










SANTA ROSA CITY SCHOOLS
SERVICE CONTRACT

This CONTRACT is hereby entered into between the Governing Board of the Santa Rosa City Schools,
hereinafter referred to as “DISTRICT”, OR “BOARD” and _The LIME Foundation NextGen Trades___,
hereinafter referred to as “CONTRACTOR”.

SCHOOL SITE/DEPARTMENT USE ONLY

Check one of the following:
X Independent Contractor/Business/Organization* ⎕Professional Services** ⎕Partnership***

* Any person, business, or organization that will be providing non-professional services to the District
** Any person, business, or organization that will be providing professional services to the District (Usually

as a result of an RFP, i.e., services that require extensive technical knowledge or training in their particular
area of expertise.) Engineers, Financial Advisors, Architects, Auditors, Surveyors, Inspectors, etc.

*** Two or more persons, businesses, corporations, or organizations that will be partnering with the
District to perform certain services with the District

SCHOOL SITE/DEPARTMENT USE ONLY

Funding Source: _N/A_ __ - __ __ __ __ - __ - __ __ __ __ - __ __ __ __ - __ __ __ __ - __ __ __ - __ __ __ __

Funding Category: ⎕ Base ⎕ Supplemental ⎕ Concentration
⎕ Restricted: __________________________________ ⎕ Other: __________________________________

For Billing (if applicable): ⎕ Bill to: __________________________________ Billing frequency: _______________________

Contract is: X New ⎕ Renewal ⎕ Addendum ⎕Amendment

Number of Individuals Served: ___40 students _________________________________________

Approved at Site by*: __Gabriel Albavera/Roderick Castro____________ Date: __8/28/2024_________
* Signature - FOR CONTRACTS ORIGINATED BY SCHOOL SITE

Departmental Approval**: ____________________________________ Date: __8/28/2024___________
** Signature - DISTRICT OFFICE DEPT. SIGNATURE

Contract Created by: _Michael Reimer - Ed. Services____________ Phone #: ___707-890-3800__________
Name of SRCS employee AND dept. or school site

Proposed Contract Start Date: __December 1st, 2024___ Proposed Contract End Date: _June 30th, 2025___

Requisition #: __________________________
BUSINESS SERVICES USE ONLY

Verified Receipt of: ⎕ Insurance(s) ⎕W-9 Form ⎕HR Clearance, if applicable
Funding Source /Funding Category verified: ⎕ YES ⎕ NO Board Approval Date: __________________

Verified by: _____________________________________________________ Date: ______________________
Fiscal Services Authorizer LAST REVISED ON 4-17-23
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1. Services.

(a) DISTRICT’s Responsibilities and Duties:

Reference is hereby made to Exhibit A, attached hereto and incorporated by this reference, which sets forth
the responsibilities and duties of the DISTRICT.

(b) CONTRACTOR’s Responsibilities and Duties:

Reference is hereby made to Exhibit A, attached hereto and incorporated by this reference, which sets forth
the responsibilities and duties of the CONTRACTOR.

2. Term. CONTRACTOR shall commence providing services under this CONTRACT on
_January 1st, 2025_, and will continue through _June 30th_, 2025_, subject to revision and renewal with
BOARD approval in subsequent years. Pursuant to Education Code §17596, in no event shall this
CONTRACT exceed a term of five (5) years.

3. Compensation. DISTRICT agrees to pay CONTRACTOR for services satisfactorily rendered
pursuant to this CONTRACT a total fee not to exceed Zero Dollars ($_ $0.00 __). DISTRICT shall pay
CONTRACTOR according to the following terms and conditions:

This contract is fully funded by the Elsie Allen High School Foundation and matching funds by the LIME
Foundation to cover the cohort expenses totaling $60,000 and is governed by its own separate contract
agreement.

Payments for two training cohorts will be paid in four installments. CONTRACTOR will submit an
invoice of $15,000 up to 60-days before the start of each cohort. The remaining $15,000 per cohort will be
invoiced upon completion of the cohort. The cost of $30,000 per cohort will remain fixed regardless of
potential student withdrawal after Day 1.

In the event that funds are not received by the CONTRACTOR within 30 days of the invoice(s) by the
Elsie Allen High School Foundation, the CONTRACTOR reserves the right to terminate this contract
without further obligation or liability. The termination shall be effective upon written notice to the
DISTRICT.

In the event that funding becomes unavailable or insufficient to fulfill the financial obligations during its
term, the DISTRICT acknowledges that it will not be held liable for any compensation, damages, or other
claims arising from the lack of funds. The DISTRICT and the CONTRACTOR agree to work in good faith
to explore alternative funding sources or modifications to the contract terms to accommodate the financial
constraints. However, if a satisfactory resolution cannot be reached within a reasonable period, the
CONTRACTOR retains the right to terminate this contract, and the DISTRICT shall not incur any
obligations or liabilities as a result of such termination.
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4. Expected Outcomes (Deliverables). DISTRICT expects the following outcomes from the
services performed by CONTRACTOR pursuant to this CONTRACT (What was the positive impact on the
students? How will/is it measured?):

Career Preparedness - Up to 40 EAHS students (20 students x 2 cohorts) will participate in ten trades classes
and five career development workshops during two cycles of the program. This metric is measured
throughout the program with a goal to provide career exposure and teach introductory construction trade
skills.

Safety Certifications - 70% or higher number of students will receive their CalOSHA safety certifications.
This metric is measured at the end of class as a graduation requirement to assess basic safety knowledge and
prepare students for work as apprentices, employees and entrepreneurs.

Vocational Career Planning - 100% of graduates will complete a vocational career plan and participate in at
least two trade-related interviews within 30 days. This metric will empower students to secure meaningful
employment in the trade of their choice.

5. Alignment with DISTRICT Strategic Plan. This CONTRACT supports the following Strategic
Plan Goals (check all that apply):

Board Strategic Priorities
X Priority 1- Life Ready Learners
X Priority 2- Whole Person Focus
X Priority 3- High Quality Staff
X Priority 4- Teaching and Learning Environment and Resources
X Priority 5- Equity and Excellence
X Priority 6- Family Engagement and Community Partnerships
X Priority 7- Sustainable Funding

6. Expenses. Except as set forth herein, DISTRICT shall not be liable to CONTRACTOR for any
costs or expenses paid or incurred by CONTRACTOR in performing services for DISTRICT.

