
Proposal & Order Form

Parties, Services & Pricing

Healthy Roster Information

Healthy Roster, Inc (“Healthy Roster”, 
“us”, “we”, or “our”)
PO Box 1114, Dublin, OH 43017

Prepared by: ​Amelia Boyer​

Prepared on: ​06 / 06 / 2023​

Customer Information

Santa Rosa City Schools(“Customer”, 
“You” or “Your”)
211 Ridgway Avenue, Santa Rosa​CA, 
95401​

Term (months): ​12​

Effective Date: ​

Prepared For: Bill To: 

SIGNER NAME ​Ryan Thompson​
BILL TO NAME ​Nathan  Heerdt​

SIGNER EMAIL rwthompson@srcs.k12.ca.us​ ​
BILL TO EMAIL ​

SIGNER PHONE ​(707) 528-5241 BILL TO PHONE

Pricing Summary

Name Price QTY Discount1 Subtotal



Sports Med EMR User $588.00 5 10.00% $2,646.00

Subtotal $2,646.00

Total $2,646.00



MSA, Taxes and Other Special Terms

Once this Order Form is executed by both Parties, the following terms (collectively, the Agreement) govern your use of 
any and all Healthy Roster Services. 
(a) This Order Form
(b) The Healthy Roster Master Services Agreement and any documents referred to therein, located at 
https://www.healthyroster.com/msa;
(c) Any applicable Business Associates Agreement;

By executing this Order Form, Customer acknowledges having (i) accessed online and/or been provided a copy of all 
elements of the Agreement via links in the paragraph above, and (ii) read and accepted all of those terms inclusive in the 
Agreement.  Any capitalized terms in this Order Form that are not defined herein have the meaning indicated elsewhere 
in the Agreement. 

The Agreement is the Parties' entire agreement regarding this subject matter, and supersedes and prevails over any and 
all other discussions, understandings and agreements (including, without limitation, any purchase order or other unilateral 
document) related to the subject matter of the Agreement. In the event of any inconsistency or conflict between this Order 
Form, on the one hand, and the Terms of Use, on the other hand, this Order Form will take precedence and prevail.

Healthy Roster fees are exclusive of all taxes, levies or duties imposed by taxing authorities. The Parties' respective tax 
obligations will be as provided in their Healthy Roster Services and Software Terms and Conditions and applicable law.

_________Initial here if your organization is a qualified tax-exempt entity and submit your IRS determination letter to the 
preparer of this Order Form. Failure to submit IRS determination letters will result in fees being assessed the appropriate 
taxes accordingly to applicable law. 

Customer (authorized representative) Healthy Roster, Inc (authorized representative)

Signature: Signature: 

Name: Name: 

Title: Title: 

Date: Date: 

https://www.healthyroster.com/msa


LA SIERRA UNIVERSITY
4500 Riverwalk Parkway, Riverside, CA 92515

INTERN TEACHING
MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding is entered into by and between Santa Rosa City Schools (Hereinafter
called “Employing District”) and LA SIERRA UNIVERSITY (hereinafter called the “University”).

RECITALS

A. The purpose of this Memorandum of Understanding is to provide to the students of the University
educational clinical practice experience.

B. The University has established programs in intern teaching.

C. The programs require locations where the students can obtain clinical practice experience.

D. Remuneration is to be provided by the District, to the intern teachers for service provided by the intern
teachers participating in these programs.

TERMS

In consideration of the mutual promises and conditions in this Memorandum of Understanding and for good
and valuable consideration, the University and the Employing District agree as follows:

1.0 Obligations of the Employing District.

1.1 The Employing District shall provide to the intern teacher of the University educational clinical
practice experience in schools, classes or other appropriate sites of the Employing District, under
the direct or indirect supervision of certified employees of the Employing District.

1.2 The Employing District’s Supervisor shall be the school site’s principal or assistant principal,
unless designated otherwise.

1.3 The Employing District will designate appropriate personnel to coordinate the intern teacher’s
clinical practice experience. This will involve working with University faculty and staff to assign
interns to the appropriate sites as required by the particular program.

1.4 Prior to an intern teacher assuming daily teaching responsibilities, the Employing District shall
assign a mentor to the intern teacher and provide sufficient resources, including identification of
protected time for the Employing District’s mentor to work with the intern teacher during or after
the school day to include defined expectations for the type and frequency of mentor and support.
The qualifications of the mentor shall include a valid California teaching credential, three years of
teaching experience, and English learner (EL) authorization (unless another mentor/support
provider has been designated for only English learner mentoring and support. (See 3.0 Preparation
to Teach English Learners).
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1.5 The Employing District’s mentor shall collaborate with the University Supervisor and meet
regularly with the intern teacher to ensure adherence to the California Teaching Performance
Expectations (TPE) and other such standards applicable to the specific regular standard teaching
credential that the intern teacher is seeking.

1.6 The Employing District’s mentor shall collaborate with the University Supervisor to provide a
yearly minimum of 144 hours of mentoring and support to each intern teacher per school year
including coaching, modeling, demonstrating within the classroom, assistance with course
planning, and problem-solving regarding students, curriculum, and development of effective
teaching methodologies. The minimum mentoring and support provided to the intern teacher who
assumes daily teaching responsibilities after the beginning of the school year shall be equal to four
hours times the number of instructional weeks remaining in the school year. A minimum of two
hours of mentoring and support shall be provided to an intern teacher every five instructional days.

1.7 The Employing District shall include the intern teacher in appropriate Employing District support
programs and regularly scheduled staff development activities.

1.8 The Employing District recognizes that the intern teacher is an employee of the Employing
District subject to all the rights and obligations associated with such employment, including
employee clearances (i.e., fingerprinting), normal teacher evaluation policies, and practices. The
intern assumes all responsibility as teacher of record. For employment purposes, the Employing
District shall be the sole evaluator of the intern teacher, including the evaluation process,
instrument, and content. The University stipulates that the intern’s services meet the instructional
needs of the Employing District.

1.9 The Employing District shall collaborate with the University to develop a Professional
Development Plan (PDP), which will include the following: provisions for an annual evaluation
of the intern teacher.

1.10 The Employing District, in cooperation with the University Supervisor, agrees to document and
monitor processes to ensure that the intern teacher receives the California Commission on Teacher
Credentialing (CTC) required yearly minimum of 144 hours of mentoring and support.

1.11 The Employing District will recommend to the University the withdrawal of an intern teacher if:
(1) the achievement, progress, adjustment, or health of the student does not warrant continuation at
the Employing District, or (2) the behavior of the intern teacher fails to conform to the applicable
regulations of the Employing District. The Employing District will assist the University, if
necessary, in implementing this recommendation.

1.12 The Employing District reserves the right, exercisable in its discretion after consultation with the
University, to exclude any intern teacher from its premises in the event that such person’s conduct
or state of health is deemed objectionable or detrimental, considering the proper administration of
said Employing District.

1.13 The Employing District shall provide emergency care in case of illness or accident to any
participating intern teacher.

1.14 No intern’s salary may be reduced by more than 1/8th of the Employing District’s total pay for
supervision, and the salary of the intern shall not be less than the minimum base salary paid to
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regularly certificated persons.

1.15 The University and the Employing District certify that interns do not displace certificated
employees. The Employing District must provide a statement to the University about the lack of
availability of qualified certificated persons holding the credential.

1.16 The Employing District Supervisor for each intern shall ensure that the curriculum and objectives
outlined in the University Credential Handbook are met by each intern teacher. Additionally, each
Employing District Supervisor shall comply with all duties and responsibilities assigned them
under the University Credential Handbook.

1.17 The District agrees that the intern teachers provided under this memorandum of understanding are
entitled to the rights or benefits afforded to the District’s employees, including disability or
unemployment insurance, workers' compensation, medical insurance, sick leave, or any other
employment benefit, based upon the employment classification of each intern. Additionally, the
District is responsible for providing, at its own expense, any other insurance, training, permits, and
licenses for the intern teaching candidates, as required by State law or District policies.

2.0 Obligations of the University.

2.1 For all intern teachers the University shall provide University Supervisors who shall have met
clearly defined qualifications to include: a) current knowledge in the content being taught, b)
understanding of the context of schooling, c) ability to model best professional practices in
teaching and learning, scholarship, and service, d) knowledge about diverse abilities, culture,
language, ethnicity, and gender, and e) thorough grasp of the academic standards, frameworks, and
accountability systems that drive the curriculum of public schools.

2.2 University Supervisors shall visit intern teachers in the intern environment for the number of times
necessary to ensure that interns receive the CTC required yearly minimum of 144 hours of
mentoring, supervision, and support when combined with the mentoring provided by the
Employing District cooperating/mentor teacher.

2.3 The University Supervisor in collaboration with the Employing District’s mentor agree to
collaborate and adhere to the distribution of mentoring roles and responsibilities related to weekly
course planning, coaching within the classroom, problem-solving regarding students, curriculum
and instructional methodologies.

2.4 The University shall provide orientation and training for the Employing District mentor.

2.5 The University shall provide and maintain the records and reports necessary for conducting the
intern teacher’s clinical practice hours.

2.6 The University shall withdraw a student from the internship, if, after consultation with Employing
District personnel, the University determines such action to be warranted.

2.7 The University will be responsible for providing a University Supervisor or person designated and
employed by the University to direct, supervise, and evaluate the performance of the students of
the University engaged in the clinical practice experience. The person(s) will participate
cooperatively with those individuals in the Employing District responsible mentoring and
supervision.
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2.8 The University will provide the Employing District mentor with a Credential Handbook that
explains the clinical practice hour requirements. The handbook will include a description of the
intern program, the curriculum and objectives to be achieved, and the responsibilities of the
Employing District mentors at the Employing District and/or school site.

2.9 The University shall ensure that the credential candidates receive a Certificate of Clearance in
accordance with California Education Code § 44320(b).

2.10 The University shall ensure that the credential candidates obtain an examination, within the past
(2) two years determining that they are free of active tuberculosis in accordance with California
Education Code § 49406.

3.0 Preparation to Teach English Learners.

3.1 The Employing District shall identify an individual who will be immediately available to assist the
intern teacher with planning lessons that are appropriately designed and differentiated for English
learners, for assessing language needs and progress, and for support of language accessible
instruction through in-classroom modeling and coaching as needed. The identified ELL
mentor/support provider/coach may be the same general mentor assigned to the intern teacher,
provided the individual has at least three years teaching experience and possesses an English
learner authorization and will be immediately available to assist the intern teacher.

3.2 The Employing District agrees to cooperate with the University to manage documentation and
monitoring for the additional yearly 45 ELL-focused support and supervision hours to intern
teachers who have not yet received a passing score on the California Teaching of English Learners
(CTEL) or otherwise earned the English learner authorization.

3.3 A candidate who passes the CTEL examination prior to or subsequent to the issuance of the intern
credential may be exempted from the additional 45 hours of mentoring and supervision specific to
the needs of the English learners.

3.4 The Employing District and the University shall collaboratively provide the additional yearly 45
hours of mentoring, supervision, and support to intern teachers who enter the program without a
valid English learner authorization listed on a previously issued Multiple Subject or Single Subject
credential, or without possession of a valid English learner or Cross-cultural Language and
Academic Development (CLAD) authorization.

