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                                    EMBRACE • ENGAGE •  EMPOWER 

 

 

SANTA ROSA CITY SCHOOLS 

SERVICE CONTRACT 

 

This CONTRACT is hereby entered into between the Governing Board of the Santa Rosa City Schools, 

hereinafter referred to as “DISTRICT”, OR “BOARD” and Restorative Resources, hereinafter referred to as 

“CONTRACTOR”. 
 

SCHOOL SITE/DEPARTMENT USE ONLY 
 

  Check one of the following: 
 

  ⎕ Independent Contractor/Business/Organization*     X Professional Services**     ⎕ Partnership*** 
 

    *       Any person, business, or organization that will be providing non-professional services to the District 
 

   **    Any person, business, or organization that will be providing professional services to the District (Usually  
        as a result of an RFP, i.e., services that require extensive technical knowledge or training in their particular 
        area of expertise.)  Engineers, Financial Advisors, Architects, Auditors, Surveyors, Inspectors, etc. 

 

   ***  Two or more persons, businesses, corporations, or organizations that will be partnering with the   
                         District to perform certain services with the District 
 

SCHOOL SITE/DEPARTMENT USE ONLY 

 

   Funding Source:        __ - __ __ __ __ - __ - __ __ __ __ - __ __ __ __ - __ __ __ __ - __ __ __ - __ __ __ __ 

 

   Funding Category:   ⎕  Base       ⎕  Supplemental       ⎕  Concentration   
   ⎕  Restricted: __________________________________  ⎕ Other:  __LCAP_____________ 
 
   For Billing (if applicable):  X  Bill to: ___Restorative Resources_________   Billing frequency: _______________________ 
  

   Contract is:       ⎕ New       X Renewal       ⎕ Addendum       ⎕ Amendment 
 
   Number of Individuals Served: ____________________________________________   
 

   Approved at Site by*:   ________________________________________   Date: ______________________ 

       * Signature - FOR CONTRACTS ORIGINATED BY SCHOOL SITE 

 

   Departmental Approval**:   _____________________________________   Date: ______________________ 
                   **  Signature - DISTRICT OFFICE DEPT. SIGNATURE  

 

   Contract Created by: _______Kaesa Enemark, Ed Services_______   Phone #:  _707-890-3800 x 80412___ 
        Name of SRCS employee AND dept. or school site  

 

   Proposed Contract Start Date:  _____8.25.22______    Proposed Contract End Date:  ___6.30.23_____ 

 

   Requisition #: __________________________   

BUSINESS SERVICES USE ONLY 
 

   Verified Receipt of:     ⎕ Insurance(s)      ⎕ W-9 Form     ⎕ HR Clearance, if applicable 
   Funding Source /Funding Category verified:   ⎕ YES     ⎕ NO       Board Approval Date:  __________________ 
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    Verified by: _____________________________________________________     Date: ______________________ 
                                      Fiscal Services Authorizer              LAST REVISED ON 4-5-17 

1. Services.   

 

(a)  DISTRICT’s Responsibilities and Duties: 

 

 

 

 

 

 

 

 

 

 

 

 

 

(b)  CONTRACTOR’s Responsibilities and Duties:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Term. CONTRACTOR shall commence providing services under this CONTRACT on August 

25, 2022, and will continue through June 30, 2023, subject to revision and renewal with BOARD approval in 

subsequent years. Pursuant to Education Code §17596, in no event shall this CONTRACT exceed a term of 

five (5) years. 

 

 3. Compensation. DISTRICT agrees to pay CONTRACTOR for services satisfactorily rendered 

pursuant to this CONTRACT a total fee not to exceed TenThousand Dollars ($10,000) DISTRICT shall pay 

CONTRACTOR according to the following terms and conditions: 

 

 
 
 
 
 
 
 
 

1. Provide responsive Restorative Practices support for incidents of harm or conflict when 
requested. 
2. Mentoring for restorative specialist(s) and other SRCS employees on in-depth training of 
Restorative Process, Circle Keeping & Formal Conferencing 
3. Provide a year-long summary of support provided, and synthesis of data broken down by 
category. 

 
Offer employees the solution of Restorative Practices responsive work for incidents of 
conflict or harm among employees.  
 
Provide space for meetings. Advise and notify 
interested employees of times and locations of pre circle meetings and formal conferences. 

$150 per hour for approximately 66.6 hours = (not to exceed) $10,000 
 
This rate applies to training, proactive and responsive restorative work, as well as administrative 
tasks related to the support. 
 
The severity and complexity of the case plus the willingness of participants determines the length 
of time required to hold a restorative circle or conversation. 
Contractor shall bill monthly and provide a list of services provided with each invoice, along with 
a synthesis of data twice annually. (see below) 
 
Last invoice should be sent no later than June 23rd, 2023. Attn:pcontreras@srcs.k12.ca.us 
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4. Expected Outcomes (Deliverables). DISTRICT expects the following outcomes from the 

services performed by CONTRACTOR pursuant to this CONTRACT (What was the positive impact on the 

students? How will/is it measured?):  

 
 

Restorative Resources (contractor) will follow and teach the steps and components in restorative 

practices.  

 

Contractor will provide a Pre & Post survey for any professional development, mentoring & for the 

restorative circle process to be used with participants before and after training & any circle process.  

 

Data will be gathered and results shared with the district with the following goals: 

 

Goals of the restorative process: the perception of the participants that the conflict is resolved, 

confidence to be able to peacefully co-exist in the workplace and possess the ability to share about the 

restorative circle process. 

 

Goals of the restorative trainings: the perception of the participants in the training that they know more 

and have increased confidence in sharing about and implementing the restorative processes, principles 

& practices through participation in the trainings.  

 

Pre & Post survey for professional development to be created by contractor, used with participants in 

training before and after the /trainings. 

 

 

Data to be gathered and synthesized by the CONTRACTOR and provided to the DISTRICT twice 

annually. January & June, for example. 

