance (whether caused 
by errors, fraudulent financial reporting, misappropriation of assets, detected abuse, or violations 
of laws or governmental regulations) may not be detected exists, even though the audit is 
properly planned and performed in accordance with U.S. GAAS and Government Auditing 
Standards of the Comptroller General of the United States of America. Please note that the 
determination of abuse is subjective and Government Auditing Standards does not require 
auditors to detect abuse.

In making our risk assessments, we consider internal control relevant to the District’s preparation 
and fair presentation of the financial statements in order to design audit procedures that are 
appropriate in the circumstances, but not for the purpose of expressing an opinion on the 
effectiveness of the District’s internal control. However, we will communicate to you in writing
concerning any significant deficiencies or material weaknesses in internal control relevant to the 
audit of the financial statements that we have identified during the audit. Our responsibility as
auditors is limited to the period(s) covered by our audit and does not extend to any other periods.
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We will issue a written report upon completion of our audit of the District’s basic financial 
statements. Our report will be addressed to the governing body of the District. We cannot provide 
assurance that unmodified opinions will be expressed. Circumstances may arise in which it is 
necessary for us to modify our opinions or add emphasis-of-matter or other-matter paragraphs. If 
our opinions on the basic financial statements are other than unmodified, we will discuss the 
reasons with you in advance. If, for any reason, we are unable to complete the audit or are unable 
to form or have not formed opinions, we may decline to express opinions or to issue a report as a 
result of this engagement.

In accordance with the requirements of Government Auditing Standards, we will also issue a 
written report describing the scope of our testing over internal control over financial reporting
and over compliance with laws, regulations, and provisions of grants and contracts, including the 
results of that testing. However, providing an opinion on internal control and compliance over 
financial reporting will not be an objective of the audit and, therefore, no such opinion will be 
expressed.

We also will perform tests and procedures required by the Guide for Annual Audits of K-12 Local 
Education Agencies and State Compliance Reporting. This guide requires that we plan the audit 
to obtain a reasonable assurance about whether the auditee has complied with applicable 
provisions within the guide. The purpose of these procedures is to express an opinion on the 
District’s compliance with applicable provisions within the guide in our report on compliance.
We will issue a report on compliance that will include an opinion or disclaimer of opinion 
regarding the District’s compliance with the requirements of each applicable state program.

Audit of Major Program Compliance

Our audit of the District’s major federal award program(s) compliance will be conducted in 
accordance with the requirements of the Single Audit Act, as amended; and the provisions of
U.S. Office of Management and Budget’s (OMB) Uniform Guidance; and will include tests of 
accounting records, a determination of major programs in accordance with Uniform Guidance, 
and other procedures we consider necessary to enable us to express such an opinion on major
federal award program compliance and to render the required reports. We cannot provide 
assurance that an unmodified opinion on compliance will be expressed. Circumstances may arise 
in which it is necessary for us to modify our opinion or withdraw from the engagement.

Uniform Guidance requires that we also plan and perform the audit to obtain reasonable 
assurance about whether the District has complied with applicable laws and regulations and the 
provisions of contracts and grant agreements applicable to major federal award programs. Our 
procedures will consist of determining major federal programs and performing the applicable 
procedures described in the OMB Compliance Supplement for the types of compliance 
requirements that could have a direct and material effect on each of the District’s major 
programs. The purpose of those procedures will be to express an opinion on the District’s 
compliance with requirements applicable to each of its major programs in our report on 
compliance issued pursuant to Uniform Guidance. 
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Also, as required by the Uniform Guidance, we will perform tests of controls to evaluate the 
effectiveness of the design and operation of controls that we consider relevant to preventing or 
detecting material noncompliance with compliance requirements applicable to each of the 
District’s major federal award programs. However, our tests will be less in scope than would be 
necessary to render an opinion on these controls and, accordingly, no opinion will be expressed
in our report.

We will issue a report on compliance that will include an opinion or disclaimer of opinion 
regarding the District’s major federal award programs, and a report on internal controls over 
compliance that will report any significant deficiencies and material weaknesses identified;
however, such report will not express an opinion on internal control.

