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MEMO: To Benton Board of Education Members 

 

From: Dr. Larry Smith, Assistant Superintendent for Human Resources and 

Administrative Services 

 

Concerning: Proposed Adjustments to Current Policies from ASBA for Spring 

2024 

 

 

We have received a number of proposed changes to current policies from ASBA. Those 

proposed changes are attached along with the provided policy guidance related to each policy. 

Administration would recommend that the Board vote to accept these changes as 

recommendations, submit Section 3 policies to PPC and Section 8 policies to CPPC for review. 

Once those reviews are complete, Administration will bring the policies back for final approval 

by the Board. 

 

 

 

 

 

 

 

 

 

 

 

 



Policy Guidance 
 

Everything that is new in the policies is underlined in red. 

The portions that are to be removed from the policies are struck through and are in blue. 

 

Policies Changed or added 
 

1.24—BOARD REPRESENTATIVE ON EDUCATION SERVICE COOPERATIVE BOARD 

OF DIRECTORS - The policy was amended to clarify the language regarding who must reside within 

the district boundaries to be eligible to serve as the board’s representative. 

 

3.0—LICENSED PERSONNEL POLICY COMMITTEE - Due to a situation that arose, language 

was added to cover how to handle the election of unopposed candidates. 

 

3.19—LICENSED PERSONNEL EMPLOYMENT - The language requiring teachers to demonstrate 

proficiency with the science of reading was updated to remove references to the 2023-2024 school year. 

 

3.28—LICENSED PERSONNEL COMPUTER TECHNOLOGY USE POLICY - The policy was 

updated to incorporate language from Commissioner’s Memo COM-24-038 as well as to clarify that 

reprimands can be sent by email when allowed by policy. In addition, A.C.A. § 25-1-128 and 

Commissioner’s Memo COM-24-038 was added to the list of Legal References. 

 

3.28F—LICENSED PERSONNEL EMPLOYEE INTERNET USE AGREEMENT  - This form 

was updated to incorporate requirements from Commissioner’s Memo COM-24-038. 

 

3.31—DRUG FREE WORKPLACE - LICENSED PERSONNEL - The policy was updated to fix a 

broken link in footnote #1. This change does not require PPC or board action. 

 

3.34—LICENSED PERSONNEL CELL PHONE USE - The policy was updated to state that district 

provided cell phone use is governed by Policy 3.28. A.C.A. § 25-1-128 and Commissioner’s Memo 

COM-24-038 were added to the list of Legal References. 

 

3.56—LICENSED PERSONNEL PARENTAL LEAVE - Footnotes were added to address language 

in Commissioner’s Memo COM-24-034. In addition, the Commissioner’s Memo was added to the list of 

Legal References. These changes do not require PPC or board action. 

 

4.2—ENTRANCE REQUIREMENTS – Footnote 8 was updated to note that DESE has legal 

concerns with the opt-out provisions for providing ESOL services to exchange students within A.C.A. § 

6-18-235. If your district previously adopted language opting out of providing such services, you need to 

return to the language in the model that provides services. If your district did not opt-out of providing 

such services, you do not need to take any action. In addition, the Legal References were updated to 

account for the codification of Act 426 of 2023. 

 

4.7—ABSENCES  - The Legal References were updated to account for the codification of Act 621 of 

2023. This change does not require PPC or board action. 

 



4.8—MAKE-UP WORK - The Legal References were updated to remove A.C.A. § 6-16-1406 to account 

for Act 724 of 2023. This change does not require PPC or board action. 

 

4.11—EQUAL EDUCATIONAL OPPORTUNITY - This is a copy of the update from October 5, 2023 

that addressed an issue from Attorney General Opinion 2023-059. The Legal References were also updated 

to include citations from the Opinion. 

 

4.15—CONTACT WITH STUDENTS WHILE AT SCHOOL - The policy was updated to address 

calls we received from districts dealing with what needed to be in the court orders for non-custodial parents 

to visit students. 

 

4.35—STUDENT MEDICATIONS - The policy was updated to more clearly distinguish between the 

training of school personnel and the certification (MOU) from the licensed physician allowing the school 

nurse and trained personnel to administer the medication. Language was added to Footnote #6 to add 

additional clarity. 

 

4.40—HOMELESS STUDENTS - One of the Legal References was updated to correctly note the 

codification of the statute. This change does not require board action. 

 

4.45—SMART CORE CURRICULUM AND GRADUATION REQUIREMENTS FOR THE 

CLASSES OF 2024 AND 2025 - The title of the policy was updated to note the graduation of the class of 

2024. 

 

4.45.2—SMART CORE CURRICULUM AND GRADUATION REQUIREMENTS FOR THE 

CLASS OF 2027 AND THEREAFTER - The policy is being updated to amend the community service 

requirement to account for Commissioner’s Memo COM-24-021, which was also added to the Legal 

References. 

 

4.63—STUDENT RELIGIOUS EXPRESSION - The policy was updated to incorporate language from 

Policy 5.10 so that Policy 5.10 could be repealed. 

 

5.10—RELIGION IN THE SCHOOLS Policy Deleted - This policy is being repealed due to the policy 

being incorporated into Policies 4.46 and 4.63. We are retaining the policy number for future use. 

 

5.11—DIGITAL LEARNING COURSES - The Cross References were updated to remove Policy 4.45 

due to the repeal of the digital course requirement from Act 237 of 2023. This change does not require 

board action. 

 

7.14—USE OF DISTRICT CELL PHONES AND COMPUTERS - The policy was updated to note 

that employees are required to follow the language in Policies 3.28, 3.34, 8.22, and 8.25 in addition to this 

policy. In addition, A.C.A. § 25-1-128 and Commissioner’s Memo 24-038 were added to the list of Legal 

References. 

 

8.0—CLASSIFIED PERSONNEL POLICY COMMITTEE - Due to a situation that arose, language 

was added to cover how to handle the election of unopposed candidates. 

 



8.13—CLASSIFIED PERSONNEL EMPLOYMENT - The language requiring individuals teaching 

under a waiver from licensure to demonstrate proficiency with the science of reading was updated to 

remove references to the 2023-2024 school year. 

 

8.22—CLASSIFIED PERSONNEL COMPUTER TECHNOLOGY USE POLICY  - The policy 

was updated to incorporate language from Commissioner’s Memo COM-24-038 as well as to clarify that 

reprimands can be sent by email when allowed by policy. In addition, A.C.A. § 25-1-128 and 

Commissioner’s Memo COM-24-038 was added to the list of Legal References. 

 

8.22F—CLASSIFIED PERSONNEL INTERNET USE AGREEMENT - This form was updated to 

incorporate requirements from Commissioner’s Memo COM-24-038. 

 

8.25—CLASSIFIED PERSONNEL CELL PHONE USE - The policy was updated to state that district 

provided cell phone use is governed by Policy 8.22. A.C.A. § 25-1-128 and Commissioner’s Memo COM-

24-038 were added to the list of Legal References. 

 

8.28— DRUG FREE WORKPLACE - CLASSIFIED PERSONNEL - The policy was updated to fix 

a broken link in footnote #1. This change does not require PPC or board action. 

 

8.46—CLASSIFIED PERSONNEL PARENTAL LEAVE - Footnotes were added to address language 

in Commissioner’s Memo COM-24-034. In addition, the Commissioner’s Memo was added to the list of 

Legal References. These changes do not require PPC or board action. 

 

8.48—CLASSIFIED PERSONNEL DUTY TO MAINTAIN LICENSE IN GOOD STANDING - 

This is a new policy to put classified employees who are required to hold a license or certification for their 

specific position to maintain that license or certification in good standing to continue employment. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



1.24—BOARD REPRESENTATIVE ON EDUCATION SERVICE 

COOPERATIVE BOARD OF DIRECTORS 
 

The Benton School District Board of Directors shall adopt a resolution to appoint an individual as the 

Board’s representative on the Dawson Education Service Cooperative Board of Directors during a legally 

held meeting of the Board that is signed by both the Board president and secretary. 

 

The individual selected to represent the Board on the Dawson Education Service Cooperative Board of 

Directors shall reside within the boundaries of the Dawson Education Service Cooperative and  fall under 

one (1) of the following: 

 The District superintendent; 

 An employee of the District; 

 A member of the District’s Board; or 

 A member of the District community who resides within the boundaries of the District. 

 

A copy of the resolution shall be forwarded to the director of the Dawson Education Service Cooperative: 

o By June 30 of each year; and 

o As soon as possible after the Board selects a representative to fill a vacancy. 

 

The appointment as the Board’s representative on the Dawson Education Service Cooperative shall be for 

a two (2) year term. An individual shall hold over until the individual’s successor is appointed. The Board 

may appoint the same individual for subsequent terms. 

 

Legal Reference: A.C.A. § 6-13-1006 

 

Date Adopted: 07/12/23 

Last Revised: 07/13/23 03/11/24 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3.0—LICENSED PERSONNEL POLICY COMMITTEE 
 

Membership 

The membership of the licensed personnel policy committee (PPC) shall be: 

1. Eight (10) members who are classroom teachers as follows: 

 Angie Grant Elementary School Representative  

 Caldwell Elementary School Representative 

 Howard Perrin Elementary School Representative 

 Mountain View Elementary School Representative 

 Ringgold Elementary School Representative 

 Benton Middle School Representative 

 Benton Junior High School Representative 

 Benton High School Representative 

 Two (2) At-Large Secondary School Representative (until New Middle School opens fall of 

2025. At that time the New Middle School will have a representative and there will be one (1) 

secondary at large member which will rotate among the secondary schools) 

2. Three (3) administrators appointed by the superintendent, which may include the 

superintendent. 

 

Election of Teacher Members 

The ten (10) teacher members of the PPC shall be elected as follows: 

 

EVEN YEAR ELECTIONS 

 Benton High School 

 Benton Junior High School 

 Benton Middle School 

 Two secondary positions rotating between Benton Middle School, Benton Junior High School, 

and Benton High School in that order (until new middle school opens in fall of 2025). The new 

middle school will then have one representative and one position will remain at large. 

 

ODD YEAR ELECTIONS 

 Angie Grant Elementary School 

 Caldwell Elementary School 

 Howard Perrin Elementary School 

 Mountain View Elementary School  

 Ringgold Elementary School 

 

The election for the teacher members of the PPC shall be conducted by the PPC by October 15 of 

each year.  The election shall be conducted with the use of a secret ballot. A teacher may cast a 

ballot to vote for the candidate(s) the teacher is eligible to vote for. The candidate who receives 

the highest number of votes shall be declared the winner. In the event a position up for election only 



receives one candidate by the date designated for the submission of candidates, the unopposed candidate 

shall be declared to be elected without the need to hold a full election for the position. 

 

 

If an election to fill positions on the PPC is not conducted by October 15, the Board of Directors 

may appoint an individual to fill the position that was up for election. 

Length of Term 

The length of term for teacher members of the PPC shall be two (2) years. Terms of teacher 

members shall be staggered so that, to the extent possible, an equal number of teacher members 

are elected each year. If an election is held due to a vacancy on the PPC, the individual elected to 

fill the vacancy shall be elected to the remainder of the unexpired term. 

 

Selection of Officers 

The PPC shall organize itself in the first quarter of each school year and elect a chair and a 

secretary. 

 

Meetings 

The PPC shall develop a calendar of regularly scheduled meetings throughout the year to review 

the District's personnel policies in order to: 

I. Determine whether additional policies or amendments to existing policies are needed; 

II. Review any policies or changes to policies proposed by the board of directors; 

III. Propose additional policies or amendments to the board of directors; and 

IV. Review any proposed distribution of a salary underpayment from previous years. 

The PPC shall hold special meetings through the year as necessary to review personnel policy 

proposals from the Board. 

 

A majority of the members of the PPC shall constitute a quorum for conducting business. The 

adoption of any motion shall require an affirmative vote by a majority of the members of the 

PPC. 

 

The personnel policy review process shall be in accordance with Policy 1.9. 

 

Members of the PPC are not entitled to and shall not receive additional pay for their service on 

the PPC or for attendance at PPC meetings. 

 

Recording of Meetings 

All PPC meetings shall be audio recorded. The recording may be paused in order to protect 

confidential employee or student information. The PPC chair shall announce for the recording 

the reason the PPC is pausing the recording prior to pausing the recording. 

 

Information Posted to District Website 

The following information shall be posted to the District website: 

 Positions that are up for election to the PPC; 



 Names of candidates running for each position; 

 Information regarding the conduction of the election; 

 Results of the election; and 

 Minutes of each PPC meeting. 

 

Cross Reference: 1.9—POLICY FORMULATION 

Legal Reference: A.C.A. § 6-17-201 et seq. 

 

Date Adopted: 06/12/23 

Last Revised: 06/12/23 03/11/24 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3.19—LICENSED PERSONNEL EMPLOYMENT 
 

All prospective employees must fill out an application form provided by the District, in addition to any 

resume provided; all of the information provided is to be placed in the personnel file of those employed. 

 

If the employee provides false or misleading information, or if he/she withholds information to the same 

effect, it may be grounds for dismissal. In particular, it will be considered a material misrepresentation 

and grounds for termination of contract of employment if an employee’s licensure status is discovered to 

be other than as it was represented by an employee or applicant, either in writing on application materials 

or in the form of verbal assurances or statements made to the school district. 

 

It is grounds for termination of contract of employment if an employee fails a criminal background check 

or receives a true report on the Child Maltreatment Central Registry check. 

 

All teachers who begin employment in the 2023-2024 school year and each school year thereafter shall 

demonstrate proficiency or awareness in knowledge and practices in scientific reading instruction as is 

applicable to their teaching position by completing the prescribed proficiency or awareness in knowledge 

and practices of the scientific reading instruction credential either as a condition of licensure or within one 

(1) year for teachers who are already licensed or employed as a teacher under a waiver from licensure. 

 

Before the superintendent may make a recommendation to the Board that an individual be hired by the 

District, the superintendent shall check the Arkansas Educator Licensure System to determine if the 

individual has a currently suspended or revoked teaching license. An individual with a currently 

suspended license or whose license has been revoked by the State Board of Education is not eligible to be 

employed by the District; this prohibition includes employment as a substitute teacher, whether directly 

employed by the District or providing substitute teaching services under contract with an outside entity. 

 

The superintendent shall create procedures establishing the process the superintendent will use before 

making any decisions regarding the hiring or placement of a principal to consult with teachers employed 

at the school where the principal would be assigned. 

 

If the superintendent finds probable cause that an employee has engaged in sexual misconduct with a 

minor, then the superintendent or the superintendent’s designee shall not provide a favorable 

recommendation of employment on behalf of the employee. 

 

The District is an equal opportunity employer and shall not discriminate on the grounds of race, color, 

religion, national origin, sex, pregnancy, sexual orientation, gender identity, age, disability, or genetic 

information. 

 

Inquiries on nondiscrimination may be directed to the Assistant Superintendent for Human Resources, 

who may be reached at 501-778-4861 Ext. 1017. 

 

Any person may report sex discrimination, including sexual harassment, to the Title IX Coordinator in 

person or by using the mailing address; 207 W. Conway Street, Benton, AR 72015, phone number: 501-

778-4861, or email address titleix@bentonschools.org. A report may be made at any time, including 

during non-business hours, and may be on the individual’s own behalf or on behalf of another individual 



who is the person alleged to be the victim of conduct that could constitute sex discrimination or sexual 

harassment. 

 

For further information on notice of non-discrimination or to file a complaint, visit 

https://www2.ed.gov/about/offices/list/ocr/complaintintro.html; for the address and phone number of the 

office that serves your area, or call 1-800-421-3481. 

 

In accordance with Arkansas law, the District provides a veteran preference to applicants who qualify for 

one of the following categories:  

1. A veteran without a service-connected disability;  

2. A veteran with a service-connected disability; and 

3. A deceased veteran’s spouse who is unmarried throughout the hiring process. 

 

For purposes of this policy, “veteran” is defined as:  

a. A person honorably discharged from a tour of active duty, other than active duty for training only, 

with the armed forces of the United States; or 

b. Any person who has served honorably in the National Guard or reserve forces of the United 

States for a period of at least six (6) years, whether or not the person has retired or been 

discharged. 

 

In order for an applicant to receive the veteran preference, the applicant must be a citizen and resident of 

Arkansas, be substantially equally qualified as other applicants, and do all of the following: 

1. Indicate on the employment application the category the applicant qualifies for; 

2. Attach the following documentation, as applicable, to the employment application: 

 Form DD-214 indicating honorable discharge; 

 A letter dated within the last six months from the applicant’s command indicating years of 

service in the National Guard or Reserve Forces as well as the applicant’s current status; 

 Marriage license; 

 Death certificate;  

 Disability letter from the Veteran’s Administration (in the case of an applicant with a service-

related disability). 