7. Independent Contractor. CONTRACTOR, in the performance of this CONTRACT, shall be and
act as an independent contractor. CONTRACTOR understands and agrees that he/she and all of his/her
employees shall not be considered officers, employees or agents of the DISTRICT, and are not entitled to
benefits of any kind or nature normally provided employees of the DISTRICT and/or to which DISTRICT’S
employees are normally entitled, including, but not limited to, State Unemployment Compensation, Workers’
Compensation, Health and Welfare Benefits, Paid Vacation, Retirement Program Participation, or any other
employee benefits. CONTRACTOR assumes the full responsibility for the acts and/or omissions of his/her
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employees or agents as they relate to the services to be provided under this CONTRACT. CONTRACTOR
shall assume full responsibility for payment of all federal, state, and local taxes or contributions, including
unemployment insurance, social security, and income taxes with respect to CONTRACTOR and
CONTRACTOR’S employees.

8. Materials. CONTRACTOR shall furnish, at his/her own expense, all labor, materials,
equipment, supplies and other items necessary to complete the services to be provided pursuant to this
CONTRACT. CONTRACTOR’S services will be performed, findings obtained, reports and recommendations
prepared in accordance with generally and currently accepted principles and practices of his/her profession.

9. Taxes. Federal Internal Revenue Service’s regulations require that school districts report all
payments to individuals for CONTRACTOR services. CONTRACTOR agrees to file federal and state tax
returns and pay all applicable state and federal taxes on amounts paid pursuant to this CONTRACT. In the
event DISTRICT is audited for compliance regarding any applicable taxes, CONTRACTOR agrees to furnish
DISTRICT with proof of payment of taxes on these earnings.

10. Indemnification:

(a) CONTRACTOR shall indemnify, defend with counsel acceptable to DISTRICT, and
hold harmless to the full extent permitted by law, DISTRICT and its Board of Trustees,
officers, agents, employees and volunteers from and against any and all liability, loss,
damage, claims, expenses and costs (including, without limitation, attorney fees and
costs and fees of litigation) (collectively, “Liability”) of every nature arising out of or in
connection with CONTRACTOR’S performance or failure to perform its obligations
under this CONTRACT, except such Liability caused by the active negligence, sole
negligence or willful misconduct of the DISTRICT. This indemnification obligation is
not limited in any way by any limitation on the amount or type of damages or
compensation payable to or for CONTRACTOR or its agents under workers'
compensation acts, disability benefit acts, or other employee benefit acts.
Notwithstanding the foregoing, however, in the event that a court determines that liability
with respect to any Liability was caused or contributed to by the negligent act, error,
omission or the willful misconduct of DISTRICT, liability will be apportioned between
CONTRACTOR and DISTRICT with regard to such Liability based upon the parties’
respective degrees of culpability, as determined by the court, and CONTRACTOR’s duty
to indemnify DISTRICT with respect to satisfaction of the judgment only (but not to costs
of defense previously incurred by CONTRACTOR) will be limited accordingly.

(b) CONTRACTOR shall be liable to DISTRICT for any loss or damage to DISTRICT
property arising from or in connection with CONTRACTOR’S performance
hereunder, if and to the extent caused by CONTRACTOR or any agent or representative
of CONTRACTOR.

11. Insurance: With respect to the performance of work under this CONTRACT, CONTRACTOR
shall maintain and shall require all of its subcontractors, if any, to maintain insurance as indicated below:

(a) Worker's compensation insurance with statutory limits as required by the Labor Code or
the State of California. The policy shall be endorsed with the following specific language: “This policy shall
not be canceled or materially changed without first giving thirty (30) days prior written notice to the
DISTRICT”.
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(b) Commercial or Comprehensive General Liability insurance covering bodily injury and
property damage using an occurrence policy form, in an amount no less than $1,000,000 per occurrence,
$2,000,000 aggregate. Such insurance shall include, but not be limited to premises and operations liability,
independent CONTRACTOR’s liability, and personal injury liability.

(c) Automobile liability insurance covering bodily injury and property damage in an
amount no less than $1,000,000 combined single limit for each occurrence. Such insurance shall include
coverage for owned, hired, and non-owned vehicles.

(d) Each such comprehensive or commercial general liability and automobile liability
insurance policy shall be endorsed with the following specific language:

(1) DISTRICT, its officers and employees, is named as additional insured for all
liability arising out of the operations by or on behalf of the named insured in the performance of this
CONTRACT.

(2) The inclusion of more than one insured shall not operate to impair the rights of
one insured against another insured, and the coverage afforded shall apply as though separate policies
had been issued to each insured, but the inclusion of more than one insured shall not operate to
increase the limits of the company's liability.

(3) The insurance provided herein is primary coverage to DISTRICT with respect to
any insurance or self-insurance programs maintained by DISTRICT and no insurance held or owned
by DISTRICT shall be called upon to contribute to a loss.

(4) This policy shall not be canceled or materially changed without first giving
thirty (30) days prior written notice to DISTRICT.

(e) Sexual Abuse and Molestation coverage in an amount no less than $1,000,000 per
occurrence, with an annual aggregate of $2,000,000, endorsed with the following specific language: “This
policy shall not be canceled or materially changed without first giving thirty (30) days prior written notice to
DISTRICT.” [Required if Contractor will be directly supervising children]

(f) Professional Liability (Errors and Omissions) Insurance for all activities of the
CONTRACTOR arising out of or in connection with this CONTRACT is an amount no less than $1,000,000
combined single limit for each occurrence endorsed with the following specific language: “This policy shall
not be canceled or materially changed without first giving thirty (30) days prior written notice to DISTRICT.”
[Required if Professional Services is checked on first page]

(g) Documentation: The following documentation shall be submitted to the DISTRICT:

(1) Properly executed certificates of insurance clearly evidencing all coverages,
limits, and endorsements required above. The certificates shall be submitted prior to commencement of
services under this CONTRACT.

(2) Signed copies of the specified endorsements for each policy. Said endorsement
copies shall be submitted within thirty (30) days of execution of this CONTRACT.

(3) Upon DISTRICT’S written request, certified copies of insurance policies. Such
policy copies shall be submitted within thirty (30) days of DISTRICT’S request.
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(h) Policy Obligations: CONTRACTOR’S indemnity and other obligations shall not be
limited by the foregoing insurance requirements.