3.5 The Employing District and the University shall provide 45 hours of mentoring and supervision
per school year, including in-class coaching specific to the needs of English learners. The
minimum mentoring, supervision, and support provided to the intern teacher who assumes daily
teaching responsibilities after the beginning of a school year shall be equal to five hours times the
number of months remaining in the school year. The mentoring and supervision should be
distributed in a manner that sufficiently supports the intern teacher’s development of knowledge
and skills in the instruction of English Learners.

4.0 Intern Teaching Clinical Practice Provisions.

Where the Employing District agrees to provide to the intern teachers of the University clinical practice
experience, the following additional provisions will apply:
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4.1 Intern teachers are defined as persons who are working towards the completion of a credential
preparation program and who have met prescribed training prerequisites for field placement and
have been employed as teachers by the Employing District. Such intern teachers will have met all
requirements of the Teacher Education Program prerequisites to intern/student teaching, and will
have been issued a Certificate of Clearance from the State of California.

4.2 The Employing District agrees to place intern teachers from the University in the Employing
District schools under guidelines specified by the California Commission on Teacher
Credentialing and incorporated into the Teacher Education Program of the University.

4.3 Arrangements for intern teaching placement will be made by the University’s Director of Student
Teaching in collaboration with the person designated by the Employing District, according to
District policy.

4.4 Regular supervision of intern teachers by the faculty of the University will be provided during this
internship.

4.5 The Employing District’s mentor will be issued a La Sierra University Supervisor Handbook,
specifying the requirements and regulations of the intern program.

4.6 The Employing District’s mentor will hold a California Clear Professional Credential and will
have had a minimum of three years of successful teaching experience, and at least one year in the
current teaching assignment.

4.7 The Employing District’s English learner mentor/support provider will hold a California
recognized English learner credential authorization.

4.8 The Employing District’s mentor will be viewed by the District and the University as a good
professional role model for intern teachers, be committed to the teaching profession, and provide
the guidance, supervision, and evaluation of intern teachers as specified in the Credential
Handbook.

5.0 Financial Provision.

5.1 Intern teachers are individually responsible for their own insurance, subject to any insurance
benefits provided through their employment with the District. The University is not the employer
of the intern teacher, and as such will not be providing any salary or other employment benefits to
the intern teachers, including, but not limited to, salary, insurance, sick leave, or worker’s
compensation benefits, as may be required under California law.

5.2 Intern teachers shall be considered as employees of the District and shall be treated as employees,
for determination of applicable benefits under District policies as outlined in paragraph 1.17
above.

6.0 Term.

6.1 The Memorandum of Understanding shall be for a term beginning on August 1, 2023 and ending,
without further notice, on June 30, 2028 or on a date that it is terminated by either party pursuant
to the provisions of paragraph 7.1.
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7.0 Termination.

7.1 Either party may terminate this Memorandum of Understanding upon thirty (30) days written
notice to the other party except if the University terminates this Memorandum of Understanding
based on lack of funding, the thirty (30) days notice requirement shall not apply. The notice
required under this clause shall be sent by registered mail.

8.0 Non-Assignment and Subcontracting.

8.1 The Employing District shall not assign, transfer, or contract for the furnishing of services to be
performed under this Memorandum of Understanding without the written approval of the
University.

9.0 Hold Harmless.

9.1 The University hereby agrees to indemnify, defend, and hold harmless, the District and its
departments, agents, officers, and employees from any and all claims or sums which the District or
any of its departments, agents, officers, or employees may be obligated to pay by reason of any
liability of any kind imposed upon them, including damages to property; liability for injury or
death of persons; and court costs, litigation expenses, and attorney fees in the event of litigation;
that the District may incur as a result of any act, or negligence of the University, its agents,
officers, employees, or credential candidates, in connection with, or arising out of the activity
which is the subject of this memorandum of understanding.

9.2 The District hereby agrees to indemnify, defend, and hold harmless, the University and its
departments, agents, officers, employees, and credential candidates from any and all claims or
sums which the University, or any of its departments, agents, officers, employees, or credential
candidates may be obligated to pay by reason of any liability of any kind imposed upon them,
including damages to property; liability for injury or death of persons; and court costs, litigation
expenses, and attorney fees in the event of litigation; that the University may incur as a result of
any act, or negligence of the District, its agents, officers, employees, or servants, in connection
with, or arising out of the activity which is the subject of this memorandum of understanding.

10.0 Entire Memorandum of Understanding; Alteration Disclaimer.

10.1 This Memorandum of Understanding constitutes the entire understanding between the parties with
respect to the subject matter hereof.

10.2 No alteration or variation of the terms of this Memorandum of Understanding shall be valid unless
made in writing and signed by the parties hereto, and no oral understanding of the Memorandum
of Understanding not incorporated herein shall be binding on any of the parties hereto.

11.0 Governing Law.

11.1 This Memorandum of Understanding shall be governed by and construed under the laws of the
State of California, which shall be the forum of any lawsuit arising from or incident to this
Memorandum of Understanding.

12.0 Liability Insurance.
Curriculum & Instruction MOU - Intern TeachersIntern Teaching 01/23/19
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12.1 Each party agrees to maintain a policy of insurance in the minimum amount of $1,000,000.00
to cover any negligent acts or omissions committed by that party, or the party's employees or agents
during the performance of any duties under this memorandum of understanding. Each party further
agrees to indemnify and hold the other party free and harmless from any and all claims arising from any
such negligent act or omission.

13.0 Severability.

13.1 In the event that one or more clauses of this Memorandum of Understanding are declared illegal,
void or unenforceable, that shall not affect the validity of the remaining portions of this
Memorandum of Understanding.

14.0 Waiver.

14.1 The failure of either party to exercise any of its rights under this Memorandum of Understanding
for a breach thereof shall not be deemed to be a waiver of such rights, and no waiver by either
party, whether written or oral, express or implied, of any rights under or arising from the
Memorandum of Understanding shall be binding on any subsequent occasion; and no concession
by either party shall be treated as an implied modification of the Memorandum of Understanding
unless specifically agreed in writing.

IN WITNESS WHEREOF, the authorized representatives of the parties have executed this Memorandum of
Understanding on this date:

By: _____________________________________________________________________________________
For: Santa Rosa City Schools: Vicki Zands, Director, Human Resources Date

By: _____________________________________________________________________________________
For: Santa Rosa City Schools: Lisa Cavin, Associate Superintendent Date

By: _____________________________________________________________________________________
For: La Sierra University, Maria Kim, Department Chair or Program Coordinator Date

By: _____________________________________________________________________________________
For: La Sierra University, Dr. Chang Ho Ji, Dean, School of Education Date

By: _____________________________________________________________________________________
For: La Sierra University: Dr. April Summitt, Provost Date
Curriculum & Instruction MOU - Intern TeachersIntern Teaching 01/23/19
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CDW Education
75 Remittance Drive, Suite 1515

Chicago, IL  60675

Prepared For
Santa Rosa City Schools
211
Ridgway Avenue
Santa Rosa, CA  95401

Estimate Number
0016350

Notes
Expecting a quote from Amplified IT? Amplified IT is now a part of CDW! We’re moving all of the Amplified
IT’s products on to CDW’s systems. This means quotes and invoices will come from CDW and Purchase
Orders need to be made out to CDW. Unfortunately we will no longer be able to accept Purchase Orders
made out to Amplified IT for these products. If you have any questions ask your Account Manager or GCS
rep. 

Student Enrollment Verification Letters are required for all first time Education Standard and Education Plus
orders. These letters confirm the number of students at your institution. This must align with the number of
licenses you intend to buy, and must be returned with your PO before we complete your order. 

Estimate Date
07/05/2023

Description Rate Qty Line Total

GOO-EDP-0019
Google Workspace for Education Plus - Multi Year - Google Workspace
for Education Plus - 3 Year Annual Pay - More Than 10k Licenses
(Student): Google Workspace for Education Plus ; 
CITE Contract pricing  
Licensed Domains: srcschools.org,srcs.k12.ca.us 
License Term: 2023-08-03 - 2024-08-02

$3.38 14440 $48,807.20

GOO-EDP-0013
Google Workspace for Education Plus - Multi Year - Google Workspace
for Education Plus - 3 Year (Staff): Google Workspace for Education
Plus  
Licensed Domains: srcschools.org,srcs.k12.ca.us 
License Term: 2023-08-03 - 2024-08-02

$0.00 3610 $0.00

Subtotal
Tax

48,807.20
0.00

Estimate Total (USD) $48,807.20



Please note as required by Google you must purchase Google Workspace for Education and Google Voice
from the same Reseller. All quotes are subject to Google confirmation of staff or student population size.

Terms
About Us https://www.cdwg.com/content/cdwg/en/about/overview.html 
Privacy Policy https://www.cdwg.com/content/cdwg/en/terms-conditions/privacy-notice.html 
Terms and Conditions https://www.cdwg.com/content/cdwg/en/terms-conditions.html 

Please send purchase orders to cdwg@amplifiedit.com or fax to 757-585-3550. If possible, please also
include a copy of your organization's tax-exempt certificate with your purchase order. An exemption certificate
is required to process Google Voice orders. 

This email was sent by CDW Government LLC. All information and offers are subject to the CDW•G Terms
and Conditions, and CDW•G policies. 

CDW®, CDW•G® and PEOPLE WHO GET IT® are registered trademarks of CDW LLC. All other trademarks
and registered trademarks are the sole property of their respective owners.

https://www.cdwg.com/content/cdwg/en/about/overview.html
https://www.cdwg.com/content/cdwg/en/terms-conditions/privacy-notice.html
https://www.cdwg.com/content/cdwg/en/terms-conditions.html


PREPARED FOR
Santa Rosa City Schools ("Subscriber")

David Harden
Building and Maintenance Supervisor
211 Ridgway Ave.
Santa Rosa, CA 95401-4320

PREPARED BY
Brightly Software Inc ("Company")

11000 Regency Parkway, Suite 300

Cary, NC 27518

Dude Solutions is now Brightly. Same world-class software, new look and feel.

Meet Brightly at brightlysoftware.com

PUBLISHED ON
June 8, 2023
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Q-369886

David Harden
Building and Maintenance Supervisor
Santa Rosa City Schools
211 Ridgway Ave.
Santa Rosa, CA
95401-4320

Dear David,

Thank you for your interest in our market leading solutions for improving educational operations. We at
Brightly are excited about providing you with online tools that will help you save money, increase efficiency and
improve services. Brightly is dedicated to providing best in class solutions that are built exclusively for the
unique needs of educational institutions, including the following for Santa Rosa City Schools:

Services Term: 36 months (07/01/2023 - 06/30/2026)

Cloud Services

Item Start Date End Date Investment

MaintenanceEssentials
Pro

7/1/2023 6/30/2024 16,452.76 USD

- Dude Intelligence 7/1/2023 6/30/2024 Included

Subtotal: 16,452.76 USD

Total Initial Investment 16,452.76 USD
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Subscription

Item
Investment Year 2 Start

Date: 07/01/2024
Investment Year 3 Start

Date: 07/01/2025

MaintenanceEssentials Pro 16,946.34 USD 17,454.73 USD

- Dude Intelligence Included Included

Total: 16,946.34 USD 17,454.73 USD

3



Order Form terms

• By accepting this Order Form, and notwithstanding anything to the contrary in any other purchasing
agreement, Subscriber agrees to pay all relevant Fees for the full Services Term defined above.