 

Failure of the applicant to comply with the above requirements shall result in the applicant not receiving 

the veteran preference; in addition, meeting the qualifications of a veteran or spousal category does not 

guarantee either an interview or being hired. 

 

Legal References: Division of Elementary and Secondary Education Rules Governing Background 

Checks 

A.C.A. § 6-13-636 

A.C.A. § 6-16-1507 

A.C.A. § 6-17-301 

A.C.A. § 6-17-407 

A.C.A. § 6-17-410 

A.C.A. § 6-17-411 

A.C.A. § 6-17-428 

A.C.A. § 6-17-429 

https://www2.ed.gov/about/offices/list/ocr/complaintintro.html


A.C.A. § 21-3-302 

A.C.A. § 21-3-303 

28 C.F.R. § 35.106 

29 C.F.R. part 1635 

34 C.F.R. § 100.6 

34 C.F.R. § 104.8 

34 C.F.R. § 106.8 

34 C.F.R. § 106.9 

34 C.F.R. § 108.9 

34 C.F.R. § 110.25 

 

Date Adopted: 03/13/00 

Last Revised: 06/12/23 06/12/23 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3.28—LICENSED PERSONNEL COMPUTER TECHNOLOGY USE POLICY 
 

Definition 

“Technology resources” means:  

 The machines, devices, and transmission facilities used in information processing, including 

computers, word processors, terminals, telephones, cables, software, and related products;  

 The devices used to process information through electronic capture, collection, storage, 

manipulation, transmission, retrieval, and presentation of information in the form of data, text, 

voice,or image and includes telecommunications and office automation functions;  

 Any component related to information processing and wired and wireless telecommunications, 

including data processing and telecommunications hardware, software, services, planning, 

personnel, facilities, and training;  

 The procedures, equipment, and software that are designed, built, operated, and maintained to 

collect, record, process, store, retrieve, display, and transmit information, and the associated 

personnel, including consultants and contractors; and  

 All electronic mail accounts issued by a public entity. 

 

The Benton School District provides computers and/or computer Internet access technology resources for 

many employees to assist employees in performing work related tasks. Employees are advised that they 

enjoy no expectation of privacy in any aspect of their computer use, including email, and that under 

Arkansas law both email and computer technology use records maintained by the district are subject to 

disclosure under the Freedom of Information Act. Consequently, no employee or student-related 

reprimands or other disciplinary communications should be made through email except when specifically 

authorized by District policy. 

 

Passwords or security procedures are to be used as assigned, and confidentiality of student records is to be 

maintained at all times. Employees must not disable or bypass security procedures, compromise, attempt 

to compromise, or defeat the district’s technology network security, alter data without authorization, 

disclose passwords to other staff members or students, or grant students access to any computer not 

designated for student use. It is the policy of this school district to equip each computer with Internet 

filtering software designed to prevent users from accessing material that is harmful to minors. The District 

Information Technology Security Administrator or designee may authorize the disabling of the filter to 

enable access by an adult for a bona fide research or other lawful purpose. 

 

District technology resources shall not be used to violate Arkansas or Federal law. 

 

An employee shall not use District technology resources to express a political opinion to an elected 

official unless the opinion is either within the scope of the employee’s regular job duties or requested by 

an elected official or public entity. District technology resources shall not be used to engage in lobbying 

an elected official on a personal opinion by an employee unless the employee is a registered lobbyist for 

the District. 

 

Employees who misuse district-owned computers technology resources in any way, including excessive 

personal use, using computers for personal use during instructional time, using computers to violate any 

other policy, knowingly or negligently allowing unauthorized access, or using the computers to access or 



create sexually explicit or pornographic text or graphics, will face disciplinary action, up to and including 

termination or non-renewal of the employment contract.  

 

Legal References: Children’s Internet Protection Act; PL 106-554 

20 USC 6777 

47 USC 254(h) 

A.C.A. 6-21-107  

A.C.A. § 6-21-111 

A.C.A. § 25-1-128 

Commissioner’s Memo COM-24-038 

 

Date Adopted: 05/10/04 

Last Revised: 04/22/21 03/11/24 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



3.28F—LICENSED PERSONNEL EMPLOYEE INTERNET USE 

AGREEMENT 
 

Name (Please Print)________________________________________________________________ 

 

School____________________________________________________________Date____________ 

 

The Benton School District agrees to allow the employee identified above (“Employee”) to use the 

district’s technology to access the Internet under the following terms and conditions: 

 

1. Conditional Privilege: The Employee’s use of the district’s access to the Internet is a privilege 

conditioned on the Employee’s abiding by this agreement.  

 

2. Acceptable Use: The Employee agrees that in using the District’s Internet access he/she will obey all 

federal laws and regulations and all state laws and rules. Internet access is provided as an aid to 

employees to enable them to better perform their job responsibilities. Under no circumstances shall an 

Employee’s use of the District’s Internet access interfere with, or detract from, the performance of his/her 

job-related duties. 

 

3. Penalties for Improper Use: If the Employee violates this agreement and misuses the Internet, the 

Employee shall be subject to disciplinary action up to and including termination.  

 

4. “Misuse of the District’s access to the Internet” includes, but is not limited to, the following: 

a. Using the Internet for any activities deemed lewd, obscene, vulgar, or pornographic as defined by 

prevailing community standards; 

b. Using abusive or profane language in private messages on the system; or using the system to 

harass, insult, or verbally attack others; 

c. Posting anonymous messages on the system; 

d. Using encryption software other than when required by the employee’s job duties; 

e. Wasteful use of limited resources provided by the school including paper; 

f. Causing congestion of the network through lengthy downloads of files other than when required 

by the employee’s job duties; 

g. Vandalizing data of another user; 

h. Obtaining or sending information that could be used to make destructive devices such as guns, 

weapons, bombs, explosives, or fireworks; 

i. Gaining or attempting to gain unauthorized access to resources or files; 

j. Identifying oneself with another person’s name or password or using an account or password of 

another user without proper authorization; 

k. Using the network for financial or commercial gain without district permission; 

l. Theft or vandalism of data, equipment, or intellectual property; 

m. Invading the privacy of individuals other than when required by the employee’s job duties; 

n. Using the Internet for any illegal activity, including computer hacking and copyright or 

intellectual property law violations; 

o. Introducing a virus to, or otherwise improperly tampering with, the system; 

p. Degrading or disrupting equipment or system performance; 



q. Creating a web page or associating a web page with the school or school district without proper 

authorization; 

r. Attempting to gain access or gaining access to student records, grades, or files of students not 

under their jurisdiction; 

s. Providing access to the District’s Internet Access to unauthorized individuals; 

t. Taking part in any activity related to Internet use that creates a clear and present danger of the 

substantial disruption of the orderly operation of the district or any of its schools; 

u. Making unauthorized copies of computer software; 

v. Personal use of computers during instructional time; or 

w. Installing software on district computers without prior approval of the Information Technology 

Security Officer or his/her designee except for District technology personnel as part of their job 

duties.; 

x. Expressing a political opinion to an elected official unless the opinion is either within the scope of 

the employee’s regular job duties or requested by an elected official or public entity; or 

y. Engaging in lobbying an elected official on a personal opinion by an employee unless the 

employee is a registered lobbyist for the District. 

 

5. Liability for debts: Staff shall be liable for any and all costs (debts) incurred through their use of the 

District’s computers or the Internet including penalties for copyright violations. 

 

6. No Expectation of Privacy: The Employee signing below agrees that in using the Internet through the 

District’s access, he/she waives any right to privacy the Employee may have for such use. The Employee 

agrees that the district may monitor the Employee’s use of the District’s Internet Access and may also 

examine all system activities the Employee participates in, including but not limited to e-mail, voice, and 

video transmissions, to ensure proper use of the system.  

 

7. Signature: The Employee, who has signed below, has read this agreement and agrees to be bound by its 

terms and conditions. 

 

 

Employee’s Signature: _______________________________________________Date _____________ 

 

 

Note: This policy is similar to Policy 8.22F. If you change this policy, review 8.22F at the same time to 

ensure applicable consistency between the two. 

 

 

Date Adopted: 04/10/17 

Last Revised: 04/22/21 03/11/24 

 

 

 

 

 

 

 



3.31—DRUG FREE WORKPLACE - LICENSED PERSONNEL 
 

The conduct of district staff plays a vital role in the social and behavioral development of our students. It 

is equally important that the staff have a safe, healthful, and professional environment in which to work. 

To help promote both interests, the district shall have a drug free workplace. It is, therefore, the district’s 

policy that district employees are prohibited from the unlawful manufacture, distribution, dispensation, 

possession, or use of controlled substances, illegal drugs, inhalants, alcohol, as well as inappropriate or 

illegal use of prescription drugs. Such actions are prohibited both while at work or in the performance of 

official duties while off district property; violations of this policy will subject the employee to discipline, 

up to and including termination. 

 

To help promote a drug free workplace, the district shall establish a drug-free awareness program to 

inform employees about the dangers of drug abuse in the workplace, the district's policy of maintaining a 

drug-free workplace, any available drug counseling, rehabilitation, and employee assistance abuse 

programs, and the penalties that may be imposed upon employees for drug abuse violations. Such 

Services are available from the following sources: Corphealth/STAREAP, 1-866-378-1645 and the 

Counseling Clinic Inc., 302 East Servier Street, Benton. 

 

Should any employee be found to have been under the influence of, or in illegal possession of, any illegal 

drug or controlled substance, whether or not engaged in any school or school-related activity, and the 

behavior of the employee, if under the influence, is such that it is inappropriate for a school employee in 

the opinion of the superintendent, the employee may be subject to discipline, up to and including 

termination. This policy also applies to those employees who are under the influence of alcohol while on 

campus or at school-sponsored functions, including athletic events. 

 

An employee living on campus or on school owned property is permitted to possess alcohol in his/her 

residence. The employee is bound by the restrictions stated in this policy while at work or performing 

his/her official duties.  

 

Possession, use or distribution of drug paraphernalia by any employee, whether or not engaged in school 

or school-related activities, may subject the employee to discipline, up to and including termination. 

Possession in one’s vehicle or in an area subject to the employee’s control will be considered to be 

possession as though the substance were on the employee’s person.  

 

It shall not be necessary for an employee to test at a level demonstrating intoxication by any substance in 

order to be subject to the terms of this policy.  Any physical manifestation of being under the influence of 

a substance may subject an employee to the terms of this policy.  Those physical manifestations include, 

but are not limited to: unsteadiness; slurred speech; dilated or constricted pupils; incoherent and/or 

irrational speech; or the presence of an odor associated with a prohibited substance on one’s breath or 

clothing.  

 

Should an employee desire to provide the District with the results of a blood, breath or urine analysis, 

such results will be taken into account by the District only if the sample is provided within a time range 

that could provide meaningful results and only by a testing agency chosen or approved by the District. 

The District shall not request that the employee be tested, and the expense for such voluntary testing shall 

be borne by the employee. 



 

Any incident at work resulting in injury to the employee requiring medical attention shall require the 

employee to submit to a drug test, which shall be paid at the District’s worker’s compensation carrier’s 

expense. Failure for the employee to submit to the drug test or a confirmed positive drug test indicating 

the use of illegal substances or the misuse of prescription medications shall be grounds for the denial of 

worker’s compensation benefits in accordance with policy 3.44—LICENSED PERSONNEL 

WORKPLACE INJURIES AND WORKERS’ COMPENSATION. 

 

Any employee who is charged with a violation of any state or federal law relating to the possession, use 

or distribution of illegal drugs, other controlled substances or alcohol, or of drug paraphernalia, must 

notify his/her immediate supervisor within five (5) week days (i.e., Monday through Friday, inclusive, 

excluding holidays) of being so charged.  The supervisor who is notified of such a charge shall notify the 

Superintendent immediately.   

 

If the supervisor is not available to the employee, the employee shall notify the Superintendent within the 

five (5) day period.    

 

Any employee so charged is subject to discipline, up to and including termination.  However, the failure 

of an employee to notify his or her supervisor or the Superintendent of having been so charged shall result 

in that employee being recommended for termination by the Superintendent.  

 

Any employee convicted of any criminal drug statute violation for an offense that occurred while at work 

or in the performance of official duties while off district property shall report the conviction within 5 

calendar days to the superintendent. Within 10 days of receiving such notification, whether from the 

employee or any other source, the district shall notify federal granting agencies from which it receives 

funds of the conviction. Compliance with these requirements and prohibitions is mandatory and is a 

condition of employment.  

 

Any employee convicted of any state or federal law relating to the possession, use or distribution of illegal 

drugs, other controlled substances, or of drug paraphernalia, shall be recommended for termination.  

 

Any employee who must take prescription medication at the direction of the employee’s physician, and 

who is impaired by the prescription medication such that he/she cannot properly perform his/her duties 

shall not report for duty. Any employee who reports for duty and is so impaired, as determined by his/her 

supervisor, will be sent home. The employee shall be given sick leave, if owed any.  The District or 

employee will provide transportation for the employee, and the employee may not leave campus while 

operating any vehicle.  It is the responsibility of the employee to contact his/her physician in order to 

adjust the medication, if possible, so that the employee may return to his/her job unimpaired.  Should the 

employee attempt to return to work while impaired by prescription medications, for which the employee 

has a prescription, he/she will, again, be sent home and given sick leave, if owed any. Should the 

employee attempt to return to work while impaired by prescription medication a third time the employee 

may be subject to discipline, up to and including a recommendation of termination.  

 

Any employee who possesses, uses, distributes or is under the influence of a prescription medication 

obtained by a means other than his/her own current prescription shall be treated as though he was in 

possession, possession with intent to deliver, or under the influence, etc. of an illegal substance. An illegal 



drug or other substance is one which is (a) not legally obtainable; or (b) one which is legally obtainable, 

but which has been obtained illegally. The District may require an employee to provide proof from 

his/her physician and/or pharmacist that the employee is lawfully able to receive such medication.  Failure 

to provide such proof, to the satisfaction of the Superintendent, may result in discipline, up to and 

including a recommendation of termination. 

 

A report to the appropriate licensing agency shall be filed within seven (7) days of: 

1) A final disciplinary action taken against an employee resulting from the diversion, misuse, or 

abuse of illicit drugs or controlled substances; or 

2) The voluntary resignation of an employee who is facing a pending disciplinary action resulting 

from the diversion, misuse, or abuse of illicit drugs or controlled substances. 

The report filed with the licensing authority shall include, but not be limited to: 

 The name, address, and telephone number of the person who is the subject of the report; and 

 A description of the facts giving rise to the issuance of the report. 

 

When the employee is not a healthcare professional, law enforcement will be contacted regarding any 

final disciplinary action taken against an employee for the diversion of controlled substances to one (1) or 

more third parties. 

 

Legal References: 41 U.S.C. § 8101, 8103, and 8104 

A.C.A. § 11-9-102 

A.C.A. § 17-80-117 

Change in Notes Only 

Date Adopted: 12/12/05 

Last Revised: 04/22/21 03/11/2024 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3.34—LICENSED PERSONNEL CELL PHONE USE 
 

Use of cell phones or other electronic communication devices by employees during instructional time for 

other than instructional purposes is strictly forbidden unless specifically approved in advance by the 

superintendent, building principal, or their designees. In addition to the language in this policy, the use of 

District provided cell phones is governed by Policy 3.28—LICENSED PERSONNEL TECHNOLOGY 

USE POLICY. 

 

District staff shall not be given cell phones or computers for any purpose other than their specific use 

associated with school business. School employees who use school issued cell phones and/or computers 

for non-school purposes, except as permitted by District policy, shall be subject to discipline, up to and 

including termination. School employees who are issued District cell phones due to the requirements of 

their position may use the phone for personal use on an “as needed” basis provided it is not during 

instructional time. 

 

Except when authorized in Policy 3.51—SCHOOL BUS DRIVER’S USE OF MOBILE 

COMMUNICATION DEVICES, all employees are forbidden from using school issued cell phones 

while driving any vehicle at any time. Violation may result in disciplinary action up to and including 

termination. 

 

Except when authorized in Policy 3.51—SCHOOL BUS DRIVER’S USE OF MOBILE 

COMMUNICATION DEVICES, no employee shall use any device for the purposes of browsing the 

internet; composing or reading emails and text messages; or making or answering phone calls while 

driving a motor vehicle which is in motion and on school property. Violation may result in disciplinary 

action up to and including termination. 