(i) Material Breach: If CONTRACTOR, for any reason, fails to maintain insurance
coverage, which is required pursuant to this CONTRACT; the same shall be deemed a material breach of
contract. DISTRICT, at its sole option, may terminate this CONTRACT and obtain damages from the
CONTRACTOR resulting from the breach. Alternatively, DISTRICT may purchase such required insurance
coverage, and without further notice to CONTRACTOR, County may deduct from sums due to
CONTRACTOR any premium costs advanced by DISTRICT for such insurance. These remedies shall be in
addition to any other remedies available to DISTRICT.

12. Termination:

(a) DISTRICT may terminate this CONTRACT without cause by giving thirty (30)
calendar days written notice to CONTRACTOR. In the event DISTRICT elects to terminate the CONTRACT
without cause, it shall pay CONTRACTOR for services satisfactorily rendered to such date.

(b) If either party fails to perform any of its obligations hereunder, within the time and in
the manner hereunder provided or otherwise violates any of the terms of the CONTRACT, either party may
immediately terminate this CONTRACT by giving written notice of such termination, stating the reason for
such termination. In such event, CONTRACTOR shall be entitled to receive payment for all services
satisfactorily rendered, provided, however, that there shall be deducted from such amount the amount of
liquidated damages, if any, sustained by DISTRICT by virtue of any breach of the CONTRACT by
CONTRACTOR.

13. Fingerprints. The DISTRICT has considered the totality of the services to be provided under
this CONTRACT and has determined that CONTRACTOR and CONTRACTOR’S employees are subject to
the fingerprinting requirements of Education Code section 45125.1. CONTRACTOR shall submit fingerprints
for review by the Department of Justice and authorize DISTRICT to receive subsequent arrest and conviction
notifications.

14. Confidentiality. CONTRACTOR acknowledges the protections afforded to student health and
related information under regulations adopted pursuant to the Health Insurance Portability and Accountability
Act of 1996 (HIPAA), student records under the Family Educational Rights and privacy Act (FERPA), and
under provisions of state law and DISTRICT policy relating to privacy. CONTRACTOR shall ensure that all
activities undertaken pursuant to this CONTRACT comply with these requirements.

15. Ownership of Work Product: DISTRICT shall be the owner of and shall be entitled to
immediate possession of accurate reproducible copies of any work product gathered or computed by
CONTRACTOR prior to termination of this CONTRACT by DISTRICT or upon completion of the work
pursuant to this CONTRACT.

16. Assignment. The obligations of the CONTRACTOR pursuant to this CONTRACT shall be
performed solely by CONTRACTOR and shall not be assigned or transferred by the CONTRACTOR to any
third party or employee/agent of CONTRACTOR without the DISTRICT’S prior written consent.

17. Compliance with Applicable Laws. The services completed herein must meet the approval of
the DISTRICT and shall be subject to the DISTRICT’S general right of inspection to secure the satisfactory
completion thereof. CONTRACTOR agrees to comply with all federal, state, and local laws, rules,
regulations, and ordinances that are now or may in the future become applicable to CONTRACTOR,
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CONTRACTOR’S business, equipment, and personnel engaged in operations covered by this CONTRACT or
accruing out of the performance of such operations.

18. Permits/Licenses. CONTRACTOR shall secure and maintain in force such permits and licenses
as are required by law in connection with the furnishing of services pursuant to this CONTRACT.

19. Entire CONTRACT/Amendment. This CONTRACT and any attachments constitute the entire
CONTRACT among the parties to it and supersede any prior or contemporaneous understanding or
CONTRACT with respect to the services contemplated, and may be amended only by a written amendment
executed by both parties. Should the CONTRACT terms conflict with any amendments attached hereto, this
CONTRACT shall govern.

20. Notice. All notices or demands to be given under this CONTRACT by either to the other shall
be in writing and given either by (a) personal service or (b) by postage prepaid U.S. Mail, registered or
certified, return receipt requested. Service of notice or demand shall be considered given when received if
personally served or, if mailed, on the second day after deposited at any U.S. Post Office. The address to
which either party may give notices or demands may be changed by written notice given in accordance with
the notice provisions of this section. At the date of this CONTRACT, the addresses of the parties are as
follows:

DISTRICT:

Santa Rosa City Schools

211 Ridgway Ave

Santa Rosa, CA 95401

707-890-3800

mmartin@srcs.k12.ca.us

CONTRACTOR:

Name:_LIME Foundation _______________________________ 

Street:_1400 Petaluma Hill Road_________________________ 

City/State/Zip:_Santa Rosa, CA, 95404____________________ 

Phone:_707-532-5463__________________________________ 

Email:_support@thelimefoundation.org____________________

21. Nondiscrimination. CONTRACTOR shall comply with all applicable federal, state, and local
laws, rules and regulations in regard to nondiscrimination in employment because of race, color, ancestry,
national origin, religion, sex, marital status, age, medical condition, handicap, or other prohibited basis. All
nondiscrimination rules or regulations required by law to be included in this CONTRACT are incorporated by
this reference.

22. Extra (Changed) Work. Only the Superintendent may authorize extra (and/or changed) work,
which shall be in writing and thereafter ratified by the Board. The parties expressly recognize that DISTRICT
and DISTRICT personnel are without authorization either to order extra (and/or changed) work or to waive
contract requirements. Failure of the CONTRACTOR to secure proper authorization for extra work shall
constitute a waiver of any and all right to adjustment in the contract price or contract time due to such
unauthorized extra work and the CONTRACTOR thereafter shall be entitled to no compensation whatsoever
for the performance of such work.

23. Conflict of Interest. CONTRACTOR represents that it presently has no interest, which would
conflict in any manner or degree with the performance of services contemplated by this CONTRACT.
CONTRACTOR further represents that in the performance of this CONTRACT, no person having such
interest will be employed. If CONTRACTOR participates in the planning, development, or negotiation of a
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contract for the District, CONTRACTOR may not subsequently acquire a financial interest in that contract in
violation of Government Code section 1090.

24. Severability. If any term, condition, or provision of this CONTRACT is held by a court of
competent jurisdiction to be invalid, void, or unenforceable, the remaining provisions will nevertheless
continue in full force and effect, and shall not be affected, impaired or invalidated in any way.

25. Governing Law. The terms and conditions of this CONTRACT shall be governed by the laws
of the State of California with venue in Sonoma County, California, and no other place.

THIS CONTRACT IS ENTERED INTO THIS ____ DAY OF ___________, 202___.