Management’s Responsibilities

Our audit will be conducted on the basis that management acknowledge and understand that they 
have responsibility:

1. For the preparation and fair presentation of the financial statements in accordance with 
accounting principles generally accepted in the United States of America;

2. For the design, implementation, and maintenance of internal control relevant to the 
preparation and fair presentation of financial statements that are free from material
misstatement, whether due to error fraudulent financial reporting, misappropriation of assets, 
or violations of laws, governmental regulations, grant agreements, or contractual agreements;

3. For identifying, in its accounts, all federal awards received and expended during the period 
and the federal programs under which they were received, including federal awards and 
funding increments received in accordance with the Uniform Guidance generally received 
after December 26, 2014;

4. For maintaining records that adequately identify the source and application of funds for 
federally funded activities;

5. For preparing the schedule of expenses of federal awards (including notes and noncash 
assistance received) in accordance with the Uniform Guidance requirements;

6. For the design, implementation, and maintenance of internal control over federal awards;
7. For establishing and maintaining effective internal control over federal awards that provides 

reasonable assurance that the nonfederal entity is managing federal awards in compliance 
with federal statutes, regulations, and the terms and conditions of the federal awards;

8. For identifying and ensuring that the District complies with laws, regulations, grants, and 
contracts applicable to its activities and its federal award programs and implementing 
systems designed to achieve compliance with applicable laws, regulations, grants, and 
contracts applicable to activities and its federal award programs; 

9. For disclosing accurately, currently, and completely the financial results of each federal 
award in accordance with the requirements of the award;

10. For identifying and providing report copies of previous audits, attestation engagements, or 
other studies that directly relate to the objectives of the audit, including whether related 
recommendations have been implemented;
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11. For taking prompt action when instances of noncompliance are identified;
12. For addressing the findings and recommendations of auditors, for establishing and 

maintaining a process to track the status of such findings and recommendations and taking 
corrective action on reported audit findings from prior periods and preparing a summary 
schedule of prior audit findings;

13. For following up and taking corrective action on current year audit findings and preparing a 
corrective action plan for such findings;

14. For submitting the reporting package and data collection form to the appropriate parties; 
15. For making the auditor aware of any significant vendor / contractor relationships where the 

vendor / contractor is responsible for program compliance;
16. To provide us with: 

a. Access to all information of which management is aware that is relevant to the 
preparation and fair presentation of the financial statements, and relevant to federal award 
programs, such as records, documentation, and other matters;

b. Additional information that we may request from management for the purpose of the 
audit; and

c. Unrestricted access to persons within the District from whom we determine it necessary 
to obtain audit evidence.

17. For including the auditor’s report in any document containing basic financial statements that 
indicates that such basic financial statements have been audited by the District’s auditor;

18. For adjusting the financial statements to correct material misstatements and confirming to us 
in the management representation letter that the effects of any uncorrected misstatements 
aggregated by us during the current engagement and pertaining to the current year period(s) 
under audit are immaterial, both individually and in the aggregate, to the financial statements 
as a whole;

19. For acceptance of nonattest services, including identifying the proper party to oversee 
nonattest work;

20. For maintaining adequate records, selecting and applying accounting principles, and 
safeguarding assets;

21. For informing us of any known or suspected fraud affecting the District involving
management, employees with significant role in internal control and others where fraud could 
have a material effect on compliance and the financials;

22. For the accuracy and completeness of all information provided; and
23. For taking reasonable measures to safeguard protected personally identifiable and other 

sensitive information; and
24. For confirming your understanding of your responsibilities as defined in this letter to us in 

your management representation letter.

With regard to the supplementary information and schedule of expenditures of federal awards
(SEFA) referred to above, you acknowledge and understand your responsibility (a) for the 
preparation of the supplementary information and SEFA in accordance with the applicable 
criteria, (b) to provide us with the appropriate written representations regarding the 
supplementary information and SEFA, (c) to include our report on the supplementary information 
and the SEFA in any document that contains the supplementary information and that indicates 
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that we have reported on such supplementary information and the SEFA, and (d) to present the 
supplementary information and the SEFA with the audited financial statements, or if the 
supplementary information and the SEFA will not be presented with the audited financial 
statements, to make the audited financial statements readily available to the intended users of the 
supplementary information and the SEFA no later than the date of issuance by you of the 
supplementary information and the SEFA and our reports thereon. 

As part of our audit process, we will request from management, written confirmation concerning 
representations made to us in connection with the audit.

We understand that your employees will prepare all confirmations we request and will locate any
documents or invoices selected by us for testing.

If you intend to publish or otherwise reproduce the financial statements and make reference to 
our firm, you agree to provide us with printers’ proofs or masters for our review and approval 
before printing. You also agree to provide us with a copy of the final reproduced material for our 
approval before it is distributed.

Audit Administration and Fees 

Our all-inclusive maximum fee for these services will be as follows:

Fiscal year ending June 30, 2022 $46,750

Our fees include out-of-pocket costs (such as report reproduction, word processing, postage, 
travel, copies, telephone, etc.).