 

Cross References: 3.28—LICENSED PERSONNEL TECHNOLOGY USE POLICY 

3.51—SCHOOL BUS DRIVER’S USE OF MOBILE COMMUNICATION 

DEVICES 

4.47— POSSESSION AND USE OF CELL PHONES AND OTHER 

ELECTRONIC DEVICES 

7.14—USE OF DISTRICT CELL PHONES AND COMPUTERS 

 

Legal References: IRS Publication 15 B 

A.C.A. 6-19-120 

A.C.A. § 25-1-128 

A.C.A. § 27-51-1602 

A.C.A. § 27-51-1609 

Commissioner’s Memo COM-24-038 

 

Date Adopted:  04/22/21 

Last Revised: 04/22/21 03/11/24 

 

 

 

 



4.2—ENTRANCE REQUIREMENTS 
 

To enroll in a school in the District, the child must be a resident of the District as defined in District policy 

(4.1—RESIDENCE REQUIREMENTS), meet the criteria outlined in policy 4.40—HOMELESS 

STUDENTS or in policy 4.52—STUDENTS WHO ARE FOSTER CHILDREN, be accepted as a 

transfer student under the provisions of policy 4.4, or participate under a school choice option and submit 

the required paperwork as required by the choice option under Policy 4.5. 

 

Students may enter kindergarten if they will attain the age of five (5) on or before August 1 of the year in 

which they are seeking initial enrollment. Any student who has been enrolled in a state-accredited or 

state-approved kindergarten program in another state for at least sixty (60) days, will become five (5) 

years old during the year in which he/she is enrolled in kindergarten, and meets the basic residency 

requirement for school attendance may be enrolled in kindergarten upon written request to the District. 

Any student who was enrolled in a state-accredited or state-approved kindergarten program in another 

state or in a kindergarten program equivalent in another country, becomes a resident of this state as a 

direct result of active military orders or a court-ordered change of custody, will become five (5) years of 

age during the year in which he or she is enrolled in kindergarten, and meets the basic residency 

requirement for school attendance may be enrolled in kindergarten upon a written request to the District. 

 

Any child who will be six (6) years of age on or before October 1 of the school year of enrollment and 

who has not completed a state-accredited kindergarten program shall be evaluated by the district and may 

be placed in the first grade if the results of the evaluation justify placement in the first grade and the 

child’s parent or legal guardian agrees with placement in the first grade; otherwise the child shall be 

placed in kindergarten. 

 

Any child may enter first grade in a District school if the child will attain the age of six (6) years during 

the school year in which the child is seeking enrollment and the child has successfully completed a 

kindergarten program in a public school in Arkansas.  

 

Any child who has been enrolled in the first grade in a state-accredited or state-approved elementary 

school in another state for a period of at least sixty (60) days, who will become age six (6) years during 

the school year in which he/she is enrolled in grade one (1), and who meets the basic residency 

requirements for school attendance may be enrolled in the first grade. 

 

Students who move into the District from an accredited school shall be assigned to the same grade as they 

were attending in their previous school (mid-year transfers) or as they would have been assigned in their 

previous school. Private school students shall be evaluated by the District to determine their appropriate 

grade placement. Home school students enrolling or re-enrolling as a public school student shall be placed 

in accordance with policy 4.6—HOME SCHOOLING. 

 

The district shall make no attempt to ascertain the immigration status, legal or illegal, of any student or 

his/her parent or legal guardian presenting for enrollment. 

 

Prior to the child’s admission to a District school: 

1. The parent, legal guardian, person having lawful control of the student, or person standing in loco 

parentis shall furnish the child’s social security number, or if they request, the district will assign 



the child a nine (9) digit number designated by the Division of Elementary and Secondary 

education. 

2. The parent, legal guardian, person having lawful control of the student, or person standing in loco 

parentis shall provide the district with one (1) of the following documents indicating the child’s 

age: 

a. A birth certificate; 

b. A statement by the local registrar or a county recorder certifying the child’s date of birth; 

c. An attested baptismal certificate; 

d. A passport; 

e. An affidavit of the date and place of birth by the child’s parent, legal guardian, person having 

lawful control of the student, or person standing in loco parentis; 

f. United States military identification; or 

g. Previous school records. 

3. The parent, legal guardian, person having lawful control of the student, or person standing in loco 

parentis shall indicate on school registration forms whether the child has been expelled from 

school in any other school district or is a party to an expulsion proceeding. Any person who has 

been expelled from any other school district shall receive a hearing before the Board at the time 

the student is seeking enrollment in the District. The Board reserves the right to not allow the 

enrollment of such students until the time of the person's expulsion has expired following the 

hearing before the Board. 

4. In accordance with Policy 4.57—IMMUNIZATIONS, the child shall be age appropriately 

immunized or have an exemption issued by the Arkansas Department of Health. 

 

Uniformed Services Member's Children 

 

For the purposes of this policy: 

“Activated reserve components” means members of the reserve component of the uniformed services 

who have received a notice of intent to deploy or mobilize under Title 10 of the United States Code, Title 

32 of the United States Code, or state mobilization to active duty. 

 

“Active duty” means full-time duty status in the active, uniformed services of the United States, including 

without limitation members of The National Guard and Reserve on active duty orders under 10 U.S.C. 

chapters 1209 and 1211 or 42 U.S.C. § 204. 

 

“Deployment” means a period of time extending from six (6) months before a member of the uniformed 

services' departure from their home station on military orders through six (6) months after return to his or 

her home station. 

 

"Dual status military technician" means a federal civilian employee who is: 

a. Employed under 5 U.S.C. § 3101 or 32 U.S.C. § 709(b); 

b. Required as a condition of his or her employment to maintain membership in the Selected 

Reserve; and 

c. Assigned to a civilian position as a technician in the organizing, administering, instructing, or 

training of the Selected Reserve or in the maintenance and repair of supplies or equipment issued 

to the Selected Reserve of the United States Armed Forces. 

 



 “Eligible child” means the children of:  

 Active duty members of the uniformed services; 

 Members of the active and activated reserve components of the uniformed services; 

 Members or veterans of the uniformed services who are severely injured and medically 

discharged or retired for a period of one (1) year after medical discharge or retirement; 

 Members of the uniformed services who die on active duty or as a result of injuries sustained on 

active duty for a period of one (1) year after death; 

 Dual status military technicians; and 

 Traditional members of the National Guard and reserve components of the armed forces who are 

relocating to the state for employment or to serve as a member of an Arkansas-based reserve 

component unit. 

 

"Traditional member of the National Guard or federal reserves" means an active member of the Selected 

Reserve subject to mobilization and deployment for which he or she attends monthly and annual training 

periods. 

 

“Transition” means the: 

o Formal and physical process of transitioning from public school to public school; or 

o Period of time in which a student moves from a sending district to a receiving district. 

 

“Uniformed services” means the United States Army, United States Navy, United States Air Force, 

United States Marine Corps, United States Space Force, United States Coast Guard, the National Oceanic 

and Atmospheric Administration Commissioned Officer Corps, the United States Commissioned Corps 

of the Public Health Services, and the state and federal reserve components of each of these bodies. 

 

“Veteran” means an individual who served in the uniformed services and who was discharged or released 

from the uniformed services under conditions other than dishonorable. 

 

The superintendent shall designate an individual as the District’s military education coordinator, who 

shall serve as the primary point of contact for an eligible child and for the eligible child’s parent, legal 

guardian, person having lawful control of the eligible child, or person standing in loco parentis. The 

individual the superintendent designates as the District’s military education coordinator shall have 

specialized knowledge regarding the educational needs of children of military families and the obstacles 

that children of military families face in obtaining an education. 

 

An eligible child as defined in this policy shall:  

1. Be allowed to continue his/her enrollment at the grade level commensurate with his/her grade 

level he/she was in at the time of transition from his/her previous school, regardless of age;  

2. Be eligible for enrollment in the next highest grade level, regardless of age if the student has 

satisfactorily completed the prerequisite grade level in his/her previous school; 

3. Enter the District's school on the validated level from his/her previous accredited school when 

transferring into the District after the start of the school year; 

4. Be enrolled in courses and programs the same as or similar to the ones the student was enrolled in 

his/her previous school to the extent that space is available. This does not prohibit the District 

from performing subsequent evaluations to ensure appropriate placement and continued 

enrollment of the student in the courses/and/or programs; 



5. Be provided services comparable to those the student with disabilities received in his/her previous 

school based on his/her previous Individualized Education Program (IEP). This does not preclude 

the District school from performing subsequent evaluations to ensure appropriate placement of 

the student; 

6. Make reasonable accommodations and modifications to address the needs of an incoming student 

with disabilities, subject to an existing 504 or Title II Plan, necessary to provide the student with 

equal access to education. This does not preclude the District school from performing subsequent 

evaluations to ensure appropriate placement of the student; 

7. Be enrolled by an individual who has been given the special power of attorney for the student's 

guardianship. The individual shall have the power to take all other actions requiring parental 

participation and/or consent; 

8. Be eligible to continue attending District schools if he/she has been placed under the legal 

guardianship of a noncustodial parent living outside the district by a custodial parent on active 

military duty. 

 

Following the receipt of advanced notice of the enrollment of an eligible student from a military family, 

the District shall treat the notice as a provisional enrollment and provide the student with materials 

regarding: 

a. Academic courses; 

b. Electives; 

c. Sports; and 

d. Other relevant information regarding the public school. 

 

In the event that official copies of an eligible child’s education records are not available at the time the 

eligible child is transferring, then the District shall: 

o Pre-register and place an eligible child based on the eligible child’s unofficial education records 

pending receipt of the eligible child’s official records; and 

o Request the eligible child’s official education records from the sending district. 

 

To facilitate a smooth transition between the student’s previous coursework and the curriculum best 

suited to ensure educational success in the student’s new school, the District may enroll an inbound 

transitioning eligible student in digital coursework, if available, at the request of the military family. 

 

International Exchange Students 

 

"Host family" means the individual or family with whom an international exchange student is placed by 

an international student exchange visitor placement organization under the International Student 

Exchange Visitor Placement Organization Registration Act, § 6-18-1701 et seq.. 

 

"International exchange student" means a student who is placed with a host family by an international 

student exchange visitor placement organization under the International Student Exchange Visitor 

Placement Organization Registration Act, § 6-18-1701 et seq. 

 

Before an international exchange student may attend a District school, the District requires all 

international student exchange visitor placement organizations that are placing international exchange 

students within the District to: 



 Be certified by the Council on Standards for International Educational Travel; 

 Provide documented proof of the international exchange student's English proficiency; and 

 Notify the District at least three (3) weeks before the beginning of the academic semester the 

international exchange student plans to enroll in the District. 

 

The District shall admit for enrollment and attendance an international exchange student who has been 

placed with a host family who resides within the District boundaries. The international exchange student 

shall attend the school in the District based on the attendance zone where the host family resides. 

 

Upon an international exchange student’s arrival, the international exchange student may be required to 

submit to quarantine to prevent the spread of infectious diseases as may be necessary, which shall not 

exceed seven (7) days unless otherwise recommended by the Arkansas Department of Health or the 

Centers for Disease Control and Prevention. 

 

International exchange students are expected to follow the District handbook and student code of conduct 

as the District has the authority to expel a student for violations of the school district's written student 

discipline policies or if the international exchange student presents a danger to the District’s students or 

employees. 

 

Statewide assessment results achieved by an international exchange student enrolled in the District shall 

be included in the District’s results on the statewide assessments. 

 

The District shall provide English-language services to international exchange students as necessary. 

 

Cross References: 4.1—RESIDENCE REQUIREMENTS 

4.4—STUDENT TRANSFERS 

4.5—SCHOOL CHOICE 

4.6—HOME SCHOOLING 

4.34—COMMUNICABLE DISEASES AND PARASITES 

4.40—HOMELESS STUDENTS 

4.52—STUDENTS WHO ARE FOSTER CHILDREN 

4.57—IMMUNIZATIONS 

 

Legal References: A.C.A. § 6-4-302 

A.C.A. § 6-15-504 

A.C.A. § 6-18-201 (c)  

A.C.A. § 6-18-207 

A.C.A. § 6-18-208 

A.C.A. § 6-18-234235 

A.C.A. § 6-18-510 

A.C.A. § 6-18-702 

A.C.A. § 6-28-101 et seq. 

A.C.A. § 9-28-113 

DESE Rules Governing Student Discipline and School Safety 

Plyler v Doe 457 US 202,221 (1982)  
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4.7—ABSENCES 
 

If any student’s Individual Education Program (IEP) or 504 Plan conflicts with this policy, the 

requirements of the student’s IEP or 504 Plan take precedence. 

 

Education is more than the grades students receive in their courses. Important as that is, students’ regular 

attendance at school, whether in person or digitally, is essential to their social and cultural development 

and helps prepare them to accept responsibilities they will face as an adult. Interactions with other 

students and participation in the instruction within the classroom enrich the learning environment and 

promote a continuity of instruction which results in higher student achievement. 

 

Absences for students enrolled in synchronous digital courses shall be determined in the same manner as 

for District students attending courses in person. 

 

Excused Absences 

 

Excused absences are those where the student was on official school business or when the absence was 

due to one of the following reasons: 

1. The student’s illness or when attendance could jeopardize the health of other students. A 

maximum of six (6) such days are allowed per semester unless the condition(s) causing such 

absences is of a chronic or recurring nature, is medically documented, and approved by the 

principal. 

2. Death or serious illness in their immediate family; 

3. Observance of recognized holidays observed by the student's faith; 

4. Attendance at an appointment with a government agency; 

5. Attendance at a medical appointment; 

6. Exceptional circumstances with prior approval of the principal; 

7. Participation in an FFA, FHA, or 4-H sanctioned activity; 

8. Participation in the election poll workers program for high school students. 

9. Absences granted to allow a student to visit his/her parent or legal guardian who is a member of 

the military and been called to active duty, is on leave from active duty, or has returned from 

deployment to a combat zone or combat support posting. The number of additional excused 

absences shall be at the discretion of the superintendent or designee. 

10. Absences granted, at the Superintendent's discretion, to seventeen (17) year-old students who join 

the Arkansas National Guard while in eleventh grade to complete basic combat training between 

grades eleven (11) and (12). 

11. Absences for students excluded from school by the Arkansas Department of Health during a 

disease outbreak because the student has an immunization waiver or whose immunizations are 

not up to date. 

12. Absences due to conditions related to pregnancy or parenting, including without limitation: 

 Labor, delivery, and recovery; 

 Prenatal and postnatal medical appointments and other medically necessary, pregnancy-

related absences; 

 The illness or medical appointment of a child belonging to a parent who is enrolled at a 

District school; 

 A legal appointment related to pregnancy or parenting, including without limitation: 



o Adoption; 

o Custody; and 

o Visitation; 

 A reasonable amount of time to accommodate a lactating student’s need to express breast 

milk or to breastfeed the student’s child on the District’s campus; and 

 At least ten (10) school days of absences for both a parenting mother and a parenting father 

after the birth of a child. 

 

Students who serve as pages for a member of the General Assembly shall be considered on instructional 

assignment and shall not be considered absent from school for the day the student is serving as a page. 

 

Up to one (1) time during each scheduled election, a student shall not be considered absent from school 

for the time the student accompanies the student's parent when the parent is exercising the parent’s right to 

vote in a scheduled election. 

 

In order for the absence to be considered excused, the student must: 

a. Bring a written statement to the principal or designee upon the student’s return to school from the 

student’s parent, legal guardian, or treating physician stating the reason for the student’s absence; 

b. If the student is attending the District’s courses digitally, upload a written statement from the 

student’s parent, legal guardian, or treating physician stating the reason for the student’s absence 

through the District’s digital course management platform for review by the principal or 

designee; or 

c. Provide documentation as proof of a student's participation in an activity or program scheduled 

and approved by the 4-H program that is provided by a 4-H county extension agent, 4-H 

educator, or other appropriate entity associated with the 4-H activity or program. 

A written statement presented or uploaded for an absence having occurred more than five (5) school days 

prior to its presentation or upload will not be accepted. 

 

Unexcused Absences 

 

Absences that are not defined above; do not have an accompanying note from the parent, legal guardian, 

person having lawful control of the student, person standing in loco parentis, the student’s treating 

physician, or a 4-H county extension agent, 4-H educator, or other appropriate entity associated with the 

4-H activity or program; or have an accompanying note that is not presented or uploaded within the 

timeline required by this policy shall be considered as unexcused absences. Students with excessive 

unexcused absences in a course in a semester may not receive credit for that course. At the discretion of 

the principal, after consultation with persons having knowledge of the circumstances of the unexcused 

absences, the student may be denied promotion or graduation. Excessive absences shall not be a reason 

for expulsion or dismissal of a student. 