DISTRICT AUTHORIZED SIGNER or CONTRACTOR

Signature: ______________________________ Signature: _____________________________________

Lisa Cavin ______________ Print Name:_Letitia Hanke ________________________

Associate Superintendent Title: _Executive Director_________________________

shoyos@srcs.k12.ca.us Email: _letitia@thelimefoundation.org__________________

707-890-3800 x80201 Phone: _707-532-5463_x1001_____________________
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Exhibit A
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BMX Assembly Agreement

StuntMasters will perform 1 BMX School Assembly for Albert F. Biella Elementary, 2140 JENNINGS
AVE SANTA ROSA, CA 95401-9528 on Friday, December 20, 2024 at 10:45 AM. :

Our BMX Assembly is 45 minutes of action sports stunts on the ground and in the air, with
discussion, and trivia. We will focus on: (please indicate)

Spokes of Character Bicycle/Sport Safety Healthy Lifestyle/Red Ribbon Newton’s Laws
*Other/Notes _____________________________________________

The show contractee / event warrants that it has adequate space of 40’ x 120’ of level pavement
or gym floor and at least 18’ of vertical clearance accessible by vehicle to deliver the ramp to
show area unless otherwise agreed upon. Contractee is responsible for adequate lighting for
night shows.

Riding bikes in wet weather is inherently dangerous. In the event of inclement weather
StuntMasters will make every effort to delay the show or perform a modified show inside. If
circumstances make an assembly impossible the show fee is still due. Consideration will be
given for an alternative date.

If a party asserts Force Majeure as an excuse for failure to perform the party’s obligation, then
the non performing party must prove that the party took reasonable steps to minimize delay or
damages caused by foreseeable events, that the party substantially fulfilled all non-excused
obligations, and that the other party was timely notified of the likelihood or actual occurrence of
an event.

The entire show fee of $1,425.00 is due and payable upon billing.
Please pay online or mail to our office.

___________________________ _____________________________
John Parker for StuntMasters Name & Title for Albert F. Biella Elementary

StuntMasters Inc. 1398 South Heron Lane * Gilbert AZ * 85296
O: 888.269.9919
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E-RA TE CONSUL TING SERVICE AGREEMENT

This Agreement for Service ("this Agreement") dated this 11h day of July, 2024, between Santa Rosa City 

Schools of 211 Ridgway Avenue, Santa Rosa, California, 95401 ("District") and Richard Tunheim, dba 

Aarrestad-Gjervik Consulting of 4763 Saddle Club Lane, Santa Rosa, California, 95409 ("Consultant"). 

Background: 

A. District is of the opinion that the Consultant has the necessary qualifications, experience and

ability to provide services to District.

B. The Consultant is agreeable to providing such services to District on the terms and conditions

set forth in this Agreement.

In consideration of the matters described above and of the mutual benefits and obligations set forth in this 

Agreement, the receipt and sufficiency of which consideration is hereby acknowledged, the parties to this 

Agreement agree as follows: 

Scope of Services ("Services") 

District E-Rate Application (E-Rate) 

This includes: 

• Review District's prior years application to meeting with District personnel.

• Meeting with personnel to determine scope for each funding year.

• Provide recap of meeting with any timelines and deliverables required to initiate

E-Rate application process.

• Issuance of E-Rate forms identifying services for which District is seeking

discounts.

• Develop and distribute Requests for Proposals (RFPs) in support of District's E­

Rate application, as necessary.

• Review RFP responses with District staff and assist in selection of service

provider, as requested, to be identified in District's E-Rate application.

• Submit s E-Rate application(s) and provide District with status reports as

application(s) work through the E-Rate process.

• Respond to SLD during E-Rate audit process.

• Upon approval of District's application(s), submit E-Rate and any vendor forms

to allow District to receive discounted billing and/or reimbursement for approved

services.

Term of Agreement 

1. The term agreement is effective upon signature by both parties and will remain in full force

through June 30, 2027 or the completion of the Services, should completion be extended beyond

June 30, 2027.

a. Completion of services shall be defined as completion of the Scope of Services,

confirmed issuance of USAC Funding Decision Commitment Letter and District receipt of

approved discounts/reimbursements.

b. The SLD may, at any time up to five 5 years after the completion of Services, audit

District's E-Rate application(s). Audit assistance of work defined Services is provided for

5 years from completion of the E-Rate application and funding process is included in the

total charge for Services.
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Performance 

2. The parties agree to everything necessary to ensure that the terms of this Agreement take effect.

Compensation 

3. Universal Service Administrative Corporation (USAC) administers Schools and Libraries E-Rate
and Emergency Connectivity Fund programs.

Schools and Libraries E-Rate funds in two categories; Category One Telecommunications and
Internet Services and Category Two Internal Connections and Basic Maintenance.

E-Rate Category One Telecommunications and Internet Services: The District will pay to the
Consultant compensation on the following basis: Total annual charge for the service will be
$7,000.00, for submission of District's E-Rate application for Category One, Telecommunications
and Internet Services application. This work will be billed in two equal stages; upon submission
the of District's E-Rate application (Form 471) for the funding year and upon receipt of E-Rate
Funding Commitment Decision Letter.

E-Rate Category Two Internal Connections and Basic Maintenance applications are filed
separately from Category One application and are District specific. Upon the request of the
District, an E-Rate application requesting discounts for eligible Category Two equipment and
services will be filed. For submission of an E-Rate Category Two application, the District will pay
to the Consultant compensation on the following basis: $1,000 or 3% of the Internal
Connections/Basic Maintenance discount approved by the Schools and Libraries Division, which­
ever is greater. Total cost for Category Two application shall not exceed $10,000.00. This will be
billed upon receipt of E-Rate Funding Commitment Decision Letter approving discount funding.

Provision of Extras 

4. District agrees to provide, for the use of the Consultant in providing the services, the following

extras: District to provide access to previous E-Rate filings, communications billing records, any

communications service contracts and State of California Department of Education CALPADS

1. 17 report for 2021-2022 Academic Year.

Confidentiality 

5. The Consultant agrees that he will not disclose, divulge, reveal, report or use, for any purposes,

any confidential information with respect to the business of District. which the Consultant has
obtained, except as may be necessary or desirable to further be business interests of District.