 
 
 
 
 
 
 
 
 
 

5. Alignment with DISTRICT Strategic Plan. This CONTRACT supports the following Strategic 

Plan Goals (check all that apply): 

  

 

Board Strategic Priorities 
Priority 1- Life Ready Learners 

 Priority 2- Whole Person Focus 

 Priority 3- High Quality Staff 

 Priority 4- Teaching and Learning Environment and Resources 

 Priority 5- Equity and Excellence 

 Priority 6- Family Engagement and Community Partnerships 

 Priority 7- Sustainable Funding 
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6. Expenses. Except as set forth herein, DISTRICT shall not be liable to CONTRACTOR for any 

costs or expenses paid or incurred by CONTRACTOR in performing services for DISTRICT. 

 

 7. Independent Contractor. CONTRACTOR, in the performance of this CONTRACT, shall be 

and act as an independent contractor. CONTRACTOR understands and agrees that he/she and all of his/her 

employees shall not be considered officers, employees or agents of the DISTRICT, and are not entitled to 

benefits of any kind or nature normally provided employees of the DISTRICT and/or to which DISTRICT’S 

employees are normally entitled, including, but not limited to, State Unemployment Compensation, Workers’ 

Compensation, Health and Welfare Benefits, Paid Vacation, Retirement Program Participation, or any other 

employee benefits.  CONTRACTOR assumes the full responsibility for the acts and/or omissions of his/her 

employees or agents as they relate to the services to be provided under this CONTRACT. CONTRACTOR 

shall assume full responsibility for payment of all federal, state, and local taxes or contributions, including 

unemployment insurance, social security, and income taxes with respect to CONTRACTOR and 

CONTRACTOR’S employees. 

 

 8. Materials. CONTRACTOR shall furnish, at his/her own expense, all labor, materials, 

equipment, supplies and other items necessary to complete the services to be provided pursuant to this 

CONTRACT. CONTRACTOR’S services will be performed, findings obtained, reports and recommendations 

prepared in accordance with generally and currently accepted principles and practices of his/her profession. 

 

 9. Taxes. Federal Internal Revenue Service’s regulations require that school districts report all 

payments to individuals for CONTRACTOR services. CONTRACTOR agrees to file federal and state tax 

returns and pay all applicable state and federal taxes on amounts paid pursuant to this CONTRACT. In the 

event DISTRICT is audited for compliance regarding any applicable taxes, CONTRACTOR agrees to furnish 

DISTRICT with proof of payment of taxes on these earnings. 

 

 10. Indemnification: 

 

(a) CONTRACTOR shall indemnify, defend with counsel acceptable to DISTRICT, and 

hold harmless to the full extent permitted by law, DISTRICT and its Board of Trustees, 

officers, agents, employees and volunteers from and against any and all liability, loss, 

damage, claims, expenses and costs (including, without limitation, attorney fees and 

costs and fees of litigation) (collectively, “Liability”) of every nature arising out of or in 

connection with CONTRACTOR’S performance or failure to perform its obligations 

under this CONTRACT, except such Liability caused by the active negligence, sole 

negligence or willful misconduct of the DISTRICT. This indemnification obligation is 

not limited in any way by any limitation on the amount or type of damages or 

compensation payable to or for CONTRACTOR or its agents under workers' 

compensation acts, disability benefit acts, or other employee benefit acts. 
Notwithstanding the foregoing, however, in the event that a court determines that 

liability with respect to any Liability was caused or contributed to by the negligent act, 

error, omission or the willful misconduct of DISTRICT, liability will be apportioned 

between CONTRACTOR and DISTRICT with regard to such Liability based upon the 

parties’ respective degrees of culpability, as determined by the court, and 

CONTRACTOR’s duty to indemnify DISTRICT with respect to satisfaction of the 

judgment only (but not to costs of defense previously incurred by CONTRACTOR) 

will be limited accordingly.   

 

(b) CONTRACTOR shall be liable to DISTRICT for any loss or damage to DISTRICT 
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property arising from or in connection with CONTRACTOR’S performance 

hereunder, if and to the extent caused by CONTRACTOR or any agent or 

representative of CONTRACTOR. 

 

 

 11. Insurance:  With respect to the performance of work under this CONTRACT, CONTRACTOR 

shall maintain and shall require all of its subcontractors, if any, to maintain insurance as indicated below: 

 

   (a) Worker's compensation insurance with statutory limits as required by the Labor Code or 

the State of California. The policy shall be endorsed with the following specific language:  “This policy shall 

not be canceled or materially changed without first giving thirty (30) days prior written notice to the 

DISTRICT”. 

 

   (b) Commercial or Comprehensive General Liability insurance covering bodily injury and 

property damage using an occurrence policy form, in an amount no less than $1,000,000 per occurrence, 

$2,000,000 aggregate. Such insurance shall include, but not be limited to premises and operations liability, 

independent CONTRACTOR’s liability, and personal injury liability. 

 

(c) Automobile liability insurance covering bodily injury and property damage in an 

amount no less than $1,000,000 combined single limit for each occurrence. Such insurance shall include 

coverage for owned, hired, and non-owned vehicles. 

 

(d) Each such comprehensive or commercial general liability and automobile liability 

insurance policy shall be endorsed with the following specific language: 

 

   (1) DISTRICT, its officers and employees, is named as additional insured for all 

liability arising out of the operations by or on behalf of the named insured in the performance of this 

CONTRACT. 

 

   (2) The inclusion of more than one insured shall not operate to impair the rights of 

one insured against another insured, and the coverage afforded shall apply as though separate policies 

had been issued to each insured, but the inclusion of more than one insured shall not operate to 

increase the limits of the company's liability. 

 

   (3) The insurance provided herein is primary coverage to DISTRICT with respect to 

any insurance or self-insurance programs maintained by DISTRICT and no insurance held or owned 

by DISTRICT shall be called upon to contribute to a loss. 

 

   (4) This policy shall not be canceled or materially changed without first giving 

thirty (30) days prior written notice to DISTRICT. 