• Payment terms: Net 30
• The "Effective Date" of the Agreement between Subscriber and Company is the date Subscriber accepts

this Order Form.
• This Order Form and its Services are governed by the terms of the Brightly Software, Inc. Master

Subscription Agreement found at http://brightlysoftware.com/terms (http://brightlysoftware.com/
terms) ("Terms"), unless Subscriber has a separate written agreement executed by Brightly Software, Inc.
("Company") for the Services, in which case the separate written agreement will govern. Acceptance is
expressly limited to these Terms. Any additional or different terms proposed by Subscriber (including,
without limitation, any terms contained in any Subscriber purchase order) are objected to and rejected
and will be deemed a material alteration hereof.

• To the extent professional services are included in the Professional Services section of this Order Form,
the Professional Services Addendum found at http://brightlysoftware.com/terms
(http://brightlysoftware.com/terms) is expressly incorporated into the Terms by reference.

• During the Term, Company shall, as part of Subscriber's Subscription Fees, provide telephone and email
support ("Support Services") during the hours of 8:00 AM and 6:00 PM EST, (8:00 am – 8:00 pm EST for
Community Development Services) Monday through Friday ("Business Hours"), excluding Company
Holidays.

• Company maintains the right to increase Subscription Fees within the Services Term by an amount not
to exceed the greater of prices shown in the investment table or the applicable CPI and other applicable
fees and charges every 12 months. Any additional or renewal Service Terms will be charged at the then-
current rate.

• Acceptance of this Order Form on behalf of a company or legal entity represents that you have authority
to bind such entity and its affiliates to the order, terms and conditions herein. If you do not have such
authority, or you do not agree with the Terms set forth herein, you must not accept this Order Form and
may not use the Service.

• Proposal expires in sixty (60) days.

• Subscriber shall use reasonable efforts to obtain appropriation in the full amount required under this
Order Form annually. If the Subscriber fails to appropriate funds sufficient to maintain the Service(s)
described in this Order Form, then the Subscriber may terminate the Service(s) at no additional cost or
penalty by giving prior written notice documenting such non-appropriation. Subscriber shall use
reasonable efforts to provide at least thirty (30) days prior written notice of non-
appropriation. Subscriber agrees non-appropriation is not a substitute for termination for convenience,
and further agrees Service(s) terminated for non-appropriation may not be replaced with functionally
similar products or services prior to the expiration of the Services Term set forth in this Order Form.
Subscriber will not be entitled to a refund or offset of previously paid, but unused Fees.

Additional information

• Prices shown above do not include any taxes that may apply. Any such taxes are the responsibility of
Subscriber. This is not an invoice. For customers based in the United States, any applicable taxes will be
determined based on the laws and regulations of the taxing authority(ies) governing the "Ship To"
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location provided by Subscriber. Tax exemption certifications can be sent to
accountsreceivable@brightlysoftware.com (mailto:accountsreceivable@brightlysoftware.com).

• Billing frequency other than annual is subject to additional processing fees.

• Please reference Q-369886 on any applicable purchase order and email to
Purchaseorders@Brightlysoftware.com (mailto:Purchaseorders@Brightlysoftware.com)

• Brightly Software, Inc. maintains the necessary insurance coverage for its products and professional
services, including but not limited to liability and errors & omissions coverage. Proof of insurance can be
provided upon request.
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Signature
Presented to:
Q-369886
June 07, 2023, 6:18:38 PM

Accepted by:

Printed Name

Signed Name

Title

Date

6



PREPARED FOR
Santa Rosa City Schools ("Subscriber")

Adrian Bica
Director of Technology
211 Ridgway Ave.
Santa Rosa, CA 95401-4320

PREPARED BY
Brightly Software Inc ("Company")

11000 Regency Parkway, Suite 300

Cary, NC 27518

Dude Solutions is now Brightly. Same world-class software, new look and feel.

Meet Brightly at brightlysoftware.com

PUBLISHED ON
June 07, 2023
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Q-369842

Adrian Bica
Director of Technology
Santa Rosa City Schools
211 Ridgway Ave.
Santa Rosa, CA
95401-4320

Dear Adrian,

Thank you for your interest in our market leading solutions for improving educational operations. We at
Brightly are excited about providing you with online tools that will help you save money, increase efficiency and
improve services. Brightly is dedicated to providing best in class solutions that are built exclusively for the
unique needs of educational institutions, including the following for Santa Rosa City Schools:

Services Term: 35 months (07/24/2023 - 06/30/2026)

Cloud Services

Item Start Date End Date Investment

ConnectAuthenticate 7/24/2023 6/30/2024 810.98 USD

Subtotal: 810.98 USD

Total Initial Investment 810.98 USD
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Subscription

Item
Investment Year 2 Start

Date: 07/01/2024
Investment Year 3 Start

Date: 07/01/2025

ConnectAuthenticate 918.57 USD 973.69 USD

Total: 918.57 USD 973.69 USD
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Order Form terms

• By accepting this Order Form, and notwithstanding anything to the contrary in any other purchasing
agreement, Subscriber agrees to pay all relevant Fees for the full Services Term defined above.

• Payment terms: Net 30
• The "Effective Date" of the Agreement between Subscriber and Company is the date Subscriber accepts

this Order Form.
• This Order Form and its Services are governed by the terms of the Brightly Software, Inc. Master

Subscription Agreement found at http://brightlysoftware.com/terms (http://brightlysoftware.com/
terms) ("Terms"), unless Subscriber has a separate written agreement executed by Brightly Software, Inc.
("Company") for the Services, in which case the separate written agreement will govern. Acceptance is
expressly limited to these Terms. Any additional or different terms proposed by Subscriber (including,
without limitation, any terms contained in any Subscriber purchase order) are objected to and rejected
and will be deemed a material alteration hereof.

• To the extent professional services are included in the Professional Services section of this Order Form,
the Professional Services Addendum found at http://brightlysoftware.com/terms
(http://brightlysoftware.com/terms) is expressly incorporated into the Terms by reference.

• During the Term, Company shall, as part of Subscriber's Subscription Fees, provide telephone and email
support ("Support Services") during the hours of 8:00 AM and 6:00 PM EST, (8:00 am – 8:00 pm EST for
Community Development Services) Monday through Friday ("Business Hours"), excluding Company
Holidays.

• Company maintains the right to increase Subscription Fees within the Services Term by an amount not
to exceed the greater of prices shown in the investment table or the applicable CPI and other applicable
fees and charges every 12 months. Any additional or renewal Service Terms will be charged at the then-
current rate.

• Acceptance of this Order Form on behalf of a company or legal entity represents that you have authority
to bind such entity and its affiliates to the order, terms and conditions herein. If you do not have such
authority, or you do not agree with the Terms set forth herein, you must not accept this Order Form and
may not use the Service.

• Proposal expires in sixty (60) days.

• Subscriber shall use reasonable efforts to obtain appropriation in the full amount required under this
Order Form annually. If the Subscriber fails to appropriate funds sufficient to maintain the Service(s)
described in this Order Form, then the Subscriber may terminate the Service(s) at no additional cost or
penalty by giving prior written notice documenting such non-appropriation. Subscriber shall use
reasonable efforts to provide at least thirty (30) days prior written notice of non-
appropriation. Subscriber agrees non-appropriation is not a substitute for termination for convenience,
and further agrees Service(s) terminated for non-appropriation may not be replaced with functionally
similar products or services prior to the expiration of the Services Term set forth in this Order Form.
Subscriber will not be entitled to a refund or offset of previously paid, but unused Fees.

Additional information

• Prices shown above do not include any taxes that may apply. Any such taxes are the responsibility of
Subscriber. This is not an invoice. For customers based in the United States, any applicable taxes will be
determined based on the laws and regulations of the taxing authority(ies) governing the "Ship To"
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location provided by Subscriber. Tax exemption certifications can be sent to
accountsreceivable@brightlysoftware.com (mailto:accountsreceivable@brightlysoftware.com).

• Billing frequency other than annual is subject to additional processing fees.

• Please reference Q-369842 on any applicable purchase order and email to
Purchaseorders@Brightlysoftware.com (mailto:Purchaseorders@Brightlysoftware.com)

• Brightly Software, Inc. maintains the necessary insurance coverage for its products and professional
services, including but not limited to liability and errors & omissions coverage. Proof of insurance can be
provided upon request.

5



At Brightly, we understand the yearly budgeting cycle of educational institutions. If you need us to pro-rate the
annual fee based on your budget cycle, please let me know. I will provide you with the pro-rated cost based on
the number of months remaining in your fiscal year.

Thanks again for your interest in utilizing our web-native solutions to integrate and more efficiently manage
your operations. Please feel free to contact me with any questions at or by email at
lauren.desrosiers@brightlysoftware.com.

Sincerely,
Lauren Desrosiers
Brightly

Please address the purchase order to:
Brightly Software, Inc
11000 Regency Parkway, Suite 400
Cary, NC 27518

*** Please mail or email the purchase order to lauren.desrosiers@brightlysoftware.com.
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Signature
Presented to:
Q-369842
June 07, 2023, 2:06:39 PM

Accepted by:

Printed Name

Signed Name

Title

Date

7



7/10/23, 3:46 PM QuickPermit - Work Permit Management Software - Student Work Permit Software - Managing Student Work Permits

https://www.touchlinesoftware.com/quickpermit/fees.asp 1/1

Number of Sites Price/Site Total All Sites
1 $450.00 $450.00
2 $444.00 $888.00
3 $438.00 $1314.00
4 $432.00 $1728.00
5 $426.00 $2130.00
6 $420.00 $2520.00
7 $414.00 $2898.00
8 $407.00 $3256.00
9 $401.00 $3609.00
10 $395.00 $3950.00
11 $389.00 $4279.00
12 $383.00 $4596.00
13 $377.00 $4901.00
14 $371.00 $5194.00
15 $365.00 $5475.00

QuickPermit+

 

    Product Code 600          Download Only

License Fees
 

Annual license fees include upgrades
(when available) and free technical
support.

 

A service fee of $100.00/invoice will be
applied when the use of a (client or third-
party) invoicing system is required.

 

For school districts that issue work
permits from one or more central locations
-- call for a quotation: (916) 939-2456.
 
End User License Agreement (EULA)

    Multiple-site discounts (reflected below) apply only when there is a single
purchase order.

 

 
Purchase Orders

Email To:
Touchline Software, Inc.
Sales@TouchlineSoftware.com
 
Mail To:
Touchline Software, Inc.
P.O. Box 5672
El Dorado Hills, CA 95762

Quotations

New "First-Time" Orders:
New Customer Orders
 
License Renewals:
Renewal Quotations
 
Centrally Issued Work Permits:
Call for quotation: (916) 939-2456

W-9 Requests:  Support@TouchlineSoftware.com
Copyright 2004 Touchline Software. All rights reserved.
QuickPermit and QuickPermit+ are trademarks of Touchline Software.