Our standard hourly rates vary according to the degree of responsibility involved and the 
experience level of the personnel assigned to your audit as follows:

Engagement Partner $250 per hour
Associate Partner $200 per hour
Manager $150 per hour
Senior Auditor $100 per hour
Staff Auditor $80 per hour
Administrative $65 per hour

Our invoices for these fees will be rendered each month as work progresses and are payable on 
presentation. In accordance with our firm policies, work may be suspended if your account 
becomes thirty days or more overdue and may not be resumed until your account is paid in full. If 
we elect to terminate our services for nonpayment, our engagement will be deemed to have been 
completed upon written notification of termination, even if we have not completed our report. 
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You will be obligated to compensate us for all time expended and to reimburse us for all out-of-
pocket costs through the date of termination. The above fee is based on anticipated cooperation 
from your personnel and the assumption that unexpected circumstances will not be encountered 
during the audit. If cooperation is not provided as anticipated and at a level that hinders the
progress of the services to be provided, we retain the right to terminate the contract for cause
with thirty (30) days’ notice.  During that time, the District will have the opportunity to provide 
the cooperation required to complete the audit and C&A may rescind the cancellation.

If the services to be performed by C&A are not performed in an acceptable manner to the District,
the District may cancel this contract for cause by providing notice to C&A, giving at least thirty
(30) days’ notice of the proposed cancellation and the reasons for same. During that time period, 
C&A may seek to bring the performance of services to a level that is acceptable to the District, 
and the District may rescind the cancellation if such action is in District’s best interest. Not-
withstanding the above provisions, the District may, upon the expiration of thirty (30) days 
written notice to C&A, terminate the agreement at will. Payment for services or goods received 
prior to termination shall be made by the District provided those goods or services were provided 
in a manner acceptable to the District. Payment for those goods and services shall not be 
unreasonably withheld.

We understand and agree to the provisions of Education Code 14505, whereas: a) 10 percent of 
the audit fee will be withheld until the Controller certifies that the audit report conforms to the 
reporting provisions of subdivision (a) of Section 14503; b) 50 percent of the audit fee will be
withheld for any subsequent year of a multiyear contract if the prior year’s audit report was not 
certified as confirming to reporting provisions of subdivision (a) of Section 1450 and the contract 
will be null and void if a firm or individual is declared ineligible pursuance to subdivision (c) of 
Section 41020.5 at which point the amount withheld is not payable unless payment is ordered by
the California Board of Accountancy (CBA) or the audit report for that subsequent year is 
certified by the Controller as conforming; c) within 30 days from the date of receipt of written 
notification that the Controller refuses to certify an audit report as conforming, the audit firm 
may file an appeal in writing with the CBA and the CBA will complete an investigation within 
90 days of the filing date, which could result in the CBA ordering the Controller to provide 
notification of a conforming report, schedule the appeal for a hearing with final action to be 
completed within a year; d) if the CBA orders the Controller send notification that the audit 
report conforms, the Controller shall notify the contracting school district which shall then 
release the audit fees withheld in accordance with subdivision (a) of Section 14503. 

Sheldon Chavan, CPA, is the engagement partner for the audit services specified in this letter. 
His responsibilities include supervising Chavan & Associates LLP’s services performed as part 
of this engagement and signing or authorizing another qualified firm representative to sign the
audit report.
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Other Matters

During the course of the engagement, we may communicate with you or your personnel via fax 
or e-mail, and you should be aware that communication in those mediums contains a risk of 
misdirected or intercepted communications.

Regarding the electronic dissemination of audited financial statements, including financial 
statements published electronically on your Internet website, you understand that electronic sites 
are a means to distribute information and, therefore, we are not required to read the information 
contained in these sites or to consider the consistency of other information in the electronic site 
with the original document.

The audit documentation for this engagement is the property of Chavan & Associates LLP and 
constitutes confidential information. However, we may be requested to make certain audit
documentation available to state and federal agencies and the U.S. Government Accountability 
Office pursuant to authority given to it by law or regulation, or to peer reviewers. If requested, 
access to such audit documentation will be provided under the supervision of Chavan & 
Associates LLP’s personnel. Furthermore, upon request, we may provide copies of selected audit 
documentation to these agencies and regulators. The regulators and agencies may intend, or 
decide, to distribute the copies of information contained therein to others, including other 
governmental agencies. We agree to retain our audit documentation or work papers for a period 
of at least seven years from the date of our report.

We will be available during the year to consult with you on financial management and 
accounting matters of a routine nature. You agree to inform us of facts that may affect the 
financial statements of which you may become aware during the period from the date of the
auditor’s report to the date the financial statements are issued.