 

(e)  Sexual Abuse and Molestation coverage in an amount no less than $1,000,000 per 

occurrence, with an annual aggregate of $2,000,000, endorsed with the following specific language:  “This 

policy shall not be canceled or materially changed without first giving thirty (30) days prior written notice to 

DISTRICT.” [Required if Contractor will be directly supervising children]  

 

    (f) Professional Liability (Errors and Omissions) Insurance for all activities of the 

CONTRACTOR arising out of or in connection with this CONTRACT is an amount no less than $1,000,000 

combined single limit for each occurrence endorsed with the following specific language:  “This policy shall 

not be canceled or materially changed without first giving thirty (30) days prior written notice to DISTRICT.” 

[Required if Professional Services is checked on first page] 
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   (g) Documentation:   The following documentation shall be submitted to the DISTRICT: 

 

   (1) Properly executed certificates of insurance clearly evidencing all coverages, 

limits, and endorsements required above. The certificates shall be submitted prior to commencement of 

services under this CONTRACT. 

 

   (2) Signed copies of the specified endorsements for each policy. Said endorsement 

copies shall be submitted within thirty (30) days of execution of this CONTRACT. 

 

   (3) Upon DISTRICT’S written request, certified copies of insurance policies. Such 

policy copies shall be submitted within thirty (30) days of DISTRICT’S request. 

 

  (h) Policy Obligations:   CONTRACTOR’S indemnity and other obligations shall not be 

limited by the foregoing insurance requirements. 

 

  (i) Material Breach:   If CONTRACTOR, for any reason, fails to maintain insurance 

coverage, which is required pursuant to this CONTRACT; the same shall be deemed a material breach of 

contract. DISTRICT, at its sole option, may terminate this CONTRACT and obtain damages from the 

CONTRACTOR resulting from the breach. Alternatively, DISTRICT may purchase such required insurance 

coverage, and without further notice to CONTRACTOR, County may deduct from sums due to 

CONTRACTOR any premium costs advanced by DISTRICT for such insurance. These remedies shall be in 

addition to any other remedies available to DISTRICT. 

 

 12. Termination: 

 

   (a) DISTRICT may terminate this CONTRACT without cause by giving thirty (30) 

calendar days written notice to CONTRACTOR. In the event DISTRICT elects to terminate the CONTRACT 

without cause, it shall pay CONTRACTOR for services satisfactorily rendered to such date. 

 

   (b) If either party fails to perform any of its obligations hereunder, within the time and in 

the manner hereunder provided or otherwise violates any of the terms of the CONTRACT, either party may 

immediately terminate this CONTRACT by giving written notice of such termination, stating the reason for 

such termination. In such event, CONTRACTOR shall be entitled to receive payment for all services 

satisfactorily rendered, provided, however, that there shall be deducted from such amount the amount of 

liquidated damages, if any, sustained by DISTRICT by virtue of any breach of the CONTRACT by 

CONTRACTOR. 

 

 13. Fingerprints. The DISTRICT has considered the totality of the services to be provided under 

this CONTRACT and has determined that CONTRACTOR and CONTRACTOR’S employees are subject to 

the fingerprinting requirements of Education Code section 45125.1. CONTRACTOR shall submit fingerprints 

for review by the Department of Justice and authorize DISTRICT to receive subsequent arrest and conviction 

notifications.  

 

 14. Confidentiality. CONTRACTOR acknowledges the protections afforded to student health and 

related information under regulations adopted pursuant to the Health Insurance Portability and Accountability 

Act of 1996 (HIPAA), student records under the Family Educational Rights and privacy Act (FERPA), and 

under provisions of state law and DISTRICT policy relating to privacy. CONTRACTOR shall ensure that all 

activities undertaken pursuant to this CONTRACT comply with these requirements. 
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 15. Ownership of Work Product:  DISTRICT shall be the owner of and shall be entitled to 

immediate possession of accurate reproducible copies of any work product gathered or computed by 

CONTRACTOR prior to termination of this CONTRACT by DISTRICT or upon completion of the work 

pursuant to this CONTRACT. 

 

16. Assignment. The obligations of the CONTRACTOR pursuant to this CONTRACT shall be 

performed solely by CONTRACTOR and shall not be assigned or transferred by the CONTRACTOR to any 

third party or employee/agent of CONTRACTOR without the DISTRICT’S prior written consent.  

 

 17. Compliance with Applicable Laws. The services completed herein must meet the approval of 

the DISTRICT and shall be subject to the DISTRICT’S general right of inspection to secure the satisfactory 

completion thereof. CONTRACTOR agrees to comply with all federal, state, and local laws, rules, 

regulations, and ordinances that are now or may in the future become applicable to CONTRACTOR, 

CONTRACTOR’S business, equipment, and personnel engaged in operations covered by this CONTRACT or 

accruing out of the performance of such operations. 

 

 18. Permits/Licenses. CONTRACTOR shall secure and maintain in force such permits and licenses 

as are required by law in connection with the furnishing of services pursuant to this CONTRACT.   

 

 19. Entire CONTRACT/Amendment. This CONTRACT and any attachments constitute the entire 

CONTRACT among the parties to it and supersede any prior or contemporaneous understanding or 

CONTRACT with respect to the services contemplated, and may be amended only by a written amendment 

executed by both parties. Should the CONTRACT terms conflict with any amendments attached hereto, this 

CONTRACT shall govern. 

 

 20. Notice. All notices or demands to be given under this CONTRACT by either to the other shall 

be in writing and given either by (a) personal service or (b) by postage prepaid U.S. Mail, registered or 

certified, return receipt requested. Service of notice or demand shall be considered given when received if 

personally served or, if mailed, on the second day after deposited at any U.S. Post Office. The address to 

which either party may give notices or demands may be changed by written notice given in accordance with 

the notice provisions of this section. At the date of this CONTRACT, the addresses of the parties are as 

follows: 

 

DISTRICT:      CONTRACTOR: 
 

Name:   Santa Rosa City Schools Name:   Restorative Resources 

Street:   211 Ridgway Ave  Street:   P.O. Box 3246 

City/State/Zip:  Santa Rosa, CA 95401 City/State/Zip:  Santa Rosa, CA 95402 

Phone:   707-890-3800   Phone:   707-542-4244 

Email: mmartin@srcs.k12.ca.us   Email:  Veronica@RestorativeResources.org 

      

21. Nondiscrimination. CONTRACTOR shall comply with all applicable federal, state, and local 

laws, rules and regulations in regard to nondiscrimination in employment because of race, color, ancestry, 

national origin, religion, sex, marital status, age, medical condition, handicap, or other prohibited basis. All 

nondiscrimination rules or regulations required by law to be included in this CONTRACT are incorporated by 

this reference. 