Home Learn More Order Information Training & Support 

Contact Us

https://www.touchlinesoftware.com/quickpermit/index.asp
https://www.touchlinesoftware.com/index.asp
https://www.touchlinesoftware.com/quickpermit/Downloads/EULA.pdf
mailto:sales@touchlinesoftware.com
https://www.touchlinesoftware.com/quickpermit/orderform.asp
mailto:sales@touchlinesoftware.com
mailto:support@touchlinesoftware.com
https://www.touchlinesoftware.com/quickpermit/index.asp
https://www.touchlinesoftware.com/quickpermit/contact.asp


ORDER FORM
 
QUOTE # Q-303572
DATE 5/22/2023
EXPIRATION DATE 9/30/2023

 

 
 
Bill To
Santa Rosa City Schools (CA)
211 Ridgway Ave
Santa Rosa, California 95401
United States

 
Ship To
Beatrice Gonzales
Santa Rosa City Schools (CA)
211 Ridgway Ave
Santa Rosa, California 95401-4320
United States
(707)528-5255
bgonzales@srcs.k12.ca.us

 
GoGuardian
Liminex, Inc. dba GoGuardian
2030 E Maple Avenue
El Segundo, California 90245
United States

   
Thank you for your interest in our products!  This order form (“Order Form”) identifies the GoGuardian products you have selected for subscription
(“Licensed Product(s)”), the term of your initial subscription(s) to the Licensed Product(s) (“Initial Term”), the number of licenses included in your base
subscription(s) (“Licenses”), as well as the fees associated with your base subscription(s), any Licenses you add to your subscription(s) during the Initial
Term, and support and professional services related to the Licensed Product(s).

 
This Order Form, once executed by authorized representatives of Liminex, Inc. dba GoGuardian (“GoGuardian”) on behalf of itself and
its family of company Affiliates including Pear Deck, Inc. (“Pear Deck”), Edulastic (formally - Snapwiz, Inc. doing business as Edulastic,
“Edulastic”), and Zorro Holdco LLC dba TutorMe (“TutorMe”), and the organization listed below (“School,” “you” or “your”), and together with
the Liminex Product Terms of Service and End User License Agreement available at https://www.goguardian.com/policies/eula (for Liminex),
https://www.peardeck.com/terms-of-service (for Pear Deck), http://edulastic.com/terms-of-service (for Edulastic), and https://tutorme.com/policies/eula
(for TutorMe) (the “Terms” and, together with this Order Form, the “Agreement”), forms a binding contract. All capitalized terms not defined in this Order
Form have the meaning given to them in the Terms. In the event of any conflict between this Order Form and the Terms, the terms set forth in this Order
Form will prevail, but solely with respect to this Order Form. We do not agree to any other terms, including without limitation any terms on your School’s
purchase order.

 

QTY PART # DESCRIPTION START DATE END DATE UNIT PRICE EXTENDED

5,229 GG-
TCR1Y-
001500

GoGuardian Teacher with Video
Conferencing

9/1/2023 8/31/2024 $5.15 $26,929.35

TOTAL (USD): $26,929.35

 
Add-on Licenses.   If during the Initial Term or during any Renewal Term, you would like to expand your base subscription(s) to include additional
Licenses, please contact GoGuardian so that we can send you an additional Order Form for those ‘add-on’ Licenses (“Add-Ons”). If we do not
hear from you and you deploy additional Licenses, we will send you an Order Form and invoice your Organization for subscriptions to the Add-Ons
you use. Add-Ons, once deployed, will be rolled into your base subscription, and, collectively, are referred to as the “Subscription.” 

   
RENEWAL SUBSCRIPTION TERMS
 
Following the Initial Term, your Subscription (including any Add-Ons during the previous term) will automatically renew on an annual basis for
successive 12-month periods (each, a “Renewal Term,” and together with the Initial Term, the “Term”) at our then-current fees (including an
Innovation Increase as defined below) for such Subscription, unless you provide us with written notice of cancellation or written intent not to renew
at least sixty (60) days prior to the end of the then-current Term. Your cancellation will take effect as of the last day of your then-current Term and
you will not be charged for the upcoming Renewal Term. You will not be entitled to receive a refund or credit of any subscription fees paid for your
then-current Term even if you elect not to use the Subscription for the remainder of that Term.
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ORDER FORM
 
QUOTE # Q-303572
DATE 5/22/2023
EXPIRATION DATE 9/30/2023

 

 
RENEWAL FEES
 
We are dedicated to improving the Licensed Products on an ongoing basis through continued innovation in research and development.  For this
reason, following the Initial Term, the Subscription Fee-Per License Price for each Licensed Product will be subject to an automatic fee increase
equal to 5% above the Subscription Fee-Per License Price you paid for the Licensed Product in the previous term (“Innovation Increase”). 
Order Forms and invoicing for Renewal Terms will reflect the Innovation Increase and your renewal subscription fees will be calculated using
the increased fees for the number of Licenses included in your Subscription.  You agree to pay the Subscription Fees, reflecting the Innovation
Increase, due for each Renewal Term as described herein, unless you decide not to renew the Subscription with GoGuardian in accordance with
this Order Form.    

 
PAYMENT
 
Full payment of the Total Base Subscription Fees for Initial Term is required before access to the Subscription is provided for the Initial Term. Your
Organization is responsible for all payment of fees associated with any Add-Ons. Payment for all fees, including any fees for Add-Ons, is due
within thirty (30) days of invoice date. Payment of the applicable Total Base Subscription Fees (including fees for any Add-Ons) for each Renewal
Term is also due up front in full in advance of each Renewal Term, Your School is responsible for all taxes and duties unless expressly included in
this Order Form.

 
 
 
Signature:

 
 

 
 

 

 
Name:

 
 

 
 

 

 
Title:

 
 

 
 

 

 
Email:

 
 

 
 

 

 
Accounts Payable Name:

 
 

 
 

 

 
Accounts Payable Email:

 
 

 
 

 

 
PO Number (Optional):

 
 

 
 

 

 
Additional Notes (requests
for delayed invoicing, etc.):
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OUTREACH AGREEMENT/PTA  BCMS #     19221  Program Date: 10/12/2023 
 

This Outreach Agreement ("Agreement") effective as of the date of the parties’ final signature below ("Effective 
Date"), is by and between The Regents of the University of California, a California public corporation ("University"), 
on behalf of its Lawrence Hall of Science (‘’The Lawrence’’) at its Berkeley campus, and Santa Rosa City Schools, 
"Party" hereinafter refers to each Party individually, or collectively as "Parties."  This Agreement is  subject to 
cancellation unless total payment or a purchase order in the amount of $810.00 is received by 9/7/2023.  This 
Agreement terminates the first June 30 following the Effective Date, or the date of the last Program Date,  
whichever is later, ("Term"), unless earlier terminated in accordance with the terms of this Agreement.  

 
Upon satisfaction of the terms and conditions set forth below,The Lawrence will present the following Programs at the 
times and locations specified below and on the Schedule below (‘’Program’’): 
 
Site: Santa Rosa City Schools 
Address, City, Zip: 211 Ridgway, Santa Rosa, 95401 (District) but Held at Steele Lane Elem, 301 Steele Ln, Santa 
Rosa, 95401    
 
Person making reservation: Aleta Perales   
Reserver’s Phone: 707-890-3800  ext. 80334 (district) 
 
Contact person at site: Aleta Perales (District Senior Secty)   
Contact Email: aperales@srcs.k12.ca.us  
Site Phone: 707-890-3800  ext. 80334 (district) 
 
Special considerations: Held at Steele Lane Elem, 301 Steele Ln, Santa Rosa 95403. Evening Family Event for 
students and families of our advance learners grades 3-6. Abt 100 students total attending w/families.  TITLE 1. All 
sessions must be held in same room, indoors.  Nothing else going on in room during program and all must remain set 
up, safe & undisturbed during breaks. 1 hour set up, 1 hour breakdown.  Please be sure there is a clear path to the exit 
during breakdown.  Group is to provide *14 adult volunteers required.  **Volunteers must arrive by 5:30pm, 30 
minutes prior to start of program. Thank you!  **NOTE: for your safety and ours, mask wearing is strongly 
recommended.** Form 61620; Const # 20712607 District (Steele Lane: 20709711). 
 
Santa Rosa City Schools (‘’Organization’’) will pay the following for presentation of the Program on the Schedule 
below: 
 
Cost for 2 session(s): $735.00 
 
$75 travel fees apply to outreach programs beyond a 20 mile radius. If 80 or more miles away, a $320 travel 
fee applies. 
 
Travel Cost for 21-79 miles away (flat fee): $75.00 
Adjustments:  
 
TOTAL PROGRAM COST: $810.00 
The following Program(s) have been reserved and will be held at your site: 
 

Time Grade(s) Students Title Room 
6:00-6:50 3-6 100 Phenomenal Physics MPR 
7:00-7:50 3-6 100 Phenomenal Physics MPR 
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Responsibilities of Organization 
 
Agreement(s) and Payment Due Dates  
This contract, with authorized signature, needs to be received on the date indicated in the first paragraph  above or 
your Program will be cancelled. If a consultant Agreement or additional Agreement is required by your Organization, 
then such Agreement with or prior to Organization’s signature of this Agreement, and your payment is due 45 days 
from today or 6 weeks prior to your Program delivery date (whichever comes first).  
Payments can be made by purchase order, Visa, MasterCard, Discover or American Express, or by a single 
check made payable to The Regents of the University of California. 
 
Rescheduling 
You may reschedule your Program up to 6 weeks in advance of the delivery date. Rescheduling will be done based on 
resource availability and cannot be guaranteed.  
 
Cancellations  
You may cancel your Program up to 6 weeks in advance of the delivery date with no penalty.  For cancellations made 
less than 6 weeks in advance, no refunds will be issued. 
 
The Lawrence has the right to cancel or modify the Program due to such required or voluntary compliance or due to 
other health and safety concerns, as determined by The Lawrence in its reasonable discretion, and The Lawrence is 
not responsible or liable for any losses or damages incurred by Organization or any other party arising out of any such 
cancellation or modification of the Program. The Lawrence also has the right but not the obligation to deliver the 
Program remotely, for example, via Zoom or other electronic medium at its discretion. 
 
In the event The Lawrence exercises such right to cancel the Program, Organization will be entitled to a refund of any 
pre-paid amounts. Organization will not be entitled to any refund or discount for remote delivery of the Program. 
 
Program Details 
You are responsible for checking the dates, times and Program title and notifying us within 72 hours from the date we 
email the contract to you if there is an error so corrections can be made.  
 
Maximum Enrollment 
Our maximum number of students per Program is set to ensure the quality and safety of the experience; students 
exceeding the maximum enrollment will not be admitted. The maximum for your Program is stated on The Lawrence 
website and in your sales item information. 
 
Program Requirements 
Program location must be accessible by elevator and ramps and be available for Program set up and clean up an hour 
prior to and post the Program delivery times. 
All Programs on one day need to take place in the same location. 
An Organization staffmember or teacher/school staffmember if the Site is a school needs to be present during all 
Program presentations. 
 