With respect to any nonattest services we perform, the District’s management is responsible for 
(a) making all management decisions and performing all management functions; (b) assigning a
competent individual to oversee the services; (c) evaluating the adequacy of the services 
performed; (d) evaluating and accepting responsibility for the results of the services performed; 
and (e) establishing and maintaining internal controls, including monitoring ongoing activities.  

Nonattest services include the preparation of the audited financial statements, note disclosures, 
supplemental information (as noted above), conversion entries, the schedule of expenditures of 
federal awards, and the data collection form. These items will be prepared from information 
prepared and provided by the District during our audit, such as the District’s trial balance and 
SACS files.

We will not assume management responsibilities on behalf of the District.  However, we will 
provide advice and recommendations to assist management in performing its responsibilities. 
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Our responsibilities and limitations of the engagement are as follows:

 We will perform the services in accordance with applicable professional standards, 
including GAAS, GAGAS and Uniform Guidance as previously noted.

 This engagement is limited to the services previously outlined. Our firm, in its sole 
professional judgment, reserves the right to refuse to do any procedure or take any action 
that could be construed as making management decisions or assuming management 
responsibilities, including determining account coding and approving journal entries. Our 
firm will advise the District with regard to the nonattest services provided, but the 
District must make all decisions with regard to those matters.

Government Auditing Standards require that we document an assessment of the skills, 
knowledge, and experience of management, should we participate in any form of preparation of 
the basic financial statements and related schedules or disclosures as these actions are deemed a 
non-audit service.

During the course of the audit, we may observe opportunities for economy in, or improved 
controls over, your operations. We will bring such matters to the attention of the appropriate level
of management, either orally or in writing. 

At the conclusion of our audit engagement, we will communicate to management and the Board
the following significant items from the audit:

 Our view about the qualitative aspects of the District’s significant accounting practices;
 Significant difficulties, if any, encountered during the audit;
 Uncorrected misstatements, other than those we believe are trivial, if any;
 Disagreements with management, if any;
 Other findings or issues, if any, arising from the audit that are, in our professional 

judgment, significant and relevant to those charged with governance regarding their 
oversight of the financial reporting process;

 Material, corrected misstatements that were brought to the attention of management as a 
result of our audit procedures;

 Representations we requested from management;
 Management’s consultations with other accountants, if any; and
 Significant issues, if any, arising from the audit that were discussed, or the subject of 

correspondence, with management.

If the foregoing is in accordance with your understanding, please indicate your agreement by 
signing this letter and emailing it to us at info@cnallp.com. If you have any questions, please let 
us know.  

We appreciate the opportunity to be your financial statement auditors and look forward to 
working with you and your staff. 
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Very truly yours,

Sheldon Chavan, CPA, Managing Partner
Chavan & Associates, LLP

RESPONSE:

This letter correctly sets forth the understanding of the Santa Rosa City Schools.

Signature:

Title:

Date:
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                                    EMBRACE • ENGAGE •  EMPOWER 

 
 

SANTA ROSA CITY SCHOOLS 
SERVICE CONTRACT 

 
This CONTRACT is hereby entered into between the Governing Board of the Santa Rosa City Schools, 
hereinafter referred to as “DISTRICT”, OR “BOARD” and Dr. B.J. Bischoff, hereinafter referred to as 
“CONTRACTOR”. 
 

SCHOOL SITE/DEPARTMENT USE ONLY 
 

  Check one of the following: 
 

  X Independent Contractor/Business/Organization*     ⎕ Professional Services**     ⎕ Partnership*** 
 

    *       Any person, business, or organization that will be providing non-professional services to the District 
 

   **    Any person, business, or organization that will be providing professional services to the District (Usually  
        as a result of an RFP, i.e., services that require extensive technical knowledge or training in their particular 
        area of expertise.)  Engineers, Financial Advisors, Architects, Auditors, Surveyors, Inspectors, etc. 