Non-Solicitation 

6. The Consultant agrees that during the term of this Agreement and for a period of 5 years after the

termination of this Agreement, the Consultant will not in any way directly or indirectly:

A. Induce or attempt to induce any employee of other service provider of to quit employment or

retainer with District;

B. Otherwise interfere with or disrupt District's relationship with its employees or other service

providers;

c. Discuss employment opportunities or provide information about competitive employment to

any of District's employees or other service providers;

D. Solicit, entice, or hire away any employee or other service provider of District.

Ownership of Materials 

8 All materials developed, produced, or in the process of being so under this Agreement, will be the 

property of District. The use of the mentioned materials by District will not be restricted in any 

manner. 
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Return of Property 

9 Upon expiration or termination of this Agreement, the Consultant will return to District any 
property, documentation, records, or confidential information which is the property of District. 

Assignment 

10 The Consultant will not voluntarily or by operation of law assign or otherwise transfer it obligations 
under this Agreement without the prior written consent of District. 

Capacity/Independent Contractor 

11 It is expressly agreed that the Consultant is acting as an independent contractor and not an 
employee in providing the Services under this Agreement. The Consultant and District 
acknowledge that this Agreement does not create a partnership or joint venture between District 
and Consultant and is exclusively a contract for service. 

Modification of Agreement 

12 Any amendment or modification of this agreement or additional obligation assumed by either 
party in connection with this Agreement will only be binding if evidenced in writing signed by each 
party or an authorized representative of each party. 

Notice 

13 All notices, requests, demands or other '?ommunications required or permitted by the terms of this 
Agreement will be given in writing and delivered to the parties of this Agreement as follows: 

A. Santa Rosa City Schools
211 Ridgway Avenue
Santa Rosa, California 95401
Attn: Adrian Bica, Executive Director Technology
E-mail: abica@srcs.k12.ca.us

B. Aarrestad-Gjervik Consulting
4763 Saddle Club Lane
Santa Rosa, California 95409
Attn: Rich Tunheim

E-mail: rich@aagjconsulting.com

Or to such other addresses to which any Party from time to time notify the other. 

Costs and Legal Expenses 

14 In the event that legal action is brought to enforce or interpret any term of this Agreement, the 
prevailing party will be entitled to recover, in addition to any other damages or award, all 
reasonable legal costs and fees associated with the action. 

Entire Agreement 

15 It is agreed that there is no representation, warranty, collateral agreement or condition affecting 
this Agreement except as expressly provided in this Agreement. 

Limitation of Liability 

15 It is understood and agreed that the Consultant will maintain liability insurance limited to 
$1,000.000.00 for any loss (whether direct, indirect or consequential) to the District or any other 
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party which may arise from the provision of the Services. Proof of Insurance available upon 
request. 

Indemnification 

16 The Consultant will indemnify and hold District harmless from any claims against District by any 
other party, arising directly or indirectly out of the provision of the Services by the Consultant. 

Governing Law 

17 It is the intention of the parties to this Agreement that this Agreement and performance under this 
Agreement, and all suits and special proceedings under this agreement, be construed in 
accordance with and governed, to the exclusion of the law of any other forum, by the laws of the 
State of California, without regard to the jurisdiction in which any action or special proceeding 
may be instituted. 

Termination 

18 District may terminate this agreement by giving thirty (30) calendar days written notice to 
Consultant. In the event District elects to terminate the agreement without cause, it shall pay 
Consultant for services rendered to such date. If either party fails to perform any of its obligations 
under this agreement, within the time and in manner provided, either party may terminate this 
agreement, without giving thirty (30) days notice, merely by giving written notice of the 
termination, stating the reason for the termination. Consultant shall receive payment for all 
services satisfactorily rendered to such date. 

Severability 

19 In the event that any of the provisions of this Agreement are held to be invalid or unenforceable in 
whole or in part, all other provisions will nevertheless continue to be valid and enforceable with 
the invalid or unenforceable parts severed from the remainder of this Agreement. 

Waiver 

20 The waiver by ether party of a breach, default, delay or omission of any of the provisions of this 
Agreement by the other party will not be construed as a waiver of any subsequent breach of the 
same or other provisions. 

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed on the date 
shown by their respective duly authorized representatives 

SANTA ROSA CITY SCHOOL DISTRICT

By:---------

Title:----------

Date: ________ _ 
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By: Rich Tunheim 

Title: Consultant 

Date: 7/1/2024 











SANTA ROSA CITY SCHOOLS
SERVICE CONTRACT

This CONTRACT is hereby entered into between the Governing Board of the Santa Rosa City Schools,
hereinafter referred to as “DISTRICT”, OR “BOARD” and Keystone Therapy & Education Inc., hereinafter
referred to as “CONTRACTOR”.

SCHOOL SITE/DEPARTMENT USE ONLY

Check one of the following:
☐ Independent Contractor/Business/Organization* ☐Professional Services**☐Partnership***

* Any person, business, or organization that will be providing non-professional services to the District
** Any person, business, or organization that will be providing professional services to the District (Usually

as a result of an RFP, i.e., services that require extensive technical knowledge or training in their particular
area of expertise.) Engineers, Financial Advisors, Architects, Auditors, Surveyors, Inspectors, etc.

*** Two or more persons, businesses, corporations, or organizations that will be partnering with the
District to perform certain services with the District

SCHOOL SITE/DEPARTMENT USE ONLY

Funding Source (Code): _N/A_ __ - __ __ __ __ - __ - __ __ __ __ - __ __ __ __ - __ __ __ __ - __ __ __ - __ __ __

Funding Category: ☐ Base ☐Supplemental ☐Concentration
☐ Restricted: __________________________________ ☐Other: __N/A

For Billing (if applicable): ⎕ Bill to: __________________________________ Billing frequency: _______________________

Contract is: X New ☐Renewal ☐Addendum ☐Amendment

Number of Individuals Served: Students at schools opening Wellness Centers.

