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EXPLANATION: AUDIO AND VISUAL RECORDING

House Bill 432 (2021) requires school districts to allow parents to record meetings held
under the Individuals with Disabilities Education Act (IEP meetings) or under Section 504
of the Rehabilitation Act of 1973 (504 meetings). This policy was revised to address the
details of this new law.

In addition, MSBA has revised this policy for clarity and to prevent repetition.

This policy now authorizes the superintendent or designee to restrict recording, even if
recording is authorized in the policy, if the privilege is misused or the restriction is
necessary for copyright purposes.

The policy also addresses situations where recording is desired for research purposes.

MSBA has added a section addressing recordings by parents/guardians or family members
who are invited to events that are not open to the general public as well as district
employees and agents using recordings for personal purposes.

Please note that House Bill 1963 (2020) created the crime of operating an unmanned
aircraft over an "open air facility," which is defined as a "sports, theater, music,
performing arts, or other entertainment facility with a capacity of five thousand people or
more and not completely enclosed by a roof or other structure." See § 577.800, RSMo.
Most school district stadiums are probably not large enough to fall under this definition,
but if your district has such a facility and would like to take appropriate precautions, this
statute requires the district to post in a conspicuous place an 11 x 14—inch sign prohibiting
the use of drones over the facility.
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AUDIO AND VISUAL RECORDING

Definitions

Audio Recording — Registering sounds on tape, digitally or by other mechanical or electronic
means.

School Day — Opening bell to closing bell.

Recording — For the purposes of this policy, "recording" means audio and visual recording.

Visual Recording — Registering visual images on film, tape, digitally or by other mechanical or
electronic means.

General Rule

The district may create audio and visual recordings on district property, on district transportation
or at district activities for:

Providing security;

Maintaining order;

Professional staff development;

Educational purposes; and

Other purposes related to furthering the educational mission of the district.

bl bl [

However, because the district predominantly serves minors, is subject to a number of
confidentiality laws, respects parent/guardian and community privacy concerns and seeks to
minimize disruption to the education environment, the district prohibits other persons or entities
from making audio or visual recordings unless authorized in this policy.
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Recording by Outside EntitiesAdministrator Authority

The Columbia-Sehool Distrietprohibitssuperintendent or designee has the use-efauthority to
authorize audio and visual eraudie-recording equipment-on district property or at a district
activities-by-outside-entities-without-permisstonfrom-activity. Likewise, even if recording is
authorized under this policy, the superintendent or designee unless-etherwise-authorized-by-taw-
TFhis-prohibition-shall-net-apply-temay prohibit any person or entity from recording:

To protect privacy interests:

To comply with copyright or other licensing or intellectual property limitations;

If the recording creates a disruption to the education or working environment;

If the recording is done in a location where a person may be in a state of undress; or
For other legitimate reasons as determined by the superintendent or designee.

ANl el ISl i

The superintendent may not prohibit individuals from recording if they are entitled by law to do
s0.

Board Meetings, Performances and Activities Open to the General Public

The district allows audio and visual recording at performances, events and activities that the
general public is invited to attend (such as athletic competitions, concerts and plays. open board
meetings and board committee meetings) as long as district guidelines applicable to those events
are followed and unless recording is prohibited by licensing or other intellectual property laws.

Events Sponsored by Individuals or Entities Authorized to Rent or Use District Facilities

The district may allow audio and visual recording of events or activities sponsored by an outside
entity authorized to use or rent district facilities if permitted by the event sponsor.
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Research and Educator Preparation

With permission from the superintendent or designee, staff and students may be recorded for
research purposes or by preservice education professionals for evaluation purposes. Consent
from all relevant parties, including parents, must be secured when required by law.

Recording by the Media

The media may make audio or visual recordings on district property or at district events as
authorized by the superintendent or designee.