Responsibility for Participants and Volunteers including adult Volunteers. 
 All persons participating and/or volunteering in the Program shall be under Organization's care, custody and control 
(including any Organization-required background checks) during the Program. Organization shall ensure that all 
participants comply with University rules (whether in-person or remote-delivery activities). The Lawrence reserves 
the right to remove (or require the Organization to remove) participants that violate University rules (for in-person or 
remote activities, as applicable). For in-person activities, Organization is responsible for any participants that become 
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ill during the activities, and for responding to such illness appropriately ( e.g., removal from the activity, isolation, 
medical care and transport, as applicable). 
 
Access to University Campus and Facilities 
Organization, its staff, volunteers and all other associates will not travel to University Campus as part of this 
Agreement without modification of this section. 
 
 

General Terms and Conditions 
 

Intellectual Property.  
 The Regents of the University of California will retain all rights, title, and interest in and to any and all intellectual 
property delivered or generated in the course of providing services to Client, and no transfer of such intellectual 
property will be made by such performance or generation. 

 
Force Majuere 
Neither Party shall be deemed to be in default of or to have breached any provision of this Agreement (other than 
payment obligations) due to a delay, failure in performance or interruption of service, if such performance or service 
are impossible to execute, illegal or commercially impracticable, because of the following “force majeure” 
occurrences: acts of God, acts of civil or military authorities, civil disturbances, wars, strikes or other labor disputes, 
transportation contingencies, freight embargoes, acts or orders of any government or agency or official thereof, 
earthquakes, fires, floods, unusually severe weather, epidemics, pandemics, quarantine restrictions and other 
catastrophes or any other similar occurrences beyond such party’s reasonable control. In every case, the delay or 
failure in performance or interruption of service must be without the fault or negligence of the Party claiming 
excusable delay and the Party claiming excusable delay must promptly notify the other Party of such delay. 
Performance time under this Agreement shall be considered extended for a period of time equivalent to the time lost 
because of the force majeure occurrence; provided, however, that if any such delay continues for a period of more 
than thirty (30) days, Univerity shall have the option of terminating this Agreement upon written notice to Santa 
Rosa City Schools. 
 
Indemnification 
1. Organization Indemnity. Organization shall defend, indemify and hold the Regents of the University of California 
(“University”), its officers , employees, and agents harmless from and against any and all liability, loss, expense 
(including reasonable attorneys’ fees), or claims for injury or damages arising out of the performance of this 
Agreement, but only in proportion to and to the extent such liability, loss, expense, attorney’s fees, or claims for injury 
or damages are caused by or result from the negligent or intentional acts or omissions of Organization, its officers, 
employees, or agents. 
2. University Indemnity. University shall defend, indemnify and hold Organization, its officers, employees, and 
agents harmless from and against any and all liability, loss, expense (including reasonable attorneys’ fees), or claims 
for injury or damages arising out of the performance of this Agreement, but only in proportion to and to the extent 
such liability, loss, expense, attorney’s fees, or claims for injury or damages are caused by or result from the negligent 
or intentional acts or omissions of University, its officers, employees, or agents. 
 
Insurance  
University will keep in full force and effect self-insurance with coverages as follows:  
1. Commercial Form General Liability Insurance with minimum limits of  $1,000,000 per occurrence and $2,000,000 

general aggregate.  This policy shall cover, among other risks, contractual liability, personal injury, property 
damage, and products liability if applicable. 

2. Workers’ Compensation Insurance as required by applicable law.  
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For the general liaiblity coverage, University will endorse Organization as an additional insured. This provision will 
only apply in proportion to and to the extent of the negligent acts or omissions of University, its officers, agents, or 
employees. 
 
The University’s insurance coverage will be primary and will not participate with or be excess over any valid and 
collectible insurance or program of self-insurance carried or maintained by Organization 
 
Other Matters 

Any terms included in a purchase order issued pursuant to this contract will be binding only as to the terms 
of payment. 
 

Return of the Signed Agreement 
The Agreement must be signed by an authorized official and returned to the The Lawrence Hall of Science to be valid. 
 
 Email to: lhsreg@berkeley.edu 
 Mail to: The Lawrence Hall of Science 

Attn: Registration Office 
1 Centennial Drive 

    Berkeley, CA 94720-5200 
.
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Outreach Contract#: 19221 Program Date: 10/12/2023 
   
 
 
The undersigned is duly authorized by Organization to sign this contract and, if applicable, that Organization is duly 
authorized to represent third parties receiving the Program hereunder.  
 
 
Santa Rosa City Schools 
By:______________________________________________________________________________________________ 
Signature            Date 
 
__________________________________________________________________________________________________ 
Name and Title   
 
 
University 
 
By:________________________________________________________________________________  _______ 
Signature            Date 
 
__________________________________________________________________________________________________ 
Name and Title   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Space Below for staff only: 
Date Taken: _ 7/17/23 by:  RM   Review/Sent:  7/25/23   By: RM  
Agreement Rec’d:    Sent to legal:    Ret’d from legal:    Ret’d to School:   
BCMS#:    BCMS Entered on:    By:    Fully executed on:     
Amount Rec’d:    Date:     Receipt #:     Map to:    
PO#:      Amount:    Rec’d On:  
Ck. Or CC. Rec’d on:    Amount:    Receipt:   
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Proposal:

Professional Services

Prepared for: 

Santa Rosa City Schools District

Attention: 

Anna Trunnell
Superintendent
atrunnell@srcs.k12.ca.us
707-890-3800 ext 80101 

Primary Contact: 

Jamie King-Iseman
President
jamie@kinginc.com
916-706-3538 
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Experience and Qualifications
King Consulting is an established and recognized school facility planning 
firm. We offer a wide array of services to assist school districts of all sites 
across California and the nation with their school planning needs and 
funding opportunities.

Our work includes the completion of long-range 
master plans, boundary studies, demographic 
studies, enrollment projection studies, developer 
fee justification studies (both Level I and Level 
II), developer mitigation, and State/Local/Federal 
eligibility and funding applications. For the past 
25 years, King Consulting has worked with clients 
throughout California and the nation. 

Our professional, enthusiastic staff has over 80 
years of combined experience. We are a small 
firm, with only highly experienced staff who excel 
in their specific areas of expertise. Our combined 
experience has resulted in our firm’s ability to 
adhere to timelines and organize projects so that 
the client’s needs are exceedingly met. While 
we specialize in managing and summarizing 
complex data analyses, we pride ourselves on our 
unique ability to disseminate the information to 
our clients and their stakeholders. We are always 
excited for the opportunity to meet in person 
or over the phone to clearly explain anything 

needed to our clients’ staff, school board, and 
community. Our clients receive information within 
a broader context that includes full narrative 
explanations that school district staff and school 
board members repeatedly reference throughout 
the year.

While we excel in all areas of school facility 
planning, we are most proud of the lasting 
relationships we form with our clients. We care 
about our school districts, and we get to know 
them intimately through the course of our work. 
For this reason, so many of our clients work with 
us year after year. King Consulting digs deeper 
and tries harder in every aspect of our work 
because we become personally invested in the 
districts with whom we work.

Thank you for the opportunity to submit this proposal.
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Scope of Services
This document represents an agreement between the District and King Consulting. For the 
compensation stipulated, King Consulting shall provide the following services:

STATE SCHOOL FACILITY PROGRAM FUNDING ELIGIBILITY

Review, prepare, and submit documentation required to maximize the District’s New Construction and 
Modernization eligibility under the State School Facility Program.

• Obtain from the District and State facilities enrollment information required to determine the amount
of State Modernization and New Construction grant funding eligibility under the State School Facility
Program:

• Review and compile current CalPADS enrollment data;

• Review and compile facility database for each District site, including square footage by building,
original date of construction, or State Phase C date of construction for facilities modernized
under the former Lease Purchase Program;

• Prepare State Enrollment projections using all available methodologies to ensure maximum
eligibility is captured:

• 5-Year Projection;

• 10-Year Projection;

• Modified and Alternative Weighting Mechanisms;

• Birth Rate Adjustment (by County and Zip Code);

• Dwelling Unit Research and Augmentation;

• Student Yield Factor Review;

• Review site diagrams for square footage, classroom counts, and age of facilities. Prepare and update
facility capacity database annually to include any new additional facilities;

• Prepare required enrollment and facilities reports for District review and approval to file with the
Office of Public School Construction to seek approval of Modernization and New Construction
eligibility. Prepare annual updated enrollment and facilities reports as needed or required;

• Secure State Allocation Board approval of District’s eligibility.

Continued on next page
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STATE SCHOOL FACILITY PROGRAM FUNDING APPLICATION SERVICES

Strategic Funding Plan

Review historical, current, and future District capital facility projects to identify State funding 
opportunities and develop a Strategic Funding Plan to maximize the District’s local funding. Programs 
include, but are not limited to:

• Modernization

• New Construction

• Career Technical Education Facilities Program

• Facility Hardship

• Financial Hardship

• Seismic Mitigation

• Charter Schools

• Full Day Kindergarten

• Health and Safety Projects

• Preschools, Kitchens, and Health Facilities

• Lead in Water Remediation

Assist with Preparation of State Funding Applications

Assist the District with all applications for State approval and funding. These services may include, but 
are not limited to:

• California Department of Education (CDE) plan approval requests;

• Division of State Architect (DS) plan approval requests;

• DSA exemption verification;

• Office of Public School Construction (OPSC) Funding Applications (Form 50-04);

• OPSC Fund Releases (Form 50-05);

• OPSC Expenditure Reports (Form 50-06);

• Assistance with potential appeals to the State Allocation Board;

• Preparation of narrative grant applications for CTEFP projects.

Assist with Audit and Expenditure Reporting

Assist the district with the audit process and all expenditure for State funding received under the SFP. 
These services may include, but are not limited to:

• Provide grant certification requirements checklist to ensure the District is adhering to SFP regulations
for all State-funded projects;

• Collect and maintain all documentation that will be required at audit;

• Following approval and funding of project, prepare Detailed List of Project Expenditures, Annual
Expenditure Reports, Substantial Progress Reports, etc.;

• Continue to provide support until such time the local auditor and State Controller’s Office has certified
and closed the project.
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Consulting Fees
For the services outlined, the Client shall pay King Consulting on a time and material basis at the hourly rate of 
$205, not to exceed $102,500 (500 hours). King Consulting will bill the District in increments of 15 minutes, and 
invoice on a monthly basis. The scope of work necessary to complete the services listed in this Agreement is 
dependent upon the availability and quality of the District’s enrollment and facilities information.

The fees shall cover all normal business expenses incurred on behalf of the District. Necessary visitations to the 
District by King Consulting will be reimbursed on an actual and necessary basis. Reimbursed visitations shall have 
prior approval by the District.

The District shall be responsible for reviewing and verifying all data included in documents, forms, and reports 
prepared by King Consulting on behalf of the District. The District shall be responsible for consulting legal counsel as 
related to the preparation and submittal of documents, forms, and reports.

The terms of this agreement shall remain in force unless mutually amended.

ADDITIONAL CONSIDERATIONS

King Consulting shall be reimbursed as follows:

• Work Completed above and beyond the hours specified in this contract shall be billed at $205.00 per hour;

• Mileage for all meetings shall be reimbursed to King Consulting at the IRS standard mileage rate;

• Application filing fees and other State-required fees are the responsibility of the District;

• Express Mail expenses will be documented and reimbursed to King Consulting;

• Reproduction of documents shall be the responsibility of the District. King Consulting will provide duplicating
costs at an actual cost basis.
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Signatures
This Agreement is between the Santa Rosa City Schools District and 
King Consulting.