 

When a student has the number of allowable unexcused absences, his/her parents, legal guardians, 

persons with lawful control of the student, or persons standing in loco parentis shall be notified. 

Notification shall be by telephone by the end of the school day in which such absence occurred or by 

regular mail with a return address sent no later than the following school day. 

 



Whenever a student exceeds the number of allowable unexcused absences in a semester, the District shall 

notify the prosecuting authority and the parent, legal guardian, person having lawful control of the 

student, or persons standing in loco parentis shall be subject to a civil penalty as prescribed by law.  

 

It is the Arkansas General Assembly’s intention that students having excessive absences be given 

assistance in obtaining credit for their courses. Therefore, at any time prior to when a student exceeds the 

number of unexcused absences permitted by this policy, the student, or his/her parent, legal guardian, 

person with lawful control of the student, or person standing in loco parentis may petition the school or 

district’s administration for special arrangements to address the student’s unexcused absences. If formal 

arrangements are granted, they shall be formalized into a written agreement which will include the 

conditions of the agreement and the consequences for failing to fulfill the agreement’s requirements. The 

agreement shall be signed by the student; the student’s parent, legal guardian, person having lawful 

control of the student, or person standing in loco parentis; and the school or district administrator or 

designee. 

 

Students who attend in-school suspension shall not be counted absent for those days. 

 

Days missed due to out-of-school suspension or expulsion shall be unexcused absences. 

 

The District shall notify the Department of Finance and Administration whenever a student fourteen (14) 

years of age or older is no longer in school. The Department of Finance and Administration is required to 

suspend the former student’s operator’s license unless he/she meets certain requirements specified in the 

statute. 

 

Cross References: 4.8—MAKE-UP WORK 

4.57—IMMUNIZATIONS 

5.11—DIGITAL LEARNING COURSES 

5.29—WELLNESS POLICY 

 

Legal References: A.C.A. § 6-4-302 

A.C.A. § 6-18-209 

A.C.A. § 6-18-213 

A.C.A. § 6-18-220 

A.C.A. § 6-18-222 

A.C.A. § 6-18-229 

A.C.A. § 6-18-231 

A.C.A. § 6-18-234 

A.C.A. § 6-18-235236 

A.C.A. § 6-18-507(g) 

A.C.A. § 6-18-702 

A.C.A. § 6-28-114 

A.C.A. § 7-4-116 

A.C.A. § 9-28-113(f) 

A.C.A. § 27-16-701 

Division of Elementary and Secondary Education Rules Governing Distance and 

Digital Learning 
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4.8—MAKE-UP WORK 
 

Students who miss school due to an excused absence shall be allowed to make up the work they missed 

during their absence under the following rules: 

1. Students are responsible for asking the teachers of the classes they missed what assignments they 

need to make up. 

2. Teachers are responsible for providing the missed assignments when asked by a returning 

student. 

3. Students are required to ask for their assignments on their first day back at school or their first 

class day after their return. 

4. Make-up tests are to be rescheduled at the discretion of the teacher, but must be aligned with the 

schedule of the missed work to be made up. 

5. Students shall have one class day to make up their work for each class day they are absent. 

6. Make-up work which is not turned in within the make-up schedule for that assignment shall 

receive a zero. 

7. Students are responsible for turning in their make-up work without the teacher having to ask for 

it. 

8. Students who are absent on the day their make-up work is due must turn in their work the day 

they return to school whether or not the class for which the work is due meets the day of their 

return. 

9. As required/permitted by the student’s Individual Education Program or 504 Plan. 

 

Work may not be made up for credit for unexcused absences unless the unexcused absences are part of a 

signed agreement as permitted by policy 4.7—ABSENCES. 

 

Work for students serving an out-of-school suspension or expulsion shall be in accordance with the 

District’s programs, measures, or alternative means and methods to continue student engagement and 

access to education during the student’s period of suspension or expulsion. 

 

In lieu of the timeline above, assignments for students who are excluded from school by the Arkansas 

Department of Health during a disease outbreak are to be made up as set forth in Policy 4.57—

IMMUNIZATIONS. 

 

In addition to the make-up work process above, at the conclusion of a pregnancy-related or parenting-

related period of absence, a student may choose from various options to make up missed work, including 

without limitation: 

a. Retaking a semester at the District school where the student is enrolled; 

b. Participating in an online course credit recovery program; 

c. Being granted six (6) weeks to continue at the same pace and finish the semester at a later date, 

provided that the student may: 

 Complete the student’s coursework within the current school year; or 

 Attend previously scheduled summer school classes made available by the District Where the 

student is enrolled; and 

d. Receiving home-based instruction services. 

 

 



Cross References: 4.7—ABSENCES 

4.30—SUSPENSION FROM SCHOOL 

4.31—EXPULSION 

4.57—IMMUNIZATIONS 

 

Legal References: A.C.A. § 6-16-1406 

A.C.A. § 6-18-234 

A.C.A. § 6-18-502 

DESE Rules Governing Student Discipline and School Safety 

 

Date Adopted: 09/08/03 

Last Revised: 07/13/23 03/11/24 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



4.11—EQUAL EDUCATIONAL OPPORTUNITY 
 

No student in the Benton School District shall, on the grounds of race, color, religion, national origin, sex, 

sexual orientation, gender identity, age, or disability be excluded from participation in, or denied the 

benefits of, or subjected to discrimination under any educational program or activity sponsored by the 

District on the basis of any protected classification under the law. The District has a limited open forum 

granting equal access to the Boy Scouts of America and other youth groups. 

 

Inquiries on non-discrimination may be directed to the Title IX Coordinator, who may be reached at 501-

778-4861 Ext. 1017, via email at titleix@bentonschools.org, or via mail at 207 W. Conway Street 

Benton, AR 72015. 

 

Any person may report sex discrimination, including sexual harassment, to the Title IX Coordinator in 

person or by using the mailing address, telephone number, or email address provided above. A report 

may be made at any time, including during non-business hours, and may be on the individual’s own 

behalf or on behalf of another individual who is the person alleged to be the victim of conduct that could 

constitute sex discrimination or sexual harassment. 

 

For further information on notice of non-discrimination or to file a complaint, visit 

https://www2.ed.gov/about/offices/list/ocr/complaintintro.html; for the address and phone number of the 

office that serves your area, or call 1-800-421-3481. 

 

Legal References: A.C.A. § 6-1-114 

A.C.A. § 6-10-132 

A.C.A. § 6-18-514 

A.C.A. § 14-1-403 

28 C.F.R. § 35.106 

34 C.F.R. § 100.6 

34 C.F.R. § 104.8 

34 C.F.R. § 106.8 

34 C.F.R. § 106.9 

34 C.F.R. § 108.9 

34 C.F.R. § 110.25 

 

Date Adopted: 09/08/03 

Last Revised: 04/11/24 03/11/24 
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https://www2.ed.gov/about/offices/list/ocr/complaintintro.html


4.15—CONTACT WITH STUDENTS WHILE AT SCHOOL 
 

CONTACT BY PARENTS 

Parents wishing to speak to their children during the school day shall register first with the office. 

 

CONTACT BY NON-CUSTODIAL PARENTS 

If there is any question concerning the legal custody of the student, the custodial parent shall present 

documentation to the principal or the principal’s designee establishing the parent’s custody of the student. 

It shall be the responsibility of the custodial parent to make any court ordered “no contact” or other 

restrictions regarding the non-custodial parent known to the principal by presenting a copy of a file-

marked court order. Without such a court order on file, the school will release the child to either of his/her 

parents. Non-custodial parents who file with the principal a date-stamped copy of current court orders 

granting unsupervised visitation may, to extend authorized by the court order, eat lunch, volunteer in their 

child’s classroom, or otherwise have contact with their child during school hours and the prior approval of 

the school’s principal. Such contact is subject to the limitations outlined in Policy 4.16, Policy 6.5, and 

any other policies that may apply. The District shall not act as a supervisor for non-custodial parent 

visitation purposes under any circumstance. 

 

Arkansas law provides that, in order to avoid continuing child custody controversies from involving 

school personnel and to avoid disruptions to the educational atmosphere in the District’s schools, the 

transfer of a child between his/her custodial parent and non-custodial parent, when both parents are 

present, shall not take place on the school’s property on normal school days during normal hours of 

school operation. The custodial or non-custodial parent may send to/drop off the student at school to be 

sent to/picked up by the other parent on predetermined days in accordance with any court order provided 

by the custodial parent or by a signed agreement between both the custodial and non-custodial parents 

that was witnessed by the student’s building principal. Unless a valid no-contact order has been filed with 

the student’s principal or the principal’s designee, district employees shall not become involved in 

disputes concerning whether or not that parent was supposed to pick up the student on any given day. 

 

CONTACT BY LAW ENFORCEMENT, SOCIAL SERVICES, OR BY COURT ORDER 

State Law requires that Department of Human Services employees, local law enforcement, or agents of 

the Crimes Against Children Division of the Division of Arkansas State Police may interview students 

without a court order for the purpose of investigating suspected child abuse. In instances where the 

interviewers deem it necessary, they may exercise a “72-hour hold” without first obtaining a court order. 

Except as provided below, other questioning of students by non-school personnel shall be granted only 

with a court order directing such questioning, with permission of the parents of a student (or the student if 

above eighteen (18) years of age), or in response to a subpoena or arrest warrant.  

 

If the District makes a report to any law enforcement agency concerning student misconduct or if access 

to a student is granted to a law enforcement agency due to a court order, the principal or the principal’s 

designee shall make a good faith effort to contact the student’s parent, legal guardian, person having 

lawful control of the student, or person standing in loco parentis. The principal or the principal’s designee 

shall not attempt to make such contact if presented documentation by the investigator that notification is 

prohibited because a parent, legal guardian, person having lawful control of the student, or person 

standing in loco parentis is named as an alleged offender of the suspected child maltreatment. This 

exception applies only to interview requests made by a law enforcement officer, an investigator of the 



Crimes Against Children Division of the Division of Arkansas State Police, or an investigator or 

employee of the Department of Human Services. 

 

In instances other than those related to cases of suspected child abuse, principals must release a student to 

either a police officer who presents a subpoena for the student, or a warrant for arrest, or to an agent of 

state social services or an agent of a court with jurisdiction over a child with a court order signed by a 

judge. Upon release of the student, the principal or designee shall give the student’s parent, legal guardian, 

person having lawful control of the student, or person standing in loco parentis notice that the student has 

been taken into custody by law enforcement personnel or a state’s social services agency. If the principal 

or designee is unable to reach the parent, he or she shall make a reasonable, good faith effort to get a 

message to the parent to call the principal or designee and leave both a day and an after-hours telephone 

number.   

 

CONTACT BY PROFESSIONAL LICENSURE STANDARDS BOARD INVESTIGATORS 
Investigators for the Professional Licensure Standards Board may meet with students during the school 

day to carry out the investigation of an ethics complaint. 

 

Legal References: A.C.A. § 6-18-513 

A.C.A. § 9-13-104 

A.C.A. § 12-18-609, 610, 613 

A.C.A. § 12-18-1001, 1005  

 

Date Adopted: 09/08/24 

Last Revised: 03/08/21 03/11/24 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



4.35—STUDENT MEDICATIONS 
 

Prior to the administration of any medication, including any dietary supplement or other perceived health 

remedy not regulated by the US Food and Drug Administration, to any student under the age of eighteen 

(18), written parental consent is required. The consent form shall include authorization to administer the 

medication and relieve the Board and its employees of civil liability for damages or injuries resulting from 

the administration of medication to students in accordance with this policy. All signed medication consent 

forms are to be maintained by the school nurse. 

 

Unless authorized to self-administer or otherwise authorized by this policy, students are not allowed to 

carry any medications, including over-the-counter (OTC) medications or any dietary supplement or other 

perceived health remedy not regulated by the US Food and Drug Administration while at school. The 

parent or legal guardian shall bring the student’s medication to the school nurse. The student may bring 

the medication if accompanied by a written authorization from the parent or legal guardian. When 

medications are brought to the school nurse, the nurse shall document, in the presence of the parent, the 

quantity of the medication(s). If the medications are brought by a student, the school nurse shall ask 

another school employee to verify, in the presence of the student, the quantity of the medication(s). Each 

person present shall sign a form verifying the quantity of the medication(s). 

 

Medications, including those for self-administration, must be in the original container and be properly 

labeled with the student’s name, the ordering provider’s name, the name of the medication, the dosage, 

frequency, and instructions for the administration of the medication (including times). Additional 

information accompanying the medication shall state the purpose for the medication, its possible side 

effects, and any other pertinent instructions (such as special storage requirements) or warnings. Schedule 

II medications that are permitted by this policy to be brought to school shall be stored in a double locked 

cabinet. 

 

Students with an individualized health plan (IHP) may be given OTC medications to the extent giving 

such medications are included in the student's IHP. 

 

The district’s supervising registered nurse is responsible for creating procedures for the administration of 

medications on and off campus. 

 

The school shall not keep outdated medications or any medications past the end of the school year. 

Parents shall be notified ten (10) days in advance of the school’s intention to dispose of any medication. 

Medications not picked up by the parents or legal guardians within the ten (10) day period shall be 

disposed of by the school nurse in accordance with current law and rules. 

 

Schedule II Medications 

 

Option 1: The only Schedule II medications that shall be allowed to be brought to the school are 

methylphenidate (e.g. Ritalin or closely related medications as determined by the school nurse), 

dextroamphetamine (Dexedrine), and amphetamine sulfate (e.g. Adderall or closely related medications 

as determined by the school nurse). 

 



For the student's safety, no student will be allowed to attend school if the student is currently taking any 

other Schedule II medication than permitted by this policy. Students who are taking Schedule II 

medications which are not allowed to be brought to school shall be eligible for homebound instruction if 

provided for in their IEP or 504 plans. 

 

Option 2: Students taking Schedule II medications methylphenidate (e.g. Ritalin or closely related 

medications as determined by the school nurse), dextroamphetamine (Dexedrine), and amphetamine 

sulfate (e.g. Adderall or closely related medications as determined by the school nurse) shall be allowed to 

attend school. 

 

Students taking Schedule II medications not included in the previous sentence shall be allowed to bring 

them to school under the provisions of this policy and shall be permitted to attend and participate in 

classes only to the extent the student’s doctor has specifically authorized such attendance and 

participation. A doctor’s prescription for a student’s Schedule II medication is not an authorization. 

Attendance authorization shall specifically state the degree and potential danger of physical exertion the 

student is permitted to undertake in the student's classes and extracurricular activities. Without a doctor’s 

written authorization, a student taking Schedule II medications, other than those specifically authorized in 

this policy, shall not be eligible to attend classes, but shall be eligible for homebound instruction if 

provided for in their IEP or 504 plans. 

 

Self-Administration of Medication 

 

Students who have written permission from their parent or guardian and a licensed health care practitioner 

on file with the District may: 

1) Self-administer either a rescue inhaler or auto-injectable epinephrine; 

2) Perform his/her own blood glucose checks; 

3) Administer insulin through the insulin delivery system the student uses; 

4) Treat the student’s own hypoglycemia and hyperglycemia; or 

5) Possess on his or her person: 

a) A rescue inhaler or auto-injectable epinephrine; or 

b) the necessary supplies and equipment to perform his/her own diabetes monitoring and 

treatment functions. 

 

A student may be authorized to self-administer a stress dose medication to treat the student’s adrenal 

insufficiency with: 

1. The written authorization of the student's parent, legal guardian, or person standing in loco 

parentis; and 

2. A written order from the student's treating physician stating that the student: 

a. Is capable of completing the proper method of self-administration of the stress dose 

medication,; and 

b. Has been instructed on the details of the student’s medical condition and the events that may 

lead to an adrenal crisis. 

The parent, legal guardian, or person standing in loco parentis of a student who is authorized to self-

administer a stress dose medication shall sign an IHP developed by the school nurse for the school where 

the student is enrolled. The IHP shall include a requirement for the notification of appropriate staff 



following the self-administration of a stress dose medication, which shall include the school nurse, teacher 

of the classroom where the stress dose medication was administered, and a school administrator. 

 

Students who have a current consent form on file shall be allowed to carry and self-administer such 

medication while: 

 In school; 

 At an on-site school sponsored activity; 

 While traveling to or from school; or 

 At an off-site school sponsored activity. 