Recording by Students

In addition to other recording authorized in this policy, students may make audio and visual
recordings on district property or at district activities if allowed by a teacher or activity sponsor
as part of the class or activity or as permitted by the principal, superintendent or designee.
Students may be disciplined, excluded from district activities and prohibited from attending with
a phone or other recording device if the student makes recordings in violation of this policy and
other district rules regarding recording.

Recordings by Parents/Guardians or Family Members of Students

In addition to other recording authorized in this policy, parents/guardians or family members of
students may be allowed to record performances or events to which only parents/guardians or
family members are invited, such as family nights and graduation celebrations, at the discretion
of the principal, superintendent or designee. However, the recording must respect the privacy of
other students and families present.

Recording by District Personnel-or DistriectEmployees and Agents

The-district-or-destgnated-agents-of the-distrietmay-makeDistrict employees and agents may
make and use audio or visual recordings te-provideseeurityto-maintainorder-for professional

staff development use, for educational purposes or for other purposes related to furthering the

educatlonal mlss10n of the d1str1ctJPh+s—ma§LmeL&de4he4ﬁe—etlﬂsaal—Peeefdmg—eqm~pmeﬂFm

authorlzed by the prmcmal supermtendent or desuznee Otherw1se recordmg is prohlblted
Recordings obtained while acting as a district employee or agent may not be used for personal
purposes or posted on social media unless authorized by a supervisor.
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general, the district prohibits the recording of employee meetings and meetings between
employees and parents/guardians unless authorized by the superintendent or designee.

Recording Meetings under the IDEA or Section 504

In accordance with law, a student's parent or legal guardian may audio record any meeting about
the student held under the Individuals with Disabilities Education Act (IDEA) or Section 504 of
the Rehabilitation Act of 1973, including individualized education program (IEP) and Section
504 meetings. The parent or legal guardian seeking to record must notify the district at least 24
hours prior to the time the meeting is scheduled to occur. Recordings made by the
parent/guardian will remain the property of the parent/guardian, but the district may make its
own recording. Everyone present during a recorded meeting must be notified that the meeting is
being recorded unless the recording is done in such a manner that it is obvious to those present
that the meeting is being recorded.

SeeretUndisclosed Recording or Fransmission [ransmitting

The district prohibits seeretiveundisclosed recordings where persons involved do not consent to
the recording and it is not otherwise obvious that recording equipment is present or being used,
unless the superintendent or designee determines in rare circumstances that such recordings are
necessary for edueational-er-security reasons. The district prohibits the simultaneous electronic
transmission of any conversation by any person to a third party without the consent of all
involved in the conversation; even if the conversation is not recorded.
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Use of Unmanned Aircraft Systems

AHAnyone seeking to operate unmanned aircraft systems (UAS) eperatorsseekingto-operate-a
HAS-on or over district property or at a district event must receive authorization from the

superintendent or designee. Authorization will be granted only when such operation is on behalf
of the district, supports the mission of the district or otherwise serves a public purpose.

All UAS with the potential to capture or produce visual images of district property or district
events must be operated in accordance with applicable Federal Aviation Administration
regulations or safety guidelines.

Note: The reader is encouraged to check the index located at the beginning of this section for
other pertinent policies and to review administrative procedures and/or forms for
related information.

Adopted: 03/13/2017
Revised: 02/12/2018;

Cross Refs:  BDA, Board Meetings
BDC, Closed Meetings, Records and Votes
BDDL, Release of Information
ECA, Buildings and Grounds Security
GBH, Staff/Student Relations
IGBA, Special Education
IGDA, Student-Initiated Group Use of District Facilities
JG-R1, Student Discipline
JO, Student Records

Legal Refs:  §§ 162.686, 610.010 - .035, 577.800, RSMo.
14 C.F.R. Part 107
The Individuals with Disabilities Education Act, 20 U.S.C. §§ 1400 - 1417
34 C.F.R. Part 300
The Family Educational Rights and Privacy Act, 20 U.S.C. § 1232¢g
34 C.F.R. Part 99

Columbia School District No. 93, Columbia, Missouri
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