 

   ***  Two or more persons, businesses, corporations, or organizations that will be partnering with the   
                         District to perform certain services with the District 
 

SCHOOL SITE/DEPARTMENT USE ONLY 
 
   Funding Source:        __ __ - __ __ __ __ - __ - __ __ __ __ - __ __ __ __ - __ __ __ __ - __ __ __ - __ __ __ __ 
 
   Funding Category:   ⎕  Base       ⎕  Supplemental       ⎕  Concentration   
   ⎕  Restricted: __________________________________  ⎕ Other:  __________________________________ 
 
   For Billing (if applicable):  ⎕  Bill to: __________________________________   Billing frequency: _______________________ 
  
   Contract is:       ⎕ New       X Renewal       ⎕ Addendum       ⎕ Amendment 
 
   Number of Individuals Served: 50 staff + 200 students annually 
 
   Approved at Site by*:   ________________________________________   Date: ______________________ 
       * Signature - FOR CONTRACTS ORIGINATED BY SCHOOL SITE 
 
   Departmental Approval**:   ____________________________________   Date: ______________________ 
                   **  Signature - DISTRICT OFFICE DEPT. SIGNATURE  

 
   Contract Created by: _Kelley Dillon, Educational Services___Phone #:  890-3800 ext 80304 
        Name of SRCS employee AND dept. or school site  

 
   Proposed Contract Start Date:  Feb. 24, 2022__Proposed Contract End Date:  June 30, 2022_________________ 
 
   Requisition #: __________________________   

BUSINESS SERVICES USE ONLY 
 

   Verified Receipt of:     ⎕ Insurance(s)      ⎕ W-9 Form     ⎕ HR Clearance, if applicable 
   Funding Source /Funding Category verified:   ⎕ YES     ⎕ NO       Board Approval Date:  __________________ 
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    Verified by: _____________________________________________________     Date: ______________________ 
                                      Fiscal Services Authorizer              LAST REVISED ON 4-5-17 

1. Services.   
 
(a)  DISTRICT’s Responsibilities and Duties: 

 
 
 
 
 
 
 
 
 
 

 
 
 

(b)  CONTRACTOR’s Responsibilities and Duties:  
 
 
 
 
 
 
 

 
 
 
 
 
 
 
2. Term. CONTRACTOR shall commence providing services under this CONTRACT on Feb.24, 

2022, and will continue through June 30, 2022, subject to revision and renewal with BOARD approval in 
subsequent years. Pursuant to Education Code §17596, in no event shall this CONTRACT exceed a term of 
five (5) years. 
 
 3. Compensation. DISTRICT agrees to pay CONTRACTOR for services satisfactorily rendered 
pursuant to this CONTRACT a total fee not to exceed Fifteen Thousand Dollars ($15,000). DISTRICT shall 
pay CONTRACTOR according to the following terms and conditions: 

 
 
 
 
 
 
 
 
 

Contractor agrees to provide services to the District as follows: Develop grant proposals to be submitted to 
government agencies and/or private foundations  

 
District will be responsible for the following: (1) Identifying funding priorities and project concepts for 
which Contractor will build a case in the grant proposal; (2) Providing Contractor with all documents and 
demographic/student performance statistics requested by the Contractor to enable the completion of grant 
application on a timely basis; (3) Reviewing all documents developed by the Contractor to enable 
submission of grant application on a timely basis; and (4) Connecting Contractor with District staff, 
contractors, and community stakeholders to enable Contractor to obtain needed information in the 
development of grant application. 

As full compensation for all services contemplated by this agreement, Contractor shall 
receive the sum of $175 per hour, and not to exceed a total compensation of $15,000. 
 
Payment will be mailed within two weeks upon receipt of verification of completion of work. 
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4. Expected Outcomes (Deliverables). DISTRICT expects the following outcomes from the 
services performed by CONTRACTOR pursuant to this CONTRACT (What was the positive impact on the 
students? How will/is it measured?):  
 

Completion of grant proposals by the deadlines established by each funding entity. 
 
 
 
 
 
 
 
 

 
5. Alignment with DISTRICT Strategic Plan. This CONTRACT supports the following Strategic 

Plan Goals (check all that apply): 
  

 Board Strategic Priorities 
X Priority 1- Life Ready Learners 
 Priority 2- Whole Person Focus 
X Priority 3- High Quality Staff 
X Priority 4- Teaching and Learning Environment and Resources 
X Priority 5- Equity and Excellence 
 Priority 6- Family Engagement and Community Partnerships 
 Priority 7- Sustainable Funding 

 
 

6. Expenses. Except as set forth herein, DISTRICT shall not be liable to CONTRACTOR for any 
costs or expenses paid or incurred by CONTRACTOR in performing services for DISTRICT. 