 

A student is prohibited from sharing, transferring, or in any way diverting his/her medications to any other 

person. The fact that a student with a completed consent form on file is allowed to carry a rescue inhaler, 

auto-injectable epinephrine, diabetes medication, stress dose medication, or combination does not require 

the student to have such on the student’s person. The parent or guardian of a student who qualifies under 

this policy to self-carry a rescue inhaler, auto-injectable epinephrine, diabetes medication, stress dose 

medication, or any combination on the student’s person shall provide the school with the appropriate 

medication, which shall be immediately available to the student in an emergency. 

 

Students may possess and use a topical sunscreen that is approved by the United States Food and Drug 

Administration for OTC use to avoid overexposure to the sun without written authorization from a parent, 

legal guardian, or healthcare professional while the student is on school property or at a school-related 

event or activity. The parent or guardian of a student may provide written documentation authorizing 

specifically named District employee(s), in addition to the school nurse, to assist a student in the 

application of sunscreen. The District employee(s) named in the parent or legal guardian’s written 

authorization shall not be required to assist the student in the application of sunscreen. 

 

Emergency Administration of Glucagon and Insulin 

 

Students may be administered Glucagon, insulin, or both in emergency situations by the school nurse or, 

in the absence of the school nurse, a trained volunteer school employee designated as a care provider, 

provided the student has: 

1. An IHP that provides for the administration of Glucagon, insulin, or both in emergency situations; 

and 

2. A current, valid consent form on file from their parent or guardian.  

 

When the nurse is unavailable, the trained volunteer school employee who is responsible for a student 

shall be released from other duties during: 

A. The time scheduled for a dose of insulin in the student’s IHP; and 

B. Glucagon or non-scheduled insulin administration once other staff have relieved him/her from 

other duties until a parent, guardian, other responsible adult, or medical personnel has arrived. 

 

A student shall have access to a private area to perform diabetes monitoring and treatment functions as 

outlined in the student’s IHP. 

 

Emergency Administration of Epinephrine 

 



The school nurse or other trained school employees designated by the school nurse as a care provider who 

have been trained and certified by a licensed physician may administer an epinephrine auto-injector in 

emergency situations to students who have an IHP that provides for the administration of an epinephrine 

auto-injector in emergency situations. 

 

The parent of a student who has an authorizing IHP, or the student if over the age of eighteen (18), shall 

annually complete and sign a written consent form provided by the student's school nurse authorizing the 

nurse or other trained school employee(s) certified to administer auto-injector epinephrine to administer 

auto-injector epinephrine to the student when the employee believes the student is having a life-

threatening anaphylactic reaction. 

 

Students with an order from a licensed health care provider to self-administer auto-injectable epinephrine 

and who have written permission from their parent or guardian shall provide the school nurse an 

epinephrine auto-injector. This epinephrine will be used in the event the school nurse, or other school 

employee certified to administer auto-injector epinephrine, in good faith professionally believes the 

student is having a life-threatening anaphylactic reaction and the student is either not self-carrying his/her 

/epinephrine auto-injector or the nurse is unable to locate it. 

 

The school nurse for each District school shall keep epinephrine auto-injectors on hand that are suitable 

for the students the school serves. The school nurse or other trained school employee designated by the 

school nurse as a care provider who has been trained and certified by a licensed physician may administer 

auto-injector epinephrine to those students who the school nurse, or other trained school employee 

certified to administer auto-injector epinephrine, in good faith professionally believes is having a life-

threatening anaphylactic reaction. 

 

Emergency Administration of Albuterol 
 

The school nurse or other trained school employees designated by the school nurse as a care provider who 

have been trained and certified by a licensed physician, advanced practice registered nurse, or physician 

assistant may administer albuterol in emergency situations to students who have an IHP that provides for 

the administration of albuterol in emergency situations. 

 

The parent of a student who has an authorizing IHP, or the student if over the age of eighteen (18), shall 

annually complete and sign a written consent form provided by the student's school nurse authorizing the 

nurse or other trained school employee(s) certified to administer albuterol to administer albuterol to the 

student when the employee believes the student is in perceived respiratory distress. 

 

The school nurse for each District school shall keep albuterol on hand. The school nurse or other trained 

school employee designated by the school nurse as a care provider who has been trained and certified by 

a licensed physician, advanced practice registered nurse, or physician assistant may administer albuterol 

to those students who the school nurse, or other trained school employee certified to administer albuterol, 

in good faith professionally believes is in perceived respiratory distress. 

 

Emergency Administration of Anti-opioid 

 



The school nurse for each District school shall keep anti-opioid injectors on hand and the school nurse 

and school resource officer shall possess an anti-opioid at all times when on duty. The school nurse, other 

school employee, volunteer, or student may administer anti-opioid in accordance with the District’s 

procedures to a student who the school nurse, or other observer, in good faith believes is having an opioid 

overdose. 

 

An opioid overdose rescue kit shall be placed within all storage locations in the District high school 

buildings that currently contain an automated external defibrillator for public use. The opioid overdose 

rescue kits shall be located where it is readily available to the public, be visually free of advertisement, 

and contain an anti-opioid. 

 

Emergency Administration of Emergency Adrenal Insufficiency Medication 

 

The school nurse or other trained school employees designated by the school nurse as a care provider who 

have been trained and certified by a licensed physician may administer an injectable emergency dose 

medication in emergency situations to students who have an IHP that provides for the administration of 

an injectable emergency dose medication in emergency situations. 

 

The parent of a student who has an authorizing IHP, or the student if over the age of eighteen (18), shall 

annually complete and sign a written consent form provided by the student's school nurse authorizing the 

nurse or other trained school employee(s) certified to administer an injectable emergency dose medication 

to administer an injectable emergency dose medication to the student when the employee believes the 

student is having an adrenal crisis due to adrenal insufficiency. 

 

Students who have met the requirements to be authorized to self-administer a stress dose medication 

under this policy shall provide the school nurse an emergency injectable dose of the student’s medication. 

This emergency injectable dose will be used in the event the school nurse, or other school employee 

certified to administer an injectable emergency dose medication, in good faith professionally believes the 

student is having an adrenal crisis due to adrenal insufficiency. 

 

Seizure Disorder Medications 

Students who have been diagnosed with a seizure disorder shall have a seizure action plan that shall be a 

written IHP designed to acknowledge and prepare for the healthcare needs of the student. The student’s 

seizure action plan shall be created in collaboration between District staff and the student’s Parents, legal 

guardians, persons having lawful control of the student, or persons acting in loco parentis or the student if 

over eighteen (18). As part of the creation of the student’s seizure action plan, the student’s Parents, legal 

guardians, persons having lawful control of the student, or persons acting in loco parentis shall: 

1. Provide the school with written authorization to administer the seizure medication at school; 

2. Provide a written statement from the student’s healthcare provider that shall contain the following 

information: 

 The student’s name; 

 The name and purpose of the medication; 

 The prescribed dosage; 

 The route of administration; 

 The frequency that the medication should be administered; and 

 The circumstances under which the medication should be administered; 



3. Provide the prescribed medication to the school in its unopened, sealed package with the label 

affixed by the dispensing pharmacy intact, which shall be stored in a safe and secure location 

accessible only by District personnel or volunteers with training to administer seizure medication. 

The written authorization, written statement, and seizure action plan shall be kept on file in the office of 

the school nurse or school administrator and distributed to any school personnel or volunteers responsible 

for the supervision or care of the student. 

 

Legal References: Ark. State Board of Nursing: School Nurse Roles and Responsibilities 

Division of Elementary and Secondary Education and Arkansas State Board of 

Nursing Rules Governing the Administration of Insulin, Glucagon, and 

Medication for Adrenal Insufficiency or Adrenal Crisis to Arkansas Public 

School Students 

A.C.A. § 6-18-701 

A.C.A. § 6-18-707 

A.C.A. § 6-18-711 

A.C.A. § 6-18-714 

A.C.A. § 6-18-717 

A.C.A. § 6-18-720 

A.C.A. § 6-18-721 

A.C.A. § 17-87-103 (11) and (14) 

A.C.A. § 20-13-405 

 

Date Adopted: 06/02/14 

Last Revised: 07/13/23 03/11/24 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



4.40—HOMELESS STUDENTS 
 

The Benton School District will afford the same services and educational opportunities to homeless 

children as are afforded to non-homeless children. The Superintendent or his/her designee shall appoint 

an appropriate staff person to be the local educational agency (LEA) liaison for homeless children and 

youth whose responsibilities shall include, but are not limited to: 

 Receive appropriate time and training in order to carry out the duties required by law and this 

policy; 

 Coordinate and collaborate with the State Coordinator, community, and school personnel 

responsible for education and related services to homeless children and youths; 

 Ensure that school personnel receive Professional development and other support regarding their 

duties and responsibilities for homeless youths; 

 Ensure that unaccompanied homeless youths: 

o Are enrolled in school; 

o Have opportunities to meet the same challenging State academic standards as other children 

and youths; and 

o Are informed of their status as independent students under the Higher Education Act of 1965 

and that they may obtain assistance from the LEA liaison to receive verification of such status 

for purposes of the Free Application for Federal Student Aid; 

 Ensure that public notice of the educational rights of the homeless children and youths is 

disseminated in locations frequented by parents or guardians of such youth, and unaccompanied 

homeless youths, including schools, shelters, public libraries, and soup kitchens, in a manner and 

form that is easily understandable. 

 

To the extent possible, the LEA liaison and the building principal shall work together to ensure no 

homeless child or youth is harmed due to conflicts with District policies solely because of the homeless 

child or youth’s living situation; this is especially true for District policies governing fees, fines, and 

absences. 

 

Notwithstanding Policy 4.1, homeless students living in the district are entitled to enroll in the district’s 

school that non-homeless students who live in the same attendance area are eligible to attend. If there is a 

question concerning the enrollment of a homeless child due to a conflict with Policy 4.1 or 4.2, the child 

shall be immediately admitted to the school in which enrollment is sought pending resolution of the 

dispute, including all appeals. It is the responsibility of the District’s LEA liaison for homeless children 

and youth to carry out the dispute resolution process.  

 

For the purposes of this policy “school of origin” means: 

 The school that a child or youth attended when permanently housed or the school in which the 

child or youth was last enrolled, including a preschool; and 

 The designated receiving school at the next grade level for all feeder schools when the child 

completes the final grade provided by the school of origin. 

 

The District shall do one of the following according to what is in the best interests of a homeless child: 

1. Continue the child's or youth's education in the school of origin for the duration of homelessness: 

 In any case in which a family becomes homeless between academic years or during an 

academic year; and 



 For the remainder of the academic year, if the child or youth becomes permanently housed 

during an academic year; or 

2. Enroll the child or youth in any public school that nonhomeless students who live in the 

attendance area in which the child or youth is actually living are eligible to attend. 

 

In determining the best interest of the child or youth, the District shall: 

o Presume that keeping the child or youth in the school of origin is in the child's or youth's best 

interest, except when doing so is contrary to the request of the child's or youth's parent or 

guardian, or (in the case of an unaccompanied youth) the youth; 

o Consider student-centered factors related to the child's or youth's best interest, including factors 

related to the impact of mobility on achievement, education, health, and safety of homeless 

children and youth, giving priority to the request of the child's or youth's parent or guardian or (in 

the case of an unaccompanied youth) the youth. 

 

If the District determines that it is not in the child's or youth's best interest to attend the school of origin or 

the school requested by the parent or guardian, or (in the case of an unaccompanied youth) the youth, the 

District shall provide the child's or youth's parent or guardian or the unaccompanied youth with a written 

explanation of the reasons for its determination, in a manner and form understandable to such parent, 

guardian, or unaccompanied youth, including information regarding the right to appeal. For an 

unaccompanied youth, the District shall ensure that the LEA liaison assists in placement or enrollment 

decisions, gives priority to the views of such unaccompanied youth, and provides notice to such youth of 

the right to appeal. 

 

The homeless child or youth must be immediately enrolled in the selected school regardless of whether 

application or enrollment deadlines were missed during the period of homelessness. 

 

The District shall be responsible for providing transportation for a homeless child, at the request of the 

parent or guardian (or in the case of an unaccompanied youth, the LEA Liaison), to and from the child’s 

school of origin. 

 

A homeless student shall be immediately eligible to participate in interscholastic activities at the school in 

which the student is enrolled. 

 

For the purposes of this policy, students shall be considered homeless if they lack a fixed, regular, and 

adequate nighttime residence and: 

a. Are: 

 Sharing the housing of other persons due to loss of housing, economic hardship, or a similar 

reason; 

 Living in motels, hotels, trailer parks, or camping grounds due to the lack of alternative 

adequate accommodations; 

 Living in emergency or transitional shelters; 

 Abandoned in hospitals; or 

b. Have a primary nighttime residence that is a public or private place not designed for or ordinarily 

used as a regular sleeping accommodation for human beings; 

c. Are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or train 

stations, or similar settings; and 



d. Are migratory children who are living in circumstances described in clauses (a) through (c). 

 

In accordance with Federal law, information on a homeless child or youth’s living situation is part of the 

student’s education record and shall not be considered, or added, to the list of directory information in 

Policy 4.13. 

 

Legal References: A.C.A. § 6-18-114115 

   A.C.A. § 9-25-106 

42 U.S.C. § 11431 et seq. 

42 U.S.C. § 11431 (2) 

42 U.S.C. § 11432(g)(1)(H)(I) 

42 U.S.C. § 11432 (g)(1)(J)(i), (ii), (iii), (iii)(I), (iii)(II) 

42 U.S.C. § 11432 (g)(3)(A), (A)(i), (A)(i)(I), (A)(i)(II), (A)(ii) 

42 U.S.C. § 11432 (g)(3)(B)(i), (ii), (iii) 

42 U.S.C. § 11432 (g)(3)(C)(i), (ii), (iii) 

42 U.S.C. § 11432 (g)(3)(E)(i), (ii), (iii) 

42 U.S.C. § 11432 (g)(3)(G) 

42 U.S.C. § 11432 (g)(4) (A), (B), (C), (D), (E) 

42 U.S.C. § 11434a 

Commissioner’s Memo COM-18-044 

 

Date Adopted: 09/08/03 

Last Revised: 07/13/23 03/11/24 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



4.45.2—SMART CORE CURRICULUM AND GRADUATION 

REQUIREMENTS FOR THE CLASS OF 2027 AND THEREAFTER 
 

All students are required to participate in the Smart Core curriculum unless their parents or guardians, or 

the students if they are eighteen (18) years of age or older, sign a Smart Core Waiver Form to not 

participate. While Smart Core is the default option, a Smart Core Information Sheet and a Smart Core 

Waiver Form will be sent home with students prior to their enrolling in seventh (7th) grade, or when a 

seventh (7th) through twelfth (12th) grade student enrolls in the district for the first time and there is not a 

signed waiver form in the student’s permanent record. This policy is to be included in student handbooks 

for grades six (6) through twelve (12) and both students and parents must sign an acknowledgement they 

have received the policy. Those students not participating in the Smart Core curriculum will be required 

to fulfill the Core curriculum or the Alternate Pathway to Graduation when required by their IEP to be 

eligible for graduation. Counseling by trained personnel shall be available to students and their parents or 

legal guardians prior to the deadline for them to sign and return the waiver form. 

 

While there are similarities between the two curriculums, following the Core curriculum may not qualify 

students for some scholarships and admission to certain colleges could be jeopardized. Students initially 

choosing the Core curriculum may subsequently change to the Smart Core curriculum providing they 

would be able to complete the required course of study by the end of their senior year. Students wishing 

to change their choice of curriculums must consult with their counselor to determine the feasibility of 

changing paths. 

 

This policy, the Smart Core curriculum, and the courses necessary for graduation shall be reviewed by 

staff, students, and parents as part of the annual school district support plan development process to 

determine if changes need to be made to better serve the needs of the district’s students. The 

superintendent, or his/her designee, shall select the composition of the review panel.  

 

Sufficient information relating to Smart Core and the district’s graduation requirements shall be 

communicated to parents and students to ensure their informed understanding of each; this shall be 

accomplished through holding an informational meeting for parents, legal guardians, or persons standing 

in loco parentis to students enrolled in grades six through twelve (6-12) with the school counselor and 

may be accomplished through any or all of the additional following means: 

 Inclusion in the student handbook of the Smart Core curriculum and graduation requirements;  

 Discussion of the Smart Core curriculum and graduation requirements at the school’s annual 

public meeting, PTA meetings, or a meeting held specifically for the purpose of informing the 

public on this matter; and/or 

 Distribution of a newsletter(s) to parents or guardians of the district’s students. 