Approved at Site by*: NA_______________________________________ Date: ______________________
* Signature - FOR CONTRACTS ORIGINATED BY SCHOOL SITE

Departmental Approval**: ____________________________________ Date: ______________________
** Signature - DISTRICT OFFICE DEPT. SIGNATURE

Contract Created by: _Eric Lofchie Director Wellness & Engagement Phone #: (707)890-3800x80941
Name of SRCS employee AND dept. or school site

Proposed Contract Start Date: September 25, 2024 Proposed Contract End Date: July 31,2025

Requisition #: __________________________
BUSINESS SERVICES USE ONLY

Verified Receipt of: ☐ Insurance(s) ☐W-9 Form ☐HR Clearance, if applicable
Funding Source /Funding Category verified: ☐ YES ☐ NO Board Approval Date: __________________

Verified by: _____________________________________________________ Date: ______________________
Fiscal Services Authorizer LAST REVISED ON 3-12-24
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Summary:

This partnership between Keystone Therapy and Training Inc (KTS) and Santa Rosa City Schools (SRCS)
will provide staffing for Wellness Centers by utilization of the Health Care Access and Information (HCAI)
Certified Wellness Coaches Grant to serve in Wellness Centers in order to support students and allow the
opening of wellness centers at High School Sites. Through SCOE SRCS has up to $990,600 funding
available through June 2026 through the HCAI Wellness Coaches Employer Support Grant awarded to
SCOE and KTS. It is expected that the MOU will provide 5 Certified Wellness Coaches (CWCs). This
partnership will allow SRCS to pilot CWCs without having to incur the risk of creating new SRCS positions
that may be unsustainable based on uncertainty of the Children and Youth Behavioral Health Initiative
(CYBHI) Multi-payer Fee Schedule implementation timeline. It is the intent of this pilot program to determine
the viability of SRCS creating CWCs and moving forward with these positions funded by the Department of
Health Care Services and the HCAI CWC Grant. All unused funding will remain available for SRCS to create
internal CWCs if appropriate.

1. Services.

(a) DISTRICT’s Responsibilities and Duties:

SRCS is interested in creating a pilot program that will establish Wellness Coaches to work in Wellness
Centers as they open in our High Schools. SRCS will:

● Provide CONTRACTOR staff access to SRCS email, student information system, and Paradigm if
services are tracked for reimbursement as part of the CYBHI Fee Schedule.

● Provide a desk in Wellness Centers.
● Participate in regular meetings to address the ongoing success of the partnership.
● SRCS Staff will collaborate with KTS Wellness Coaches to implement this pilot program.
● Approve additional functions and activities.
● Determine what sites are prioritized for placement of KTS Wellness Coaches.

(b) CONTRACTOR’s Responsibilities and Duties:

● KTS is responsible for the hiring process up to 5 CWCs.
● KTS is responsible for providing appropriate supervision for their CWCs.
● KTS is responsible for the professional development training of all CWCs.
● KTS is responsible for providing laptops for CWCs.
● Keystone will provide support in ensuring the certification process for each CWC is completed.
● Keystone will collaborate with SRCS’s secondary school Wellness Center sites to implement the

Programming outlined in Section 4.
● Keystone will maintain MOU agreement with SCOE for the implementation of the HCAI Wellness

Coach Employer Support Grant.

CWCs Will Provide:

WELLNESS CENTER DROP IN SUPPORT
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● Maintain a consistent presence in the Wellness Center, especially during drop-in hours.
● Manage an orderly flow of students in and out of the Wellness Center.
● Meet, greet and triage all students within the Wellness Center.
● Engage students in coping and self care activities.
● Gather and provide health education resources to students.
● Create and maintain inviting space for students.

WELLNESS SERVICES AND SUPPORTS
● Collaborate with Wellness Center Team to make appropriate referrals of students to

members of the Wellness Team, to on and off site services and/or to school site programs or
personnel.

● Track referrals and follow-up with students in collaboration with the SBT.
● Oversee coordination of Wellness support/empowerment groups.
● Coordinate school-wide health awareness events with SBT and Peer Programs.
● Support Wellness Youth Development Programs in partnership with SBT and Peer

Programs.
● Attend Student Success Team and Case Management meetings, as appropriate.

WELLNESS OUTREACH
● Facilitate outreach for Wellness Center including site-specific outreach materials and

presentations.
● Publicize Wellness support/empowerment groups, school-wide health events and classroom

workshops.
● Act as Wellness Liaison for Student Clubs.
● Help develop, monitor and maintain site-specific Wellness Websites.
● Develop social media presence for Wellness Center
● Conduct regular Wellness outreach
● Assist SBT with outreach at Back-to-School Nights, PTSA Meetings, School Site Council,

etc.

DOCUMENTATION AND DATA COLLECTION
● Document students seen and activities performed in the data management system.
● Enter all student utilization data for Wellness providers (specifically CBOs).
● Assist with ongoing data collection including Wellness evaluation surveys and Youth Truth

2. Term. CONTRACTOR shall commence providing services under this CONTRACT on
10/24/2024, and will continue through 6/30/2025, subject to revision and renewal with BOARD approval in
subsequent years. Pursuant to Education Code §17596, in no event shall this CONTRACT exceed a term of
five (5) years.

3. Compensation. DISTRICT agrees to pay CONTRACTOR for services satisfactorily rendered
pursuant to this CONTRACT a total fee not to exceed ZERO Dollars ($0). DISTRICT shall pay
CONTRACTOR according to the following terms and conditions:
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No Fiscal Impact beyond utilization of HCAI Wellness Coach Employer Support Grant allocations
to SRCS from SCOE. SCOE will be responsible for paying Keystone Therapy & Training Services
Inc. KTS will not receive funding unless they have placed CWCs at SRCS sites.

4. Expected Outcomes (Deliverables). DISTRICT expects the following outcomes from the
services performed by CONTRACTOR pursuant to this CONTRACT (What was the positive impact on the
students? How will/is it measured?):

DOCUMENTATION AND DATA COLLECTION
● Document students seen and activities performed in the data management system.
● Enter all student utilization data for Wellness providers.
● Assist with ongoing data collection including Wellness evaluation surveys.

5. Alignment with DISTRICT Strategic Plan. This CONTRACT supports the following Strategic
Plan Goals (check all that apply):

Board Strategic Priorities
X Priority 1- Life Ready Learners
X Priority 2- Whole Person Focus
X Priority 3- High Quality Staff

Priority 4- Teaching and Learning Environment and Resources
X Priority 5- Equity and Excellence
X Priority 6- Family Engagement and Community Partnerships
X Priority 7- Sustainable Funding

6. Expenses. Except as set forth herein, DISTRICT shall not be liable to CONTRACTOR for any
costs or expenses paid or incurred by CONTRACTOR in performing services for DISTRICT.