 
 7. Independent Contractor. CONTRACTOR, in the performance of this CONTRACT, shall be 
and act as an independent contractor. CONTRACTOR understands and agrees that he/she and all of his/her 
employees shall not be considered officers, employees or agents of the DISTRICT, and are not entitled to 
benefits of any kind or nature normally provided employees of the DISTRICT and/or to which DISTRICT’S 
employees are normally entitled, including, but not limited to, State Unemployment Compensation, Workers’ 
Compensation, Health and Welfare Benefits, Paid Vacation, Retirement Program Participation, or any other 
employee benefits.  CONTRACTOR assumes the full responsibility for the acts and/or omissions of his/her 
employees or agents as they relate to the services to be provided under this CONTRACT. CONTRACTOR 
shall assume full responsibility for payment of all federal, state, and local taxes or contributions, including 
unemployment insurance, social security, and income taxes with respect to CONTRACTOR and 
CONTRACTOR’S employees. 
 
 8. Materials. CONTRACTOR shall furnish, at his/her own expense, all labor, materials, 
equipment, supplies and other items necessary to complete the services to be provided pursuant to this 
CONTRACT. CONTRACTOR’S services will be performed, findings obtained, reports and recommendations 
prepared in accordance with generally and currently accepted principles and practices of his/her profession. 
 
 9. Taxes. Federal Internal Revenue Service’s regulations require that school districts report all 
payments to individuals for CONTRACTOR services. CONTRACTOR agrees to file federal and state tax 
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returns and pay all applicable state and federal taxes on amounts paid pursuant to this CONTRACT. In the 
event DISTRICT is audited for compliance regarding any applicable taxes, CONTRACTOR agrees to furnish 
DISTRICT with proof of payment of taxes on these earnings. 
 
 10. Indemnification: 
 

(a) CONTRACTOR shall indemnify, defend with counsel acceptable to DISTRICT, and 
hold harmless to the full extent permitted by law, DISTRICT and its Board of Trustees, 
officers, agents, employees and volunteers from and against any and all liability, loss, 
damage, claims, expenses and costs (including, without limitation, attorney fees and 
costs and fees of litigation) (collectively, “Liability”) of every nature arising out of or in 
connection with CONTRACTOR’S performance or failure to perform its obligations 
under this CONTRACT, except such Liability caused by the active negligence, sole 
negligence or willful misconduct of the DISTRICT. This indemnification obligation is 
not limited in any way by any limitation on the amount or type of damages or 
compensation payable to or for CONTRACTOR or its agents under workers' 
compensation acts, disability benefit acts, or other employee benefit acts. 
Notwithstanding the foregoing, however, in the event that a court determines that liability 
with respect to any Liability was caused or contributed to by the negligent act, error, 
omission or the willful misconduct of DISTRICT, liability will be apportioned between 
CONTRACTOR and DISTRICT with regard to such Liability based upon the parties’ 
respective degrees of culpability, as determined by the court, and CONTRACTOR’s 
duty to indemnify DISTRICT with respect to satisfaction of the judgment only (but not 
to costs of defense previously incurred by CONTRACTOR) will be limited accordingly.   

 
(b) CONTRACTOR shall be liable to DISTRICT for any loss or damage to DISTRICT 

property arising from or in connection with CONTRACTOR’S performance 
hereunder, if and to the extent caused by CONTRACTOR or any agent or 
representative of CONTRACTOR. 

 
 
 11. Insurance:  With respect to the performance of work under this CONTRACT, CONTRACTOR 
shall maintain and shall require all of its subcontractors, if any, to maintain insurance as indicated below: 
 

   (a) Worker's compensation insurance with statutory limits as required by the Labor Code or 
the State of California. The policy shall be endorsed with the following specific language:  “This policy shall 
not be canceled or materially changed without first giving thirty (30) days prior written notice to the 
DISTRICT”. 
 

   (b) Commercial or Comprehensive General Liability insurance covering bodily injury and 
property damage using an occurrence policy form, in an amount no less than $1,000,000 per occurrence, 
$2,000,000 aggregate. Such insurance shall include, but not be limited to premises and operations liability, 
independent CONTRACTOR’s liability, and personal injury liability. 

 
(c) Automobile liability insurance covering bodily injury and property damage in an 

amount no less than $1,000,000 combined single limit for each occurrence. Such insurance shall include 
coverage for owned, hired, and non-owned vehicles. 

 
(d) Each such comprehensive or commercial general liability and automobile liability 

insurance policy shall be endorsed with the following specific language: 
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   (1) DISTRICT, its officers and employees, is named as additional insured for all 
liability arising out of the operations by or on behalf of the named insured in the performance of this 
CONTRACT. 

 
   (2) The inclusion of more than one insured shall not operate to impair the rights of 

one insured against another insured, and the coverage afforded shall apply as though separate policies 
had been issued to each insured, but the inclusion of more than one insured shall not operate to 
increase the limits of the company's liability. 