 

22. Extra (Changed) Work. Only the Superintendent may authorize extra (and/or changed) work, 

which shall be in writing and thereafter ratified by the Board. The parties expressly recognize that DISTRICT 

and DISTRICT personnel are without authorization either to order extra (and/or changed) work or to waive 

contract requirements. Failure of the CONTRACTOR to secure proper authorization for extra work shall 
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constitute a waiver of any and all right to adjustment in the contract price or contract time due to such 

unauthorized extra work and the CONTRACTOR thereafter shall be entitled to no compensation whatsoever 

for the performance of such work. 

 

23. Conflict of Interest. CONTRACTOR represents that it presently has no interest, which would 

conflict in any manner or degree with the performance of services contemplated by this CONTRACT. 

CONTRACTOR further represents that in the performance of this CONTRACT, no person having such 

interest will be employed. If CONTRACTOR participates in the planning, development, or negotiation of a 

contract for the District, CONTRACTOR may not subsequently acquire a financial interest in that contract in 

violation of Government Code section 1090.   

 

24. Severability. If any term, condition, or provision of this CONTRACT is held by a court of 

competent jurisdiction to be invalid, void, or unenforceable, the remaining provisions will nevertheless 

continue in full force and effect, and shall not be affected, impaired or invalidated in any way. 

 

 25. Governing Law. The terms and conditions of this CONTRACT shall be governed by the laws 

of the State of California with venue in Sonoma County, California, and no other place.  

 

THIS CONTRACT IS ENTERED INTO THIS 25th DAY OF August, 2022. 

 

DISTRICT      AUTHORIZED SIGNER or CONTRACTOR 

 

Signature: ______________________________ Signature: _____________________________________ 

Print Name:     ___ Print Name: Verónica R Cruz 

Title: __________________________________ Title:  Executive Director 

Email: mmartin@srcs.k12.ca.us   Email:  Veronica@RestorativeResources.org 

Phone: 707-890-3800 x80201   Phone:  707-542-4244 

    

DocuSign Envelope ID: 39D63D50-5BA8-4FCC-9E89-6A58833EA4FD



Certificate Of Completion
Envelope Id: 39D63D505BA84FCC9E896A58833EA4FD Status: Completed

Subject: Please DocuSign: RR Consultant Contract v3 08.22.docx

Source Envelope: 

Document Pages: 8 Signatures: 1 Envelope Originator: 

Certificate Pages: 1 Initials: 0 Veronica R Cruz

AutoNav: Enabled

EnvelopeId Stamping: Enabled

Time Zone: (UTC-08:00) Pacific Time (US & Canada)

2421 Lomitas Avenue

nil

Santa Rosa, CA  95404

veronica@restorativeresources.org

IP Address: 24.130.96.133  

Record Tracking
Status: Original

             8/15/2022 4:22:09 PM

Holder: Veronica R Cruz

             veronica@restorativeresources.org

Location: DocuSign

Signer Events Signature Timestamp
Veronica R Cruz

veronica@restorativeresources.org

Executive Director

Restorative Resources NP#94-3389695P.O.Box 

3246, CA 95402

Security Level: Email, Account Authentication 
(None)

Signature Adoption: Drawn on Device

Using IP Address: 24.130.96.133

Sent: 8/15/2022 4:22:49 PM

Viewed: 8/15/2022 4:22:59 PM 

Signed: 8/15/2022 4:24:20 PM

Freeform Signing

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

In Person Signer Events Signature Timestamp

Editor Delivery Events Status Timestamp

Agent Delivery Events Status Timestamp

Intermediary Delivery Events Status Timestamp

Certified Delivery Events Status Timestamp

Carbon Copy Events Status Timestamp
Kaesa Enemark

kenemark@srcs.k12.ca.us

Security Level: Email, Account Authentication 
(None)

Sent: 8/15/2022 4:24:21 PM

Viewed: 8/16/2022 12:18:40 PM 

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Witness Events Signature Timestamp

Notary Events Signature Timestamp

Envelope Summary Events Status Timestamps
Envelope Sent Hashed/Encrypted 8/15/2022 4:22:49 PM

Certified Delivered Security Checked 8/15/2022 4:22:59 PM

Signing Complete Security Checked 8/15/2022 4:24:20 PM

Completed Security Checked 8/15/2022 4:24:21 PM

Payment Events Status Timestamps



,-
�¼',.,i1 SANTA ROSA
ti,.,_= 1 CITY SCHOOLS 
=xc�:::'-�:it-� ::: ou:- C:>rnrr.t:>n Grc;.1r::J 

SANTA ROSA CITY SCHOOLS 

SERVICE CONTRACT 

This CONTRACT is hereby entered into between the Governing Board of the Santa Rosa City Schools, 
hereinafter refened to as "D1STRICT", OR "BOARD" and Humanidad Therapy Educational Services 
(HTES), hereinafter referred to as "CONTRACTOR". 

SCHOOL SITE/DEPARTMENT USE ONLY 
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··- :-, · ... . .
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as a result of an RFP, i.e .. , services that require extensive technical knowledge or training in their particular 
area of expertise.) Engineers, Financial Advisors, Architects, Auditors, Surveyors, Inspectors, etc. 

""'"' Two or more persons, businesses, corporations, or organizations that will be parmering with the 
District t<? perform certain services with the District 
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24. Severability. If any tenn, condition, or provision of this CONTRACT is held by a court of
competent jurisdiction to be invalid, void, or unenforceable, the remaining provisions will nevertheless 
continue in full force and effect, and shall not be affected, impaired or invalidated in any way. 