7. Independent Contractor. CONTRACTOR, in the performance of this CONTRACT, shall be and
act as an independent contractor. CONTRACTOR understands and agrees that he/she and all of his/her
employees shall not be considered officers, employees or agents of the DISTRICT, and are not entitled to
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benefits of any kind or nature normally provided employees of the DISTRICT and/or to which DISTRICT’S
employees are normally entitled, including, but not limited to, State Unemployment Compensation, Workers’
Compensation, Health and Welfare Benefits, Paid Vacation, Retirement Program Participation, or any other
employee benefits. CONTRACTOR assumes the full responsibility for the acts and/or omissions of his/her
employees or agents as they relate to the services to be provided under this CONTRACT. CONTRACTOR
shall assume full responsibility for payment of all federal, state, and local taxes or contributions, including
unemployment insurance, social security, and income taxes with respect to CONTRACTOR and
CONTRACTOR’S employees.

8. Materials. CONTRACTOR shall furnish, at his/her own expense, all labor, materials,
equipment, supplies and other items necessary to complete the services to be provided pursuant to this
CONTRACT. CONTRACTOR’S services will be performed, findings obtained, reports and recommendations
prepared in accordance with generally and currently accepted principles and practices of his/her profession.

9. Taxes. Federal Internal Revenue Service’s regulations require that school districts report all
payments to individuals for CONTRACTOR services. CONTRACTOR agrees to file federal and state tax
returns and pay all applicable state and federal taxes on amounts paid pursuant to this CONTRACT. In the
event DISTRICT is audited for compliance regarding any applicable taxes, CONTRACTOR agrees to furnish
DISTRICT with proof of payment of taxes on these earnings.

10. Indemnification:

(a) CONTRACTOR shall indemnify, defend with counsel acceptable to DISTRICT, and
hold harmless to the full extent permitted by law, DISTRICT and its Board of Trustees,
officers, agents, employees and volunteers from and against any and all liability, loss,
damage, claims, expenses and costs (including, without limitation, attorney fees and
costs and fees of litigation) (collectively, “Liability”) of every nature arising out of or in
connection with CONTRACTOR’S performance or failure to perform its obligations
under this CONTRACT, except such Liability caused by the active negligence, sole
negligence or willful misconduct of the DISTRICT. This indemnification obligation is
not limited in any way by any limitation on the amount or type of damages or
compensation payable to or for CONTRACTOR or its agents under workers'
compensation acts, disability benefit acts, or other employee benefit acts.
Notwithstanding the foregoing, however, in the event that a court determines that liability
with respect to any Liability was caused or contributed to by the negligent act, error,
omission or the willful misconduct of DISTRICT, liability will be apportioned between
CONTRACTOR and DISTRICT with regard to such Liability based upon the parties’
respective degrees of culpability, as determined by the court, and CONTRACTOR’s duty
to indemnify DISTRICT with respect to satisfaction of the judgment only (but not to costs
of defense previously incurred by CONTRACTOR) will be limited accordingly.

(b) CONTRACTOR shall be liable to DISTRICT for any loss or damage to DISTRICT
property arising from or in connection with CONTRACTOR’S performance
hereunder, if and to the extent caused by CONTRACTOR or any agent or representative
of CONTRACTOR.

11. Insurance: With respect to the performance of work under this CONTRACT, CONTRACTOR
shall maintain and shall require all of its subcontractors, if any, to maintain insurance as indicated below:
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(a) Worker's compensation insurance with statutory limits as required by the Labor Code or
the State of California. The policy shall be endorsed with the following specific language: “This policy shall
not be canceled or materially changed without first giving thirty (30) days prior written notice to the
DISTRICT”.

(b) Commercial or Comprehensive General Liability insurance covering bodily injury and
property damage using an occurrence policy form, in an amount no less than $1,000,000 per occurrence,
$2,000,000 aggregate. Such insurance shall include, but not be limited to premises and operations liability,
independent CONTRACTOR’s liability, and personal injury liability.

(c) Automobile liability insurance covering bodily injury and property damage in an
amount no less than $1,000,000 combined single limit for each occurrence. Such insurance shall include
coverage for owned, hired, and non-owned vehicles.

(d) Each such comprehensive or commercial general liability and automobile liability
insurance policy shall be endorsed with the following specific language:

(1) DISTRICT, its officers and employees, is named as additional insured for all
liability arising out of the operations by or on behalf of the named insured in the performance of this
CONTRACT.

(2) The inclusion of more than one insured shall not operate to impair the rights of
one insured against another insured, and the coverage afforded shall apply as though separate policies
had been issued to each insured, but the inclusion of more than one insured shall not operate to
increase the limits of the company's liability.

(3) The insurance provided herein is primary coverage to DISTRICT with respect to
any insurance or self-insurance programs maintained by DISTRICT and no insurance held or owned
by DISTRICT shall be called upon to contribute to a loss.

(4) This policy shall not be canceled or materially changed without first giving
thirty (30) days prior written notice to DISTRICT.

(e) Sexual Abuse and Molestation coverage in an amount no less than $1,000,000 per
occurrence, with an annual aggregate of $2,000,000, endorsed with the following specific language: “This
policy shall not be canceled or materially changed without first giving thirty (30) days prior written notice to
DISTRICT.” [Required if Contractor will be directly supervising children]

(f) Professional Liability (Errors and Omissions) Insurance for all activities of the
CONTRACTOR arising out of or in connection with this CONTRACT is an amount no less than $1,000,000
combined single limit for each occurrence endorsed with the following specific language: “This policy shall
not be canceled or materially changed without first giving thirty (30) days prior written notice to DISTRICT.”
[Required if Professional Services is checked on first page]

(g) Documentation: The following documentation shall be submitted to the DISTRICT:

(1) Properly executed certificates of insurance clearly evidencing all coverages,
limits, and endorsements required above. The certificates shall be submitted prior to commencement of
services under this CONTRACT.
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(2) Signed copies of the specified endorsements for each policy. Said endorsement
copies shall be submitted within thirty (30) days of execution of this CONTRACT.

(3) Upon DISTRICT’S written request, certified copies of insurance policies. Such
policy copies shall be submitted within thirty (30) days of DISTRICT’S request.

(h) Policy Obligations: CONTRACTOR’S indemnity and other obligations shall not be
limited by the foregoing insurance requirements.

(i) Material Breach: If CONTRACTOR, for any reason, fails to maintain insurance
coverage, which is required pursuant to this CONTRACT; the same shall be deemed a material breach of
contract. DISTRICT, at its sole option, may terminate this CONTRACT and obtain damages from the
CONTRACTOR resulting from the breach. Alternatively, DISTRICT may purchase such required insurance
coverage, and without further notice to CONTRACTOR, County may deduct from sums due to
CONTRACTOR any premium costs advanced by DISTRICT for such insurance. These remedies shall be in
addition to any other remedies available to DISTRICT.