 

Administrators, or their designees, shall train newly hired employees, required to be licensed as a 

condition of their employment, regarding this policy. The district’s annual professional development shall 

include the training required by this paragraph. 

 

To the best of its ability, the District shall follow the requirements covering the transfer of course credit 

and graduation set forth in the Interstate Compact on Educational Opportunity for Military Children and 

the Arkansas Military Child School Transitions Act of 2021 for all students who meet the definition of 



“eligible child” in Policy 4.2—ENTRANCE REQUIREMENTS including the waiving of specific 

courses that are required for graduation if similar coursework has been satisfactorily completed. 

 

GRADUATION REQUIREMENTS 

The number of units students must earn to be eligible for high school graduation is to be earned from the 

categories listed below. A minimum of twenty-two (22) units is required for graduation for a student 

participating in either the Smart Core or Core curriculum. In addition to the twenty-two (22) units 

required for graduation by the Division of Elementary and Secondary Education (DESE), the district 

requires an additional 4 units to graduate for a total of 26 units. The additional required units may be taken 

from any electives offered by the district. There are some distinctions made between Smart Core units 

and Graduation units. Not all units earned toward graduation necessarily apply to Smart Core 

requirements. Career education courses that are determined by DESE to be eligible for use in the place of 

a listed course may be substituted for the course as designated by DESE. 

 

All students must receive a passing score on the Arkansas Civics Exam in order to graduate. 

 

Students shall be trained in quality psychomotor skill bases in cardiopulmonary resuscitation and the use 

of automated external defibrillators in order to graduate. 

 

Personal and Family Finance 

All students shall receive credit in a course covering the Personal and Family Finance Standards in order 

to graduate. 

 

Computer Science 

All students shall earn one (1) unit of credit in a computer science or computer science related career and 

technical education course in order to graduate. 

 

Community Service 

Except as otherwise provided by this policy, each Each student must receive seventy-five (75) clock 

hours of community service that is certified by the service agency or organization where the student 

volunteers.  

The community service must be in programs or activities, either in Arkansas or outside of Arkansas, that 

meet the requirements established by the State Board and the District Board of Directors and include 

preparation, action, and reflection components. Except as provided by this policy, a A student who 

transfers into the District after ninth (9th) grade must receive at least the following documented clock 

hours of community service each year: 

o Fifteen (15) hours for students in grade nine (9); 

o Twenty (20) hours for students in grade ten (10); 

o Twenty (20) hours for students in grade eleven (11); and 

o Twenty (20) hours for students in grade twelve (12). 

Students transferring into the District after grade nine (9) or students who are graduating early may 

receive a diploma provided that the minimum requirement for each year the student attends the District is 

met. The District Board of Directors may grant a waiver of the community service requirement for 

extenuating circumstances on a case-by-case basis, which may include without limitation: 

 A major illness associated with a student or a family member of a student; 

 Student homelessness or housing insecurity; and 



 Notice to the public school district board of directors if the student is a major contributor to family 

income. 

 

SMART CORE: Sixteen (16) units 

 

English: four (4) units – 9th, 10th, 11th, and 12th 

 

Oral Communications: one-half (½) unit  

 

Mathematics: four (4) units (all students under Smart Core must take a mathematics course in grade 11 or 

12 and complete Algebra II.) 

1) Algebra I or Algebra A & B* which may be taken in grades 7-8 or 8-9; 

2) Geometry or Geometry A & B* which may be taken in grades 8-9 or 9-10; 

* A two-year algebra equivalent or a two-year geometry equivalent may each be counted as two units of 

the four-unit requirement for the purpose of meeting the graduation requirement, but only serve as one 

unit each toward fulfilling the Smart Core requirement.  

3) Algebra II; and 

4) The fourth unit may be either: 

 A math unit approved by DESE beyond Algebra II; or 

 A computer science flex credit may be taken in the place of a fourth math credit. 

 

Natural Science: three (3) units 

a. DESE approved biology – 1 credit; 

b. DESE approved physical science – 1 credit; and 

c. A third unit that is either: 

o An additional science credit approved by DESE; or 

o A computer science flex credit may be taken in the place of a third science credit. 

 

Social Studies: three (3) units 

 Civics - one-half (½) unit 

 World History - one unit 

 American History - one unit 

 Other social studies – one-half (½) Unit 

 

Physical Education: one-half (½) unit 

Note: While one-half (½) unit is required for graduation, no more than one (1) unit may be applied 

toward fulfilling the necessary units to graduate. 

 

Health and Safety: one-half (½) unit 

 

Economics – one half (½) unit – dependent upon the licensure of the teacher teaching the course, this can 

count toward the required three (3) social studies credits or the six (6) required Career Focus elective 

credits. 

 

Fine Arts: one-half (½) unit 

 



CAREER FOCUS: - Six (6) units 
All career focus unit requirements shall be established through guidance and counseling based on the 

student’s contemplated work aspirations.  Career focus courses shall conform to the curriculum policy of 

the district and reflect state curriculum frameworks through course sequencing and career course 

concentrations where appropriate. 

 

A student who enlists in a branch of the United States Armed Forces or the National Guard through the 

military delayed entry program, the National Guard Split Training Option, or other similar early entry 

program and completes basic training before graduating from high school shall receive two (2) units of 

the Career Focus graduation requirements. 

 

CORE: Sixteen (16) units 

 

English: four (4) units – 9th, 10th, 11th, and 12th  

 

Oral Communications: one-half (½) unit 

 

Mathematics: four (4) units 

 Algebra or its equivalent* - 1 unit 

 Geometry or its equivalent* - 1 unit 

 All math units must build on the base of algebra and geometry knowledge and skills. 

 (Comparable concurrent credit college courses may be substituted where applicable) 

 A computer science flex credit may be taken in the place of a math credit beyond Algebra I and 

Geometry 

* A two-year algebra equivalent or a two-year geometry equivalent may each be counted as two units of 

the four (4) unit requirement. 

 

Science: three (3) units 

a. DESE approved biology – 1 credit; 

b. DESE approved physical science – 1 credit; and 

c. A third unit that is either: 

o An additional science credit approved by DESE; or 

o A computer science flex credit may be taken in the place of a third science credit. 

 

Social Studies: three (3) units 

 Civics one-half (½) unit 

 World history, one (1) unit 

 American History, one (1) unit 

 Other social studies – one-half (½) unit 

 

Physical Education: one-half (½) unit 

Note: While one-half (½) unit is required for graduation, no more than one (1) unit may be applied 

toward fulfilling the necessary units to graduate. 

 

Health and Safety: one-half (½) unit 

 



Economics – one half (½) unit – dependent upon the licensure of the teacher teaching the course, this can 

count toward the required three (3) social studies credits or the six (6) required Career Focus elective 

credits. 

 

Fine Arts: one-half (½) unit 

 

CAREER FOCUS: - Six (6) units 

All career focus unit requirements shall be established through guidance and counseling based on the 

student’s contemplated work aspirations. Career focus courses shall conform to the curriculum policy of 

the district and reflect state curriculum frameworks through course sequencing and career course 

concentrations where appropriate. 

 

A student who enlists in a branch of the United States Armed Forces or the National Guard through the 

military delayed entry program, the National Guard Split Training Option, or other similar early entry 

program and completes basic training before graduating from high school shall receive two (2) units of 

the Career Focus graduation requirements. 

 

Cross References: 4.55—STUDENT PROMOTION AND RETENTION 

5.2—PLANNING FOR EDUCATIONAL IMPROVEMENT 

5.12—COMPUTER SCIENCE INTERNSHIPS AND INDEPENDENT 

STUDIES 

5.16—COMPUTER SCIENCE COURSE PREREQUISITES AND 

PROGRESSION 

 

Legal References: Standards for Accreditation 1-C.2, 1-C.2.1, 1-C.2.2, 1-C.2.3 

DESE Guidelines for the Development of Smart Core Curriculum Policy 

DESE Rules Governing Distance and Digital Learning 

Smart Core Information Sheet 

Smart Core Waiver Form 

Commissioner’s Memo COM-24-021 

Commissioner’s Memo LS-18-082 

A.C.A. § 6-4-302 

A.C.A. § 6-15-2906 

A.C.A. § 2911 

A.C.A. § 6-16-122 

A.C.A. § 6-16-143 

A.C.A. § 6-16-149 

A.C.A. § 6-16-150 

A.C.A. § 6-16-152 

A.C.A. § 6-16-1901 et seq. 

A.C.A. § 6-28-115 

 

Date Adopted: 07/12/21 

Last Revised: 07/13/23 03/11/24 

 

 



4.63—STUDENT RELIGIOUS EXPRESSION 
 

The Benton School District Board of Directors does not allow the discrimination against a student based 

on a student’s voluntary religious expression, if any. At the same time, the District shall provide a process 

to eliminate any actual or perceived sponsorship or attribution to the District of a student's public 

voluntary expression of a religious viewpoint, if any. 

 

Student Assignments 

Student assignments include, but are not limited to: 

o Homework; 

o Classwork; 

o Artwork; and 

o Other written or oral assignments. 

 

A student may express the student’s religious viewpoint, if any, in the student’s assignments without 

discrimination based on the religious content, if any. A student's assignments shall: 

1. Be graded and judged: 

 By ordinary academic standards of substance and relevance; and 

 Against other conventional, pedagogical topics as identified by the District curriculum; and 

2. Not be penalized or rewarded based on the religious content, if any, of the student’s assignments. 

 

Accommodation will be considered for those portions of instructional activities in the schools that unduly 

burden a student's sincere religious belief provided such accommodation doesn’t amount to a significant 

change in curriculum, program, or course of instruction and when it is possible that a substitution of 

equally rigorous material that advances the same instructional goals can be arranged. Parents and students 

are advised that such accommodations are easier to grant when the objection is to non-state mandated 

Standards material than if the material is required by the Standards. 

 

A student or the student's parent can request the student's teacher accommodate the student's objection 

based on a religious belief to an instructional activity. Any such request must be made at least 25 school 

days prior to the assignment's due date. Any objection must be raised in accordance with this policy's 

requirements or it will not be considered. 

 

Upon receiving such a request, the student's teacher shall determine within five (5) work days if an 

accommodation is possible under the provisions of this policy. If the teacher decides an accommodation 

cannot be made or if the student or the student's parent believes the accommodation to be unreasonable, 

the student or the student's parent may request a conference with the teacher and the teacher's principal. A 

requested conference will occur at a time of mutual convenience, but no later than five (5) working days 

following the request. The principal shall have five (5) working days in which to make a decision on the 

appeal. If the student, the student’s parent, or the teacher is unsatisfied with the principal's decision, it may 

be appealed to the District Superintendent who shall convene a conference between the student, the parent 

and the teacher. The requested conference will occur at a time of mutual convenience, but no later than 

five (5) working days following the request. The Superintendent shall have five (5) working days in 

which to make a decision on the appeal which shall be final with no further right of appeal. 

 

 



Student Presenters 

A student's expression of a religious viewpoint, if any, on an otherwise permissible subject shall not be 

excluded from a forum, whether oral or in writing, where students are allowed to speak. 

 

The District has the right to restrict student speech that is inappropriate in the school setting by being 

obscene, vulgar, offensively lewd, or indecent. 

 

Review of written student forums shall be handled in accordance with Policy 4.14—STUDENT MEDIA 

AND THE DISTRIBUTION OF LITERATURE. 

 

If the forum is a scheduled event with designated student speakers, the building principal shall have an 

opportunity to review pre-written remarks prior to the student’s presentation at the scheduled forum. The 

principal may require the student to amend the student’s remarks to the extent necessary to address any 

portions that are determined to be inappropriate. A student’s refusal to amend the remarks that were 

determined to be inappropriate may be prohibited from participation in the forum. A student who diverts 

from the approved pre-written remarks during a speech in such a manner that is determined to be 

inappropriate by the building principal or another present District staff member may be asked to return to 

the approved remarks. If a student refuses to return to the approved remarks or continues to divert from 

the approved remarks in a manner that is determined to be inappropriate may be escorted from the forum 

and disciplined in accordance with the District’s Student Code of Conduct. 

 

If the timing or format of the forum does not provide for pre-written remarks to be reviewed, then the 

building principal or other District staff shall have the authority to address a student whose remarks are 

determined to be inappropriate. The building principal or District staff member shall initially ask the 

student to cease the inappropriate remarks. If the student refuses or makes additional inappropriate 

remarks after being directed to cease such remarks, Then the building principal or District staff member 

may escort the student from the forum and the student may be disciplined in accordance with the 

District’s Student Code of Conduct 

 

There shall be a disclaimer that a student speaker's speech does not reflect the endorsement, sponsorship, 

position, or expression of the District. The disclaimer shall be provided at all forums where students speak 

and at all graduation ceremonies. The disclaimer shall be provided orally or in writing as most 

appropriately fits the format of the forum. 

 

Information on how to participate in a student forum shall be provided to all students. 

 

In addition to the salutatorian and valedictorian selection process in Policy 5.17—HONOR ROLL AND 

HONOR GRADUATES, the following students may speak during the District’s graduation ceremony: 

 

Cross References: 4.14—STUDENT MEDIA AND THE DISTRIBUTION OF LITERATURE 

5.17—HONOR ROLL AND HONOR GRADUATES 

 

Legal References: A.C.A. § 6-10-138 

A.C.A. § 6-18-101 

A.C.A. § 6-18-1201 et seq. 

 



Date Adopted: 07/13/23 

Last Revised: 07/13/23 03/11/24 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



5.10—RELIGION IN THE SCHOOLS  POLICY DELETED 
 

Due to the language in this policy being incorporated into Policies 4.46 and 4.63, we are deleting this 

policy but retaining the number for future use. 

 

The First Amendment of the Constitution states that “Congress shall make no law respecting the 

establishment of religion, or prohibiting the free exercise thereof…” As the Supreme Court has stated 

(Abington School District v, Schempp, 374 U.S. 203) the Amendment thus, “embraces two concepts—

freedom to believe and freedom to act. The first is absolute but, in the nature of things, the second cannot 

be.” Therefore, it is the Board’s policy that the school system, as an agency of the government, shall be 

neutral in matters regarding religion and will not engage in any activity that either advocates or disparages 

religion. The District shall assume no role or responsibility for the religious training of any student. 

 

The need for neutrality does not diminish our school system’s educational responsibility to address the 

historical role of religion in the development of our culture. Since we live in a diverse society, the 

District’s goal shall be to address the subject of religion objectively in such a way that it promotes an 

understanding of, and tolerance for, each other’s religious or non-religious views. 

 

Discussions concerning religious concepts, practices, or disciplines are permissible when presented in a 

secular context in their relation to an inclusive study of religion or to the study of a particular region or 

country. The discussions shall be such that they are objective and academically informational and do not 

advocate nor denigrate any particular form of religious practice 

 

Accommodation will be considered for those portions of instructional activities in the schools that unduly 

burden a student's sincere religious belief provided such accommodation doesn’t amount to a significant 

change in curriculum, program, or course of instruction and when it is possible that a substitution of 

equally rigorous material that advances the same instructional goals can be arranged. Parents and students 

are advised that such accommodations are easier to grant when the objection is to non-state mandated 

Framework material than if the material is required by the Frameworks.    

 

A student or the student's parent can request the student's teacher accommodate the student's objection 

based on a religious belief to an instructional activity. Any such request must be made at least 25 school 

days prior to the assignment's due date. Any objection must be raised in accordance with this policy's 

requirements or it will not be considered. 

 

Upon receiving such a request, the student's teacher shall determine within five (5) work days if an 

accommodation is possible under the provisions of this policy. If the teacher decides an accommodation 

cannot be made or if the student or the student's parent believes the accommodation to be unreasonable, 

the student or the student's parent may request a conference with the teacher and the teacher's principal. A 

requested conference will occur at a time of mutual convenience, but no later than five (5) working days 

following the request. The principal shall have five (5) working days in which to make a decision on the 

appeal. If the student, the student’s parent, or the teacher is unsatisfied with the principal's decision, it may 

be appealed to the District Superintendent who shall convene a conference between the student, the parent 

and the teacher. The requested conference will occur at a time of mutual convenience, but no later than 

five (5) working days following the request. The Superintendent shall have five (5) working days in 

which to make a decision on the appeal which shall be final with no further right of appeal. 



 

The teacher in charge of each classroom may, at the opening of school each day, conduct a brief period of 

silence with the participation of all students in the classroom who desire to participate. 