25. Governing Law. The terms and conditions of this CONTRACT shall be governed by the laws
of the State of California with venue in Sonoma County, California, and no other place. 

THIS CONTRACT IS ENTERED INTO THIS _DAY OF May 2022. 

DISTRJCT 
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Superintendent 

mmartin(ti.-.sn:s.k 12.ca.us 
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Phone: -�=-+---'--'�"----'---'------

8 































































































































































   1 
 

 
                                    EMBRACE • ENGAGE •  EMPOWER 

 

 

SANTA ROSA CITY SCHOOLS 

SERVICE CONTRACT 

 

This CONTRACT is hereby entered into between the Governing Board of the Santa Rosa City Schools, 

hereinafter referred to as “DISTRICT”, OR “BOARD” and KTR Facilities Consulting, Inc., hereinafter 

referred to as “CONTRACTOR”. 
 

SCHOOL SITE/DEPARTMENT USE ONLY 
 

  Check one of the following: 
 

  ⎕ Independent Contractor/Business/Organization*     X Professional Services**     ⎕ Partnership*** 
 

    *       Any person, business, or organization that will be providing non-professional services to the District 
 

   **    Any person, business, or organization that will be providing professional services to the District (Usually  
        as a result of an RFP, i.e., services that require extensive technical knowledge or training in their particular 
        area of expertise.)  Engineers, Financial Advisors, Architects, Auditors, Surveyors, Inspectors, etc. 

 

   ***  Two or more persons, businesses, corporations, or organizations that will be partnering with the   
                         District to perform certain services with the District 
 

SCHOOL SITE/DEPARTMENT USE ONLY 

 

   Funding Source:        __ __ - __ __ __ __ - __ - __ __ __ __ - __ __ __ __ - __ __ __ __ - __ __ __ - __ __ __ __ 

 

   Funding Category:   ⎕  Base       ⎕  Supplemental       ⎕  Concentration   
   ⎕  Restricted: __________________________________  ⎕ Other:  __________________________________ 
 
   For Billing (if applicable):  ⎕  Bill to: __________________________________   Billing frequency: _______________________ 
  

   Contract is:       ⎕ New       ⎕ Renewal       ⎕ Addendum       ⎕ Amendment 
 
   Number of Individuals Served: ____________________________________________   
 

   Approved at Site by*:   ________________________________________   Date: ______________________ 

       * Signature - FOR CONTRACTS ORIGINATED BY SCHOOL SITE 

 

   Departmental Approval**:   Michael Braff, Director of Facilities   Date: ______________________ 
                   **  Signature - DISTRICT OFFICE DEPT. SIGNATURE  

 

   Contract Created by: ____________________________________   Phone #:  _____________________________ 
        Name of SRCS employee AND dept. or school site  

 

   Proposed Contract Start Date:  September 1, 2022____     Proposed Contract End Date:  September 30, 

2022____ 

 

   Requisition #: __________________________   

BUSINESS SERVICES USE ONLY 
 

   Verified Receipt of:     ⎕ Insurance(s)      ⎕ W-9 Form     ⎕ HR Clearance, if applicable 
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   Funding Source /Funding Category verified:   ⎕ YES     ⎕ NO       Board Approval Date:  __________________ 

 

    Verified by: _____________________________________________________     Date: ______________________ 
                                      Fiscal Services Authorizer              LAST REVISED ON 4-5-17 

1. Services.   

 

(a)  DISTRICT’s Responsibilities and Duties: 

 

 

 

 

 

 

 

 

 

 

 

 

 

(b)  CONTRACTOR’s Responsibilities and Duties:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Term. CONTRACTOR shall commence providing services under this CONTRACT on –     

September 1, 2022, and will continue through September 30, 2022, subject to revision and renewal with 

BOARD approval in subsequent years. Pursuant to Education Code §17596, in no event shall this 

CONTRACT exceed a term of five (5) years. 

 

 3. Compensation. DISTRICT agrees to pay CONTRACTOR for services satisfactorily rendered 

pursuant to this CONTRACT a total fee not to exceed Seventeen Thousand Dollars ($17,000.00). DISTRICT 

shall pay CONTRACTOR according to the following terms and conditions: 

 

 
 
 
 
 
 
 

KTR Facilities Consulting, Inc. will provide services both on and off-site as may be required and 
directed by the Director of Facilities. 

 
The District shall contract with KTR Facilities Consulting, Inc. for services relative to facilities 
assistance. 

Shall bill bi-monthly by providing detailed invoice indicating hours worked. 
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4. Expected Outcomes (Deliverables). DISTRICT expects the following outcomes from the 

services performed by CONTRACTOR pursuant to this CONTRACT (What was the positive impact on the 

students? How will/is it measured?):  

 
[Develop metrics – Describe the metrics to be used to measure the effectiveness of services. Indicate 

benchmark metrics as well as the goal by the end of the contract. Data to be gathered by the 

CONTRACTOR and provided to the DISTRICT] 

 
N/A 
 
 
 
 
 
 
 
 

5. Alignment with DISTRICT Strategic Plan. This CONTRACT supports the following Strategic 

Plan Goals (check all that apply): 

  

 

Board Strategic Priorities 



Priority 1- Life Ready Learners 

 
Priority 2- Whole Person Focus 

 
Priority 3- High Quality Staff 

 
Priority 4- Teaching and Learning Environment and Resources 

 
Priority 5- Equity and Excellence 

 
Priority 6- Family Engagement and Community Partnerships 

 
Priority 7- Sustainable Funding 

 

 

6. Expenses. Except as set forth herein, DISTRICT shall not be liable to CONTRACTOR for any 

costs or expenses paid or incurred by CONTRACTOR in performing services for DISTRICT. 