12. Termination:

(a) DISTRICT may terminate this CONTRACT without cause by giving thirty (30)
calendar days written notice to CONTRACTOR. In the event DISTRICT elects to terminate the CONTRACT
without cause, it shall pay CONTRACTOR for services satisfactorily rendered to such date.

(b) If either party fails to perform any of its obligations hereunder, within the time and in
the manner hereunder provided or otherwise violates any of the terms of the CONTRACT, either party may
immediately terminate this CONTRACT by giving written notice of such termination, stating the reason for
such termination. In such event, CONTRACTOR shall be entitled to receive payment for all services
satisfactorily rendered, provided, however, that there shall be deducted from such amount the amount of
liquidated damages, if any, sustained by DISTRICT by virtue of any breach of the CONTRACT by
CONTRACTOR.

13. Fingerprints. The DISTRICT has considered the totality of the services to be provided under
this CONTRACT and has determined that CONTRACTOR and CONTRACTOR’S employees are subject to
the fingerprinting requirements of Education Code section 45125.1. CONTRACTOR shall submit fingerprints
for review by the Department of Justice and authorize DISTRICT to receive subsequent arrest and conviction
notifications.

14. Confidentiality. CONTRACTOR acknowledges the protections afforded to student health and
related information under regulations adopted pursuant to the Health Insurance Portability and Accountability
Act of 1996 (HIPAA), student records under the Family Educational Rights and privacy Act (FERPA), and
under provisions of state law and DISTRICT policy relating to privacy. CONTRACTOR shall ensure that all
activities undertaken pursuant to this CONTRACT comply with these requirements.

15. Ownership of Work Product: DISTRICT shall be the owner of and shall be entitled to
immediate possession of accurate reproducible copies of any work product gathered or computed by
CONTRACTOR prior to termination of this CONTRACT by DISTRICT or upon completion of the work
pursuant to this CONTRACT.

16. Assignment. The obligations of the CONTRACTOR pursuant to this CONTRACT shall be
performed solely by CONTRACTOR and shall not be assigned or transferred by the CONTRACTOR to any
third party or employee/agent of CONTRACTOR without the DISTRICT’S prior written consent.
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17. Compliance with Applicable Laws. The services completed herein must meet the approval of
the DISTRICT and shall be subject to the DISTRICT’S general right of inspection to secure the satisfactory
completion thereof. CONTRACTOR agrees to comply with all federal, state, and local laws, rules,
regulations, and ordinances that are now or may in the future become applicable to CONTRACTOR,
CONTRACTOR’S business, equipment, and personnel engaged in operations covered by this CONTRACT or
accruing out of the performance of such operations.

18. Permits/Licenses. CONTRACTOR shall secure and maintain in force such permits and licenses
as are required by law in connection with the furnishing of services pursuant to this CONTRACT.

19. Entire CONTRACT/Amendment. This CONTRACT and any attachments constitute the entire
CONTRACT among the parties to it and supersede any prior or contemporaneous understanding or
CONTRACT with respect to the services contemplated, and may be amended only by a written amendment
executed by both parties. Should the CONTRACT terms conflict with any amendments attached hereto, this
CONTRACT shall govern.

20. Notice. All notices or demands to be given under this CONTRACT by either to the other shall
be in writing and given either by (a) personal service or (b) by postage prepaid U.S. Mail, registered or
certified, return receipt requested. Service of notice or demand shall be considered given when received if
personally served or, if mailed, on the second day after deposited at any U.S. Post Office. The address to
which either party may give notices or demands may be changed by written notice given in accordance with
the notice provisions of this section. At the date of this CONTRACT, the addresses of the parties are as
follows:

DISTRICT: CONTRACTOR:

Santa Rosa City Schools Name: [Fill In Contractors Name]

211 Ridgway Ave Street: [Fill In]

Santa Rosa, CA 95401 City/State/Zip: [Fill In]

707-890-3800 Phone: [Fill In]

mmartin@srcs.k12.ca.us Email: [Fill In]

21. Nondiscrimination. CONTRACTOR shall comply with all applicable federal, state, and local
laws, rules and regulations in regard to nondiscrimination in employment because of race, color, ancestry,
national origin, religion, sex, marital status, age, medical condition, handicap, or other prohibited basis. All
nondiscrimination rules or regulations required by law to be included in this CONTRACT are incorporated by
this reference.

22. Extra (Changed) Work. Only the Superintendent may authorize extra (and/or changed) work,
which shall be in writing and thereafter ratified by the Board. The parties expressly recognize that DISTRICT
and DISTRICT personnel are without authorization either to order extra (and/or changed) work or to waive
contract requirements. Failure of the CONTRACTOR to secure proper authorization for extra work shall
constitute a waiver of any and all right to adjustment in the contract price or contract time due to such
unauthorized extra work and the CONTRACTOR thereafter shall be entitled to no compensation whatsoever
for the performance of such work.
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23. Conflict of Interest. CONTRACTOR represents that it presently has no interest, which would
conflict in any manner or degree with the performance of services contemplated by this CONTRACT.
CONTRACTOR further represents that in the performance of this CONTRACT, no person having such
interest will be employed. If CONTRACTOR participates in the planning, development, or negotiation of a
contract for the District, CONTRACTOR may not subsequently acquire a financial interest in that contract in
violation of Government Code section 1090.

24. Severability. If any term, condition, or provision of this CONTRACT is held by a court of
competent jurisdiction to be invalid, void, or unenforceable, the remaining provisions will nevertheless
continue in full force and effect, and shall not be affected, impaired or invalidated in any way.

25. Governing Law. The terms and conditions of this CONTRACT shall be governed by the laws
of the State of California with venue in Sonoma County, California, and no other place.

THIS CONTRACT IS ENTERED INTO THIS ____ DAY OF ___________, 20___.

DISTRICT AUTHORIZED SIGNER or CONTRACTOR

Signature: ______________________________ Signature: _____________________________________

Lisa August Print Name:___________________________________

Associate Superintendent Title: _________________________________________

shoyos@srcs.k12.ca.us Email: ______________________________________________

707-890-3800 x80201 Phone: ________________________________________
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