 

Students and employees may engage in personal religious practices, such as prayer, at any time, and shall 

do so in a manner and at a time so that the educational process is not disrupted. 

 

Legal Reference: A.C.A. § 6-10-115   

 

Date Adopted: 12/14/20 

Last Revised: 12/14/20 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



5.11—DIGITAL LEARNING COURSES 
 

Definitions 

For the purposes of this policy: 

“Blended Learning” is education in which instruction and content are delivered through supervised 

instruction in a classroom and online delivery of instruction with some element of student control over 

time, place, path, or pace. 

 

“Digital Learning” means a digital technology or internet-based educational delivery model that does not 

rely exclusively on compressed interactive video (CIV). Digital learning includes online and blended 

learning. 

 

“Instructional Materials” means: 

1. Traditional books, textbooks, and trade books in printed and bound form; 

2. Activity-oriented programs that may include: 

a. Manipulatives; 

b. Hand-held calculators; 

c. Other hands-on materials; and 

3. Technology-based materials that require the use of electronic equipment in order to be used in the 

learning process. 

 

“Online Learning” is education in which instruction and content are delivered primarily over the Internet. 

The term does not include print-based correspondence education, broadcast television or radio, 

videocassettes, compact disks and stand-alone educational software programs that do not have a 

significant Internet-based instructional component. 

 

“Public School Student Accessing Courses at a Distance” means a student who is scheduled for a full 

course load through the District and attends all classes virtually. 

 

Digital Course Offerings 

The District shall offer one or more digital learning course(s) through one or more District approved 

provider(s) as either a primary or supplementary method of instruction. The courses may be in a blended 

learning, online-based, or other technology-based format and shall be tailored to meet the needs of each 

student. 

 

All digitally offered courses shall meet or exceed the State Board of Education's curriculum standards and 

requirements and be capable of being assessed and measured through standardized or local assessments. 

Additionally, the District shall ensure there is sufficient infrastructure to handle and facilitate a quality 

digital learning environment. 

 

The District shall annually determine what District created digital learning courses it will provide to our 

students. The District may also choose to provide digital learning courses by contracting with outside 

providers of such courses, who have been pre-approved as part of the Arkansas Course Choice Program 

by the Division of Elementary and Secondary Education (DESE). The School Board shall determine the 

provider method or combination of methods for the District. The Superintendent shall ensure that all 



digital learning courses provided to District students, regardless of the source of the course, have been 

approved by DESE. 

 

District created digital courses and any digital courses the district purchases from outside providers shall 

adhere to the guidelines for the use of digitally transmitted copyrighted materials set forth in Policy 5.8—

USE OF COPYRIGHTED MATERIALS as well as applicable statutory requirements. 

 

The District shall require all outside providers to incorporate Policy 5.8 as a condition of the service 

contract. Failure of the outside provider to abide by Policy 5.8 shall constitute a breach of contract and the 

outside provider shall be responsible for any costs resulting from such breach. 

 

A student may elect to take any scheduled courses digitally if offered digitally by the District or, if 

applicable, through the Arkansas Course Choice Program. The student’s attendance in the student’s 

digital course(s) shall be determined in accordance with Policy 4.7—ABSENCES. 

 

The District is responsible for providing all instructional materials for each student who enrolls in a 

District approved digital learning course. 

 

Except as required by Policy 5.19, the District may restrict a student's access to digital courses when the 

student's building principal determines the student’s participation in such a course would not be 

academically appropriate based on the student's past performance in digital courses. Furthermore, the 

student's building principal may revoke a student's eligibility to continue taking a digital learning course if 

the student's performance during the semester indicates the student is not succeeding in the course. 

 

Cross References: 4.7—ABSENCES 

4.45—SMART CORE CURRICULUM AND GRADUATION 

REQUIREMENTS 

5.8—USE OF COPYRIGHTED MATERIALS 

5.19—ARKANSAS COURSE CHOICE PROGRAM 

 

Legal References: A.C.A. § 6-16-1401 et seq. 

A.C.A. § 6-16-1701 et seq. 

A.C.A. § 6-18-213 

A.C.A. § 6-18-222 

A.C.A. § 6-28-109 

DESE RULES GOVERNING DISTANCE AND DIGITAL LEARNING  

 

Date Adopted: 08/25/14 

Last Revised: 07/13/23 03/11/24 

 

 

 

 

 

 

 



7.14—USE OF DISTRICT CELL PHONES AND COMPUTERS  
 

Board members, staff, and students shall not be given cell phones or computers for any purpose other 

than their specific use associated with school business. School employees who use a school issued cell 

phone and/or computer for non-school purposes, except as permitted by District policy, shall be subject to 

discipline, up to and including termination. School employees may be issued District cell phones if their 

position requires the employee be available at all times for work related emergencies or the employee be 

available to speak with others on school related business when the employee is away from the office. 

Employees issued cell phones for such purposes may use the phone for personal use on an “as needed” 

basis. In addition to the provisions of this policy, District employees are required to use District provided 

cell phones and computers in accordance with the restrictions set forth in Policies 3.28, 3.34, 8.22, and 

8.25. 

 

Students who use school-issued cell phones and/or computers for non-school purposes, except as 

permitted by Policy 4.47— POSSESSION AND USE OF CELL PHONES AND OTHER 

ELECTRONIC DEVICES, shall be subject to discipline, up to and including suspension or expulsion. 

 

Except when authorized in the SCHOOL BUS DRIVER’S USE OF MOBILE COMMUNICATION 

DEVICES policies of 3.51 and 8.24, all employees and students are forbidden from using school-issued 

cell phones while driving any vehicle at any time. Violation may result in disciplinary action up to and 

including:  

o Suspension for students; and 

o Termination for employees. 

 

Except when authorized in the SCHOOL BUS DRIVER’S USE OF MOBILE COMMUNICATION 

DEVICES policies of 3.51 and 8.24, no employee or student shall use any device for the purposes of 

browsing the internet; composing or reading emails and text messages; or making or answering phone 

calls while driving a motor vehicle which is in motion and on school property. Violations may result in 

disciplinary action up to and including: 

o Suspension for students; and 

o Termination for employees. 

 

Cross References: 3.28—LICENSED PERSONNEL TECHNOLOGY USE POLICY 

3.34—LICENSED PERSONNEL CELL PHONE USE 

3.51—SCHOOL BUS DRIVER’S USE OF MOBILE COMMUNICATION 

DEVICES 

4.47— POSSESSION AND USE OF CELL PHONES AND OTHER 

ELECTRONIC DEVICES 

8.22—CLASSIFIED PERSONNEL TECHNOLOGY USE POLICY 

8.24—SCHOOL BUS DRIVER’S USE OF MOBILE COMMUNICATION 

DEVICES 

8.25— CLASSIFIED PERSONNEL CELL PHONE USE 

 

Legal References: IRC § 132(d) 

IRC § 274(d) 

IRC § 280F(d)(4) 



IRS Publication 15 B 

A.C.A. § 6-19-120 

A.C.A. § 25-1-128 

A.C.A. § 27-51-1504 

A.C.A. § 27-51-1609 

Commissioner’s Memo COM-24-038 

 

Date Adopted: 11/09/20 

Last Revised: 11/09/20 03/11/24 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



8.0—CLASSIFIED PERSONNEL POLICY COMMITTEE 
 

Membership 

The membership of the classified personnel policy committee (PPC) shall be: 

3. At least one (1) nonmanagement classified representative from each of the following 

classifications: 

a. Maintenance, operation, and custodians; 

b. Transportation; 

c. Food service; 

d. Secretary and clerk; and 

e. Aides and paraprofessionals. 

4. At least one (1) non-management individual to represent the group of All other job 

classifications of classified employees not identified in A-E above; and 

5. Up to three (3) administrators appointed by the superintendent, which may include the 

superintendent. 

 

Election of Non-management Members 

The non-management members of the PPC shall be elected as follows: 

 

Odd Year Elections: 

 Transportation 

 Aides and Paraprofessionals 

 

Even Year Elections: 

 Food Service 

 Maintenance, operation, and Custodians 

 Secretary and Clerk; and 

 At-Large 

 

The election for the non-management members of the PPC shall be conducted by the PPC by 

October 15 of each year.  The election shall be conducted with the use of a secret ballot. A non-

management employee may cast a ballot to vote for the candidate(s) the non-management 

employee is eligible to vote for. The candidate who receives the highest number of votes shall be 

declared the winner. In the event a position up for election only receives one candidate by the date 

designated for the submission of candidates, the unopposed candidate shall be declared to be elected 

without the need to hold a full election for the position. 

 

 

If an election to fill positions on the PPC is not conducted by October 15, the Board of Directors 

may appoint an individual to fill the position that was up for election. 

 

Length of Term 



The length of term for non-management members of the PPC shall be two (2) years. Terms of 

non-management members shall be staggered so that, to the extent possible, an equal number of 

non-management members are elected each year. If an election is held due to a vacancy on the 

PPC, the individual elected to fill the vacancy shall be elected to the remainder of the unexpired 

term. 

 

Selection of Officers 

The PPC shall organize itself in the first quarter of each school year and elect a chair and a 

secretary. 

 

Meetings 

The PPC shall develop a calendar of regularly scheduled meetings throughout the year to review 

the District's personnel policies in order to: 

I. Determine whether additional policies or amendments to existing policies are needed; 

II. Review any policies or changes to policies proposed by the board of directors; 

III. Propose additional policies or amendments to the board of directors; and 

IV. Review any proposed distribution of a salary underpayment from previous years. 

The PPC shall hold special meetings throughout the year as necessary to review personnel policy 

proposals from the Board. 

 

A majority of the members of the PPC shall constitute a quorum for conducting business. The 

adoption of any motion shall require an affirmative vote by a majority of the members of the 

PPC. 

 

The personnel policy review process shall be in accordance with Policy 1.9. 

 

Members of the PPC are not entitled to and shall not receive additional pay for their service on 

the PPC or for attendance at PPC meetings. 

 

Recording of Meetings 

All PPC meetings shall be audio recorded. The recording may be paused in order to protect 

confidential employee or student information. The PPC chair shall announce for the recording 

the reason the PPC is pausing the recording prior to pausing the recording. 

 

Information Posted to District Website 

The following information shall be posted to the District website: 

 Positions that are up for election to the PPC; 

 Names of candidates running for each position; 

 Information regarding the conduction of the election; 

 Results of the election; and 

 Minutes of each PPC meeting. 

 

Cross Reference: 1.9—POLICY FORMULATION 



 

Legal Reference: A.C.A. § 6-17-2301 et seq. 

 

Date Adopted: 06/12/23 

Last Revised: 06/12/23 03/11/24 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



8.13—CLASSIFIED PERSONNEL EMPLOYMENT 
 

All prospective employees must fill out an application form provided by the District, in addition to any 

resume provided; all of the information provided is to be placed in the personnel file of those employed. 

 

If the employee provides false or misleading information, or if he/she withholds information to the same 

effect, it may be grounds for dismissal. In particular, it will be considered a material misrepresentation 

and grounds for termination of contract of employment if an employee’s application information is 

discovered to be other than as was represented by the employee, either in writing on application materials 

or in the form of representations made to the school district. 

 

It is grounds for termination of contract of employment if an employee fails a criminal background check 

or receives a true report on the Child Maltreatment Central Registry check. All classified employees shall 

complete, at District expense, a criminal records background check and Child Maltreatment Central 

Registry check at least one (1) time every five (5) years. 

 

An employee who receives notification of a failure to pass a criminal background check or a true result on 

the Child Maltreatment Central Registry check shall have thirty (30) days following the notification to 

submit to the superintendent, or designee, a written request for a hearing before the Board to request a 

waiver. The written request should include any documentation, such as police reports, or other materials 

that are related to the event giving rise to the failed background check or true result on the Child 

Maltreatment Registry as well as information supporting your request for the waiver. Employees 

requesting a board hearing to request a waiver should be aware that this hearing is subject to the Arkansas 

Freedom of Information Act and it must be fully open to the public as a result. 

 

For unlicensed individuals employed as teachers or administrators under a waiver, all teachers who begin 

employment in the 2023-2024 school year and each school year thereafter shall demonstrate proficiency 

or awareness in knowledge and practices in scientific reading instruction as is applicable to their teaching 

position by completing the prescribed proficiency or awareness in knowledge and practices of the 

scientific reading instruction credential either as a condition of licensure or within one (1) year for 

teachers who are already licensed or employed as a teacher under a waiver from licensure. 

 

Before the superintendent may make a recommendation to the Board that an individual be hired by the 

District, the superintendent shall check the Arkansas Educator Licensure System to determine if the 

individual has a currently suspended or revoked teaching license or a current Level 3 or Level 4 public 

notification of ethics violation. An individual with a currently suspended license or whose license has 

been revoked by the State Board of Education is not eligible to be employed by the District; this 

prohibition includes employment as a substitute teacher, whether directly employed by the District or 

providing substitute teaching services under contract with an outside entity. An individual with a current 

Level 3 or Level 4 public notification of ethics violation shall not be recommended for employment by 

the District. 

 

If the superintendent finds probable cause that an employee has engaged in sexual misconduct with a 

minor, then the superintendent or the superintendent’s designee shall not provide a favorable 

recommendation of employment on behalf of the employee. 

 



The District is an equal opportunity employer and shall not discriminate on the grounds of race, color, 

religion, national origin, sex, pregnancy, sexual orientation, gender identity, age, disability, or genetic 

information. 

 

Inquiries on non-discrimination may be directed to the Assistant Superintendent for Human Resources, 

who may be reached at 501-778-4861 Ext 1017. 

 

Any person may report sex discrimination, including sexual harassment, to the Title IX Coordinator in 

person or by using the mailing address, 207 W. Conway Street Benton, AR 72015, telephone number 

501-778-4861, or email address titleix@bentonschools.org. A report may be made at any time, including 

during non-business hours, and may be on the individual’s own behalf or on behalf of another individual 

who is the person alleged to be the victim of conduct that could constitute sex discrimination or sexual 

harassment. 

 

For further information on notice of non-discrimination or to file a complaint, visit 

https://www2.ed.gov/about/offices/list/ocr/complaintintro.html; for the address and phone number of the 

office that serves your area, or call 1-800-421-3481. 

 

In accordance with Arkansas law, the District provides a veteran preference to applicants who qualify for 

one of the following categories:  

1. A veteran without a service-connected disability;  

2. A veteran with a service-connected disability; and 

3. A deceased veteran’s spouse who is unmarried throughout the hiring process. 

 

For purposes of this policy, “veteran” is defined as: 

a. A person honorably discharged from a tour of active duty, other than active duty for training only, 

with the armed forces of the United States; or 

b. Any person who has served honorably in the National Guard or reserve forces of the United 

States for a period of at least six (6) years, whether or not the person has retired or been 

discharged. 

 

In order for an applicant to receive the veteran’s preference, the applicant must be a citizen and resident of 

Arkansas, be substantially equally qualified as other applicants and do all of the following: 

1. Indicate on the employment application the category the applicant qualifies for; 

2. Attach the following documentation, as applicable, to the employment application: 

 Form DD-214 indicating honorable discharge; 

 A letter dated within the last six months from the applicant’s command indicating years of 

service in the National Guard or Reserve Forces as well as the applicant’s current status; 

 Marriage license; 

 Death certificate;  

 Disability letter from the Veteran’s Administration (in the case of an applicant with a service-

related disability). 

 

Failure of the applicant to comply with the above requirements shall result in the applicant not receiving 

the veteran preference; in addition, meeting the qualifications of a veteran or spousal category does not 

guarantee either an interview or being hired. 

https://www2.ed.gov/about/offices/list/ocr/complaintintro.html


Legal References: Division of Elementary and Secondary Education Rules Governing Background 

Checks 

Division of Elementary and Secondary Education Rules Governing the Code of 

Ethics for Arkansas Educators 

A.C.A. § 6-16-1507 

A.C.A. § 6-17-301 

A.C.A. § 6-17-414 

A.C.A. § 6-17-428 

A.C.A. § 6-17-429 

A.C.A. § 21-3-302 

A.C.A. § 21-3-303 

A.C.A. § 25-19-101 et seq. 