 

 7. Independent Contractor. CONTRACTOR, in the performance of this CONTRACT, shall be 

and act as an independent contractor. CONTRACTOR understands and agrees that he/she and all of his/her 

employees shall not be considered officers, employees or agents of the DISTRICT, and are not entitled to 

benefits of any kind or nature normally provided employees of the DISTRICT and/or to which DISTRICT’S 

employees are normally entitled, including, but not limited to, State Unemployment Compensation, Workers’ 

Compensation, Health and Welfare Benefits, Paid Vacation, Retirement Program Participation, or any other 

employee benefits.  CONTRACTOR assumes the full responsibility for the acts and/or omissions of his/her 

employees or agents as they relate to the services to be provided under this CONTRACT. CONTRACTOR 

shall assume full responsibility for payment of all federal, state, and local taxes or contributions, including 

unemployment insurance, social security, and income taxes with respect to CONTRACTOR and 

CONTRACTOR’S employees. 

 

 8. Materials. CONTRACTOR shall furnish, at his/her own expense, all labor, materials, 

equipment, supplies and other items necessary to complete the services to be provided pursuant to this 
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CONTRACT. CONTRACTOR’S services will be performed, findings obtained, reports and recommendations 

prepared in accordance with generally and currently accepted principles and practices of his/her profession. 

 

 9. Taxes. Federal Internal Revenue Service’s regulations require that school districts report all 

payments to individuals for CONTRACTOR services. CONTRACTOR agrees to file federal and state tax 

returns and pay all applicable state and federal taxes on amounts paid pursuant to this CONTRACT. In the 

event DISTRICT is audited for compliance regarding any applicable taxes, CONTRACTOR agrees to furnish 

DISTRICT with proof of payment of taxes on these earnings. 

 

 10. Indemnification: 

 

(a) CONTRACTOR shall indemnify, defend with counsel acceptable to DISTRICT, and 

hold harmless to the full extent permitted by law, DISTRICT and its Board of Trustees, 

officers, agents, employees and volunteers from and against any and all liability, loss, 

damage, claims, expenses and costs (including, without limitation, attorney fees and 

costs and fees of litigation) (collectively, “Liability”) of every nature arising out of or in 

connection with CONTRACTOR’S performance or failure to perform its obligations 

under this CONTRACT, except such Liability caused by the active negligence, sole 

negligence or willful misconduct of the DISTRICT. This indemnification obligation is 

not limited in any way by any limitation on the amount or type of damages or 

compensation payable to or for CONTRACTOR or its agents under workers' 

compensation acts, disability benefit acts, or other employee benefit acts. 
Notwithstanding the foregoing, however, in the event that a court determines that 

liability with respect to any Liability was caused or contributed to by the negligent act, 

error, omission or the willful misconduct of DISTRICT, liability will be apportioned 

between CONTRACTOR and DISTRICT with regard to such Liability based upon the 

parties’ respective degrees of culpability, as determined by the court, and 

CONTRACTOR’s duty to indemnify DISTRICT with respect to satisfaction of the 

judgment only (but not to costs of defense previously incurred by CONTRACTOR) 

will be limited accordingly.   

 

(b) CONTRACTOR shall be liable to DISTRICT for any loss or damage to DISTRICT 

property arising from or in connection with CONTRACTOR’S performance 

hereunder, if and to the extent caused by CONTRACTOR or any agent or 

representative of CONTRACTOR. 

 

 

 11. Insurance:  With respect to the performance of work under this CONTRACT, CONTRACTOR 

shall maintain and shall require all of its subcontractors, if any, to maintain insurance as indicated below: 

 

   (a) Worker's compensation insurance with statutory limits as required by the Labor Code or 

the State of California. The policy shall be endorsed with the following specific language:  “This policy shall 

not be canceled or materially changed without first giving thirty (30) days prior written notice to the 

DISTRICT”. 

 

   (b) Commercial or Comprehensive General Liability insurance covering bodily injury and 

property damage using an occurrence policy form, in an amount no less than $1,000,000 per occurrence, 

$2,000,000 aggregate. Such insurance shall include, but not be limited to premises and operations liability, 

independent CONTRACTOR’s liability, and personal injury liability. 
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(c) Automobile liability insurance covering bodily injury and property damage in an 

amount no less than $1,000,000 combined single limit for each occurrence. Such insurance shall include 

coverage for owned, hired, and non-owned vehicles. 

 

(d) Each such comprehensive or commercial general liability and automobile liability 

insurance policy shall be endorsed with the following specific language: 

 

   (1) DISTRICT, its officers and employees, is named as additional insured for all 

liability arising out of the operations by or on behalf of the named insured in the performance of this 

CONTRACT. 

 

   (2) The inclusion of more than one insured shall not operate to impair the rights of 

one insured against another insured, and the coverage afforded shall apply as though separate policies 

had been issued to each insured, but the inclusion of more than one insured shall not operate to 

increase the limits of the company's liability. 

 

   (3) The insurance provided herein is primary coverage to DISTRICT with respect to 

any insurance or self-insurance programs maintained by DISTRICT and no insurance held or owned 

by DISTRICT shall be called upon to contribute to a loss. 

 

   (4) This policy shall not be canceled or materially changed without first giving 

thirty (30) days prior written notice to DISTRICT. 

 

(e)  Sexual Abuse and Molestation coverage in an amount no less than $1,000,000 per 

occurrence, with an annual aggregate of $2,000,000, endorsed with the following specific language:  “This 

policy shall not be canceled or materially changed without first giving thirty (30) days prior written notice to 

DISTRICT.” [Required if Contractor will be directly supervising children]  

 

    (f) Professional Liability (Errors and Omissions) Insurance for all activities of the 

CONTRACTOR arising out of or in connection with this CONTRACT is an amount no less than $1,000,000 

combined single limit for each occurrence endorsed with the following specific language:  “This policy shall 

not be canceled or materially changed without first giving thirty (30) days prior written notice to DISTRICT.” 

[Required if Professional Services is checked on first page] 
 

   (g) Documentation:   The following documentation shall be submitted to the DISTRICT: 

 

   (1) Properly executed certificates of insurance clearly evidencing all coverages, 

limits, and endorsements required above. The certificates shall be submitted prior to commencement of 

services under this CONTRACT. 