	



Date

Jamie King-Iseman 
President 
King Consulting

Date

05/31/2023



ADDENDUM TO CONTRACT 
 

This addendum submitted July 10, 2023 provides the following changes to the contract dated July 5, 
2022 and signed by the Chief Executive Officer of the CTE Foundation and Anna Trunnell, 
Superintendent, Santa Rosa City Schools. No other changes to the contract should be assumed.  
 

2.  Grant. Subject to the above Recitals and the terms and conditions of this Agreement and the 
Prime Contract incorporated herein, Grantor agrees to provide the sum of Three Hundred 
Thirty Seven Thousand Three Hundred Eighty Three Dollars ($337,383.00) (the “Grant 
Amount”) to Grantee for the following sole purposes: to support Grantee to the extent funding 
under the Prime Contract allows, as determined by Grantor in its sole discretion, so that Grantee 
may timely advance toward completion the “Program Activities” described on pages 15, 16, and 
17 of the Prime Contract and to comply with all applicable documentation and reporting 
requirements mandated under the Prime Contract relating to this Grant. The Grant Amount will 
be disbursed according to the terms and subject to the conditions set forth in this Agreement. The 
Grant must be closed and funded by December 31, 2023.  

 
6.  Disbursements. Grantor shall make such disbursement of the Grant Amount as described   below, 

if and when Grantor in its reasonable discretion is satisfied that the following conditions precedent 
to each disbursement payment have been met: 

 
a. Grantee shall have delivered to Grantor an executed original of this Agreement; and 

 
b. Grantee is, as of the time each disbursement is to be made, in full compliance with all the 

terms and conditions of this Agreement, including without limitation the reporting and 
record- keeping requirements described in Section 5 above. 

 
Provided such conditions precedent have been met, the Grant Amount will be disbursed in three 
(3) equal payments of $92,461.00,  and one (1) final payment of $60,000 as follows: 

 
i. Payment Number 1: promptly upon the full execution and delivery of this Agreement    

by the Grantor and Grantee; 
ii. Payment Number 2: six (6) months after the delivery of Payment Number 1; 
iii.  Payment Number 3: six (6) months after the delivery of Payment Number 2;  
iv.  Final Payment: September 15, 2023.  
 

 
 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement as set forth 
below. 

 
CITY OF SANTA ROSA ELEMENTARY & HIGH 
SCHOOL DISTRICTS, 
a District of the County of Sonoma, State of 
California 

 
DATED:  , 2023 By:    

Anna Trunnell, Superintendent 



 
 
 
CAREER TECHNICAL EDUCATION 
FOUNDATION SONOMA COUNTY, a 
California corporation 

 
 

DATED: July 10, 2023  By:  
Kathy Goodacre, Chief Executive Officer 
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Schedule A

SALES ORDER

Company Address: 121 NW Everett Street Created Date: 07/28/2023
Portland, OR 97209 Quote Number: 00080309

Start Date: 08/01/2023 Agency Code: 16515
End Date: 07/31/2024

Prepared By: Shelley Ghannam Contact Name: Timothy Zalunardo
Phone: 7072804895 Phone: (707)890-3800
Email: shelley.ghannam@nwea.org Email: tzalunardo@srcs.k12.ca.us

Bill To Name: Santa Rosa City School District Ship To Name: Santa Rosa City School District
Bill To Address: 211 Ridgway Avenue Ship To Address: 211 Ridgway Ave

Santa Rosa, CA 95401 Santa Rosa, CA 95401-4320

Product List Price Sales Price Quantity Total Price Item Discount
MAP Growth K-12 $14.50 $13.50 10,050 $135,675.00 -$10,050.00
Onsite (3-hour session, up to 30 participants) 
MAP Growth- MAP Growth Basics

$1,980.00 $1,980.00 2 $3,960.00 -$0.00

Onsite (3-hour session, up to 30 participants) 
MAP Growth- Applying Reports: Essential 
Reports for Teachers

$1,980.00 $1,980.00 2 $3,960.00 -$0.00

Quote Discount -$10,050.00

Quote Subtotal $143,595.00
Estimated Tax $0.00

Grand Total $143,595.00

Terms and Conditions
This Schedule A is subject to the terms and conditions located at: https://legal.nwea.org/ (the “Agreement”) for the Products 
and Services listed above. By signing this Schedule A, you agree you have read, understand, and agree to the terms of the 
Agreement. References to NWEA in the above-linked terms shall refer to NWEA, a division of Houghton Mifflin Harcourt 
Publishing Company.

General. Product and Onsite/Virtual Services-specific terms are located at: 
http://legal.nwea.org/msa_supplemental_terms.pdf.

Information about NWEA’s collection, use, and disclosure of Student Information can be found here: 
https://legal.nwea.org/nwea-privacy-and-security-for-pii.html

NWEA’s W9 can be found at: https://legal.nwea.org/nwea-w-9.html

Until this Schedule A is signed, the terms identified here are valid for 30 days from the date above. Please confirm the billing 
address or specify changes to your Account Manager.

https://legal.nwea.org/
http://legal.nwea.org/msa_supplemental_terms.pdf
https://legal.nwea.org/nwea-privacy-and-security-for-pii.html
https://legal.nwea.org/nwea-w-9.html
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Signature

Signature:

\s1\

Printed Name:

\n1\

Date:

\d1\

Title

\t1\
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2023-24 
MEMORANDUM OF UNDERSTANDING 

BETWEEN 
SANTA ROSA CITY SCHOOLS  

AND 
 SONOMA COUNTY SELPA 

 
This memorandum of understanding between Sonoma County SELPA (hereinafter referred to as 
SELPA) and the Santa Rosa City Schools (hereinafter referred to a SRCS) is pursuant to the 
Interagency Agreement with North Bay Regional Center (hereinafter referred to as NBRC).  The 
SELPA contract with SRCS applies to activities and services performed on behalf of infants and 
toddlers who are Deaf and Hard of Hearing (DHH), birth through thirty-six months of age, and 
their families.  These children must be eligible for early intervention services under Part C of the 
Individuals with Disabilities Education Act (hereinafter referred to a ‘Part C’), as defined in 
California statute, regulations and policies. 
 
1. PROGRAM IMPLEMENTATION POLICIES 
 

A. Referral and Intake Procedures 
 

1. Receipt of referral means that either agency (SRCS or SELPA) has received a referral, 
either oral or written, about an infant who appears to be in need of early intervention 
(DHH) services.  Intake person from either agency will notify the other agency 
within 7 days of a referral, either in writing or by telephone.  Parental signatures 
may not be received until later in the process, but the 45-calendar-day timeline 
begins with receipt of the referral unless there are exceptional family circumstances 
which are documented in a child’s record, or when a parent has not provided 
consent to initiate the assessment process.   

 
2. Referrals can be made through the Early Start Warmline, SELPA Early Start or an 

SRCS Part C Service Coordinator on a year-round basis.  NBRC will maintain a 
database on all referred infants.  Referral information will be shared with NBRC to 
increase efficiency, avoid duplication of services and allow for data retrieval. 

 
B. Evaluation Procedures 

 
1. Infants and toddlers meeting DHH criteria, will have assessments and evaluations 

conducted by SRCS Early Start staff, unless already completed by another agency.  
NBRC will be responsible for evaluations for diagnostic purposes to determine the 
presence of or the substantially disabling nature of, a developmental disability, for 
dually eligible children. 

 
2. Intake and assessment will follow Part C law and regulations and be completed by 

the appropriately qualified personnel. 
 

C. Individualized Family Service Plans (IFSP) 
 

1.  SELPA will participate on an as needed basis in IFSP meetings conducted by SRCS 
for infants or toddlers with DHH disabilities.  After the IFSP, SRCS will begin 
implementing early intervention services, if indicated. 

2. A six -month IFSP review may be conducted informally by the identified IFSP 
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Service Coordinator and the parent(s), either in person or by phone.  If a change is 
requested that will result in new or additional services being provided, SRCS will be 
the responsible agency.  

 
3. All eligible infants will have an IFSP using forms agreed upon by both agencies, and 

meeting the requirements of law. 
 

D. Transition Plan Procedures 
 

1. SELPA agrees to notify SRCS and NBRC of LEA preschool program operators within 
Sonoma County by July 1, of each year (or sooner, if available).  Additionally, SELPA 
will provide NBRC with contact information for all LEA operated programs.  For the 
school year specified in this interagency agreement, the LEA preschool program 
operators are: 
 
a) Bellevue - self contained classroom and itinerant services. 
b) Cloverdale – self contained classroom and itinerant services. 
c) Cotati-Rohnert Park School District – self contained classroom and itinerant 

services. 
d) Gravenstein – itinerant services only. 
e) Healdsburg – itinerant services only. 
f) North County Consortium – Alexander Valley, Geyserville, Healdsburg (self-

contained classroom only) Horicon, Kashia, Westside, Windsor- self contained 
classroom and itinerant services 

g) Rincon Valley Partnership - Bennett Valley, Kenwood, Mark West, Piner-
Olivet, and Rincon Valley - self contained classroom and itinerant services; Wright 
self-contained classroom. 

h) Roseland - self contained classroom and itinerant services. 
i)  Santa Rosa City Schools – self contained classroom and itinerant services 
j) Sonoma County Office of Education (SCOE) - all other self-contained classroom 

preschool students, and itinerant solely low incidence VI and DHH. 
k) Sonoma Valley – self contained classroom and itinerant services. 
l) South County Consortium Preschool – Cinnabar, Dunham, Liberty, Old Adobe, 

Petaluma, Two Rock, Waugh, Wilmar School Districts - self contained classroom 
and itinerant services. 

m) West County Consortium - Forestville, Ft. Ross, Guerneville, Harmony, Monte 
Rio, Montgomery, Oak Grove, Sebastopol, Twin Hills – self contained classroom 
and itinerant services. 

n) Wright - itinerant services. 
 

2. SRCS service coordinator, up to 9 months before the third birthday of the toddler 
receiving early intervention services, will: 

 
- Notify the parent of a toddler who may be eligible for special education 
 services under Part B of the Individuals with Disabilities Act (IDEA) that  
 transition planning will occur within the next three to nine months.     
- Determine the family’s district of residence by contacting the County Voter 

Registration lists at 707-565-6800 or online at  
 http://vote.sonoma-county.org/districtlookup.aspx?sid=1009 

http://vote.sonoma-county.org/districtlookup.aspx?sid=1009
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- Determine the responsible LEA preschool program operator based on the listing 

of operators and types of programs of above.   
 
- Notify the responsible LEA preschool program operator and the district of 

residence (if different) of a child who may be eligible for services under Part B of 
the IDEA that transition planning will occur within the next three to nine 
months. 

 
- Notify the LEA preschool program operator and the district of residence (if 

different) that there will be an IFSP meeting requiring the attendance of an LEA 
representative, before the toddler is two years nine months, or at the discretion of 
all parties, up to nine months before the toddler turns three years old, unless: 
The parent declines including the LEA in the Transition Conference.  If this 
occurs, the service coordinator will notify the LEA and document this detail in 
the transition IFSP.   