28 C.F.R. § 35.106 

29 C.F.R. part 1635 

34 C.F.R. § 100.6 

34 C.F.R. § 104.8 

34 C.F.R. § 106.8 

34 C.F.R. § 106.9 

34 C.F.R. § 108.9 

34 C.F.R. § 110.25 

 

Date Adopted: 10/13/03 

Last Revised: 06/12/23 03/11/24 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



8.22—CLASSIFIED PERSONNEL COMPUTER TECHNOLOGY USE POLICY 
 

Definition 

“Technology resources” means:  

 The machines, devices, and transmission facilities used in information processing, including 

computers, word processors, terminals, telephones, cables, software, and related products;  

 The devices used to process information through electronic capture, collection, storage, 

manipulation, transmission, retrieval, and presentation of information in the form of data, text, 

voice, or image and includes telecommunications and office automation functions;  

 Any component related to information processing and wired and wireless telecommunications, 

including data processing and telecommunications hardware, software, services, planning, 

personnel, facilities, and training;  

 The procedures, equipment, and software that are designed, built, operated, and maintained to 

collect, record, process, store, retrieve, display, and transmit information, and the associated 

personnel, including consultants and contractors; and  

 All electronic mail accounts issued by a public entity. 

 

The Benton School District provides computers and/or computer Internet access technology resources for 

many employees to assist employees in performing work related tasks. Employees are advised that they 

enjoy no expectation of privacy in any aspect of their computer use, including email, and that under 

Arkansas law both email and computer technology use records maintained by the district are subject to 

disclosure under the Freedom of Information Act. Consequently, no employee or student-related 

reprimands or other disciplinary communications should be made through email except when specifically 

authorized by District policy. 

 

Passwords or security procedures are to be used as assigned, and confidentiality of student records is to be 

maintained at all times. Employees must not disable or bypass security procedures, compromise, attempt 

to compromise, or defeat the district’s technology network security, alter data without authorization, 

disclose passwords to other staff members or students, or grant students access to any computer not 

designated for student use. It is the policy of this school district to equip each computer with Internet 

filtering software designed to prevent users from accessing material that is harmful to minors. The District 

Information Technology Security Officer or designee may authorize the disabling of the filter to enable 

access by an adult for a bona fide research or other lawful purpose. 

 

District technology resources shall not be used to violate Arkansas or Federal law. 

 

An employee shall not use District technology resources to express a political opinion to an elected 

official unless the opinion is either within the scope of the employee’s regular job duties or requested by 

an elected official or public entity. District technology resources shall not be used to engage in lobbying 

an elected official on a personal opinion by an employee unless the employee is a registered lobbyist for 

the District. 

 

Employees who misuse district-owned computers technology resources in any way, including excessive 

personal use, using computers for personal use during instructional time, using computers to violate any 

other policy, knowingly or negligently allowing unauthorized access, or using the computers to access or 



create sexually explicit or pornographic text or graphics, will face disciplinary action, up to and including 

termination or non-renewal of the employment contract.  

 

Legal References: Children’s Internet Protection Act; PL 106-554 

20 USC 6777 

47 USC 254(h) 

A.C.A. 6-21-107  

A.C.A. § 6-21-111 

A.C.A. § 25-1-128 

Commissioner’s Memo COM-24-038 

 

 

Date Adopted: 03/12/01 

Last Revised: 04/12/21 03/11/24 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



8.22F—CLASSIFIED PERSONNEL INTERNET USE AGREEMENT 
 

Name (Please Print)________________________________________________________________ 

 

School____________________________________________________________Date____________ 

 

The _____________ School District agrees to allow the employee identified above (“Employee”) to use 

the district’s technology to access the Internet under the following terms and conditions: 

 

1. Conditional Privilege: The Employee’s use of the district’s access to the Internet is a privilege 

conditioned on the Employee’s abiding by this agreement.  

 

2. Acceptable Use: The Employee agrees that in using the District’s Internet access he/she will obey all 

federal laws and regulations and all state laws and rules. Internet access is provided as an aid to 

employees to enable them to better perform their job responsibilities. Under no circumstances shall an 

Employee’s use of the District’s Internet access interfere with, or detract from, the performance of his/her 

job-related duties. 

 

3. Penalties for Improper Use: If the Employee violates this agreement and misuses the Internet, the 

Employee shall be subject to disciplinary action up to and including termination.  

 

4. “Misuse of the District’s access to the Internet” includes, but is not limited to, the following: 

a. Using the Internet for any activities deemed lewd, obscene, vulgar, or pornographic as defined by 

prevailing community standards; 

b. Using abusive or profane language in private messages on the system; or using the system to 

harass, insult, or verbally attack others; 

c. Posting anonymous messages on the system; 

d. Using encryption software other than when required by the employee’s job duties; 

e. Wasteful use of limited resources provided by the school including paper; 

f. Causing congestion of the network through lengthy downloads of files other than when required 

by the employee’s job duties; 

g. Vandalizing data of another user; 

h. Obtaining or sending information that could be used to make destructive devices such as guns, 

weapons, bombs, explosives, or fireworks; 

i. Gaining or attempting to gain unauthorized access to resources or files; 

j. Identifying oneself with another person’s name or password or using an account or password of 

another user without proper authorization; 

k. Using the network for financial or commercial gain without district permission; 

l. Theft or vandalism of data, equipment, or intellectual property; 

m. Invading the privacy of individuals other than when required by the employee’s job duties; 

n. Using the Internet for any illegal activity, including computer hacking and copyright or 

intellectual property law violations; 

o. Introducing a virus to, or otherwise improperly tampering with, the system; 

p. Degrading or disrupting equipment or system performance; 

q. Creating a web page or associating a web page with the school or school district without proper 

authorization; 



r. Attempting to gain access or gaining access to student records, grades, or files of students not 

under their jurisdiction; 

s. Providing access to the District’s Internet Access to unauthorized individuals; 

t. Taking part in any activity related to Internet use that creates a clear and present danger of the 

substantial disruption of the orderly operation of the district or any of its schools; 

u. Making unauthorized copies of computer software; 

v. Personal use of computers during instructional time; or 

w. Installing software on district computers without prior approval of the Information Technology 

Security Officer or his/her designee except for District technology personnel as part of their job 

duties.; 

x. Expressing a political opinion to an elected official unless the opinion is either within the scope of 

the employee’s regular job duties or requested by an elected official or public entity; or 

y. Engaging in lobbying an elected official on a personal opinion by an employee unless the 

employee is a registered lobbyist for the District. 

 

5. Liability for debts: Staff shall be liable for any and all costs (debts) incurred through their use of the 

District’s computers or the Internet including penalties for copyright violations. 

 

6. No Expectation of Privacy: The Employee signing below agrees that in using the Internet through the 

District’s access, he/she waives any right to privacy the Employee may have for such use. The Employee 

agrees that the district may monitor the Employee’s use of the District’s Internet Access and may also 

examine all system activities the Employee participates in, including but not limited to e-mail, voice, and 

video transmissions, to ensure proper use of the system.  

 

7. Signature: The Employee, who has signed below, has read this agreement and agrees to be bound by its 

terms and conditions. 

 

 

Employee’s Signature: _______________________________________________Date _____________ 

 

Date Adopted: 04/10/17 

Last Revised: 04/12/21 03/11/24 

 

 

 

 

 

 

 

 

 

 

 

 

 



8.25—CLASSIFIED PERSONNEL CELL PHONE USE 
 

Use of cell phones or other electronic communication devices by employees during their designated work 

time for other than District approved purposes is strictly forbidden unless specifically approved in 

advance by the superintendent, building principal, or their designees. In addition to the language in this 

policy, the use of District provided cell phones is governed by Policy 8.22—CLASIFIED PERSONNEL 

TECHNOLOGY USE POLICY. 

 

District staff shall not be given cell phones or computers for any purpose other than their specific use 

associated with school business. School employees who use school issued cell phones and/or computers 

for non-school purposes, except as permitted by District policy, shall be subject to discipline, up to and 

including termination. School employees who are issued District cell phones due to the requirements of 

their position may use the phone for personal use on an “as needed” basis provided it is not during 

designated work time. 

 

Except when authorized in Policy 8.24—SCHOOL BUS DRIVER’S USE OF MOBILE 

COMMUNICATION DEVICES, all employees are forbidden from using school issued cell phones 

while driving any vehicle at any time. Violation may result in disciplinary action up to and including 

termination. 

 

Except when authorized in Policy 8.24—SCHOOL BUS DRIVER’S USE OF MOBILE 

COMMUNICATION DEVICES, no employee shall use any device for the purposes of browsing the 

internet; composing or reading emails and text messages; or making or answering phone calls while 

driving a motor vehicle which is in motion and on school property. Violation may result in disciplinary 

action up to and including termination. 

 

Cross References: 4.47— POSSESSION AND USE OF CELL PHONES AND OTHER 

ELECTRONIC DEVICES 

7.14—USE OF DISTRICT CELL PHONES AND COMPUTERS 

8.22—CLASIFIED PERSONNEL TECHNOLOGY USE POLICY 

8.24—SCHOOL BUS DRIVER’S USE OF MOBILE COMMUNICATION 

DEVICES 

 

Legal References: IRS Publication 15 B 

A.C.A. § 6-19-120 

A.C.A. § 25-1-128 

A.C.A. § 27-51-1602 

A.C.A. § 27-51-1609 

Commissioner’s Memo COM-24-038 

 

Date Adopted: 10/13/03 

Last Revised: 04/12/21 03/11/24 

 

 

 



8.28— DRUG FREE WORKPLACE - CLASSIFIED PERSONNEL 
 

The conduct of district staff plays a vital role in the social and behavioral development of our students. It 

is equally important that the staff have a safe, healthful, and professional environment in which to work. 

To help promote both interests, the district shall have a drug free workplace. It is, therefore, the district’s 

policy that district employees are prohibited from the unlawful manufacture, distribution, dispensation, 

possession, or use of controlled substances, illegal drugs, inhalants, alcohol, as well as inappropriate or 

illegal use of prescription drugs. Such actions are prohibited both while at work or in the performance of 

official duties while off district property; violations of this policy will subject the employee to discipline, 

up to and including termination. 

 

To help promote a drug free workplace, the district shall establish a drug-free awareness program to 

inform employees about the dangers of drug abuse in the workplace, the district's policy of maintaining a 

drug-free workplace, any available drug counseling, rehabilitation, and employee assistance abuse 

programs, and the penalties that may be imposed upon employees for drug abuse violations. Such 

Services are available from the following sources: Corphealth/STAREAP, 1-866-378-1645 and the 

Counseling Clinic Inc., 302 East Servier Street, Benton. 

 

Should any employee be found to have been under the influence of, or in illegal possession of, any illegal 

drug or controlled substance, whether or not engaged in any school or school-related activity, and the 

behavior of the employee, if under the influence, is such that it is inappropriate for a school employee in 

the opinion of the superintendent, the employee may be subject to discipline, up to and including 

termination. This policy also applies to those employees who are under the influence of alcohol while on 

campus or at school-sponsored functions, including athletic events. 

 

An employee living on campus or on school owned property is permitted to possess alcohol in his/her 

residence. The employee is bound by the restrictions stated in this policy while at work or performing 

his/her official duties.  

 

Possession, use or distribution of drug paraphernalia by any employee, whether or not engaged in school 

or school-related activities, may subject the employee to discipline, up to and including termination. 

Possession in one’s vehicle or in an area subject to the employee’s control will be considered to be 

possession as though the substance were on the employee’s person.  

 

It shall not be necessary for an employee to test at a level demonstrating intoxication by any substance in 

order to be subject to the terms of this policy.  Any physical manifestation of being under the influence of 

a substance may subject an employee to the terms of this policy.  Those physical manifestations include, 

but are not limited to: unsteadiness; slurred speech; dilated or constricted pupils; incoherent and/or 

irrational speech; or the presence of an odor associated with a prohibited substance on one’s breath or 

clothing.  

 

Should an employee desire to provide the District with the results of a blood, breath or urine analysis, 

such results will be taken into account by the District only if the sample is provided within a time range 

that could provide meaningful results and only by a testing agency chosen or approved by the District. 

The District shall not request that the employee be tested, and the expense for such voluntary testing shall 

be borne by the employee. 



Any incident at work resulting in injury to the employee requiring medical attention shall require the 

employee to submit to a drug test, which shall be paid at the District’s worker’s compensation carrier’s 

expense. Failure for the employee to submit to the drug test or a confirmed positive drug test indicating 

the use of illegal substances or the misuse of prescription medications shall be grounds for the denial of 

worker’s compensation benefits in accordance with policy 8.36—CLASSIFIED PERSONNEL 

WORKPLACE INJURIES AND WORKERS’ COMPENSATION. 

 

Any employee who is charged with a violation of any state or federal law relating to the possession, use 

or distribution of illegal drugs, other controlled substances or alcohol, or of drug paraphernalia, must 

notify his/her immediate supervisor within five (5) week days (i.e., Monday through Friday, inclusive, 

excluding holidays) of being so charged.  The supervisor who is notified of such a charge shall notify the 

Superintendent immediately.   

 

If the supervisor is not available to the employee, the employee shall notify the Superintendent within the 

five (5) day period.    

 

Any employee so charged is subject to discipline, up to and including termination.  However, the failure 

of an employee to notify his/her supervisor or the Superintendent of having been so charged shall result in 

that employee being recommended for termination by the Superintendent.  

 

Any employee convicted of any criminal drug statute violation for an offense that occurred while at work 

or in the performance of official duties while off district property shall report the conviction within 5 

calendar days to the superintendent. Within 10 days of receiving such notification, whether from the 

employee or any other source, the district shall notify federal granting agencies from which it receives 

funds of the conviction. Compliance with these requirements and prohibitions is mandatory and is a 

condition of employment.  

 

Any employee convicted of any state or federal law relating to the possession, use or distribution of illegal 

drugs, other controlled substances, or of drug paraphernalia, shall be recommended for termination.  

 

Any employee who must take prescription medication at the direction of the employee’s physician, and 

who is impaired by the prescription medication such that he/she cannot properly perform his/her duties 

shall not report for duty. Any employee who reports for duty and is so impaired, as determined by his/her 

supervisor, will be sent home. The employee shall be given sick leave, if owed any.  The District or 

employee will provide transportation for the employee, and the employee may not leave campus while 

operating any vehicle.  It is the responsibility of the employee to contact his/her physician in order to 

adjust the medication, if possible, so that the employee may return to his/her job unimpaired.  Should the 

employee attempt to return to work while impaired by prescription medications, for which the employee 

has a prescription, he/she will, again, be sent home and given sick leave, if owed any. Should the 

employee attempt to return to work while impaired by prescription medication a third time the employee 

may be subject to discipline, up to and including a recommendation of termination.  

 

Any employee who possesses, uses, distributes or is under the influence of a prescription medication 

obtained by a means other than his/her own current prescription shall be treated as though he was in 

possession, possession with intent to deliver, or under the influence, etc. of an illegal substance. An illegal 

drug or other substance is one which is (a) not legally obtainable; or (b) one which is legally obtainable, 



but which has been obtained illegally. The District may require an employee to provide proof from 

his/her physician and/or pharmacist that the employee is lawfully able to receive such medication.  Failure 

to provide such proof, to the satisfaction of the Superintendent, may result in discipline, up to and 

including a recommendation of termination. 

 

A report to the appropriate licensing agency shall be filed within seven (7) days of: 

3) A final disciplinary action taken against an employee resulting from the diversion, misuse, or 

abuse of illicit drugs or controlled substances; or 

4) The voluntary resignation of an employee who is facing a pending disciplinary action resulting 

from the diversion, misuse, or abuse of illicit drugs or controlled substances. 

The report filed with the licensing authority shall include, but not be limited to: 

 The name, address, and telephone number of the person who is the subject of the report; and 

 A description of the facts giving rise to the issuance of the report. 

 

When the employee is not a healthcare professional, law enforcement will be contacted regarding any 

final disciplinary action taken against an employee for the diversion of controlled substances to one (1) or 

more third parties. 

 

Legal References: 41 U.S.C. § 8101, 8103, and 8104 

A.C.A. § 11-9-102 

A.C.A. § 17-80-117 

 

Date Adopted: 03/13/06 

Last Revised: 04/12/21 03/11/24 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



8.48—CLASSIFIED PERSONNEL DUTY TO MAINTAIN LICENSE IN GOOD 

STANDING 
 

The District has several classified positions that require the individual employed in that position to hold a 

license or certification. The failure of an employee in such a position to keep the employee’s license or 

certification in good standing places the District at risk of being determined to be operating in violation of 

Arkansas or Federal law. Classified employees who are required to hold a license or certification as part 

of their position are required to maintain their license or certification in good standing. A classified 

employee who is required to hold a license or certification as part of the employee’s position who fails to 

maintain their license or certification in good standing may be discipline, up to and including termination. 

 

Date Adopted: 

Last Revised: 

 