 

   (2) Signed copies of the specified endorsements for each policy. Said endorsement 

copies shall be submitted within thirty (30) days of execution of this CONTRACT. 

 

   (3) Upon DISTRICT’S written request, certified copies of insurance policies. Such 

policy copies shall be submitted within thirty (30) days of DISTRICT’S request. 

 

  (h) Policy Obligations:   CONTRACTOR’S indemnity and other obligations shall not be 

limited by the foregoing insurance requirements. 

 

  (i) Material Breach:   If CONTRACTOR, for any reason, fails to maintain insurance 

coverage, which is required pursuant to this CONTRACT; the same shall be deemed a material breach of 



   6 
 

contract. DISTRICT, at its sole option, may terminate this CONTRACT and obtain damages from the 

CONTRACTOR resulting from the breach. Alternatively, DISTRICT may purchase such required insurance 

coverage, and without further notice to CONTRACTOR, County may deduct from sums due to 

CONTRACTOR any premium costs advanced by DISTRICT for such insurance. These remedies shall be in 

addition to any other remedies available to DISTRICT. 

 

 12. Termination: 

 

   (a) DISTRICT may terminate this CONTRACT without cause by giving thirty (30) 

calendar days written notice to CONTRACTOR. In the event DISTRICT elects to terminate the CONTRACT 

without cause, it shall pay CONTRACTOR for services satisfactorily rendered to such date. 

 

   (b) If either party fails to perform any of its obligations hereunder, within the time and in 

the manner hereunder provided or otherwise violates any of the terms of the CONTRACT, either party may 

immediately terminate this CONTRACT by giving written notice of such termination, stating the reason for 

such termination. In such event, CONTRACTOR shall be entitled to receive payment for all services 

satisfactorily rendered, provided, however, that there shall be deducted from such amount the amount of 

liquidated damages, if any, sustained by DISTRICT by virtue of any breach of the CONTRACT by 

CONTRACTOR. 

 

 13. Fingerprints. The DISTRICT has considered the totality of the services to be provided under 

this CONTRACT and has determined that CONTRACTOR and CONTRACTOR’S employees are subject to 

the fingerprinting requirements of Education Code section 45125.1. CONTRACTOR shall submit fingerprints 

for review by the Department of Justice and authorize DISTRICT to receive subsequent arrest and conviction 

notifications.  

 

 14. Confidentiality. CONTRACTOR acknowledges the protections afforded to student health and 

related information under regulations adopted pursuant to the Health Insurance Portability and Accountability 

Act of 1996 (HIPAA), student records under the Family Educational Rights and privacy Act (FERPA), and 

under provisions of state law and DISTRICT policy relating to privacy. CONTRACTOR shall ensure that all 

activities undertaken pursuant to this CONTRACT comply with these requirements. 

 

 15. Ownership of Work Product:  DISTRICT shall be the owner of and shall be entitled to 

immediate possession of accurate reproducible copies of any work product gathered or computed by 

CONTRACTOR prior to termination of this CONTRACT by DISTRICT or upon completion of the work 

pursuant to this CONTRACT. 

 

16. Assignment. The obligations of the CONTRACTOR pursuant to this CONTRACT shall be 

performed solely by CONTRACTOR and shall not be assigned or transferred by the CONTRACTOR to any 

third party or employee/agent of CONTRACTOR without the DISTRICT’S prior written consent.  

 

 17. Compliance with Applicable Laws. The services completed herein must meet the approval of 

the DISTRICT and shall be subject to the DISTRICT’S general right of inspection to secure the satisfactory 

completion thereof. CONTRACTOR agrees to comply with all federal, state, and local laws, rules, 

regulations, and ordinances that are now or may in the future become applicable to CONTRACTOR, 

CONTRACTOR’S business, equipment, and personnel engaged in operations covered by this CONTRACT or 

accruing out of the performance of such operations. 

 

 18. Permits/Licenses. CONTRACTOR shall secure and maintain in force such permits and licenses 

as are required by law in connection with the furnishing of services pursuant to this CONTRACT.   
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 19. Entire CONTRACT/Amendment. This CONTRACT and any attachments constitute the entire 

CONTRACT among the parties to it and supersede any prior or contemporaneous understanding or 

CONTRACT with respect to the services contemplated, and may be amended only by a written amendment 

executed by both parties. Should the CONTRACT terms conflict with any amendments attached hereto, this 

CONTRACT shall govern. 

 

 20. Notice. All notices or demands to be given under this CONTRACT by either to the other shall 

be in writing and given either by (a) personal service or (b) by postage prepaid U.S. Mail, registered or 

certified, return receipt requested. Service of notice or demand shall be considered given when received if 

personally served or, if mailed, on the second day after deposited at any U.S. Post Office. The address to 

which either party may give notices or demands may be changed by written notice given in accordance with 

the notice provisions of this section. At the date of this CONTRACT, the addresses of the parties are as 

follows: 

 

 

 

DISTRICT:     CONTRACTOR: 
 

Santa Rosa City Schools   Name: KTR Facilities Consulting, Inc. 
 

211 Ridgway Ave.    Street: 705 E. Bidwell Street, #2-336 
 

Santa Rosa, CA 95401   City/State/Zip: Folsom, CA 95630 

 

707-890-3800     Phone: 916-370-0392 

 

mmartin@srcs.k12.ca.us   Email: ktrfacilitiesconsulting@gmail.com 

      

21. Nondiscrimination. CONTRACTOR shall comply with all applicable federal, state, and local 

laws, rules and regulations in regard to nondiscrimination in employment because of race, color, ancestry, 

national origin, religion, sex, marital status, age, medical condition, handicap, or other prohibited basis. All 

nondiscrimination rules or regulations required by law to be included in this CONTRACT are incorporated by 

this reference. 