 
4. When SCOE is not the responsible LEA and the district of residence determines that 

the child will benefit from services at SCOE, the responsible LEA shall notify SCOE, 
as appropriate.  

 
5. Within 30 days following the notification of the parent and the LEA preschool 

program operator, the service coordinator will make arrangements with the parents 
and responsible LEA (unless the parent declined LEA participation per 7.D.3 above) 
for the transition IFSP, at a time, date, and place convenient to the family. At that 
IFSP, the IFSP team will specify transition steps necessary for movement into 
services under Part B. 

 
6. The transition steps contained in the IFSP at two years nine months or earlier shall 

include discussions with families where information regarding the following will be 
provided: 

  
- The toddler’s transition to special education for a toddler with a disability, 
 who may be eligible for special education and related services under Part B of the 

Individuals with Disabilities Act (IDEA) act, 
 

- Steps to prepare the toddler for changes in service delivery, including steps to 
help the toddler adjust to, and function, in, a new setting; 

 
- Community resources such as Head Start, Child Development Preschools, 

private or public preschools, for a toddler who may or may not be eligible for 
special education services after thirty six months of age; and, 
 

- A projected date for a final review of the IFSP to review the early intervention 
services and the transition outcomes by age three 

 
7. For toddlers who may be eligible for preschool services from an LEA under Part B of 

IDEA, the transition steps necessary for movement into services under Part B or 
other appropriate programs, are to be written at the IFSP meeting before the toddler 
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is two years nine months, or, at the discretion of all parties, up to nine months before 
the toddler's third birthday.  These shall include the following: 

 
- NBRC, SRCS DHH infant program and SELPA Early Start must send a referral to 

the responsible district of residence and the responsible LEA program operator 
no fewer than 90 days before a child’s third birthday.  DDS must also notify 
CDE.  This notification must be in writing and must contain the following 
contact information: 

 
- Child’s Name 
- Date of Birth 
- Parent Contact Information (including name/address/phone) 
- Early Start Service Coordinator’s Name and Contact Information 
- Language spoken by family.   

 
In accordance with guidance from the federal Office of Special Education Programs (OSEP), the 
disclosure of limited personally identifiable information is allowed without parental consent under 
the Family Educational Rights and Privacy Act (FERPA).   

 
With parental consent, the Early Start program may transmit other information to the LEA 
Preschool Program operator including current assessments, copies of IFSPs, and other pertinent 
information regarding the child.   

 
- Identifying assessments needed to determine NBRC and special education 

eligibility and determining the NBRC and LEA preschool program operator 
responsibilities and timelines for completing the needed assessments; 

 
- Statement of steps and services necessary to ensure that the referral to an LEA 

preschool program operator is received by the LEA in a timely manner to ensure 
that assessments required under provision B of IDEA are completed and an IEP 
is implemented by the toddler’s third birthday; 

 
- A referral for evaluation and assessment for services, no later than the time the 

toddler is two years nine months of age or before the LEA preschool program 
operator's break in school services if the toddler will become three years of age 
during a break in school services.  The transition IFSP shall contain steps 
necessary to satisfy the referral. 

 
- Identification of the people responsible for convening an IEP and final IFSP 

meeting, if necessary, for a toddler by age three to: 
- Review progress toward meeting the early intervention services outcomes 

identified in the IFSP; 
- Determine the eligibility for special education and develop the IEP, and, 

 
8. For a child older than 2.6, the initial IFSP meeting will include transition planning.  

When a child 33 months of age or older is referred to Early Start for communication 
only concerns, the LEA preschool program operator may agree to accept the referral 
directly from NBRC without any further testing. 
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9. NBRC may provide a final speech evaluation for children whose initial speech 
evaluation was at 27 months of age or younger.  For children whose speech and 
language evaluation occurred at 28 months of age or older, NBRC agrees to provide  

 a final speech progress report. 
 

10. Except as noted in 7.D.8 above, when Part C eligibility is determined between 45 and 
90 days prior to the child’s 3rd birthday, the Early Start program is required to: 
- Conduct an initial assessment 
- Conduct an initial IFSP meeting, if eligible 
- Develop a Transition IFSP plan with appropriate transition steps and services 
- Send notification/referral to the LEA. 
 

11.  If child is referred 44 days before their 3rd birthday, Early Start may, but is not 
required to: 
- Conduct an initial evaluation and assessment. 
- Conduct an initial IFSP meeting. 
- Develop a transition plan 
- Provide LEA notification and referral.  
 

12. When a child is referred to an LEA less than 90 days before their 3rd BD, the LEA is 
responsible to: 
- ensure that an initial evaluation under Part B is completed. 
- develop an IEP by the child’s 3rd birthday, if the child is to be eligible under Part 

B, even if the 60-day timeline for conducting an initial IFSP expires after the 
child’s 3rd birthday.   

 
2. PROVISION OF EARLY INTERVENTION SERVICES 

 
It is the intent of the participants to comply with the state and federal mandates for providing Early 
Intervention Services to infants and toddlers in Sonoma County.  These services are designed to 
meet the needs of the eligible child.  They can also be services that meet the needs of the family as it 
relates to the child.  Early Intervention Services are selected in collaboration with the family, and 
provided by qualified personnel.  The DHH infant program is provided for a minimum of 200 days, 
and services are provided, as specified in the IFSP.  There should be no cost to the family for these 
services unless the law provides for a system of payment of sliding scale. 

 
A. All Early Intervention Services (As defined by law) 

 
1. Assistive Technology Devices/Services 
2. Audiological 
3. Family Training, Counseling, Home Visits 
4. Health Services 
5. Medical Services for Diagnosis and Evaluation 
6. Nursing Services 
7. Nutrition Services 
8. Occupational Therapy 
9. Physical Therapy 
10. Psychological Services 
11. Service Coordination 
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12. Sign Language and Cued Language Service 
13. Social Work Services 
14. Special Instruction 
15.   Speech-Language Pathology 
16.  Transportation 
17. Vision Assessment and Services 

 
3. ASSIGNMENT OF FINANCIAL RESPONSIBILITY 
 

A. SRCS is responsible for costs associated with the early intervention services to DHH 
infants and toddlers unless otherwise agreed to in writing prior to expenditures. 

 
B. For SRCS expenditures pre-authorized for SELPA reimbursement, SRCS may bill 

quarterly, detailing type of service or client name, dates of service, amounts, and any 
equipment requested.  These will be submitted to the SELPA Director for approval.  
Payment can be expected within 30 days of invoice. 

 
 
 
4. TERMS OF AGREEMENT 
 

This agreement shall be in effect July 1, 2023, through June 30, 2024. 
 
 
 
 
             
Anna Trunnell, Superintendent              Date 
Santa Rosa City Schools 
 
 
 
             
Lisa Cavin, Associate Superintendent, Business Services              Date 
Santa Rosa City Schools 
 
 
 
             
Elizabeth Engelken, Executive Director Date 
Sonoma County SELPA 



























INTERNSHIP AGREEMENT   
BETWEEN  

Santa Rosa City Schools 
And  

SAN FRANCISCO STATE UNIVERSITY  
 

 
THIS AGREEMENT is entered into this 1st day of August between the                                           

Santa Rosa City Schools and SAN FRANCISCO STATE UNIVERSITY (SF STATE), a 
campus of the California State University, which is the State of California acting in a higher 
education capacity. 
 
 WHEREAS, DISTRICT desires to contract with SF STATE to provide intern courses, 
supervision, and other services and benefits for multiple and single subject teachers, and/or 
intern administrators. 
 
 WHEREAS, SF STATE has a Multiple and Single Subject Credential Program that has 
admitted students with internship credentials that will be serving as teachers or administrators 
in the DISTRICT.  SF STATE represents itself able and, for consideration, willing to perform 
the services as described herein. 
 
 NOW, THEREFORE, in consideration of the covenants and promises of the parties set 
forth in this Agreement, the parties hereto agree as follows: 
 
1. Effective Date: The effective date of this Agreement is August 1, 2023. 
 
2. Services: SF STATE shall perform the services provided for in the attached 

Appendices A, B, and C. 
 

3. Compensation 
 

A. Fees.  DISTRICT shall pay SF STATE the sum of One Thousand Dollars 
($1,000) for each intern for the Services as stipulated in Appendix A. 

 
B. Payment.  Payment shall be made by DISTRICT at the end of each 

academic year upon presentation of an invoice by SF STATE in 
accordance with the provisions set forth in Appendices A and B. 

 
4. Term: The Term of this Agreement, subject to cancellation as set forth in Section 6, shall 

be from the effective date through August 31, 2026. 
 
5. Standard of Performance: SF STATE warrants that the Services shall be performed as 

expeditiously as possible, with the degree of skill and care that is required by current, 
good, and sound professional procedures and practices. 

 
6. Termination: DISTRICT may cancel this Agreement for any reason upon thirty (30) days 

written notice to SF STATE.  In the event of cancellation, DISTRICT will pay SF STATE 
for the Services performed up to the effective date of cancellation.  Any reports or other 
written or recorded data and other deliverables prepared for DISTRICT prior to the 



effective date of such cancellation shall be promptly delivered to DISTRICT by SF 
STATE. 

 
7. Governing Law: This agreement shall be governed by the laws of the State of 

California. 
 
8. Indemnification and Insurance 
 

A. SF STATE shall indemnify, defend, and hold harmless the DISTRICT, its 
Directors, officers, employees, agents, volunteers, and authorized 
representatives from and against any and all liability, loss, damage, or 
claims for injury or damages arising out of SF STATE’s performance of 
this Agreement but only in proportion to and to the extent such liability, 
loss, or claims for injury or damages are caused by or result from the 
negligent or intentional acts or omissions of SF STATE, its officers, 
employees, agents, volunteers, or authorized representatives. 

 
B. DISTRICT shall defend, indemnify and hold harmless the State of 

California, the trustees of the California State University, SF STATE, their 
officers, employees, agents, volunteers and authorized representatives 
from and against any and all liability, loss, or claim for injury or damages 
arising out of the performance of this Agreement, but only in proportion to 
and to the extent such liability, loss, or claims for injury or damages are 
caused by or result from the negligent or intentional acts or omissions of 
DISTRICT, its Directors, officers, employees, agents, volunteers, or 
authorized representatives. 

 
C. The State of California has elected to be self-insured for its general 

liability, motor vehicle liability, worker's compensation and property 
exposures through an annual appropriation from the General Fund.  As a 
State agency, the California State University, Office of the Chancellor, the 
Trustees, and its system of campuses are included in this self-insured 
program. 

 
D. The Office of Risk Management in the Chancellor's Office administers the 

general liability, property and workers' compensation programs.  The State 
Office of Risk and Insurance Management administers the motor vehicle 
liability program. 

 
E. Under this form of insurance, the State and its employees (as defined in 

Section 810.2 of the Government Code) are insured for any tort liability 
that may develop through carrying out official activities, including state 
official operations on non-state owned property.  Should any claims arise 
by reason of such operations or under an official contract or license 
agreement, they should be referred to the State Board of Control, State of 
California, Tort Liability Section, 1515K Street, Sacramento, CA 95814.  
Any claims regarding property are to be referred to the California State 
University, Systemwide Risk Manager, 401 Golden Shore, 5th Floor, Long 
Beach, CA 90802-4210. 



