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Today’s Objectives 
If we are successful today, we will: 

1.​ Be able to apply knowledge of 
acknowledging, organizing and 
abstracting paraphrases to conversations 

2.​ Be able to describe the functions of 
ICCSD’s Office of Professional 
Development 

 

 

 
 
 
 
 
 

Section Why How 

Opening 
 

➔​ To prime our brain 
for today’s learning 

Introduction & Objectives 
 
How do you want your constituents to feel? 
Read this “quote” from a sample constituent.  What would you 
most want this person to know or feel after talking with you? 

Paraphrasing 
 

➔​ To be able to define 
acknowledging, 
organizing and 
abstrancing 
paraphrases 

What is paraphrasing? 
●​ Why we paraphrase 
●​ Different types of paraphrases 
●​ Practice 

 Intro to Paraphrasing for Secretaries

OPD Work & 
Impact 
 

➔​ To be able to 
describe the 
functions of ICCSD’s 
Office of Professional 
Development 

What does the Office of PD Do Anyway? 
Overview of our work 
Ways we’re making impact 

 
 Professional Development Toolkit - Guidelines and Resourc…
 Purpose of Collaborative Teams

Closing 
 

➔​ To cement our 
learning and solidify 
next steps 

How might you be able to apply the paraphrasing practice you 
did today to support your daily work, personally or 
professionally?  

Exit Ticket: Feedback 

https://docs.google.com/document/d/1DjbwNrSAxGJ7RTw2zVfijlgvjiTTDLE6aUdUTBuB4SU/edit?usp=sharing
https://docs.google.com/document/d/1tmLTlYklqY3a6EodKbwmbkbxIjSWdMNsrILUrq7Oy0A/edit?tab=t.0
https://docs.google.com/document/d/1LbQxNWceBJZoeHgosOKzkNVLnZgEMOabM-h0EW0oM5E/edit?tab=t.0
https://docs.google.com/presentation/d/1HCWdBuneJNPzzKr9G4IS7dSrjWtzQ7BstSbqw3OqRHY/edit?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSddHGi6n80JdUro3lusU6_hhv_ECnQM-oTucGhkNzoXJrQj3w/viewform?usp=header