 

22. Extra (Changed) Work. Only the Superintendent may authorize extra (and/or changed) work, 

which shall be in writing and thereafter ratified by the Board. The parties expressly recognize that DISTRICT 

and DISTRICT personnel are without authorization either to order extra (and/or changed) work or to waive 

contract requirements. Failure of the CONTRACTOR to secure proper authorization for extra work shall 

constitute a waiver of any and all right to adjustment in the contract price or contract time due to such 

unauthorized extra work and the CONTRACTOR thereafter shall be entitled to no compensation whatsoever 

for the performance of such work. 

 

23. Conflict of Interest. CONTRACTOR represents that it presently has no interest, which would 

conflict in any manner or degree with the performance of services contemplated by this CONTRACT. 

CONTRACTOR further represents that in the performance of this CONTRACT, no person having such 

interest will be employed. If CONTRACTOR participates in the planning, development, or negotiation of a 

contract for the District, CONTRACTOR may not subsequently acquire a financial interest in that contract in 

violation of Government Code section 1090.   

 

24. Severability. If any term, condition, or provision of this CONTRACT is held by a court of 

competent jurisdiction to be invalid, void, or unenforceable, the remaining provisions will nevertheless 

continue in full force and effect, and shall not be affected, impaired or invalidated in any way. 

about:blank
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 25. Governing Law. The terms and conditions of this CONTRACT shall be governed by the laws 

of the State of California with venue in Sonoma County, California, and no other place.  

 

THIS CONTRACT IS ENTERED INTO THIS 1st DAY OF July, 2022. 

 

DISTRICT      AUTHORIZED SIGNER or CONTRACTOR 

 

Signature: ______________________________ Signature: _____________________________________ 

                                            _________________ Print Name: Erin Brose 

                                                            _________     

mmartin@srcs.k12.ca.us    Email:  ktrfacilitiesconsulting@gmail.com  

707-890-3800 x80201                    Phone:  916-370-0392 

    

about:blank


Phone: 916-370-0352 

Phone: 916-370-0392 

ktrfacilitiesconsulting@gmail.com 

705 E. Bidwell Street 

Suite 2-336 

Folsom, Ca 95630 

KTR Facilities Consulting, Inc. 

PROPOSAL 

 
 
August 18, 2022  
 
Santa Rosa City Schools  
211 Ridgway Avenue  
Santa Rosa, CA  95405 
 

 
Thank you for the opportunity to provide this proposal for Facility Services to the Santa  
Rosa City Schools, Facility Department.  KTR will provide assistance in all matters in the 
Facilities Department, at the direction of the Director of Facilities.   
 
 
The work will be performed on an hourly basis at $100/hour. 
 
The service period will be from September 01, 2022 to September 30, 2022 
 
 
This proposal will not exceed:     $17,000.00 
 
 
 
 
___________________________    __________________________ 
KTR Facilities Consulting Services    Santa Rosa City School District 
 
 
 
 
 
 
 
 
 
 

KTR is a women owned business 



Parent Institute for Quality Education 

22 West 35th St., Suite 201, National City, CA 91950 
Telephone: 619.420.4499 

 www.piqe.org 

 

7. Memo of Understanding           © PIQE 2022 

SERVICES ACCEPTANCE 

MEMORANDUM OF UNDERSTANDING 
 
 

 

To:  Eduwiges Llamas, M.Ed., Director| Multilingual Services 

From: Gabriela Rios, Executive Director 

Date: June 7, 2022 

 

NOW, THEREFORE, in consideration of the recitals and mutual obligations of the parties herein 

expressed, The Parent Institute for Quality Education (PIQE) and Santa Rosa City Schools agree 

as follows: 

RECITALS 

A. Scope of Services: PIQE will provide its Signature Family Engagement in Education K-

12 for the parents of the children enrolled in the school identified above. PIQE will recruit 

parents by phone, provide an Orientation session, a series of weekly training sessions, 

organize and conduct a Question-and-Answer forum with the school’s leadership team, 

culminating in a graduation ceremony with certificates provided to parents who attend four 

or more sessions.  The program is designed to develop skills and techniques which will 

empower parents to address the educational needs of their school-aged children. 

 

B. Time of Class: TBD Morning _______ Evening _______    

C. Type of Class: TBD Virtual (V) _______, Hybrid (H) ________, In-Person (P) ________ 

 

Virtual – PIQE will offer online through the Zoom platform during the evenings starting 

with the Orientation and finishing with a Graduation ceremony.   

Hybrid – PIQE will offer online through the Zoom platform from Orientation through 

week six, Principal Dialogue and Graduation ceremony will be in person.  

D. Virtual and Hybrid Services: For virtual services, PIQE will support families to get on to 

the Zoom platform and with online connectivity and navigation. 

 

E. Session Dates: Fall 2022, Winter/Spring 2023 



Parent Institute for Quality Education 

22 West 35th St., Suite 201, National City, CA 91950 
Telephone: 619.420.4499 

 www.piqe.org 

 

7. Memo of Understanding           © PIQE 2022 

 

F. Compensation: a flat fee of        $12,500 per school site for up to 50 graduated parents. A 

parent graduate consists of a parent who registers and attends four or more of the core 

classes during the eight-week course. The minimum number of parents to open a class in 

any language is 15. 

 

 

Location: (10 schools total) 3 schools in Fall 2022, and 7 in Winter/Spring 2023 

School funding: _______________________________________________ 

In addition, where the PIQE program is provided in person, the school will make childcare 

arrangements to have it available to families as well as provide refreshments to the parents. 

Copyright Protections:  PIQE owns all products and all content in the program(s), including 

without limitation the information, materials, text, graphics, protocols and the selection and 

organization thereof (“content”).  The content is protected by copyright laws of the United States 

and other countries and may not be used, copied, distributed, displayed, modified, reproduced, 

published, posted or reverse engineered in whole or in part without the prior written permission 

of PIQE. Initials: ______ 

 

I accept these services at  Santa Rosa City School under the terms and conditions noted. 

 

 

 

__________________________________________               ____________________  

 Eduwiges Llamas, M.Ed., Director| Multilingual Services                      Date 
 

 

 

Parent Institute Representative: 

     Gabriela Rios, Executive Director, PIQE 
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