 
   (3) The insurance provided herein is primary coverage to DISTRICT with respect to 

any insurance or self-insurance programs maintained by DISTRICT and no insurance held or owned 
by DISTRICT shall be called upon to contribute to a loss. 

 
   (4) This policy shall not be canceled or materially changed without first giving 

thirty (30) days prior written notice to DISTRICT. 
 

(e)  Sexual Abuse and Molestation coverage in an amount no less than $1,000,000 per 
occurrence, with an annual aggregate of $2,000,000, endorsed with the following specific language:  “This 
policy shall not be canceled or materially changed without first giving thirty (30) days prior written notice to 
DISTRICT.” [Required if Contractor will be directly supervising children]  
 

    (f) Professional Liability (Errors and Omissions) Insurance for all activities of the 
CONTRACTOR arising out of or in connection with this CONTRACT is an amount no less than $1,000,000 
combined single limit for each occurrence endorsed with the following specific language:  “This policy shall 
not be canceled or materially changed without first giving thirty (30) days prior written notice to DISTRICT.” 
[Required if Professional Services is checked on first page] 
 

   (g) Documentation:   The following documentation shall be submitted to the DISTRICT: 
 

   (1) Properly executed certificates of insurance clearly evidencing all coverages, 
limits, and endorsements required above. The certificates shall be submitted prior to commencement of 
services under this CONTRACT. 

 
   (2) Signed copies of the specified endorsements for each policy. Said endorsement 

copies shall be submitted within thirty (30) days of execution of this CONTRACT. 
 

   (3) Upon DISTRICT’S written request, certified copies of insurance policies. Such 
policy copies shall be submitted within thirty (30) days of DISTRICT’S request. 

 
  (h) Policy Obligations:   CONTRACTOR’S indemnity and other obligations shall not be 
limited by the foregoing insurance requirements. 
 
  (i) Material Breach:   If CONTRACTOR, for any reason, fails to maintain insurance 
coverage, which is required pursuant to this CONTRACT; the same shall be deemed a material breach of 
contract. DISTRICT, at its sole option, may terminate this CONTRACT and obtain damages from the 
CONTRACTOR resulting from the breach. Alternatively, DISTRICT may purchase such required insurance 
coverage, and without further notice to CONTRACTOR, County may deduct from sums due to 
CONTRACTOR any premium costs advanced by DISTRICT for such insurance. These remedies shall be in 
addition to any other remedies available to DISTRICT. 
 
 12. Termination: 
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   (a) DISTRICT may terminate this CONTRACT without cause by giving thirty (30) 

calendar days written notice to CONTRACTOR. In the event DISTRICT elects to terminate the CONTRACT 
without cause, it shall pay CONTRACTOR for services satisfactorily rendered to such date. 
 

   (b) If either party fails to perform any of its obligations hereunder, within the time and in 
the manner hereunder provided or otherwise violates any of the terms of the CONTRACT, either party may 
immediately terminate this CONTRACT by giving written notice of such termination, stating the reason for 
such termination. In such event, CONTRACTOR shall be entitled to receive payment for all services 
satisfactorily rendered, provided, however, that there shall be deducted from such amount the amount of 
liquidated damages, if any, sustained by DISTRICT by virtue of any breach of the CONTRACT by 
CONTRACTOR. 

 
 13. Fingerprints. The DISTRICT has considered the totality of the services to be provided under 
this CONTRACT and has determined that CONTRACTOR and CONTRACTOR’S employees are subject to 
the fingerprinting requirements of Education Code section 45125.1. CONTRACTOR shall submit fingerprints 
for review by the Department of Justice and authorize DISTRICT to receive subsequent arrest and conviction 
notifications.  
 
 14. Confidentiality. CONTRACTOR acknowledges the protections afforded to student health and 
related information under regulations adopted pursuant to the Health Insurance Portability and Accountability 
Act of 1996 (HIPAA), student records under the Family Educational Rights and privacy Act (FERPA), and 
under provisions of state law and DISTRICT policy relating to privacy. CONTRACTOR shall ensure that all 
activities undertaken pursuant to this CONTRACT comply with these requirements. 
 
 15. Ownership of Work Product:  DISTRICT shall be the owner of and shall be entitled to 
immediate possession of accurate reproducible copies of any work product gathered or computed by 
CONTRACTOR prior to termination of this CONTRACT by DISTRICT or upon completion of the work 
pursuant to this CONTRACT. 

 
16. Assignment. The obligations of the CONTRACTOR pursuant to this CONTRACT shall be 

performed solely by CONTRACTOR and shall not be assigned or transferred by the CONTRACTOR to any 
third party or employee/agent of CONTRACTOR without the DISTRICT’S prior written consent.  
 