 
9. Non-Waiver: The waiver by either party of any breach of any term, covenant, or condition 

contained in this Agreement, or any default in their performance of any obligation under 
this Agreement shall not be deemed to be a waiver of any other breach or default of the 
same or any other term, covenant, condition, or obligation, nor shall any waiver of any 
incident of breach or default constitute a continuing waiver of same. 

 
 

10. Enforceability: In the event that any of the provisions or portions of application of any of 
the provisions of this Agreement are held to be illegal or invalid by a court of competent 
jurisdiction, DISTRICT and SF STATE shall negotiate an equitable adjustment in the 
provisions of this Agreement with a view toward effecting the purpose of this Agreement.  
The illegality or invalidity of any of the provisions, or portions of, or application of any of 
the provisions of this Agreement shall not affect the legality or enforceability of the 
remaining provisions, or portions of, or application of any of the provisions of any of the 
provisions of this Agreement. 

 
11. Integration:  This Agreement contains the entire agreement and understanding 

between the parties as to the subject matter of this Agreement.  It merges and 
supersedes all prior or contemporaneous agreements, commitments, representation, 
writings, and discussions between SF STATE and DISTRICT, whether oral or written. 

 
12. Successors and Assigns:  DISTRICT and SF STATE, respectively, bind themselves, 

their successors, assigns, and legal representatives.  SF STATE shall not assign or 
transfer any interest in this Agreement without DISTRICT's prior written consent, which 
consent shall be in DISTRICT's sole discretion.  Any attempted assignment or transfer 
in breach of this provision shall be void. 

 
13. Notices: All notices required hereunder shall be in writing and mailed postage prepaid 

by certified or registered mail, return receipt requested, or by personal or electronic 
delivery to the parties' representatives at the address as shown below, or such other 
places as DISTRICT or SF STATE may, from time to time, respectively, designate in a 
written notice given to the other.  Notice shall be deemed received three (3) days after 
the date of the mailing thereof or immediately upon delivery in person by e-mail or 
facsimile. 
 

 

   
14. Appendices:  Appendices A, B, C and D are attached hereto and incorporated herein by 

reference thereto. 
 

DISTRICT: SF STATE: 
Simona Hoyos 
Confidential Admin Assist. Business 
Services 
Santa Rosa City Schools 
211 Ridgway Avenue 
Santa Rosa, CA 95401 
___________________ 

Deanna Tam  
Buyer II  
Procurement Department 
San Francisco State University 
1600 Holloway Avenue 
San Francisco, CA 94132 



15. Dispute Resolution:  Any dispute arising under the terms of this Agreement which is not 
resolved within a reasonable period of time by authorized representatives of the 
DISTRICT and SF STATE shall be brought to the attention of the County Office of 
Education (or designated representative) and the Chief Business Officer (or designee) 
of the CSU for joint resolution.  At the request of either party, the CSU shall provide a 
forum for discussion of the disputed item(s), at which time the Vice Chancellor, Business 
and Finance (or designated representative) of the CSU shall be available to assist in the 
resolution by providing advice to both parties regarding the CSU contracting policies and 
procedures.  If resolution of the dispute through these means is pursued without 
success, either party may seek resolution employing whatever remedies exist in law or 
equity beyond this Agreement. 

 
IN WITNESS WHEREOF, the parties have executed this Agreement in one (1) or more copies 
as of the date and year first above written. 
 
________________________________ SCHOOL DISTRICT 
 
 
 
________________________________ 
Superintendent or Designee/Date 
 
 
SAN FRANCISCO STATE UNIVERSITY 
 
 
 
___________________________  
Deanna Tam, Buyer II   
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Appendix A 
Memorandum of Agreement and  

Description of Services for 
SF STATE  

 
San Francisco State University agrees to the following conditions and services that apply to 
Interns who are, or will be admitted to the Multiple and Single Subject Credential Programs 
at San Francisco State University and will be serving their Internships in the DISTRICT.  
Interns nominated by either UNIVERSITY or DISTRICT shall be mutually acceptable to 
both UNIVERSITY and DISTRICT and shall be subject to a mutually acceptable placement 
within the DISTRICT. 
 
San Francisco State University agrees that: 
 

1. Each Intern shall have completed the basic skills requirement prior to assuming Intern 
services or responsibilities. 
 

2. Each Intern shall possess a B.A. Degree from an accredited institution of higher 
education, documented by official transcripts, with a minimum overall GPA of 2.67 or 
2.75 in last 60 units. 
 

3. Each Intern shall have a minimum of 120 hours of verified pre-service coursework. 
 

4. Each intern shall have 45 hours of Early Field Experience, including students who are 
English Learners (EL) in educational settings; or h o l d  a  current Preliminary or 
Clear Credential with a valid EL Authorization; or, have a passing score on the CTEL 
Exam. 
 

5. Each intern shall have met the subject matter requirement by passing all required 
subtests of the California Subject Examination for Teachers (CSET) or through 
completing CTC-approved coursework. 
 

6. Each Intern shall have met the U.S. Constitution requirement through coursework or 
examination. 
 

7. UNIVERSITY personnel, including but not limited to the College faculty and the College 
field supervisor, shall provide supervision, advice, encouragement and support for 
each intern as appropriate: 
 

a. Clearly define the documentation and monitoring processes for additional services 
to interns who have not yet earned the English Learner Authorization (ELA). 

b. Clearly define the description of qualifications of Commission-approved program 
supervisors, including the following: 
 

 Current knowledge in the content area that interns teach. 
 Understand the context of public schooling. 
 Ability to model best professional practices in teaching and learning, scholarship 

and service; 
 Knowledgeable about diverse abilities, cultural, language, ethnic and gender 

diversity. 
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 Thorough grasp of the academic standards, frameworks and accountability 
systems that drive the curriculum of public schools. 
 

c. Provide University support/mentor training and orientation. 
 

d. Document and monitor employer-provided support and mentoring. 
 

e. Specify responsibilities of supervisor, including allocation of time/frequency of 
observations and/or coaching. 
 

f. Specify procedures for access of UNIVERSITY supervisor and on-site 
support/mentor as appropriate. 
 

g. Allocation of additional personnel, time, and resources for individuals who have not 
yet earned an English Learner Authorization (ELA), such as in-classroom coaching 
specific to the needs of English learners.  

 
8. Each semester, each intern shall be provided a minimum of 3 hours per week of 

adequate instruction, advising, encouragement and support, as appropriate, by SF 
State University personnel, including but not limited to the College faculty and the 
College field supervisor.  
 

9. UNIVERSITY will provide program coordination as needed with the cooperating 
district to manage the intern application and training process to ensure timely 
completion of credential coursework and filing for intern and preliminary credentials 
with the Commission on Teacher Credentialing. 
 

10. UNIVERSITY will invoice DISTRICT at the end of each academic year at the rate of 
One Thousand Dollars ($1,000) as a fee for service for each intern served. 
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Appendix B 

Memorandum of Agreement and  
Description of Services for District 

 
DISTRICT agrees to the following conditions and services that apply to Interns who are, or will be admitted 
to the Multiple and Single Subject Credential Programs at UNIVERSITY and will be serving their 
Internships in the DISTRICT. Interns nominated by either UNIVERSITY or DISTRICT shall be mutually 
acceptable to both UNIVERSITY and DISTRICT, and shall be subject to a mutually acceptable placement 
within the DISTRICT. 
 
DISTRICT agrees that: 

1. Each Intern shall be provided a minimum of two hours every five Instructional days of adequate 
supervision, advice, encouragement and support, as appropriate, by the DISTRICT personnel, 
including but not limited to the school site faculty and the DISTRICT support provider. Support 
providers will hold a valid Clear of Life Credential with EL Authorization and have 3 years of 
successful teaching experience. 
 

2. Interns will be released from instruction on a limited basis, as needed, to observe other 
credentialed teachers, to meet with DISTRICT support provider and to attend evening classes at 
UNIVERSITY. 
 

3. DISTRICT personnel will report Interns annually to the California Commission on Teacher 
Credentialing (CTC) during the annual intern census. 
 

4. DISTRICT personnel shall provide each intern with adequate supervision, advice, encouragement 
and support through the following activities: 
 

a. Clearly define the qualifications of employer-provided mentor(s), one of whom has the 
following minimum qualifications: 1) Valid corresponding Clear or Life credential, 2) Three 
years of successful teaching experience, and 3) EL Authorization (if responsible for providing 
specified EL support). 
 

b. Provide sufficient resources to work with the intern within the school day, including clearly 
defined expectations for type and frequency of support and protected time for the employer-
provided mentor. 
 

c. Determine terms of employment, including evaluation process of site-support (e.g., retiree 
contracted by UNIVERSITY or other agency, current school employee, etc.). 
 

d. Allocate additional personnel, time, and resources for individuals who have not yet earned an 
English Learner Authorization (ELA) 
 

e. If the employer provided mentor does not hold an EL authorization, the District must identify an 
additional mentor with EL authorization who is immediately available to assist the intern with 
planning lessons that are appropriately designed and differentiated for EL students, for 
assessing language needs and progress and that support language-accessible instruction 
through in-classroom modeling and coaching. 
 

f. DISTRICT will reimburse UNIVERSITY at the end of each academic year in the month of 
June, or earlier, at the rate of One Thousand Dollars ($1,000) for each Intern served during the 
current academic year under this agreement. 
 

g. The DISTRICT will perform HR Clearance and fingerprinting for each intern at no cost to the 
UNVERSITY. 
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Appendix C 

Description of Services for SF 
STATE and District 

 
UNIVERSITY and DISTRICT agree to the following shared responsibilities for interns who are admitted to the 
Multiple and Single Subject Credential Programs at UNIVERSITY and will be serving their Internships in 
the DISTRICT: 
 

1. Identify, in a written statement signed by the DISTRICT evaluator, UNIVERSITY supervisor and the 
intern, the individual(s) being coached, the roles and responsibilities related to weekly course 
planning, coaching within the classroom, problem-solving regarding students, and curriculum and 
teaching. 
 

2. Establish and document, in a written statement, the process for communication between the school 
principal or other evaluator and UNIVERSITY supervisor before the intern begins the student 
teaching course in the credential program. 
 

3. Clearly define, in a written statement signed by the DISTRICT evaluator, UNIVERSITY supervisor, 
and intern, the roles of the onsite supervisor/coach and the University supervisor in the 
documentation and monitoring processes for additional services to interns who have not yet earned 
the English Learner Authorization (ELA). 
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Appendix D 

COVID-19 Representation 
 
DISTRICT is aware of and informed about the hazards currently known to be associated with the novel 
coronavirus referred to as “COVID-19”.   DISTRICT is familiar with and informed about the Centers for Disease 
Control and Prevention (“CDC”) current guidelines regarding COVID-19 as well as applicable federal, state, 
and local governmental directives regarding COVID-19.   DISTRICT, to the best of its knowledge and belief, 
is in compliance with those current CDC guidelines and applicable governmental directives.   If the current 
CDC guidelines or applicable government directives are modified, changed or updated, DISTRICT will take 
steps to comply with the modified, changed or updated guidelines or directives.  
If at any time DISTRICT becomes aware that it is not in compliance with CDC guidelines or an applicable 
governmental directive, it will notify UNIVERSITY of that fact.    
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