 17. Compliance with Applicable Laws. The services completed herein must meet the approval of 
the DISTRICT and shall be subject to the DISTRICT’S general right of inspection to secure the satisfactory 
completion thereof. CONTRACTOR agrees to comply with all federal, state, and local laws, rules, 
regulations, and ordinances that are now or may in the future become applicable to CONTRACTOR, 
CONTRACTOR’S business, equipment, and personnel engaged in operations covered by this CONTRACT or 
accruing out of the performance of such operations. 
 
 18. Permits/Licenses. CONTRACTOR shall secure and maintain in force such permits and licenses 
as are required by law in connection with the furnishing of services pursuant to this CONTRACT.   
 
 19. Entire CONTRACT/Amendment. This CONTRACT and any attachments constitute the entire 
CONTRACT among the parties to it and supersede any prior or contemporaneous understanding or 
CONTRACT with respect to the services contemplated, and may be amended only by a written amendment 
executed by both parties. Should the CONTRACT terms conflict with any amendments attached hereto, this 
CONTRACT shall govern. 
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 20. Notice. All notices or demands to be given under this CONTRACT by either to the other shall 
be in writing and given either by (a) personal service or (b) by postage prepaid U.S. Mail, registered or 
certified, return receipt requested. Service of notice or demand shall be considered given when received if 
personally served or, if mailed, on the second day after deposited at any U.S. Post Office. The address to 
which either party may give notices or demands may be changed by written notice given in accordance with 
the notice provisions of this section. At the date of this CONTRACT, the addresses of the parties are as 
follows: 
 
 
 
DISTRICT:     CONTRACTOR: 
 
Santa Rosa City Schools   Name:    Dr. B.J. Bischoff 
 
211 Ridgway Ave    Street:   1051 Broadway, Suite G 
 
Santa Rosa, CA 95401   City/State/Zip: Sonoma, CA 95476 
 
707-890-3800     Phone:   707-938-1225; 317-489-2468 
 
mmartin@srcs.k12.ca.us   Email:  bjbischoff@bjbischoff.com 
      

21. Nondiscrimination. CONTRACTOR shall comply with all applicable federal, state, and local 
laws, rules and regulations in regard to nondiscrimination in employment because of race, color, ancestry, 
national origin, religion, sex, marital status, age, medical condition, handicap, or other prohibited basis. All 
nondiscrimination rules or regulations required by law to be included in this CONTRACT are incorporated by 
this reference. 
 

22. Extra (Changed) Work. Only the Superintendent may authorize extra (and/or changed) work, 
which shall be in writing and thereafter ratified by the Board. The parties expressly recognize that DISTRICT 
and DISTRICT personnel are without authorization either to order extra (and/or changed) work or to waive 
contract requirements. Failure of the CONTRACTOR to secure proper authorization for extra work shall 
constitute a waiver of any and all right to adjustment in the contract price or contract time due to such 
unauthorized extra work and the CONTRACTOR thereafter shall be entitled to no compensation whatsoever 
for the performance of such work. 
 

23. Conflict of Interest. CONTRACTOR represents that it presently has no interest, which would 
conflict in any manner or degree with the performance of services contemplated by this CONTRACT. 
CONTRACTOR further represents that in the performance of this CONTRACT, no person having such interest 
will be employed. If CONTRACTOR participates in the planning, development, or negotiation of a contract for 
the District, CONTRACTOR may not subsequently acquire a financial interest in that contract in violation of 
Government Code section 1090.   

 
24. Severability. If any term, condition, or provision of this CONTRACT is held by a court of 

competent jurisdiction to be invalid, void, or unenforceable, the remaining provisions will nevertheless 
continue in full force and effect, and shall not be affected, impaired or invalidated in any way. 

 
 25. Governing Law. The terms and conditions of this CONTRACT shall be governed by the laws 
of the State of California with venue in Sonoma County, California, and no other place.  
 
THIS CONTRACT IS ENTERED INTO THIS ____ DAY OF ___________, 202___. 
 

mailto:mmartin@srcs.k12.ca.us
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DISTRICT      AUTHORIZED SIGNER or CONTRACTOR 

          
Signature: ______________________________ Signature: _____________________________________ 

Rick Edson                         ______________ ___ Print Name: B.J. Bischoff 

Deputy Superintendent                       _________    Title:  Contractor 

mmartin@srcs.k12.ca.us    Email:  bjbischoff@bjbischoff.com 

707-890-3800 x80201                    Phone:  707-938-1225 (work); 317-489-2468 (mobile) 
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